ITpunoxxenue Ne %
K ITOCTaHOBJICHHUIO aJMIHUCTPALUU

Ne ﬁ/g OT 77 LF s

AI[MI/IHI/ICTPATI/IBHI)Iﬁ PETJIAMEHT
INPEJOCTABJIEHUS MYHI/IIII/IHAJII)HOfl YCIYTH
«BBITAYA OPAEPOB HA ITPOBEJAEHUE 3EMJISIHBIX PABOT HA
TEPPUTOPUN XOMYTOBCKOI'O MYHHUIIUITIAJIBHOI'O
OBPA30OBAHMUMS»

Paznen I. OBILUE IMTOJIOXXEHUS

I'maBa 1. ITPEJIMET PET'YJIMPOBAHUA AJIMUHUCTPATUBHOI'O
PEI'JTAMEHTA

1. AIMMHHUCTpPATHBHBIA perjiaMeHT IpPeJOCTaBlIeHUs] MyHUIUNAIBHOU YCIyTrH
«BbI1aua opepoB Ha MpOBeJEHUE 3eMIISIHBIX paboT» (lanee — aqMHUHHCTPATUBHBIN
periamMeHT) pa3paboTaH B LEJSIX OIpeJAeNeHHs IpoLedyp BbIIa4H OpAEPOB Ha
IpoBeIeHHe 3eMJISIHBIX paboT.

2. AIMHHHCTPATUBHBIN perjiaMeHT pa3paboTaH B LEJSIX IOBBIIIEHUS KayecTBa
¥ JOCTYIIHOCTH Pe3yJIbTaTOB MPEJOCTaBIE€HUs] MyHULIUIIAIBHON yCIyTH, ONpPEAeseT
CPOKH, TIOPSIOK M TIOCJIEJOBATEIBHOCTh JEHCTBUN aJIMUHHCTpAlMd XOMYyTOBCKOI'O
MYHHIIAIIATEHOTO 00pa30BaHUs IIPU OCYLIECTBICHHUH IIOJTHOMOYHM

I'nasa 2. KPVI 3ASIBUTEJIEN

3. MyHULUNaIbHas yCiiyra NpefoCTaBiseTcss (H3UYeCKHM JuIaM (B TOM
qyCcile UHIAUBUIYAIBHBIM MIPEIIPUHAMATENSAM) H IOPUIUYECKHM JIMILIAM.

4. Tlpu oOpalieHHH 3a IOTyYE€HHEM MYHHUIMIIAJILHOW YCIyI'H OT HMEHH
3asBUTENIEH B3aMMOJEHWCTBHE C OTHAEIIOM TIpPaJOCTPOUTENBCTBA, 3E€MENBHBIX U
MMYIIIECTBEHHBIX OTHOLICHHH aIMHUHMCTpanu¥ XOMYTOBCKOIO MYHHIMITQIBHOTO
00pa3oBaHusl BIIpaBe OCYIIECTBIATh HX YIIOJTHOMOYEHHBIE IPEICTABUTEIH.

5. Jluua, yka3aHHble B IIyHKTax 3, 4 HacTOAIIEro aJIMHHHUCTPATHBHOIO
periiaMenTa, Jajiee UMEHYIOTCS 3asBUTEIISIMU.

I'masa 3. TPEBOBAHMS K TIOPAJIKY THOOPMIPOBAHMA
O IMPEJOCTABJIEHMMM VHUITUTIAJIBHOU YCIIYIT'H

6. [ns  monydeHus ~ WHGOpMAIMU IO BONpOCaM  IPENOCTaBJICHHUS
MYHHIUNAJIBHOM YCIyrH ¥ HPOIEeXypax NPeloCTaBIECHHS MYHUIUNAIbHON yCIYTH
(nanee — wuH(oOpManuMs) 3asABHTENs OOpalaeTcss B OTAEN TI'PaJOCTPOUTENIHCTBA,
3eMeJbHBIX M MMYIIECTBEHHBIX OTHOLICHWH aJMUHHCTpaluH XOMYTOBCKOI'O
MYHUIUIAIEHOr0 00pa30BaHus (Jajee —yIOIHOMOYEHHbI OpraH).

7. adopmarius IpeloCTaBIIsAeTCs:
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a) IPU JIMYHOM KOHTAKTe ¢ 3asBUTEIISIMH,

6) ¢ MCIIOTB30BaHHEM CPEACTB TeleQOHHOH, (haKCHMUIBHONH H 3JIEKTPOHHOU
CBA3M, B TOM YMCJIE dYepe3 OGUUMAIBHBIN CaliT yIOJIHOMOYEHHOTO OpraHa B
MH(pOPMAIHOHHO-TEIeKOMMYHHKALMOHHON ceTu «MHTepHeT»—http:/khomutovskoe-
mo.ru;

B) IUCBMEHHO, B CIy4ae MHCbMEHHOTO OOpaIeH s 3asiBUTeE]IS.

8. JIOIDKHOCTHOE JIMI[0  YIIOJHOMOYEHHOTO OopraHa, OCYIIECTBIISIOIIEE
PENIOCTaBIeHHe MH(OPMALKK, JOIDKHO NpPHHSTH BCe HEOOXOMMMEIE Mephl IO
IIPEZIOCTABICHUIO  3as4BUTENIO  HCYepNbIBalolledl uHoOpMamuu 10  Bompocy
oOpallleHis, B TOM 4HCJIe C [pPHUBIEYEHHEM JPYIHX JODKHOCTHBIX JIMI[
YIIOJIHOMOYEHHOT'O OpraHa.

9. JIOIKHOCTHBIE ~ JIMIA  YHOJHOMOYEHHOTO  OpraHa,  IIPEfOCTABIISIOT
MH()OPMAIIHIO 10 CIIeTYIOIIUM BOIIPOCAM:

a) 00  YNOJHOMOYEHHOM OpraHe, OCYLIECTBISIONIEM IIPEJOCTABICHHE
MyHHIUIIAIBHOW  yCIyTW, BKIIOYas HMHOOPMALUMIO O MecTe HAXOXICHHUS
YIIOJIHOMOYEHHOTO OpraHa, rpaguke paboThl, KOHTAKTHBIX TeIe(OHaX;

0) 0 mOpsAKe MpeNOCTaBIeHHS MyHHUMNATBHOH YCIyTH W XOJe
IPEI0CTaBIEHHs] MyHULUIIAIBHOM YCIIyTH;

B)O  IepeyHe  JIOKYMEHTOB, HEOOXOJMMBIX  JUIi  MpPEeXOCTaBIEHHS
MYHULUNIAIBHOMN YCITyTH; :

r) O BpeMEHH MpueMa JOKyMEHTOB, HEOOXOMMMBIX Uil IPEeIOCTaBIEHHS
MYHULUNIAIIBHOMN YCITyTH;

J1) O CPOKE NPENOCTABICHHS MyHUIUIIAIBHOMN yCITyTH;

€) 00 OCHOBaHMAX OTKa3a B MpPHEME [OKYMEHTOB, HEOOXOMMMBIX IS
IPEeIOCTAaBICHHS MyHUIUIIAIEHON YCIYIH;

’K) 00 OCHOBaHMSAX OTKa3a B PEJJOCTABIEHAN MYHHUIMIIATBHON YCIIYTH;

3)0 mopsake obOxkamoBaHMA pelneHHd u  jelictuit  (Ge3jeiicTBs)
YIOJTHOMOYEHHOTO OpraHa, OCYLIECTBJISIOINETO IpPEeIOCTaBIEHHE MyHHIUNATBHON
YCIIYTH, @ TaK)Ke JOJDKHOCTHBIX JIMI] yIOJTHOMOYEHHOI'O OpPraHa.

10. OcHoBHBIMH TPeGOBAaHUAMY IPHU NPEIOCTABIEHHH HHGOPMAIIHH SBIISIOTCS:

a) aKTyaJIbHOCTb;

0) CBOEBpEMEHHOCTb;

B) YETKOCTb U JJOCTYITHOCTb B M3JIOXKEHUH MHPOPMALIUH;

I') HOJHOTa HHGOPMAIIUH;

J1) COOTBETCTBHE HHPOPMAIH TPeOOBaHHUIM 3aKOHOIATEIHCTBA.

11. Ilpenocrapienre uHGOpMANUM IO Tele(OHY OCYIIECTBISETCS IyTEM
HETIOCPE/ICTBEHHOTO OOIIECHMS 3asBUTENS C JOJDKHOCTHBIM JIMIIOM YIIOMTHOMOYEHHOTO
oprasa.

12.IIpu  orBerax Ha TenedOHHBIE 3BOHKH  JOJDKHOCTHBIE  JIMIA
YIOJTHOMOYEHHOTO OpraHa IOJpPOOHO M B BEeXJIHBOW (KOPPEKTHOM) Qopme
MH(GOPMHPYIOT 3asBUTENEH 0 MHTEPECYIOMIM UX BorpocaM. OTBeT Ha TeeOHHbII
3BOHOK HaYMHAETCs ¢ HH(OpMaIMyu 0 GaMUIUH, UMEHH, OTYECTBE (ECIM MMEEeTCs) U
JIOJDKHOCTH JIMLA, IPUHSIBIIETO TeJIe()OHHBIN 3BOHOK.

HpI/I HCBO3MOXHOCTH JIOJDKHOCTHOI'O JIMI[A VYIIOJJTHOMOYEHHOI'0 OpraHa,
IPHUHSBIIETO 3BOHOK, CaMOCTOSTENBHO OTBETUTh Ha IIOCTABJIEHHBIE BOIPOCH,
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Tene(OHHBIN 3BOHOK IIepeaJpecOBBIBACTCS (TIEPEBOAMTCSA) HA APYroe JIOKHOCTHOE
JIMIIO YIIOJIHOMOYEHHOI'0 OpraHa WU JXe OOpaTHBIIEMYCs 3asSBUTENIO COOOILAeTCs
TeNe(OHHBIA HOMEp, 0 KOTOPOMY MOXHO IIOJYy4YHTh HEOOXOIUMYIO MH(OPMAIHIO.
MaxkcumanbHOe BpeMs Telle()OHHOrO pa3sroBopa COCTaBiIsIeT 15 MUHYT.

13. Eciiu  3asBuTeNss He yIOBIETBOpsieT uWH(OpMAalus, IpencTaBICHHAS
JOJDKHOCTHBIM JIMIIOM  YIIOJIHOMOYEHHOI'O OpraHa OH MOXET O0paTHUThCS K
PYKOBOJIHUTENIO YIOJHOMOYEHHOIO OpraHa B COOTBETCTBHH C rpad)uKOM IpHeMa
3asBUTEIICH.

ITpuem 3asBuTENEH PYKOBOJUTEIEM YIOIHOMOYEHHOTO OPraHaPOBOIUTCS O
IpeBapUTEIHHOM 3alMCH, KOTOpas OCyIecTBIIseTcs 1o Tenedony 8 (3952)696-501.

14. O6pamenuss 3asBuTens (B TOM 4YHCIe T[epeJaHHble IPH OMOIIU
(GakCUMMJIBHOM M  3JEKTPOHHOM CBS3M) O MpeAoCTaBiIeHMH HMH(DOpPMAIUH
paccMaTpUBAIOTCS JOJKHOCTHBIMHU JIMIIAMH yI'IOJIHOMO‘IeHHOI‘O opraHa B Te€4YeHHE
TPUJLATH JHEU CO AHS pEerucTpaly OOparieHus.

JlHeM perucrpanuu OOpalleHusi SBISETCS JEHb €ro IOCTYIUIEHHS B
YIIOJTHOMOYEHHBIH OpraH.

OtBer Ha oOpalleHue, OCTYyNHUBIIEE B YIIOJIHOMOYEHHBIM OpraH, B TEUEHHUE
CpOKa ero pacCMOTPEHHS HaIlpaBJIseTCs 0 aJipecy, yKa3aHHOMY B OOpallleHHH.

OtBer Ha oOpalleHHe, MepefaHHOE IIPU IIOMOINM JJIEKTPOHHOM CBS3H, B
TEYEeHHE CPOKa €ro pacCMOTPEHHs HaIpaBseTCs C IIOMOIIBI0 HH()OPMAIHOHHO-
TEJIEKOMMYHHUKAIIHOHHON ceTH «MHTepHeT» Ha aJpec 3JIEKTPOHHOM IOYTHI, C
KOTOPOT0 IMOCTYyNMJIO oOpalieHue.

15. Uadopmanuss 006 yHOIHOMOYEHHOM OpraHe, IMOPSJKE IPeIoCTaBICHHS
MYHUIIMNIAIBHOM YCIIyTH, a TaKKe MOps/IKe NOJy4YeHHs WH(OpMaIHK 10 BOIpOcam
IPEIOCTABJICHNS] MyHULIMIIAIBHON YCIYTH B X0Ji€ IIPeAOCTaBIICHUs MyHHIIHITAIbHOMN
YCIyTH pa3MeIaeTcs: _

a)Ha  CTeHJaX, pAacloJOXEHHBIX B  IOMEIIECHUSAX,  3aHHMaeMBIX
YIIOJTHOMOYEHHBIM OPTaHOM; '

0) Ha oduIMATFHOM caliTe YMOJHOMOYEHHOIO opraHa B WH(OpPMaIMOHHO-
TeJleKOMMyHUKamoHHo ceTn «MHTepHeT»—http://khomutovskoe-mo.ru, a Takxke
nocpenctsoM [loprana;

B) IIOCPEICTBOM ITyOJIMKALIMK B CPEACTBAX MacCOBOM MH(MOPMAIIHH.

16. Ha  creHmax, pacmoJIOKEHHBIX B  IOMENICHHUSX, 3aHUMAaeMBbIX
YIIOJTHOMOYEHHBIM OPTaHOM, pa3MeIaeTcs cieayromas HHpopMaIus:

1) CIIMCOK JOKYMEHTOB JIJIsl HOJyY€HHUs MyHHUIIUMIIAIBHOM YCIIyTH;

2) 0 cpoKax IpeIoCTaBIeHUsI MyHULIUITATIBHOMN YCITyTH;

3) u3BJIeYEHUS U3 AJIMUHICTPATUBHOI'O perjiaMeHTa:

a) 00 OCHOBaHHSIX OTKa3a B MPEJOCTaBIEHUN MyHHUITUTIATBHON yCITyTH;

0) 00 omucaHWM KOHEYHOTO pe3ym>TaTa IIPEOCTaBIICHUS] MYHULUIAIBHOM
YCIIyTH;

B) 0 TIOpsIZIKe ToCyAeOHOro 00kanoBaHUs pelleHuid U JeicTBHi (Oe3nericTBYs)
YIIOJTHOMOYEHHOTO OpraHa, a TakXKe JOJDKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO OpraHa;

4) mOYTOBBIA aJpec YNOJIHOMOYEHHOIO OpraHa, HoMepa Telle)OHOB s
CIpaBOK, TIpaguk Tmpuema 3agBUTeNedl 1[0  BONPOCAM  IPENOCTABIICHHUS
MyHHIMIIATEHOM YCIyTH, afpec oduuuansHoro caira [loprana;
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5) mepedeHb HOPMATHBHBIX IPAaBOBBIX 4KTOB, DPETyJIHPYIOIIMX OTHOIICHHS,
BO3HHUKAIOIIKE B CBA3U C NPEJOCTAaBICHUEM MYHHUIUITATIBHOM yCIIyTH.
17. Nadopmarust 06 yImoJTHOMOYEHHOM Oprase:
a) MeCTO HaxOXJeHHs: 664540, MpkyTckuil paiioH, c. XoMyToBo, yi1. Kuposa,
7 «A»;
6) Tenedon: 8(3952)696-501;
B) IIOYTOBBIA ajpec s HalpaBlICHUS IOKYMEHTOB M oOpameHuii: 664540,
Hpkyrckuii paiioH, c. XomMmyToBo, yi. KupoBa, 7 «A»;
r) ob¥IHMaNbHEI CaliT B HH(OPMAIHOHHO-TEJEKOMMYHHKALIMOHHON CeTH
«naTepHeT» — http://khomutovskoe-mo.ru;
1) azpec 3J1eKTpoHHo# mouTsl: admkhom@yandex.ru
18. I'paduik nmpuema 3asiBUTENIEH B yIIOJTHOMOYEHHOM OPraHe:
ITonenensHUK 9.00 - 16.00 (nepepsiB 12.00 — 13.00)
YetBepr 9.00 -16.00 (nepepsiB 12.00 — 13.00)
Cy660Ta, BocKpeceHbe — BEIXOIHBIE THU
18.1. I'paduk npuema 3asBuTeneii r1aBoit aIMUHUCTPALMH XOMYTOBCKOTO
MYHHLHMIAJIBHOIO 00pa3oBaHus:
Ilpuem  3asBUTeNedl  pPyKOBOAMTENEM  YIOJHOMOYEHHOIO  OpraHa
IPOBOAMUTCS IIO IPEJBAPUTEIBHON 3aIUCH, KOTOpas OCYIIECTBISETCS II0
tenedony 8 (3952)696-501

Pasnen 1. CTAHIAPT ITPEJIOCTABJIEHVS MYHUITATIAJIBHON
YCIIVI'A

I'maa 4. HAUMEHOBAHUWE MYHMILIMITIAJILHOM YCJIYTU

19.Ilon MyHHULMIIANBHOW YCIyrol B HACTOSIIEM aJAMHUHUCTPATHBHOM
periamMeHTe NOHUMAeTCsl Bbllaya OpAEepOB Ha POBEEHUE 3€MIIIHBIX paboT.

20. Tlon mpoBeneHMEM 3eMISHBIX pabOT IOHMMAaeTcss NpOBeAeHHEe padoT,
[EJTbI0 KOTOPBIX SIBJISIETCS CO3JaHuEe MHXXEHEPHBIX COOpYX eHUU U3 rpyHra. K takum
paboraM MOXeT OBITh OTHECEHO CTPOUTENBCTBO JOpOr J0OOro Tura, KaHaloB U
TpaHIIeH, MIOMEAN0K [Js pa3IMYHBIX LieJIed, B YaCTHOCTH YCTPOWCTBO OCHOBaHHUMU
3MaHU W  COOpPYXKEHMiH, IUIAaHUPOBKAa TEPPUTOPUM IIOA  3aCTpOWKy U
OmaroycTpoicTBO.

21. Beigava opiepoB Ha IpoBeieHHe paboT OCYIIECTBIAETCS B COOTBETCTBHH C
3aKOHOJAaTEIbCTBOM.

I'maBa 5. HAMUMEHOBAHUWE OPI"'AHA MECTHOI'O
CAMOYVIIPABJIEHNA,
IMPEJOCTABJIAIOILEI'O MYHULTUITAJIBHYIO YVCIIVITY

22. AMuHHCTpands XOMYTOBCKOIO MYHHUIMIIANBHOTO 0Opa3oBaHUS —
AZIMMHHCTpAIMsl CEJBCKOTO IIOCENIEHHsI SBJISETCS YIOJHOMOYEHHBIM OpraHOM,
TPeNOCTABISIOIIMM MYHULIUIIAIBHYIO YCIIYTY.

23.Tlpu mpenocTaBiIeHNH MYHUIMIAIBHON YCIYTHM YIOJHOMOYEHHBIH OpraH
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He BIpaBe TpeOOBaTh OT 3asBUTENEH OCYLIECTBIICHHS IEHCTBHi, B TOM YHCIIE
COTJIaCOBaHMM, HEOOXOUMBIX JJISl TOJyYE€HHSI MyHUIIUIIAIBHONW YCIIYTH M CBI3aHHBIX
¢ oOpameHueM B HHBIE TOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O
caMOYTIpaBJIeHUs, OpraHU3alllH, 32 UCKIIOYEHUEM IIOIyUYeHHs yCIIyT, BKIIOYEHHBIX B
HepeyeHb YCIYT, KOTOpbIE SBISIOTCS HEOOXOMUMBIMH H O0sA3aTeNbHBIMHM IS
IIPEIOCTaBICHUs] MYHULMIAJIBHBIX YCIYT, YTBEpP)KICHHBIH pemieHHeM JIyMbl
XOMYTOBCKOT'O MYHHULIMITAJILHOTO 00pa30BaHuUs

24. B nipeiocTaBI€HUU MyHULIMIIAIBHON YCIYTH Y4acTBYIOT:

a) @enepanbHas HAJIOroBas ciyx0a;

0) ®enepanpHas ciay)0a TOCYyIapCTBEHHOH perHCTpallid, KagacTpa M
KapTorpaduu;

B) OpraHbl MECTHOT'O CaMOYIIPaBIICHHUS.

I'nasa 6. OTIMCAHME PE3VJILTATA
TIPEJIOCTABJIEHUS MYHUI MITAJIbHOU YCJIVITH

25. KoHeuHbIM  pe3yJbTaTOM IPEJOCTABICHUS MYHHIUIAIBHON  YCIyTH
SBIISIETCSIBBIJa4a OpZiepa Ha IIPOBEIECHHE 3€MIIIHBIX paboT WM OTKa3 B BbIAaye
opzepa Ha IIpOBeJIeHUE 3eMJISIHBIX paboT.

['nasa 7. CPOK ITPEJIOCTABJIEHUSI MYHULIUITAJILHOM YCIIVIY, B
TOM YUCJIE C YYETOM HEOBXOJMMOCTH OBPAII[EHHS B
OPIAHMBALIMY, YUACTBYIOILME B ITPEJIOCTABJIEHUUA
MYHULIUIIAJIBHOM YCJIVTH, CPOK ITIPUOCTAHOBJIEHUS
[IPEJIOCTABJIEHUS MYHULATIAJIBHOM YCJIVI'H, CPOK BBIJJAYN
JIOKYMEHTOB, SIBJIIFOILXCSI PE3VJIbTATOM ITPEJIOCTABJIEHHUS
MYHULATIAJIBHOM YCIIVTU

26. OOmuii CpoK IpeAOoCTaBICHUS] MYHHUIUIIAIBHOM YCIYTHM COCTaBIISIET HE
6onee 30 KaJleHAAPHBIX AHEHN CO JHS MOCTYIUICHUS 3asBIICHUS.

JlHeM perucTpalMy 3asBIEHMSl SBISETCS JeHb €ro IIOCTYIUIEHHS B
yrosiHoMo4eHHBIH opraH (1o 16-00). [Ipu noctymienuu 3asBnenus nocie 16-00 ero
pETUCTpAIHs IPOUCXOAUT CIIEIYIOIUM pabOYuM THEM.

27. CpoK MNpHUOCTAaHOBICHHUS MPEJOCTABICHUS MYHULHUIAIBHON YCIYTH
3aKoHOmarenbcTBOM  Poccuiickoit ®epepanmu  u  Hpkyrckoit obmactu  He
IpeyCMOTPEH.

28. JIoKyMeHTHI, MOJy4YeHHble OT 3asBUTENS, B TeueHHe 2 pabouux IHEH,
CIIEQYIOIMMUX 32 JHEM pETUCTpalMH 3asBIE€HUS M JIOKYMEHTOB, I€pelaroTcs B
MHCBMEHHOM GopMe Ha OyMa)KHOM HOCUTEJIE B YIIOJTHOMOYEHHBIN OpraH.

I'masa 8. [IEPEUEHb HOPMATHBHbLIX ITPABOBBIX AKTOB,
PEI'VJIMPYIOIMX OTHOIIEHMA, BOSHHMKAIOIIME B CBA3M C
ITPEJOCTABJIEHUEM MYHUITUTTIAJIBHOU YCIIVI'A

29.IlpepocraBieHue  MYHULMIAIBHOM  yCIOyrM  OCYIIECTBISETCS B



COOTBETCTBUHU C 3aKOHOJIATEIHCTBOM.

30. IIpaBoBO¥ OCHOBOM NpPENOCTaBIECHUS MYHULMITAIBHON YCIIyTH SIBJISIFOTCS
ClIeIyoIlrie HOPMATHUBHEIE IPABOBBIE aKTHI:

a) Koucturynus Poccuiickoit ®enepaumn (Poccuiickass razera, Ne 7,
21.01.2009, Cob6panne 3akoHomatenscTBa PO, Ne 4, 26.01.2009, ct. 445,
[Tapnamentckas razera, Ne 4, 23-29.01.2009);

06) [I'pamocrpourtenvHbiii komekc Poccuiickoit ®@epepauuu (Cobpanue
3akoHonaTenbeTBa Poccuiickoit @enepanuu, 2005, Ne 1 (4. I);

B) 3emenbHbli  komekc — Poccmiickoit  ®@epmepamun  («CobOpanue
3aKkoHoarenbcTBa POy, 2001, No 44, ct. 4147);

r) ®enepanbHblii 3akoH OT 6 okTsa0ps 2003 roma Ne 131-®3 «O6 obmux
NpUHIUIIAX OpraHU3allid MECTHOro camoymnpasieHust B Poccuiickoit ®enepanun»
(CoGpanme 3akoHomaTenbcTBa Poccmiickoit Menepamum», 06.10.2003, Ne 40, cr.
3822);

n) @enepanbubiii 3aK0oH oT 27 urong 2010 romga Ne 210-®3 «O6 opranuzanuu
IIPeIOCTaBJICHHs] TOCYIapCTBEHHBIX U MYHHMIMIIAIBHBIX yciayr» (Poccuiickas rasera,
Ne 168, 30.07.2010, CoOpanue 3akoHOnaTenbcTBa Poccuiickoii ®eneparuu,
02.08.2010, Ne 31, cT. 4179);

e) YcraB XOMyTOBCKOTO MyHUITUIIAIBHOTO 00pa30oBaHus;

k) Pemenune J[ympr XOMYTOBCKOIO MYHHMIIMNAIBHOTO O0Opa3oBaHUS OT
28.03.2012 r. Ne44-200/pcn «O6 yTBEpXAECHUU IIEpedHsl yCIyT, KOTOPbIE SIBISIOTCS
HEOOXOMUMBIMH U 00sI3aTeIbHBIMU JISI IPEIOCTABICHUS MYHHIMITAIBHBIX YCIYT H
OPEeIOCTABISIIOTCS ~ OpraHW3alUsMH,  YYacTBYIOIIMMH B  MPEeAOCTaBICHHUH
MYHULIMITAJIBHBIX YCIIYT, @ TAaK)Ke MOpsAKa ONpe/AesieHUs IUIaThl 3a OKa3aHHe TaKUX
yCIIyT»;

3) Pemenne Jlympli XOMYTOBCKOrO MYHHIIUIIAIBHOTO OOpa3oBaHUs OT
28.02.2014 roma Ne 20-100/mcn «O6 ytBepknenuu [IpaBui 3emMienoss30BaHUs H
3aCTPOMKH XOMYTOBCKOIO MyHHUIMIIAIBHOIO 00pa30BaHU»;

) Pemenue Jlympl XOMYTOBCKOTO MYHHIMIIAJIBHOTO OOpa3oBaHHs OT
08.11.2013 roma Ne 16-79/mcm  «O6 yTBepxaeHHWH | eHepalbHOrO IUTaHA
XOMyTOBCKOTO MyHHITHUITAJIEHOTO 00pa30BaHUs.

I'maBa 9. UCUEPIIBIBAIOIIWM ITEPEYEHS JOKYMEHTOB, HEOBXOIMMbIX
B COOTBETCTBUU C HOPMATHBHBIMU ITPABOBBIMH AKTAMM JIJIA
[IPEJIOCTABJIEHUSI MYHULATIAJIBHOM YCJIYTY U YCJIYT, KOTOPBLIE
ABJSIIOTCS HEOBXOAMMbBIMU U OBA3ATEJIBHBIMU JUJIA
[IPEJIOCTABJIEHVS MYHULIUTTAJIBHOM VCJIIYTY, ITOJJTEXAIIX
I[MPEACTABJIEHUIO 3AABUTEIJIEM, CITOCOBbBI UX TTOJIYYEHHUA
3ASIBUTEJIEM

31. Jlist mostydeHus] MyHUIIUIIAIBHOM YCIIyTH 3asBUTENH 0GOpMIISIET 3asiBIIeHUE
Ha IpeNOCTaBJIeHHe MYHHUIUMNAJIBHOW yciIyrd 1o ¢opme, IpeICTaBIeHHOW B
IMpunoxxerun Ne 1 K HacTosIeMy aJMHHHUCTPATUBHOMY perjiaMeHTy (maiee —
3aSBJIEHHUE).

32. K 3asBjeHUIO IPWIAraroTcs CleAyolue JOKYMEHTHL:
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1) IOKyMEHT, yTOCTOBEPSIIOLIHH JINYHOCTD 3asBUTEIIS;

2) y4peuTeNbHbIE JOKYMEHTHI (IIpH 00paleH!H I0pUANIECKOro JIMIA);

3) IOKYMEHTHI, YAOCTOBEpSIOLIHE IIOJHOMOYHS IpPEACTaBUTENA 3asABHTEI,
HEOOXOIMMEIE [JIsl OCYIIIECTBIICHHUS NEMCTBUS OT UMEHH 3asBHUTENs, B ClIydae I0Ja4H
JTOKYMEHTOB IIPEICTaBUTENIEM 3asIBUTE]IS;

4) rpadpuk mpousBoicTBa paboT (IO HOPMAaM  MPOJOIDKHTENHHOCTH
CTPOHMTENLCTBA) M MOJHOI'O BOCCTAHOBJIEHHs HApYLIEHHOrO JOPOXKHOI'O IOKPBITHS,
3eJIeHBIX HAaCaXIACHWH M JPYrHX DJJIEMEHTOB OJ1aroycTpoWCTBa, YTBEPXKICHHBIH
3aKa3YHKOM H PYKOBOACTBOM CTpPOMTENBbHOW oOpraHu3zauuud. B rpaduke pabor,
OCYIIECTBIIIEMBIX B 3WMHEE BpeMs, YKa3blBalOTCSI CpPOKH BOCCTaHOBJICHHUS
JIOPOYXKHOT'O MTOKPBITHS U MOBTOPHOTO €r0 BOCCTAHOBJIEHHS MOCTIe MPOCAIOK B TEILIOe
BpeMs rofia;

5) xomus TONMOCBEMKH C OO0O3HaueHHeM HHXeHepHbIx ceteil (M 1:500),
3aKIIIOYEHHE [0 PACCMOTPEHUIO TPACC MHKEHEPHBIX KOMMYHHUKAIHH;

6) xomus TonockeMku (M 1:500) ¢ o603HaueHUEM MeCT YCTaHOBKH OOBEKTOB
(BpEMEHHBIX WJIM IIOCTOSIHHBIX 3a00pOB M OrpaK[AE€HUH, CTPOUTENIBHBIX JIECOB H
CTAI[HOHAPHBIX BBIIIEK, 3JIEMEHTOB TOPOACKONW HHOPACTPyKTYpHI, CKJIQAMPOBaHUI
MOOBIX BUJIOB MaTepHaIOB, KOHCTPYKLIMHA, 000pyAOBaHHUS) B Cllydae 3ariyOiaeHus He
boiee yem Ha 0,3 M;

7) Komusl JOroBOpa MOJpsi/ia Ha BHIMOJTHEHHE paboT, TpeOyromux ohopMIeHUS
opziepa (B cilydae IPOU3BOJACTBA paboT CHJIAMH TIOAPSIHONW OPraHU3aIiK), U KOIIHUS
JIOrOBOpa IOJpSa Ha BBIIOJIHEHHWE PabOT IO BOCCTAHOBIIEHHIO OliaroycTpoiicTsa
(achaapTOBOrO MOKPHITHSA);

8) Komms JOroBOpa, 3aKIIOYEHHOTO CO CIIeLHAIU3HPOBAHHON JlabopaTopHeH,
Ha MpoBefieHHe paboT MO KOHTPOMIO KadecTBa YIUIOTHEHHsS BOCCTAHOBJIEHHOI'O
JIOPO’KHOTO TIOKPBITHS M KOMIMSI aKTa CKpBITBIX paboT (ecmu paboTel BemyTcs Ha
IpOe3XKel 4acTh);

9) cxemMa OpraHHM3alli¥ JOPOXKHOIO MIBMIKEHHS TPAHCIOPTHBIX CPEICTB H
TIEeMIEX00B, pa3paboTaHHAs CHEIUATU3UPOBAHHOW (TIIPOEKTHOM) OpraHu3anUed |
cornacoBanHas ¢ Otaenom I'ocynapcTBeHHOM MHCTIEKIIMH O€30IIaCHOCTH I0POXKHOIO
newkenus Ympasienus MBJ[ Poccum (manee - OI'MBJIJ] VYnpasnenus MBJ]
Poccun);

10) Komusi CBUAETENBCTBA O JIOMyCKe K OIpeJielIeHHOMY BUAYy (BUAaM) pabot
[0 MH)XEHEPHBIM HW3BICKAaHHUSM, II0 IIOArOTOBKE IPOEKTHOH JOKyMEHTAallMH, IIO
CTPOMTENBCTBY, PEKOHCTPYKIMHU, KAIIUTAIBHOMY PEMOHTY OOBEKTOB KallMTaJbHOIO
CTPOMTENBCTBA, KOTOpble OKa3plBAalOT BIHSHUE Ha 0€30IacHOCTE OOBEKTOB
KaIlMTaJIBHOTO CTPOUTENHCTBA (CaMOpPEryIUpYEeMON OpraHU3alluN);

11)rapantuiiHoe 0053aTeNbCTBO HAa IOBTOPHOE BOCCTAHOBJIEHHE B TEYECHHUE
OaTH JeT oOBbekTa OJaroycTpoicTBa B Ciydae IIpocagok U JaedopManuit
(npuIoXeHHWe K OpIepy Ha IPOBEJCHHE 3eMISHBIX M CTPOMTENBHBIX pPaboT,
NPOKJIAJKA M IIepeyCTPOMCTBA HHXXEHEPHBIX CeTeli M KOMMYyHHMKalMid U pabor,
CBSI3aHHBIX C HApyIlIEeHHEM 3JIeMEHTOB Hapy>XHOro 6J1aroycTpoiicTsa);

Jlns odopmieHHss opAepa Ha IIPOBEJEHHE 3€MIISTHBIX paboT B CBA3H C
ABAPUIHO-BOCCTAHOBUTENLHBIM ~ DEMOHTOM  HMHXEHEPHBIX  KOMMYHMKaIlMii

PEeaCTaBIIAIOTCS.
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1) muceMo o monmydeHuu opaepa 3a IOANKCHIO PYKOBOIHTENS C IOAPOBHOM
reorpauyecKoil (afpecHoi) MpUBA3KOH MecTa NMPOU3BOACTBA PaboOT, C yKa3aHHEM
MCTIOJIHUTE]I, OTBETCTBEHHOI'O 32 MPOBEJCHHE aBapHHHO-BOCCTAHOBUTENBHBIX paGoT
(®.1.0. macrepa), CpOKOB IpoOBeieHHs paboT;

OnHOBpeMeHHO C OTNpaBKOM aBapUiHOM Tene(OHOrpaMMEI (paxcorpammer)
OpraHu3alMs, YCTPaHJIOIIas aBapHio, O0f3aHa B TEYeHHE CYTOK O(GOPMHTH B
YIOJIHOMOYEHHOM OpraHe OpJiep Ha NPOBEJICHUE aBapUHBIX paboT.

B BeyepHee U HOYHOE BpeMs, B BHIXOHBIE U [Pa3HAYHBIE THH Pa3pellaeTcs
BBIIONIHATE ~ aBapuiiHble paboTel mnpu ycnoBHH OQOpPMIEHHS opaepa B
YTIOJTHOMOYEHHOM OpraHe B Ovbkaimii pabo4uii IeHb;

2) xonust 'enepanpHOro miaxa ¢ 0603HaueHneM HEXeHepHBIX ceTeit (M 1:500)
U YKa3aHHEM MECTa MIOBPEXIEHUS KOMMYHHKAI[HIA;

3) Komus 3aKIOYEHHUs CHENHATN3UPOBAHHON J1aGopaTopHu 06 OIpeIe/eHHH
MeCTa ITOBPEXICHUS HHXEHEPHOH KOMMYHHKAIIMH;

4) Komus IOroBOpa CO CIENHAIM3UPOBAHHOM J1aGopaTOpHell Ha MpoBeneHHe
paboT MO KOHTPOMIO KayecTBa YIUIOTHEHHS BOCCTaHOBJEHHOTO IOPOXKHOTO
MOKPBITUS ¥ KOTIUSI aKTa CKPHITHIX paboT (eciu paboThl BeyTCs HA MIPOE3XKEH YacTH);

5) aKT pasrpaHMYeHMs ceTell (aKT GalaHCOAEp)KaTels), eClM OpraHU3alKs He
SBJISIETCS CETEBOM KOMIIaHUEH;

6) rapaHTuiiHOe 00s3aTENILCTBO Ha IOBTOPHOE BOCCTAaHOBJICHHE B TEYEHHE
mATA JieT oObeKkTa OnaroycTpoiicTBa - B Clydae MpoOCaiok W aedopmanuii
(npuiioXkeHHWe K OpAepy Ha IpOBeJEHHE 3eMIISHBIX paloT B CBS3HM C aBapHUifHO-
BOCCTaHOBHUTEJIBHEIM PEMOHTOM HHXEHEPHBIX KOMMYHUKAI[HA );

7) cxemMa OpraHM3alluM JIOPOXHOIO MABIDKEHHS TPaHCIOPTHBIX CPEACTB H
IEIIEX0J0B, pa3paboTaHHas CHELUATU3UPOBAHHOM (MPOEKTHOM) opraHM3anueil u
cornmacoBanHas ¢ OI'MBJ1/] Ynpasnenus MBI Poccuu;

8) IoBEpEeHHOCTH Ha IPaBo 0GOPMIIEHHS Opepa.

JUia npoanieHus opziepa NpeCTaBIsSIOTCS

1) opuruHan paHee BBIJaHHOTO OpIepa;

2) rpadux paboT Ha HOBBIN IIEPHOL;

3)pabounii yepTexx Ha HMPOBOJAMMEIC PabOTEI C YKa3aHHWEM BBIIIOJHEHHBIX U
He3aBepIIeHHBIX 00beMOB paboT;

4) noxymeHT o moBTOpHOM cornacoBanun ¢ OI'MBJIJ] Vmpasnenus MBJ]
Poccuu 1o  cpokoB Npou3BOACTBa paboT (IpH HapyIIEHUH ac(arbTOBOTO MOKPHITHS
¥ 3aKpBITHH MIPOE3XKEH YaCTH U TPOTyapa). ,

B ciiyyae WCTeYeHHsi CPOKa JIEHCTBHS paHee MpPE/CTAaBICHHBIX JOKYMEHTOB
(IOBEpEeHHOCTH, JOrOBOP MOApPsiAA U T.J.) 3asBUTENb O0s3aH MX IPOJOHTHPOBAThH H
IpEeCTaBUTh IIPH MPOJIEHUH OpAepa.

Jlns 3aKpeITHS OpZepa IPeACTaBIsIOTCS:

1)3asiBeHre B NpOU3BOJIBHOW (opme. 3asiBIeHHE IMONAETCS 3a TPH IHS 0
OKOHYaHMS IIPOU3BOJICTBA paboT;

2) opuruHai opaepa;

3)3aKIOUEHHE CIENMATU3UPOBAHHON 1a6OpaTOpHH O KOHTpOJE KadecTBa
VILIOTHEHUS BOCCTAHOBIEHHOI'O JOPOXKHOTO MOKPHITHA (B ClIydae NpPOM3BOJCTBA

paboT Ha mpoe3kel YacTh U TPOTyape);
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4) aKT NMPOMEXYTOYHON NMPHEMKH pabOT IO BOCCTAHOBJIEHHIO pa3pyLIEHHBIX
3JIEMEHTOB 6J1aroycTpoiicTBa M JOPOT, CBS3aHHBIX C pa3pbITHEM (IIpH NPOBEICHHH
pabot B 3uMHuii nepuox (IV-1 kBapraisr));

5) aKT NpHEMKH BBHIOJHEHHBIX paboT W pabGoT IO BOCCTAHOBJIECHHIO
OmaroycTpoiicTBa 1ocje Npou3BOJCTBa paboT, CBI3aHHLIX C HAPYIIEHHEM 3JIEMEHTOB
Hapy>Horo OmaroycrpoiictBa. JlaHHBIH aKT IOMMUCHIBAETCS IIPEACTABUTEISIMH
3aKkazyuka, noxapaguuka, OI'MBJIJI Vmopaenemus MBJ] Poccuum (B ciywae
IIpOU3BOACTBAa pabOT Ha IpoeKel YacTH U TPOTyape), MOJDKHOCTHHIMU JIMIAMH
YIOJIHOMOYEHHOI'0 OpraHa. :

33. 3asBUTENb NOJDKEH NPEACTaBUTh JOKYMEHTHI, yKa3aHHble B IIYHKTE 32
HACTOSILETO aJMUHUCTPATUBHOIO pErJIaMeHTa.

IIpy mpenocTaBileHUH MYHHMLHMIIAIBHON YCIYTHM YHNOJHOMOYEHHEIH OpraH He
BOpaBe TpeOOBaTh OT 3asBUTENEH [OKYMEHTHI, He YyKa3aHHBlE B IIyHKTE 32
HACTOSILEro aMUHUCTPATUBHOI'O PETJIAMEHTA.

34. TpeboBaHUsA K TOKyMEHTaM, PEICTABISEMBIM 3asBUTEIIEM:

a) IOKyMEHThl JOJDKHBI HMeTh mnedatd (Npd ee HaJIW4YHH), ITOAIHCH
YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIML TOCYAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOT'O CaMOYIIpaBJIeHUsI MyHUIIMIIAIBHBIX 00pa3oBanuii pKkyTckoil o6macTu Hiu
INOJDKHOCTHBIX JIMI] WMHBIX OpraHM3allvi, BBIIABIIMX JaHHBIE JOKYMEHTHI WJIH
yIOCTOBEPUBIIMX IOJJIMHHOCTh KOMHH JOKYMEHTOB (B cllydyae IOJXydYeHHUs
JOKyMeHTa B (opMe D3JIEKTPOHHOIO JOKyMEHTa OH JOJDKeH OBITh MOJANUCaH
3JIEKTPOHHOU TTOATHUCEIO);

0) TEKCTHI JOKYMEHTOB JOJDKHBI OBITh HAaITCAHBI pa30opUYHBO;

B) JOKYMEHTHI He JOJDKHBI UMETh MOJYHCTOK, IIPHUITHCOK, 3a4€PKHYTHIX CIIOB H
He OFOBOPEHHBIX B HUX MCIPABIICHUN;

') JOKyMEHTBI He JOJDKHBI OBITh UCIIOIHEHBI KapaHaIlioM;

Il) TIOKyMEHTbl He JOJDKHBI HMETh IOBPEeXJIEHUH, Haludhue KOTOPhIX He
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHHE.

I'masa 10. [IEPEYEHB JIOKYMEHTOB, HEOBXOJIIMBIX B
COOTBETCTBUU C HOPMATHBHBLIMU ITPABOBEIMU AKTAMU U1
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHOM YCJIYTU, KOTOPBIE
HAXOJISITCS B PACITOPSDKEHMM I'OCY IAPCTBEHHBIX OPI'AHOB,
OPI'’AHOB MECTHOI'O CAMOYTIPABJIEHUSI MYHMILIMITAJILHBIX
OBPA30BAHMI NPKYTCKOM OBJIACTH Y THBIX OPI'AHOB,
YYACTBVIOIMX B ITIPEJIOCTABJIEHVM I'OCY IAPCTBEHHBIX WU
MYHULIATIAJIBHBIX YCIIYT, U KOTOPBIE 3ASIBUTEJIb BIIPABE
ITPEJICTABUTH

35. K pokymeHTaM HEOOXOAMMBIM JUIsl IPEAOCTaBICHUS MYHHUIUIAIBHOM
YCIYTH, KOTOPhIE HAaXOASATCS B PACIOPSDKEHMM IOCYAAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBJIeHHss MyHHLIUIAIBHBIX oOpa3zoBaHuii MpkyTckoil obiactu u
HHBIX OpraHOB, YYacTBYIOIIMX B IPENOCTABIEHHH TIOCYJapCTBEHHBIX HIJIH
MYHUILUITAIBHBIX YCIIYT, U KOTOPBIC 3asBUTEJIb BIIPABE IIPEACTABUTh OTHOCATCS:
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1) Beimucka u3 EQWHOro rocygapCTBEHHOro peecTpa IpaB Ha HEJBHXKHMOE
HMYIIECTBO M CIEJIOK C HUM;

2) BBIIIMCKA U3 EAMHOr0 rocyJapCTBEHHOI'O peecTpa IOpUINYECKUX JIUIL;

3) Beimucka W3 EAMHOrO rocynapCTBEHHOIO peecTpa WHIUBUILYAIbHBIX
npeaIpuHIMAaTENeH; .

4) cBenieHUsI, COAEpKaIIiecs B pa3pellieHUU Ha CTPOUTEIBCTBO.

I'nasa 11. IEPEYEHb OCHOBAHUU JIJ151 OTKA3A B IIPUEME
JAOKYMEHTOB, HEObXOJMMbIX JIJIAA IIPEJJOCTABJIEHWA
MYHUILIUATTAJIBHOU YCIIYT'U

36. OcHOBaHMEM [UIi OTKa3a B IIpHEME K PAacCMOTPEHHIO JOKYMEHTOB
SIBIISTFOTCSL:

OTCYTCTBHE y NPEACTAaBUTENSA 3asBUTENSA JOBEPEHHOCTH, YAOCTOBEPSIOLIECH
IIOJTHOMOYHS TPEACTABUTENS 3asABUTENs, OQOPMIICHHONH B YCTaHOBJIEHHOM 3aKOHOM
HOPSIIKE;

HECOOTBETCTBHE JOKyMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IyHKTe 34
HACTOSIIETr0 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

37. B ciydae oTka3za B IpHeMe JOKyYMEHTOB, IIOJAHHBIX B YIIOJTHOMOYEHHBIN
OpraH IyTeM JIMYHOro oOpallleHus, JODKHOCTHOE JIMLO YIIOJHOMOYEHHOIO OopraHa
COOOIIaeT 3asBUTENIO WJIU €ro MpeJICTaBUTENI0 00 OCHOBAHMSX JUIsSl OTKa3a BO BpPEeMs
npueMa JOKYMEHTOB. B ciy4ae OTCYTCTBHS BO3MOXKHOCTH Y 3asiBUTENsS HUCIPABHTH
HECOOTBETCTBHE TPeOOBaHMIM Ha MECTE, BbIIaeTCs yBeJOMIIEHHE 00 OTKa3ze.

B cimydae orkaza B npueMe AOKYMEHTOB, ITOJAHHBIX 4Yepe3 OpraHu3alMH
IIOYTOBOM CBSI3H, YIIOJIHOMOYEHHBIA OpraH He mo3jaHee 2 pabouux AHEH co AHA
perucTpani JOKYMEHTOB B YIIOJHOMOUYEHHOM OpraHe HallpaBiseT 3asABUTEIIO MU
€ro MpeICTaBUTEINIO0 yBeJOMIIEHHE 00 OTKa3e ¢ yKa3aHHEM IpUYMH OTKa3a Ha ajpec,
yKa3aHHBII UM B 3asBJICHUU.

B ciydae oTkaza B mpueMe JOKYMEHTOB, ITOJIaHHBEIX B (hopMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3asSBUTEII0 WM €ro MPEACTAaBUTEII0 C  HCIOJbE30BaHHEM
HH(POPMAIIHOHHO-TEIEKOMMYHHKAIIMOHHO! ceTH «VHTepHET» B TedeHHe 2 pabodmx
IHEH CcO [HA IDOIy4YeHHs JOKYMEHTOB, IIOJIaHHBIX B (opMe 3IEKTPOHHBIX
JIOKYMEHTOB, HaIlpaBIsieTcs yBeJJOMIIEHHE 00 0TKa3e B IpHeMe JJOKyYMEHTOB Ha aJipec
3JIEKTPOHHOM MOYTHI, C KOTOPOI'O INOCTYIIHIIA JOKYMEHTEI.

38. OTKa3 B IprieMe JOKyMEHTOB HE IPEISITCTBYET IOBTOPHOMY OOpaIlleHHIO
rpaXJaHWHA WIA ero IpeACTaBUTeNs B MOpPsAIKE, yCTAHOBJIEHHOM IIyHKTOM 74
HACTOSIIETO aJMUHUCTPATUBHOIO pErlaMeHTa.

T'nasa 12. TTEPEYEH OCHOBAHUM JULA IIPUOCTAHOBJIEHVS
WJIA OTKA3A B [TPEJIOCTABJIEHUM MYHULIATIAJILHOM YCIIYTU

39. OcHOBaHusI [JIs IIPHOCTAHOBJIEHHS NPEJOCTABIECHUS MYyHHMLHMIIAILHON
yCIyrd 3akoHopaTenbcTBoM Poccuiickort @enepanmu u MpkyTckod obnactd He
TIpeLyCMOTPEHBI.

40. OcHOBaHUs I OTKa3a B MPEAOCTaBICHUHA MyHHULIUIIAIILHON YCIyTH:
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a) TpEINCTaBICHHE HEMOJHOIO IIepeyHs [OKYMEHTOB, 3a HCKIIOUYEHHEM
IOKYMEHTOB, HAaXOJSIIMXCS B pacHOpSDKEHHH OpPraHoB, MPENOCTaBIISIONINX
roCyJJapCTBEHHBIE YCIYTH, OpPraHOB, IPEJOCTABISIOIIAX MYHHIMITAIBHBIE YCIIyTH,
HHBIX TOCYHapCTBEHHBIX OPraHOB, OpPraHOB MECTHOI'O CaMOYIIpaBJIEHHS JIHOO
MOJIBEJOMCTBEHHBIX ~T'OCYyJIapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOIO
CaMOYNpaBJIeHHssT W HHBIX OpraHoOB, YYacTBYIOIIUX B  IPeJOCTaBICHUH
rOCyIapCTBEHHBIX U MyHUIIMIIATbHBIX YCIIYT;

©) HeBbINONHEHHE 00A3aTENBCTB IO BOCCTAHOBJICHHIO HApYIIEHHOrO
OmaroycTpoiicTBa IOCie NpPOBENEHUS 3E€MIISHBIX pabOT MO paHee IOIYyYEHHOMY
OpACpY;

B) 3eMeJIbHBIN YUaCTOK HE OTHOCUTCS K MyHHUIIUTIATLHOW COOCTBEHHOCTH.

I'nasa 13. [IEPEYEHD YCJIYT, KOTOPBIE SIBJISIIOTCS
HEOBXOIMMBIMU U OBSI3ATEJILHBIMU JIJIS [TPEIOCTABJIEHMS
MYHUILATAJILHOM VCJIYTH, B TOM YACJIE CBEJIEHHS O IOKYMEHTE
(IOKYMEHTAX), BRIIABAEMOM (BBIJJABAEMBIX) OPT AHU3ALIVSIMY,
VYACTBYIOIIVIMU B ITPEJIOCTABJIEHUUA MYHULIATIAJIGHOU VCIIYTU

41. Yciyra, KOTOpBIE SIBISIFOTCS HEOOXOOUMBIMH M OO0S3aTeIbHBIMH IS
NpeOCTaBICHUs] MYHULUINAIBHON YCIYTH, B TOM YHCJIE€ CBEICHHUS O IOKyMEHTE
(moxymeHTax), BBIJaBaeMOM (BBIJABa€MbIX) OpraHU3AIUsSIMH, YYAaCTBYIOIIUMHU B
IpeIOCTaBICHUH MyHHUIUIIAIBHOM yCIIyTH, OTCYTCTBYIOT.

I'masa 14. IIOPAJIOK, PASMEP 1 OCHOBAHIA B3UMAHIA
IOCYTAPCTBEHHOM IHOIJIMHBI MJIM MTHOM IUIATBL, BSMMAEMOMU 3A
IMTPEAOCTABJIEHUE MYHUILIUIIAJIbBHONYCIIVI'H

42. MyHUIUIIAJIbHASL ~ yCIIyra TIPeJOCTaBISIeTCs 3asBUTENsIM  OecIIaTHO.
Omata roCyZapCTBEHHOM IIOLUIMHBI WJIM HMHOM IUIATBl IIPH IPEAOCTaBICHUH
MYHHIUMIIAJIBHON yCIIYyTY HE YCTaHOBIIEHA.

43. OcHOBaHHs B3MMaHHSl TOCYJapCTBEHHOM MOLLIMHBI WJIA HHOM ILIATHI,
B3MMaeMOW MpPU TMPeIOCTaBI€HUN MyHHULMIAIBHON yCIIyr'd, 3aKOHOJATEIbCTBOM HE
YCTaHOBJICHBI.

[nasa 15. TIOPSIJIOK, PASMEP 1 OCHOBAHMS B3UMAHMS IJIATHI 3A
[IPEJIOCTABJIEHUE YCJIVI, KOTOPBIE SBJIAIOTCS HEOBXOUMbBIMU U
OBSI3ATEJIbHBIMU LS ITPEJIOCTABJIEHNSI MYHULIATIAJIBHON
YCJIYTH, BKJIIOYA I THOOPMAILIMIO O METOJIMKE PACYETA PASMEPA
TAKOW IUIATBI

44. Tlnara 3a yCIyrH, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMU U 00s3aTENbHBIMU
JUTSL TIPEIOCTABIEHUSI MyHULUIIATIBbHOM YCIIyTH, OTCYTCTBYET.
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I'nasa 16. MAKCUMAJTbHBIN CPOK OXXTAHVSI B OUEPE/IY ITPY IIOJIAYE
3ASIBJIEHHS O TTPEJIOCTABJIEHMY MYHULATIAJIBHON YCIIVITY U
TIPUTIOJIYYEHUY PE3YJIbTATA ITIPEJJOCTABJIEHUS TAKOM YCIIYTU

45. MakcuMallbHOE BpeMs OXXUJAHUS B ouepely NpHU Iojauye 3asBICHUS U
JOKYMEHTOB He MpeBhIIaeT 15 MUHYT.

46. MakcuMaJIbHOE BpeMsi OKHJAHUsl B OYepeny IpHU IMOIyYEHUHU pe3yJibTara
MYHHUIMTIAIBHOHN YCIIyT'H He IIpeBbIIaeT 15 MUHYT.

[nasa 17. CPOK U ITOPSIZTIOK PETUCTPALIVIY 3ASIBJIEHUS
3ASIBUTEJIS O ITPEJIOCTABJIEHUA MYHULIMITAJIBHOM YCJIYTU, B TOM
YKCJIE B DJIEKTPOHHOM ®OPME

47.Peructpauuio  3asBI€HUS U  JOKYMEHTOB O  IPEJOCTABICHUU
MYHHIMIIATBHOM YCIYrd, B TOM 4YHCJIEe B 3JIEKTPOHHOH (OpME, OCYIIECTBISET
JOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a PErruCTpPALHIO
BXOJISIIIIEH KOPPECTIOHACHIINH.

48. MakcuMaJIbHOE€ BpeMsl PETUCTpalMy 3asBJIIEHHUs O IIPelOCTaBIEHUU
MYHHMIIMITAJIGHON yCIIyTH cocTaBiseT 10 MUHYT.

I'naBa 18. TPEBOBAHMSI K IIOMEIEHWAM,
B KOTOPBIX ITPEJOCTABJIIETCA MYHULIUTIAJIBHAS YVCIIVT'A

49. Bxox B 3aHHe YIIOJTHOMOYEHHOI'O opraHa o0opyayercs HH)pOpMaluoOHHOH
TabaUUKOi (BBIBECKOW), cojnepkamield HHGOpMAalMI0O O IIOJHOM HauMEHOBAaHUU
YIIOJITHOMOYEHHOT'O OpraHa.

50. VuBanugaMm (BKIIOYash WHBAIKMAOB, HCIIOJIB3YIOIIMX Kpeciaa-KOJSICKH H
c00aK-IPOBOHUKOB) (Hanee — WMHBaIKIBI) obecredwBaeTcsi OecnpensTCTBEHHBIH
JIOCTYI K 3IaHHUIO YIIOJIHOMOYEHHOIO OpraHa M K IpeAoCTaBIseMOHl B HEM
MYHULUINAIBHON yCIIyTe.

51. B ciy4asx, eciii 31aHue HEBO3MOXHO ITOJTHOCTBIO IPUCIIOCOOHUTH C y4E€TOM
NOTpeGHOCTEN WHBAIUIOB, COOCTBEHHUK 3TOr0 00BEKTa 10 €r0 PEKOHCTPYKLUH WU
KaIMTaJIGHOTO PEMOHTA [JOJDKeH IpUHMMAaTh COIVIACOBAHHBIE C OJHUM M3
00IIECTBEHHBIX 00BEIUHEHNN HHBATUOB, OCYIIECTBIISIOMNX CBOIO AESITENBHOCT Ha
TEPPUTOPUH MYHHIMIIAIFHOTO OOpa3oBaHMs, Mephl JUls OOecledeHus NOoCTyIa
HHBAJIMIOB K MECTy IIPeJOCTaBJIeHHs] YCIyrH Jimbo, KOrja 3TO BO3MOXHO,
00€eCIIeYnTh MpeIoCTaBIeHHe HEOOXOAUMBIX YCIIYT 10 MECTY JKUTEIbCTBA HHBAIKIA
WIH B TUCTAHIIMOHHOM pEXHUME.

52. UudopmanmionHbie TaOIMYKK (BBIBECKH) Pa3sMEILIAIOTCs PAZOM C BXOOM,
n16o Ha JBEpH BXOJa TaK, YTOOB! OHHM OBLIIM XOPOIIO BHIHEI 3asIBUTEIISM.

53. Ilpuem 3asBIEHMH M IOKYMEHTOB, HEOOXOMMMBIX ISl IPENOCTABICHHS
MYyHHUIMIIAIBHOM YCITyTH, OCYIIECTBIIETCS B KAOMHETaX yIOJHOMOYEHHOIO OpraHa.

54.Bxoq B  KaOWHET  YNOJHOMOYEHHOro  opraHa  obopyayercs
MHQOPMALMOHHOM TaOMIUKoM (BBIBECKOM) € YyKa3aHMeM HoMepa KaOuHeTa, B
KOTOPOM OCYILIECTBIISI€TCS IPENOCTABICHHE MYHUUIIABHOM YCITyTH.
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55. Kaxxoe pabouee MecTO MODKHOCTHBIX JIMII YITOJHOMOYEHHOIO Oprasa
IOJDKHO OBITh OOOpYyHOBaHO IEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXXHOCTBIO
IOCTylla K HeOoOXOIUMBIM HH(GOPMAIMOHHBIM 0a3aM JaHHBIX, I[1€YaTalolUM U
CKaHUPYIOIIUM YCTPOUCTBAMHU.

56. MecTta oxuaaHus AOJDKHBI COOTBETCTBOBATH KOM(MOPTHEIM YCIOBUSIM JIJIsI
3asBUTEJEl W  ONTUMAIBHBIM  YCJIOBUSIM  pPabOTBl  JIOJDKHOCTHBIX  JIMI]
YIOJIHOMOYEHHOI'0 OpraHa. :

57.Mecra oxuIgaHus B OYepead Ha IIpUeM, I[ojJady JIOKyMEHTOB,
HEOOXOMUMBIX JUIS INPEAOCTaBIE€HHS MYHULUIATBHON YCIyrd, 00O0pyIyroTCs
CTYJIbSIMH, KPECEIIbHBIMU CEKLIUSIMU, CKAMbSIMH.

58. Mecrta mig 3anoiHeHUsl TOKyMEHTOB O0OpYyIyrOTCS HH()OPMAaIHOHHEIMH
CTeHJIaMH, CTYJIbSIMH U CTOJaMH AJIs1 BO3MOXXHOCTU 0(OPMIICHUS TOKYMEHTOB.

59.B mnensx obecnedyeHuss KOHOGUIESHIUAIBHOCTH CBEIECHHH O 3asBHTEIE
OJHAM JOJDKHOCTHBIM JIMLIOM YIIOJHOMOYEHHOI'O OpraHa OIHOBPEMEHHO BEHETCS
IIpHeM TOJBKO OJHOrO 3asgBuTeNs. OQHOBpEeMEHHEIHN ITpUeM JIBYX U OoJiee 3asBUTENEH
HE JIOITyCKaeTCs.

['nasa 19. [IOKA3ATEJIM JOCTYITHOCTHUU KAUECTBA
MYHULIUITIAJIBHOM YCJIYTHU, B TOM YUCJIE KOJIMYECTBO
B3ANMO/IEVMICTBUI 3ASIBUTEJIA C JOJDKHOCTHBIMU JIULIAMU ITPU
[TPEJIOCTABJIEHUM MYHUITUITAJIBHOM YCIIYTU U UX
[TPOJIOJDKUTEJIBHOCTD, BOSMOXXHOCTb TTOJIYYEHNS
MYHULMUIIAJIBHOM VCJIYTU B MHOI'O®YHKITMOHAJIbBHOM IIEHTPE
[IPEJIOCTABJIEHUS 'OCY JAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCJIVT,
BO3MOXXHOCTBH ITOJIYYEHW I THO®OPMALIMIN O XOJIE
[TPEJOCTABJIEHUS MYHULIUIIAJIBHON YCJIYT'H, B TOM YHCJIE C
UCIIOJIb30BAHUEM NMHOOPMALIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT 1

60. OCHOBHBIMH IIOKa3aTeNsIMH JOCTYITHOCTH M KadyecTBa MyHHLMIAIbHOU
YCIIYTH SIBIISIFOTCS:

cobmonenre TpeOOBaHUM K MeCTaM MPEeAOCTaBIEHU] MYHHULUIIAILHON YCIIyTH,
UX TPAHCIIOPTHOM JTOCTYIIHOCTH;

CpefHee BpeMsl O’KUAAHUSA B OUYEPEIH IIPH [101a4ye JOKYMEHTOB,;

KOJIMYECTBO oOOpamieHuii 00 —oO)kalloBaHMHM pelleHHH U  JIeHCTBHM
(Ge3nmeiicTBUSI)  YIOJHOMOYEHHOrO OpraHa, a TaKkKe JOJDKHOCTHBIX — JIHIY

YIIOJTHOMOYEHHOI'O OpraHa,
KOJIH4YECTBO B3aHMOHeﬁCTBHﬁ 3ad4BUTECIA C  JOJDKHOCTHBIMH  JIMIIaMH

yIIOJTHOMOYEHHOT'0 OpraHa.
61. OcHOBHBEIMH TpeOOBaHHSIMH K KadeCTBY PpacCMOTPEHHs OOpalleHHi

3asIBUTEJIEN ABJISIFOTCS
JIOCTOBEPHOCTh ~ MPEJOCTaBIsIEMON 3asBUTENsIM HHQOpMau¥ O XOJe

paccMOTpeHus OOpallleHus;
TI0JIHOTa MHQOPMUPOBAHHUS 3aABUTENEH O XOZI€ PACCMOTPEHHs 00palICHH S,
HaTJSIHOCTh (OPM TPENOCTaBIsAeMOl MHpopManyu 00 aJMUHMCTPATHBHBIX
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mporeaypax;

yI0OCTBO ¥ JOCTYITHOCTD ITOJy9eHHs 3asBUTEISIMH MHGOPMAIMU O IOpsIKe
IpeI0CTaBIICHNUS] MyHULIUIIAJIGHOMN YCIIyTH,

OIIEpaTHBHOCTh BBIHECEHUS pELICHHs B OTHOILIEHHWH pacCMaTpHBaeMOro
oOpareHusl.

62. B3auMoaeicTBHE 3assBUTEINS C TOJDKHOCTHBIMU JIUIJAMU YIIOJTHOMOYEHHOI'O
OpraHa OCYyLIECTBIISIETCS P JIMYHOM IIpHeMe I'paXkaH B COOTBETCTBHMH C IPapuKOM
npreMa rpaxJaH yIIOJIHOMOYEHHOI0 OpraHa.

63. B3aumoieiicTBrE 3aBUTENS C JODKHOCTHBIMH JIUIIAMH YIIOTHOMOYEHHOT'O
OpraHa OCYIIECTBIISIETCS IPU JIMYHOM OOpAIIeHUH 3asBUTEIIS:

JUIS  T[OJaYd  JOKYMEHTOB,  HEOOXOOMMBIX NS  MPEeNOCTaBIICHUS
MYHUIIUANIAIEHON YCIIYTH;

3a MMOJIyYeHHUEeM pe3ysibTaTa IPeA0CTaBIeHUs MyHUIIUIIAJILHON YCIIyTH.

64. TIpOmODKUTENBHOCTh B3aUMOJECHCTBUS 3asBHUTENS C JOJDKHOCTHBIMH
JIMLAMH YIIOJTHOMOYEHHOTO OpraHa IpH NpeJOCTaBICHUHM MyHHIMIIAIBHONW YCIIyTrH
He JoDKHA TmpeBplmaTh 10 MHMHYT 1O KaXIOMy M3 YKa3aHHBIX BHIIOB
B3aHUMOJIEHCTBHSI.

65. 3asBuTemo obecrevyrBaeTCss BO3MOXXHOCTH IOIY4YEHHs MyHHLMIIAIbHOM
YCIIYTH ITOCPEICTBOM HCIIOJIB30BaHMUs 3JIEKTPOHHOM 110uThI, [lopTaia.

3asButemo mocpenctBoM [loprana obecnieunBaeTcss BO3SMOXHOCTD IIOTyYEHHS
CBeJICHHH O XOJIe NIPEOCTABIIEHHS] MyHHUIIMIIATEHON YCITyTH.

I'nasa 20. UHBIE TPEBOBAHVA, B TOM YHMCIJIE YYUTBIBAIOIIWE
OCOBEHHOCTH IMPEJIOCTABJIEHMS MYHMILIMITAJIBHOW VCIIYTY B
MHOI' O®YHKIIMOHAJIbHBIX IIEHTPAX ITPEJJOCTABJIEHMA
I'OCYIJAPCTBEHHbBIX 1 MYHULIMITAJIbHBIX YCIIVI" 1 OCOBEHHOCTH
I[MPEJOCTABJIEHMA MYHULIMIIAJIbBHOM VCJIVTU B DJIEKTPOHHOU
®OPME

66. IlpemocTaBleHHe MYyHHLWIIQIBHOW YCIyrH B 3JIEKTPOHHOM (opme
OCYIIECTBIISIETCS. B COOTBETCTBMHM C JTallaMH Ilepexojia Ha IMPeJOCTaBIeHHE YCIyT
(byHKIMIA) B 2MIEKTPOHHOM BHJIE, NPUIaraéMbIMU K pacropsbkeHuio IIpaBurenscTsa
Poccuiickoit ®eneparuu ot 17 nexabps 2009 roga Ne 1993-pu npexycmaTpuBaeT 1Ba
JTana:

I aTam — BO3MOYKHOCTBH IOJydYEeHHS HH(POpPMAIMH O MYHHUIUIAILHOM yCIIyre
nocpezcteoM [loprana; :

II 5Tanm — BO3MOXXHOCTH KOIIMPOBaHUS H 3aMONHEHUs] B SIEKTPOHHOM BHJIE
GopM 3asgBiEHMH W HMHBIX JOKyMEHTOB, HEOOXOAWMBIX IS TIONYYCHHMS
MyHHULUIAIBHOM YCIIYTH, pa3MelleHHbIX Ha [TopTane;

67. Ilpy HampaBJIeHHH 3aIpoca O NPEeJOCTABICHUM MYHHUIMIIATBHON yCIYTU B
5JeKTPOHHOM (opme 3asBUTENh (GOPMUPYET 3asBICHHE Ha MPENOCTAaBICHHE
MYHHIHIATGHOM yCIyrd B (OpME 3JIEKTPOHHOTO JOKYMEHTa U INOJMMCHIBAECT €ro
3JIeKTPOHHOM MOANKCHIO B COOTBETCTBHHU C TpeboBaHussMu DeepanbHOro 3aKoHa oT
6 ampens 2011 roma Ne 63-®3 «OO6 >/€KTPOHHOH NOANHCH» M TPEOOBAHHAMH
deiepalbHOTO 3aKOHA OT 27 HIONA 2010 roma Ne 210-®3 «O6 opraHu3aLUH
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IPEeIOCTaBICHUS FOCY AAPCTBEHHBIX ¥ MyHHUIMIIATBHBIX YCIIYI».

68. ITpu HampaBlIeHUHU 3aNpoca O MPEAOCTABICHMH MYyHHLMIIAILHOM YCIyTH B
3JIEKTPOHHOU popMe 3asiBUTEINb BIPaBe MPUIIOKHUTH K 3asIBIICHUIO O NIPEAOCTaBICHUHU
MYHHUIUTIQIBHONH YCIyrd JOKYMEHTBI, YKa3aHHble B IIyHKTe€ 35HACTOSIIETO
aJIMUHHCTPATHBHOIO perjaMeHTa, KOTopble (OPMHUPYIOTCS M HAIPAaBIISIOTCSA B BHIE
OTHENBHBIX (hailJIOB B COOTBETCTBUH C TPeOOBaHUAMH 3aKOHOJATEIbCTBA.

69. Ilpu HampaBJeHUH 3asBICHUS M IPUIAraéMbeIX K HEMYy JOKYMEHTOB B
JNIEKTPOHHOW (opMe MpeAcTaBUTENEM 3asBUTENs, NEHCTBYIOIIMM Ha OCHOBAaHUU
JIOBEPEHHOCTH, TOBEPEHHOCTH JOJDKHA OBITH MpeACTaBiIeHa B (OpME 3JIEKTPOHHOIO
JOKYMEHTa, TIIOJIUCAaHHOIO »3JIEKTPOHHOH IOANKMCBHIO YIOJIHOMOYEHHOIO JIMLA,
BBIJIaBIIero (IOAMUCABIIEro) JOBEPEHHOCTb. '

70. B TeueHme S5 KajJeHOApHBIX JHEHW C JaThl HalpaBlIeHUs 3ampoca o
IPEIOCTABICHHA MYHHUIUINAIBHOW YCIyI'H B D3JEKTPOHHOH (QopMme 3asBHTENb
MPEIOCTaBISIET B YIOJHOMOYEHHBIH OpraH JOKYMEHTEI, IIPEICTaBICHHbIE B ITyHKTE
32 aIMHUHUCTPATUBHOI'O perlaMeHTa.

71. Jlns oOpabGOTKH IMEepCOHATBHBIX [aHHBIX TP PETrUCTpallvu CyOBeKTa
IIepCOHATIFHBIX JIaHHBIX Ha [lopTae moiydyeHue coriacus 3asBUTENs B COOTBETCTBUU
¢ TpeboBaHusIME cTaThi 6 @enepanbHOro 3akoHa ot 27 urois 2006 roma Ne 152-@3
«O mepcoHANBHBIX JaHHBIX» He TpeOyeTcs.

Paznen III. COCTAB, [TOCJIEAOBATEJIBHOCTDb 1 CPOKH
BEBITTIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLIEAYP, TPEBOBAHMA K
[TOPAIKY MX BBITTOJIHEHW S, B TOM YMCJIE OCOBEHHOCTH
BBLITIOJITHEHMS A IMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOM
®OPME, A TAKXXE OCOBEHHOCTH BBITTIOJIHEHMA
AJIMUHHUCTPATHUBHBIX IMTPOLEAYP B MHOI'O®YHKIIMOHAJIbHBIX
EHTPAX ITPEJJOCTABJIEHVA I'OCY JAPCTBEHHBIX 1
MYHULIUTIAJIBHBIX YCIIVT

I'nasa 21. COCTAB Y TTOCJIEJOBATEJIBHOCTD
AJIMAHUCTPATUBHBIX ITPOLIEJYP

72. TlpeocTaBiieHne MyHULUNATBHOW YCIyTH BKIIOYaeT B cels ciepyromue
aJIMHHHCTPATUBHBIE IIPOLIEYPHI:

1) mpuem 3asBIICHHs ¥ IPUIOKEHHBIX K HEMY JOKYMEHTOB, IIPOBEpPKa IOIHOTHI
¥ JJOCTOBEPHOCTH JOKYMEHTOB, PETUCTPALIMS 3asIBIICHUS,;

2) mpoBepKa COOTBETCTBHS 3asBIECHHS U IPENOCTaBJISEMbIX JOKYMCHTOB
TpeGOBaHUSIM aIMUHICTPATUBHOIO PETJIAMEHTR; '

3) ¢bopMHpoBaHHEe W HalpaBlIeHHE MEXBEIOMCTBEHHBIX 3alIpOCOB B OpPIraHBI
(opraEM3anyK), y4acTBYIOIIUE B IPEJOCTABICHUM MyHHULUIIAIBHOHN YCIIYTH;

4) MOATOTOBKA U BblJaya Opfiepa Ha IpOoBeJeHUe 3eMIISTHBIX paboT WK OTKasza
B BbIJ[aue OpJiepa Ha MPOBEICHNE 3eMIITHBIX paborT.

73. Biok-cxeMa IpPeIOCTaBICHUS] MYHHUIUNAJIBHONW YCIYyTd IPUBOJUTCS B

[TpunoxeHnd Ne 2 K HacTOALIEMY aIMAHUCTPATUBHOMY PETTIaMEHTY.
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I'nasa 22. [IPUEM 3ASBJIEHWS U ITTPUJIOXXEHHBIX K HEMY
JOKYMEHTOB, ITPOBEPKA ITOJIHOTBI U JOCTOBEPHOCTU
JOKYMEHTOB, PET UICTPAILIM 3ASBJIEHMS

74. OcHOBaHMEM JJId Hadaja aJMHHHCTPAaTHBHOW MPOLEAYPHl SBISETCS
IIOCTYIIJIEHWE B YIIOJTHOMOYEHHBIA OpraH 3asBJICHHS Ha MOJydYeHHEe MyHHMLIUIATBHOMN
YCIyTH OHHUM M3 CJIEIYIOIIUX CIIOCO00B:

a) MyTeM JJMYHOI0 OOpaIlleHUs] B YIIOJTHOMOYEHHEBIN Opras;

0) depe3 opraHu3alMH IIOYTOBOM CBS3U. B 3TOM cilydae JOKYyMEHTBI
IPEICTaBISIIOTCS B KOIUAX, 3aBEPEHHBIX HOTAPUYCOM HJIM JOJDKHOCTHBIM JIAIIOM,
YIIOJHOMOYEHHBEIM B COOTBETCTBUM C 3aKOHOJATENIbCTBOM HAa COBEpIIECHHE
HOTapHAJIbHBIX JIeHCTBHH; :

B) nocpeactsoM Ilopraia.

75. B neHp nocTyIieHus (MOJydyeHHUsl Yepe3 OpraHu3allid IIOYTOBOM CBS3H, C
IIOMOLIBIO CPEJCTB 3JIEKTPOHHOM CBSA3M) 3asBJICHHE PETUCTPUPYETCS HOKHOCTHBIM
JIMLIOM YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a PETHCTPALMI0 BXOAAIIEH
KOPPECIOH/IECHIIMY, B J>XypHajle PETrHCTpallud OOpamleHWid 3a IPeIOoCTaBIEHUEM
MYHUUUIIAJIBHON YCIYyrd HWJIM B COOTBETCTBYIOLIEH HWH(MOPMALMOHHON cHcTEMe
3JIEKTPOHHOIO yIPaBJIeHHs JOKyMEHTaMH OpraHa MECTHOT'O CaMOYIIPaBJIeHuUS.

76. Jlnem oOpamieHus 3asBUTENsS CYMTaeTCs Jara perucTpaldd B
YIIOJTHOMOYEHHOM OpraHe 3asiBIICHUS U JOKYMEHTOB.

JlHeM peructpauuu oOOpallleHHs SIBISETCS JeHb €ro IOCTYIUIEHHS B
ynosHoMo4eHHbiH opras (1o 16-00). ITpu moctyruiennu obparenus mocie 16-00 ero
perucTpanys IpOUCXOIUT CIEAYIOIIUM PabOdYHM THEM.

77. JIOM>KHOCTHOE JIMIO YIIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a IPHEM
U PEeTUCTPALIUIO JOKYMEHTOB, yCTaHABIIUBAECT:

a) nmpeaMeT oOpallleHus;

0) coOTBETCTBHE JOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B IyHKTe 34
HACTOSILEr0 aAMUHHUCTPATUBHOTO perjiaMeHTa.

MakcumalbHBIA CPOK BBITIOJHEHUS JAHHOTO JIedcTBHS cocTaBiseT 10 MUHYT.

78. JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa CHHMAaeT KOIHUU C
JOKYMEHTOB, OTpPaXEHHBIX B IyHKT€ 32 HACcTOAIIEro aJMHUHUCTPATHBHOIO
periameHTa il GOPMUPOBAHMUS JIeTa.

79. B cinydae BBISIBIEHHS B JIOKYMEHTax OCHOBAaHHA B COOTBETCTBHH C
IYHKTOM 36 HaCTOSIIEro agMUHUCTPATUBHOIO perjaMeHTa, YBeJIOMIIeHHe 00 OTKa3e
HAIpaBIIIeTCS B COOTBETCTBUM C IYHKTOM 37 HACTOSLIETO aIMHUHHCTPATHBHOTO
perjamMeHTa.

80. OOmuii Cpok mpuemMa, perucTpalvy JOKyMEHTOB cocTaBiisieT He Oosee 30
MUHYT. : '

81. 3asBUTENIO BBIJACTCS PACIUCKA B IMOJYYEHUH OT 3asIBUTENS JOKYMEHTOB C
yKa3aHHeM HX IepeyHs M JaThl HX IOJy4YeHHUs YIOJHOMOYEHHBIM OpPraHOM
(mpmtoskeHue Ne 3 K HacCTOAILIEMY aAMAHUCTPATUBHOMY PErjlaMeHTy).

82. Ilpu TWOCTYIUICHWHW 3asBJICHUS M NpPUIAaraeMbIX K HEMY IOKYMEHTOB B
YIOJIHOMOYEHHBI OpraH IOCPEACTBOM IIOYTOBOIO OTIIPABIECHHUS 3asABUTEIIO
HaIpaBiIseTCss pAaclUcKa B IIONYYEHMH JOKYMEHTOB 3aKa3HbIM IIOYTOBBIM
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OTITpaBJIEHUEM C YBEIOMJIEHUEM O BPYYEHHUH B T€UEHHUE 3 KaJICHJIApHbBIX JHEH C AaThl
IIOJIyYEHHUs 3asIBJICHUS U MIPHJIaraeMbIX K HEMY JOKYMEHTOB.

83. uxcanus pe3ynbTaTa BBIIIOJIHEHHUS aJMHHHCTPATUBHON IPOLELYPHI
OCYILECTBIISIETCS IIyTEM pEerucTpalii B JXypHajle BXOISIIEH KOpPPECIIOHIECHINH
YIIOJJHOMOYEHHOTO OpraHa 3asBIIEHUs C IMPUCBOCHHEM DPETUCTPAIMOHHONH OTMETKHU
(BXomsAmmii HOMEp M JaTa), perucTpanuss B KypHaje HCXOIAIIUX JOKyMEHTOB
YIIOJTHOMOYEHHOT'0 OpTraHa yBeJOMJIEHHs 06 OTKa3e B IpHeMe JOKyMEHTOB.

84. KpurepueM NpHHSATUS peLIeHUS I aAMHUHUCTPATHUBHOW MPOLELYPHI
SIBIIIETCS KOPPEKTHO O()OPMIIEHHOE 3asIBIIECHHE B COOTBETCTBUHU C TPEOOBAaHUSIMH.

Pe3ynpraroM amgMUHHUCTPAaTUBHOM NpOLEAypbl MO IpPHEMY H PerucTpalyu
3asBJICHUS U JOKYMEHTOB SIBJISIETCS 3apEeTUCTPUPOBAHHEIE 3asiBJIEeHUE U JOKYMEHTHI B
YCTaHOBJIEHHOM IOPSIJIKE. :

I'nmaBa 23. I[IPOBEPKA COOTBETCTBUA 3ASABJIEHVSA 1Y
I[TPEJOCTABJISIEMBIX TIOKYMEHTOB TPEGOBAHWAM
AJIMHUHHUCTPATHUBHOI'O PEI'JIAMEHTA

85. OcHoBaHWeM s Hadaja aJIMHUHHUCTPATUBHOW NPOLEIYPHl SIBISETCS
MOJydeHHe JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a MPEIOCTABICHHE MyHUIIUTIAIBHOM YCIIyTH.

86. B Teuenue pabGodero mHS, CHEAYIOIIEr0 3a JHEM pPETUCTPALUU
IOCTYMHBILIETO 3asBJICHHs, JOJDKHOCTHOE JIMII0 YIIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IIPEJOCTAaBICHUE MYHHUIMNAIBHONW YCIYyTH, OCYIIECTBISET
CleAyIolue 1eNCTBUSA:

a) MpoBepsieT Haluuhe NOKYMEHTa, YAOCTOBEpSIOIIEro Npasa (IIOJHOMOYHS)
npefcTaBUTeNsT 3asBUTeNs (B cChoydae, ecild C 3asBlIeHHEM obpamaercs
IIPEICTaBUTENb 3asIBUTEIS); |

0) mpoBepsieT KOMILIEKTHOCT MPEACTAaBICHHBIX JOKYMEHTOB Ha COOTBETCTBHE
HCUYEPIBIBAIOIIEMY IIEPEYHIO JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C ITyHKTOM
32 HACTOSIIET0 aIMUHUCTPATUBHOI'O PErIaMEHTa;

B) IIpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, KOTOpble HAaxo#dTcsi B
pacHopsDKEeHHH OpPraHoB M (WJIM) OpraHU3allMi, y4acTBYIOIIMX B IPEJOCTaBJIECHUH
MYHHUIMIIATBHONH yCIyTd, B CIy4ae MX CaMOCTOSTEIBHOIO IIPENCTaBIECHHUS
3asBUTENEM, M OIpejeiseT IepedeHb HHMOPMAIMK, KOTOPYIO HEOGXOIUMO
3aIIPOCHTB II0 CPEACTBAM MEXXBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJICHCTBHS;

I') OCYIIECTBIISIET CBEPKY KOIHUM JOKyMEHTOB, IIPEJCTaBICHHBIX 3asBUTEJIEM C
IIOJTHHHHUKAMH JTOKYMEHTOB, IIPEICTaBICHHBIMU 3asiBUTEIIEM.

87. KpwurepreM TpHUHATHS pELIEHHs IO pe3ylbTaTaM IIPOBEJECHHBIX
aJIMUHMCTPATUBHBIX IEHCTBUH SBISETCS OTCYTCTBHE WM HAlIM4YMe YKa3aHHBIX B
HOAMYHKTE «a» MyHKTa 40 HACTOSINEro aMUHICTPATUBHOI'O PErjaMeHTa OCHOBAaHHM
JUIsl OTKa3a B MPEIOCTaBICHUH MyHULIAIIAJIBHON yCIIyTH.

88. Pe3synapraroM aJMUHUCTPAaTHBHOM TpOLEAYPHl SBISETCS OTKa3 B
IpeNOCTaBIEHNHd MYHHULUIAIGHOM YCIyTH WM BBIABIE€HHas HEOOXONMMOCTH B
(GOopMHUpOBaHWM ¥ HANpPaBICHHH MEKBCJOMCTBCHHBIX 3allpoCOB B OpraHbl
(opraHM3anyy), y4acTBYIOIIHE B IPEAOCTaBIEHUH MYHUIIMIIAIBHOM YCIIYTH.
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89. CmocoboM (ukcanuu pe3yiapTaTa BBHIIOJHEHHUS aJIMHUHUCTPAaTUBHOM
IpOLEAyphl SABISETCSs OG(OPMIICHHBII B yCTAaHOBJICHHOM IOpSAKE OTKa3 B
MIPEeIOCTaBICHHNH MYHHLIMIIAIILHON YCIyTH, TUOO OTMETKa Ha 3asBJICHHH O Iepeaaye
B JalbHEHINYI0 pabOoTy WIM BHECEHHE BBIIICOOO3HAYEHHOH HMHpOpManuu B
WH(OPMAIHOHHOIO CHCTEMY 3JEKTPOHHOIO YIpaBJIEHHs JOKyMEHTaMH OpraHa
MECTHOTO CaMOYyIIpaBJICHUSL.

90. Ilpu oTka3e B MpEAOCTaBICHUU MYyHULUIAIBHOM YCIYI'H IOJDKHOCTHOE
JHMII0  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 33  IIPEJOCTaBIIEHUE
MYHHIUIATBHON yCIyTd B TeueHHe 2 pabodyux JHEeHW NOATOTaBIMBAET M HAIIPABJISIET
3asBUTENIO WM €r0 MPEICTaBUTENIO yBeIOMIIEHHE 00 OTKa3ze C yKa3aHHWeM IIpHYUH
OTKa3a.

91. VBemomiieHne 00 OTKase B Bblgavye OpJepa Ha NPOBENCHHE 3EMILIHBIX
paboT MOJDKHO coJep)KaTh IIOJHOE€ HAWMEHOBAaHHE YIOJIHOMOYEHHOIO OpraHa,
II0JIFOTOBUBIIIETO JAHHOE YBEIOMIICHHE. :

BMmecTe ¢ yBemoMiIeHHEM 3asBUTEIIO MM €ro MPeICTaBUTEIIO BO3BPAIalOTCs
BCEe IpeJICTaBIIEHHBIE UM JOKyMEHTHL.. B cilydae moja4yu 3asBUTEIEM HIIHA €ro
NpenCcTaBUTENeM 3asBICHHS Ha BBlAAdy paspelleHds Ha BBOJ OOBEKTOB B
SKCIUTyaTalliI0 ¥ KONHWHM IpuiaraeMelx K HEMy JOKyMEHTOB IIOCPEICTBOM
UCIIOJB30BaHMsl 3JIEKTPOHHOW MOYTHl WIM IMOAauu 3asBieHHs 4depe3 Ilopran xomuu
IpEJCTaBIEHHBIX  3asBUTEJIEM MM €ro IpeACTaBUTENEeM JIOKYMEHTOB K
YBEIOMJIEHUIO HE NTPUKIIABIBAIOTC.

I'maBa 24. ©OPMHWPOBAHUE 1 HAITPABJIEHUE
MEXBEJIOMCTBEHHbBIX 3ATIPOCOB B OPI"AHBI (OPI"AHU3ALIMN),
VYACTBVIOIIME B ITPEJOCTABJIEHV MYHUILIUAITAJIbBHOU YCIIYI'U

92. OcHoOBaHMEM I Hayala aIMHHHUCTPATHBHOW TPOIEXYpHl SBISETCS
MOJyYeHHe JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM  YIIOJHOMOYEHHOIO —OpraHa,
OTBETCTBEHHBIM 32 MPEIOCTaBICHUE MyHULIUIIATBHON YCIYTH.

B Teuenume 1 paboyero [HsA, CIEOYIOLIErO0 3a [JHEM PErMCTpalldd
IIOCTYIMBIIIETO  3asBJIEHUsS, JOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOIo Oprasa,
OTBETCTBEHHOE 3a TMPEIOCTABICHHE MYyHULHMIIAJLHON YCIYr'H, OCYIIECTBIsET
HanpaBlieHHEe MEXBEJIOMCTBEHHBIX 3allpOCOB B rOCYJapCTBEHHBIE OPraHBI, OPIaHbI
MECTHOI'O CaMOYIIPaBIIEHUS! U NOABEJOMCTBEHHEIE I'OCYIapCTBEHHBIM OpraHaM HIIH
OpraHaM MECTHOTO CaMOYIIPABJIE€HHs OpPraHW3allu¥, B PaCIOPSDKCHUHM KOTOPBIX
HAXOmATCS  JOKYMEHTBI, II€peYHCIEeHHble B  IIyHKTe 35  HaACTOSIIEro
aIMUHHCTPaTHUBHOIO perjiaMeHTa, B Cllydae, eClIM yKa3aHHbIE JOKyMEHThI He OBbUIH
TIpeCTaBICHBI 3asSBUTENIEM HIIM €r0 MPEACTABUTENIEM CaMOCTOSTENIBHO, B TOM YHCIIE
B JJIEKTPOHHO#M (hopMe C HCIIOJIBE30BAaHUEM €JMHOW CHCTEMBI MEXBEJOMCTBEHHOI'O
5JIEKTPOHHOTO B3aMMOMEHCTBHSA M IOAKIIOYAEMBIX K HEH PErHOHANBHBIX CHCTEM
MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMO/IEHCTBHS.

93. HampaBieHHe MEXBEAOMCTBEHHOIO  3alpoca W  IPe/ICTaBIICHHE
JIOKyMEHTOB ¥ HWH(GOpMAlUY, IIEePEeYNCIEHHbIX B IIyHKTe 35 HaCTOSIIEro
aJMAHUACTPATHBHOTO DPErJaMCHTa, MOIyCKAroTCA TOJbKO B HEJAX, CBA3AHHBIX C

TIPEeIOCTaBICHHEM MYHUIUNIATIBHOHN YCIYTH.
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94. MexBeIOMCTBEHHBIH 3aIIpoC O NPeACTaBIEHAH JIOKYMEHTOB, YKa3aHHEIX B
IyHKTe 35 HACTOSILEro aJAMHHMCTPATHBHOIO DerNiaMeHTa, JUIS IIPEJOCTABICHHS

MYHUIUTAIbHOM yCIIyTH e HUCIIOJIE30BAaHUEM MEXBEJIOMCTBEHHOI'O
MH()OPMAIIMOHHOIO B3aUMOIEHCTBHS (bOopMHpYETCs B COOTBETCTBUH C TpeOOBaHUAMU
CTaTbH ol DenepanbHOro 3aKOHa OT

27 wrongs 2010 roma Ne 210-®3 «O6 OpraHu3allMd  MpeIOCTaBIIEHUS
rOCYAapCTBEHHBIX ¥ MyHMIUIIAIBHBIX YCIYI.

JlokyMeHTEI " CBEJICHHUS, IIOJy4YeHHEIE ¢ HCIIOJIE30BaHUEM
MEKBEIOMCTBEHHOTO ~ MH(OPMAIIMOHHOTO  B3aHMOJECHCTBHS, NPUMEHSIOTCI B
COOTBETCTBHM C HOPMATMBHBIMH IPaBOBBIMH aKTaMH Uil [PENOCTABICHHUS
MYHHUIUIAIBHOHN YCITyTH.

95. JIOMmKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MpeIOCTaBJICHUE MYHULUIIATBHOM YCIIyTH, IpUOOIIaeT OTBETEI Ha
MEKBEIOMCTBEHHEIE 3aIIPOCHI K COOTBETCTBYIOLIEMY 3aIpOCy.

B cimydae He moOCTyIuleHHs OTBeTa Ha MeXBEIOMCTBEHHBII 3ampoc B
YCTaHOBJICHHBIH  CPOK  yNOJHOMOYEHHBIM  OpPraHOM IPUHHUMAIOTCS  MEpBHI,
IpEeyCMOTPEHHbIE 3aKOHOAATENLCTBOM Poccuiickoii ®enepanum.

B cmyyae orcyrcTBHs 3ampammBaeMbIx JIOKYMEHTOB B TOCYHapCTBEHHBIX
OpraHax, oOpraHax MeCTHOI'O  CaMOYIIpaBI€HHS M  IIOJBEJOMCTBEHHBIX
FOCYyNapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOT'O CaMOYTIPABJIeHHs OpraHH3aLHsIX,
3aiBUTCNII0O WIIA €r0 IPEJCTaBHTENI0 MOXET OBITh OTKAa3aHO B IpPeNOCTAaBICHHH
MyHULIUIIAIBHOW YCIIYIH B COOTBETCTBHH C HOAIYHKTOM «a@» nynkta 40 HacTosero
aJIMMHACTPAaTUBHOTO PETJIaMEHTa.

Ilpu oTKa3ze B MpeNOCTaBICHUH MYHHIUNAIBHOM YCIIyTH JOJIPKHOCTHOE JIHILIO
YIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBIEHHE MyHHIUIATHHOM
YCIyTH B Te4deHHe 2 pabouMx JAHEH CO [HA IOCTYIUICHHS uHbopManuu 06
OTCYTCTBHM HEOOXOJMMBIX CBENEHUMN MOATOTABINBAET U HaIIpaBJIsieT 3asIBUTEIIIO WIH
ero Ipe/ICTABUTEITIO YBENOMIIEHHE 00 0TKa3e C yKazaHHeM IPUYMH OTKa3a.

96. PesynbraToM aIMHUHHCTPaTUBHOM IPOLENYpPhl SBISETCS IONyYEeHHE B
paMKax — MeXBEJOMCTBEHHOIO  B3aWMOIEHCTBHA HH(pOpMamuu (IOKyMEHTOB),
HEeOOXOIUMOH JUIS IPEIOCTaBIIEH S MyHULUIAIBHOM’ YCIIyTH 3asBUTEITIO.

97. CrnocoboM ¢ukcanuu pesynbTara aIMHHHCTPATUBHON IPOIEeIypPhI
ABISIETCS (QuKcanys (akTa MOCTYIUIEHUS JOKYMEHTOB H CBEJCHHI, MIOJIy4eHHBIX B
paMKax MEXBEIOMCTBEHHOI'0 B3aHMOJEWCTBHUS, HEOOXOAUMBIX JUIsl IPEeJOCTaBICHUS
MyHHIUIATEHOH YCIIYTH, B )KypHaJle PETHCTPAllUM IIOCTYIUIEHHs OTBETOB B PaMKax
MEKBEIOMCTBEHHOT'O B3aUMOJIEWCTBHS MIIM BHECEHHE COOTBETCTBYIOIIUX CBEICHUII B
MH(QOPMALIOHHOIO CHCTEMY OJIEKTPOHHOTO YyIpaBJIEHHS JIOKyMEHTaMH OpraHa
MECTHOTO CaMOYIIpaBJICHHS

['JIABA 25. TIOAI'OTOBKA U BBIJAYA OPJIEPA HA ITPOBEJIEHUE
3EMJISIHBIX PABOT UJIU OTKA3A B BBIJIAUE OPJIEPA HA ITPOBEJIEHUE
3EMJISIHBIX PABOT

98. OcHoBaHWEM /Ui HadYala aJMHHMCTPATHBHOW IPOLEAYPHl SBISETCS
IIOJIy4€HHUE€ JOKYMCHTOB, KOTOPBIE MOTYT OBITH INOJIYYC€HBI II0O KaHajlaM
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MEXBEIOMCTBEHHOI'O HH(OPMALIMOHHOTO B3aHMOJEHCTBHSA, TOKHOCTHBIM JIMIIOM
YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IPEJOCTABIEHHE MYyHHLHIATbHON
YCIIyTH. '

IIpu paccMoTpeHmu 3asBNeHHS O BBIade opepa Ha IIPaBO IIPOU3BOJICTBA
3eMJIHBIX pabOT JOJDKHOCTHOE JIMIO YIIOIHOMOYEHHOTrO OpraHa IIPOBOJIUT IIPOBEPKY
HaJlIus IOKyMEHTOB, YKa3aHHBIX B NMyHKTe32 HACTOANIEr0 PeriiaMeHTa, POBEpSeT
HaJIM9Me Ha paboyeM depTexe HeOOXOAUMBIX COrIaCOBAHMIA, IIPOBEPSIET OTCYTCTBHE
Yy 3asBUTENs OOBEKTOB C NPOCPOYCHHBIMH CPOKAMH paboT Mo paHee BBIIAHHEIM
OpZiepaM, a TaKkXKe WHBIX OCHOBAHUHU [UIS OTKa3a B NPEJOCTABIEHHH MyHHULIHIAILHOMN
YCIIyTH, IPETyCMOTPEHHBIX IYHKTOM 40 HACTOSIIETO perilaMeHTa.

Ilpy HanMYMU HEOOXOMUMBEIX B COOTBETCTBHHU C IIyYHKTOM 32HacCTOSAIIErO
PeriamMenTa TOKyMCHTOB W OTCYTCTBHH OCHOBaHHH IS OTKasa B BhIAade opjepa Ha
IpaBO IPOBEACHUE 3E€MIIHBIX paboT, IpelyCMOTPEHHBIX IMyHKTOM 40HACTOSIIEro
PETIaMEHTa,  NOJDKHOCTHOE  JIMLO  YIIOJIHOMOYEHHOrO OpraHa  IPOH3BOIUT
opopmieHHe oplepa Ha IIPaBo NPOU3BO/CTBA 3eMJISHBIX PaboT (Ha MpojIeHue
OpZiepa Ha NMPOBEACHHUE 3EMIIAHBIX PabOT WM Ha 3aKpHITHE OpAEPa HA NPOBELCHHE
3eMJIHBIX PabOT)M HaNpaBiseT ero BMECTEe C JOKyMEHTAMH, IIPECTaBICHHBIMH
3aABUTCIIEM, Ha MTOANKCAHIE PYKOBOJUTEIIO YIIOIHOMOYEHHOIO OpraHa.

Ilpy OTCYTCTBHM HEOOXOMMMBIX B COOTBETCTBHH C IIyHKTOM 32HAacCTOSAIIETO
periamenta MOKYMEHTOB M (WIM) IpPH HalWYUM Yy 3asABUTENS OOBEKTOB C
IPOCPOYCHHBIMA CPOKAaMH pabOT IO paHee BBIIAHHBIM OpfepaM Ha IIPaBo
MPOU3BOJCTBA 3EMIISIHBIX pPabOT MM NPU HAIMYMM OCHOBAHWM I OTKa3a B
NpPEIOCTABICHUM  MyHHLUNAIBHOH  yCIyrd, ompeneleHHbX 40HACTOSIIEro
periaMeHTa, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOrO OpraHa OCYIIEeCTBISIET
TIOATOTOBKY IPOEKTa MOTHBHPOBAHHOIO pelleHHs 00 OTKa3e B BhLiave opiepa Ha
NpaBoO MPOBEJICHHE 3E€MILIHBIX paboT 1HMOO0 C yKasaHWeM NOpPHYMH OTKa3a M
HAalpaBISIET €ro BMECTe C JIOKyMEHTaMH, NpE[CTaBIECHHBIMH 3asBHTENEM, Ha
NOIIHMCaHUE PYKOBOIUTEIO YIIOJTHOMOYEHHOI'O OpraHa.

99. PykoBoauTenb yHOJHOMOYEHHOTO OpraHa He IO3JHee 2 pabouwx nHei
NIOANHUCBIBACT MOATOTOBICHHBIH NOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a NPEJIOCTABICHIE MYHULMIIAIBHOH YCIIyTH, OpAep Ha IPOBEAeHHe
3eMJISIHBIX paborT.

100. [lomkHOCTHOE JHIO YIONHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPEOCTaBJICHUE MYHMIMIIAIBHONW YCIIYIH, PETMCTPUPYeT OpAEp Ha IPOBEICHHE
3eMJITHBIX paboT B XKypHaJle peruCTpaLum.

101. JIoJoKHOCTHOE JHMIO YIONHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 33
IPENOCTaBIeHHE MYHUIMIIAIBHON yclIyrd, He mnosgHee 10 pabounx [Hedd,
CICHYIOIMX 33 JHEM DPErMCTPAllMH IOCTYNHBINETO 3asBIICHHS, BPydYaeT opAep Ha
NPOBE/ICHHE 3EMIIIHBIX PAbOT WM €ro INpeJCTAaBUTEINIO JIMYHO IO POCIHCH WA
HalpaBIIseT €ro B a[ipec 3asBUTENIS IOYTOBBIM OTIIPABIEHUEM C YBEJOMIICHHEM.

102. Opzmep Ha npoBeseHMe 3eMISHBIX pPaGOT HM3rOTABNHMBAETCS B ABYX
9K3eMIUISIpaxX, OMUH M3 KOTOPBIX BBIIAETCH 3asBUTENIO WM €ro IPeJCTABUTEIIIO,
BTOPOH XPaHHUTCS B apXWBe YNOJHOMOYEHHOTo oprana. OHOBPEMEHHO ¢ BBIIayeit
dKTa OCBHJCTCIbCTBOBAHUSA 3asiABUTEIIO HIU €ro0 NIPEACTABUTEIIIO BO3BpAIAlOTCA
TIOJVIMHHUKK MPEJICTABICHHBIX 3asABUTENEM WM €ro NpeJCTaBUTENIEM JOKYMEHTOB.



21

Konuu yka3zaHHBIX JOKYMEHTOB OCTalOTCSI B YIIOJHOMOYEHHOM OpraHe, B KOTOPBIA
3asBUTEJIb OOpATHIICS C 3asIBIICHUEM.

103. Cnocob6oM ¢Qukcanuu SBISE€TCS PETHCTPALMs COOTBETCTBYIOLIETO
pellleHds.  yMOJHOMOYEHHOTO0 OpraHa B OKypHale perucrpaiuy, jaubo B
HH(GOPMALIIOHHON CHUCTEME.

Pasznen IV. ©OPMbI KOHTPOJIA 3A IIPEJOCTABJIEHMEM
MVYHUILIUTIAJIBHOU YCIIVI'A

['nasa 26. [IOPSIJIOK OCYIECTBJIEHMS TEKVYILIEI'O KOHTPOJISA
3ACOBJIIOJEHUEM U UCITOJITHEHWMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JIMLIAMM TTOJIOXXEHUI A JMUHUCTPATUBHOI'O
PET'JIAMEHTA U UHBIX HOPMATUBHBIX [TPABOBBIX AKTOB,
VCTAHABJIMBAIOIMX TPEBOBAHVSI K ITPEJIOCTABJIEHUIO
MYHULUIIAJILHOM YCJIVTY, A TAKXXE IMTPUHATUEM VIMU PELIIEHUIA

104. Texymuii KOHTPOJb 32 COOJIIOJEHHEM IOCJIEeI0BaTEIbHOCTH HEHCTBHH,
ONpeNIeIeHHbIX ~ aJMUHUCTPATUBHBIMH  IIPOLEAYpaMH IO  IPEJOCTaBICHHIO
MYHUIUNIAIBHON yCIyIM M IPHHATHEM pEIIEHHH JIO/DKHOCTHBIMM JIMIAMH
YIOJIHOMOYEHHOI'O oprasa OCYILECTBIIICTCS JOJDKHOCTHBIMHU JIULAMH
YIIOJITHOMOYEHHOTO OpraHa, HaJeJEeHHBIMH COOTBETCTBYIOIUMMH ITOJIHOMOYHSIMH,
IIyTEM PacCMOTPEHHUs OTYETOB HOJDKHOCTHBEIX JIMI[ YIIOJTHOMOYEHHOro opraHa, a
TaK)Ke PaCCMOTPEHMUSI JKajo0 3asBUTENIEH.

105. OcHOBHBIMHM 3aJla4aMHU TE€KYILEr0 KOHTPOJIS SABJISIOTC:

a) obecrieyeHHe CBOEBPEMEHHOIO M KayeCTBEHHOIO  IPENOCTaBJICHHS
MYHULUANAJIBHON YCIYTH;

0) BhISIBJICHHME HapylIEeHWH B CpPOKaX M KadyeCTBE IPENOCTaBJICHUS
MYHHULIUIIAJIBHON YCIIYTH;

B) BBIBJIEHHE W YCTpaHeHHME TIIPUYMH M YCIOBUH, CIOCOOCTBYIOLIMX
HeHaJUIeXaIleMy MpegoCTaBIeHUIO MyHULIUIIAIBEHON YCIYTH,

I) IPUHATHE Mep [0 HamIeXalleMy IPeIOCTaBIeHUIO MyHHUIUNAIBHON
YCIIyTH.

TekyIuii KOHTPOJIb OCYIECTBIISETCS Ha MOCTOSHHON OCHOBE.

I'masa 27. IIOPSOK U ITEPMOJMYHOCTD OCYILIECTBJIEHM
[TJIAHOBBIX U BHEIUTAHOBBIX ITPOBEPOK ITOJIHOTBI 1 KAYECTBA
I[MPEJOCTABJIEHIA MYHUILATIAJIBHOM YCJIVT'Y, B TOM YUCJIE
[TOPAIOK 11 ®OPMbI KOHTPOJIA 3A [TOJIHOTOM Y KAYUECTBOM
[TPEJIOCTABJIEHUSI MYHULIMIIAJIBHOX YCIIYTU

106. KoHTpoib 3a MOJIHOTOM M Ka4eCTBOM IIPENOCTABJIECHHS TOJDKHOCTHBIMU
JHIAMA  YIIOJITHOMOYEHHOTO OpraHa MyHMIMIIAIGHON YCIYTH OCYIIECTBISCTCS
KOMHCCHEH.

107. CoctaB KoMuccuu yTBEpIKOAeTCs aKTOM YIOJHOMOYEHHOIO OpraHa, B
KOTOPYIO BKJIFOYAIOTCSI MyHHIUIIAIBHBIE CIIy)Xallde YIIOJHOMOYEHHOrO OpraHa, He
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Y4acTBYIOIHME B IIPEAOCTABIEHUH MYHUIIUIIATBHOMN YCIIyTH.

108. TTepuoni9HOCTs MpOBEJEHHs NPOBEPOK 33 MOPSAKOM IIPEIOCTABJICHHS
MYHHUIUIIAIBHOM YCIIyI' HOCUT ILIAHOBBIM XapakTep (OCYyIeCTBISeTCS Ha OCHOBAHHK
NIIAaHOB pabOThl) ¥ BHEIUIAHOBEIM XapakTep (NPH BBHIABICHHH (aKTOB HapyILlIeHHs
AO/DKHOCTHBIMH  JIMLIAMH  YIIOJIHOMOYEHHOIO OpraHa MOpsKa IPeXOCTaBIEHHs
MYHHUIUNIAIBHOU YCIIYTH). '

109. Cpok mpoBesieHns NpoBepkd H O(OPMICHHS akTa cocTaBiser 30
KaJICHapHbIX JHeH CO NHs Havaia MpoBepKH. J[HeM Hauyama HpOBEpKH CUHTAETCS
ACHb YTBEPXKICHUSA aKTa O Ha3HAUYCHUH IPOBEPKH. B ciyyae obpamenus 3assurens B
[eIAX OpraHW3alMU M IIPOBE/ICHHUS BHEIIAHOBOW INPOBEPKHM aKT O Ha3HAYECHUH
IPOBEPKH YTBEPXKIAETCA B TedeHHe 10 KaneHnapHBIX IHEH ¢ MOMEHTa KOHKPETHOrO
oOpallleHHs 3asIBUTEIIS.

110. Ilo pesynbTatam mpoBeAeHHs MPOBEPKH 3a MOPAIKOM IIPE0CTaBIICHHS
MYHUIMNATEHOH YCIyrH O(QOpMIISETCS aKT IPOBEPKH, B KOTOPOM OIMCHIBAOTCS
BBISBJICHHBIE HEIOCTATKH U NPEIOKEHUS [0 UX YCTPAHEHHUIO.

111. 3asiBuTens yBemomisiercss O pe3ynbTaTax IIpOBEpKU B TedyeHHe 10
KayeHIapHBIX JTHeU CO [(Hsl IPUHATHS COOTBETCTBYIOIIErO PEIIeHHUS.

112. BHennaHOBbIE NPOBEPKU OCYLIECTBISIOTCS I10 PEIIEHUIO0 PYKOBOIUTENS
YIOJIHOMOYEHHOI0 OpraHa B CBSI3U C NPOBEPKOH YCTpaHEHHWs paHee BBISBICHHBIX
HapyIIeHWd, a TakKe B Cilydae IOJyYeHMs Xajo0 Ha JelCTBHS (6e3neticTBue)
AOJDKHOCTHBIX JIMI] YIIOJJHOMOYEHHOT'O OpraHa.

113. TInaHOBBIE POBEPKH OCYIIECTBISIOTCS HA OCHOBAHUU IIOJIyTONOBBIX HIIH
TOIOBBIX IUTAHOB PabOTHI yIIOJHOMOYEHHOT'O OpraHa.

114. TIo pe3ynbraTamM NpOBEIEHHBIX IPOBEPOK B CIIydae BBISBICHHS ¢dakToB
HapyIICHAS NPaB U 3aKOHHBIX HHTEPECOB 3asBUTENIEH OCYIIECTBISIETCS IPUBIICUCHUE
BHHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBHH - C 3aKOHOIATEHCTBOM
Poccuiickoit ®eneparium.

I'masa 28. OTBETCTBEHHOCTB JIOJDKHOCTHBIX JIMIL] OPT AHA
MECTHOTI'O CAMOYIIPABJIEHISI 3A PEIIEHMS U JIEACTBUS
(BE3JEACTBUE), [IPUHUMAEMBIE (OCYIIECTBJISEMBIE) IMH B XOJIE
T[TPEJJOCTABJIEHMS] MYHULATIAJIGHOM VCIIYTH

115. OBsi3aHHOCTB COOMIOICHHS TONOXKEHNIH HACTOSLIETO aIMHHICTPATHBHOTO
periaMeHTa 3aKpeIUIIeTCs B JO/DKHOCTHBIX perjaMeHTax JOJDKHOCTHBIX JIHI]
YIOJIJHOMOYEHHOI'O OpraHa.

116. IIpu BBIABIEHUM HapyIICHWii MpaB 3asgBUTENEH B CBS3H C HCIOJHEHHEM
HACTOAINErO  aJAMHHUCTPAaTHBHOTO  DEIJIaMEeHTa BHHOBHBIE B  HapylIeHHH
JAOJDKHOCTHBIC JIMIIA YTIOJITHOMOYEHHOIO OpraHa MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATeNECTBOM Poccuiickoit @enepanuu.

T'nasa 29. TIOJIOXKEHMS, XAPAKTEPU3YIOIUE TPEFOBAHUS K
TIOPSIJIKY Y ®OPMAM KOHTPOJIS 3A TTPEJIOCTABJIEHUEM
MYHUILTIAJIBHON YCJIYTH, B TOM YHCJIE CO CTOPOHBI
3ASIBUTEJIEM, X OB BbEJIMHEHWIA 1 OPT AHU3ALIMEMN
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117. KonTpons 3a NIpemocTaBleHHEM MyHULUNAIHHOMN YCIYTH CO CTOPOHEI
TpaXiad, MX OOBeJUHEHMH W  OpraHH3aUMH  OCYIIECTBISETCS  IIyTeM
MH()OPMHPOBAHHS YIIOIHOMOYEHHOIO OpraHa o (akTax:

HapyIICHHs NpaB U 3aKOHHBIX MHTEPECOB 3asBUTEJIEN pelleHHeM, NeHCTBHEM
(6esneiictuem) IlpaButensctsa VIpKyTCKOH OGNACTH, YNOTHOMOYEHHOTO OpraHa,
€ro JOJDKHOCTHBIX JIHII; '

HapylIeHHs IIOJIOKEHHH HACTOSAILIEro aJMHHHCTPATHBHOIO pErilaMeHTa HIIH
WHBIX HOPMaTHBHBIX IIPaBOBBIX aKkTOB Poccuiickoii Penepaliuin, ycTaHaBINBAIOLIIHAX
TpeOOBaHMA K NIPEOCTABICHUIO MyHUIIUNIAILHOM yCIIyTH;

HEKOPPEKTHOIO TIOBEACHHUs JOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOIO OpraHa,
HapyIIeHUs] TPaBHJI CIy)KeOHOM OSTUKM MpPH IIPEAOCTABJIEHHH MYHHIUIATbHOH
YCITyTH.

118. Uudopmanmro, YKa3aHHYIO B IIYHKTE 117 HaCTOSAIIETo
aIMUHMCTPaTUBHOIO PpETJIAMEHTa, 3asABUTENM MOTYT COOOLIUTH 10 TenedoHaM
YyIIOJIHOMOYEHHOIO0  OpraHa, yKa3aHHBIM B  [yHKTe 17  HacTOSIIEro
aIMMHHCTPAaTUBHOI'O perJiaMeHTa, WIM Ha OQHLUAIBFHOM CaiTe yIIOJHOMOYEHHOTO
Oprasa B HH(pOPMaI[MOHHO-TEIeKOMMYHHKAIOHHOM ceTh «HTepHeT».

119. Cpoxk paccmoTpeHHs o6paleHuit co CTOPOHBI FPa)kIaH, UX 00beIUHEHHUI
1 opraHusanui coctasisieT 30 KaJleHIapHBIX JHEH ¢ MOMEHTa UX PETUCTPAIIUH.

JHeM perucTpauuu oOpalleHHs SBISETCS J€Hb €ro IIOCTYIUIGHHS B
yHOJIHOMOY€eHHbIH oprad (1o 16-00). ITpu nmoctyrutennu o6pamenus nocie 16-00 ero
PETUCTpaIys IPOUCXOAUT CIEIYIOIIUM PabOUYUM JHEM.

120. KonTpons 3a [IPEOCTAaBICHUEM MYHUIUIATBEHON yCIIyTu
OCYIIECTBIIIETCS B COOTBETCTBHUHU C JEHCTBYIOIINM 3aKOHO/IATEIHCTBOM.

Paznen V. JIOCY AEBHBIM (BHECY JIEBHBIN) IIOPSIJIOK
OBXXAJIOBAHMSI PEILIEHUIN U IEMCTBUM (BE3JEVICTBHST) OPTAHA,
[TPEJIOCTABJIIOIETO MYHUILIUIIAJIBHYIO YCJIYTY, A TAK)XKE
JIOJDKHOCTHBIX JIWLI, MYHULMITAJIbHBIX CJIYXAIAX

I'masa 30. OBXXAJIOBAHME PEIIEHWI 1 IEMCTBWA (BE3IEMCTBS)
YIIOJTHOMOYEHHOI'O OPT'AHA, A TAKXKE JIOJDKHOCTHBIX JIAL]
YTIOJTHOMOYEHHOI'O OPTAHA

121. Ilpenmerom pnocynebHOro (BHecyaeOHOIo) OOXKaJOBaHUS 3asBUTEISIMHU
WM MX NIPEJICTABUTENAMHE (ajee — 3aUHTEPECOBAHHEIE JIMIIA) SIBIISIOTCS PEIICHHUS U
neiicteus (Oe3meiicTBHE) YNOJTHOMOYEHHOIO OpraHa, a TaKKe JOJDKHOCTHBIX JIMIL
YIIOJIHOMOYEHHOI'O OpraHa, CBSI3aHHbIE C IPEOCTABICHUEM MYHHIUITAILHON YCIIyTH.

122.C nenero oO6xanoBaHMS pelIeHWH W JekicTBuii  (Ge3meiicTBus)
YIIOJTHOMOYEHHOI'O OpraHa, a TakXKe JOJDKHOCTHBIX JIUIl YITOJHOMOYEHHOIO OpraHa
3aMHTEPECOBAHHOE JIUIO BIIpaBe OOpPATUTHCS B aIMUHHCTPALMIO MYHHIUIIAILHOIO
o0pa3oBaHus C 3asBJIeHHEM 00 00KaJlOBaHWH peIleHUi U aeiicTBuii (6e3meicTBHA)
YIOJHOMOYCHHOIO OpraHa, a TaKiK€ NOJDKHOCTHBIX JIMI[ YIIOJJHOMOYECHHOI'O OpraHa

(manee — xanoba).
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Hudopmanuio O  MOpAAKe  IHOJaYHd M PacCMOTPCHHA KaJIOOBI
3aMHTEPECOBAaHHbIE JIMLA MOTYT IOJIyIHTh!

a)Ha  CTeHJaX, pACHOJOXEHHBIX B  IOMEHIEHHAX,  3aHHMACMBIX
YIIOJITHOMOYEHHBIM OPTaHOM;

6) Ha OQUIMATEHOM caliTe YIOJIHOMOYEHHOIO OpraHa B uH(}OPMaHOHHO-
TeJIeKOMMYHHMKalHOHHOH ceTu «MIHTepHeT» - http://khomutovskoe-mo.ru

B) mocpeactsoM [loprana. ' :

3aHHTEpPECOBAHHOE JIMIIO MOXET OOpaTHThCs C XaJl000#, B TOM YHCIIE B
CIIEIYIOLHUX CIIydasX:

a) HapyllleHHe CPOKa PETHCTPAalliK 3asBICHHS 3aABUTENS O IPEAOCTaBICHHM
MYHHIUIIATBHOMI YCIIyTH;

6) HapyIIeHHe CpPOKa IPEeJOCTaBIEH s MyHHULUNATBHOM yCITyTH;

B) TpebOBaHMe y  3asBUTENA  JOKYMEHTOB, HE  MpPeIyCMOTPEHHBIX
HOpPMATHBHBIMA TPABOBEIMM akTamu Poccuiickoii @esepanuy, HOPMaTHBHBIMH
npaBoBEIMU akTamy VIpKyTcKo# o6nacty, akraMi XOMYTOBCKOTO MyHHIHITAILHOTO
06pa3oBaHus, HACTOSIIMM aJMUHHUCTPATHBHBIM PETJIAMEHTOM IS MPENOCTABICHHA
MYHHUIUNATBHON YCIIyTH;

r) OTKa3 B MpHeMe JOKYyMEHTOB, NPE/IOCTaBJICHHE KOTOPBIX MPELyCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMHM aKTaMH Poccuiickoii ®enepanuy, HOpPMaTHUBHBIMHU
npaBoBEIMU akTamy VIpKyTcKo#t o6macty, akraMi XOMYTOBCKOTO MyHHIHIIATLHOTO
0Gpa3oBaHus ISl IPEAOCTaBIEHNsS MyHUIUIIATBHOH yCITyTH, Y 3asBUTEIIA;

) OTKa3 B MPEIOCTABICHAN MYHHIMUIIAIBHON YCIyTH, €CIIM OCHOBAHHSA OTKa3a
He IPeTyCMOTpEHb! (heiepaTbHbIMHA 3aKOHAMHU ¥ PUHATBIMH B COOTBETCTBHH C HUMHU
MHEIMM ~ HODMATHBHBIMH  [PAaBOBBIMH  akTamu  Poccuiickoi ®denepanuy,
HOPMATHBHBIMH TIPaBOBBIMU akTamu MpKyTCKOH obnactd, akTaMd XOMYTOBCKOTO
MYHHIMIATBHOTO —00pa3oBaHMs, a TakkKe HACTOSIMM  aIMHHHCTPATHBHBIM
periIaMeHTOM;

e) 3aTpebOBaHue C 3asBHUTENs NPU NPeJOCTaBICHUH MYHHUIUIIAIBHON yCIyTH
UIaTel, HE NPEIyCMOTPEHHOM HOPMATUBHBIMH IIPABOBBIMH aKTaMH Poccuiickoit
®desiepaluy, HOPMATHBHBIME IPABOBBIMH aKTaMH HpkyTckoil 00nacTH, aKkTaMH
X OMYTOBCKOTO MyHHIIMIIATEHOrO 00pa3oBaHus;

) OTKa3 JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa B HCIPABICHHH
JONYIIEHHBIX OMEYaToOK M OmMMOOK B BBIIAHHBIX B pe3yJbTaTe MNPEJOCTABICHHA
MyHHI[MIATEHOM YCIYrd JOKYMEHTax nubo HapylleHHe YCTaHOBICHHOIO CpOKa
TaKHMX UCTIPABJICHHA. ;

123. Jano6a MOXeT ObITh NOJAaHA B MHUCHMEHHOH (opme Ha OyMaKHOM
HOCHTEJIE, B DJIEKTPOHHOM (hopMe OJTHUM M3 CIIEMYIOIIHX c1r10co0oB:

a) IM4HO 1O aznpecy: VIpKyTCKuA paHoH, c.XomyroBo, yi.Kuposa, 7A;
tenedomn: 8(3952)696-501, dakc:8(3952)696-501;

6) uepe3 OpraHU3alluK MOYTOBOH CBA3H;

B)C  HCIOJB30BaHHEM MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIHOHHOK  CETH
«HTEpHET: :

snextpoHHas noyra: admkhom@yandex.ru;

O(GUIMATBHBINA CAAT YIIOITHOMOYEHHOr0O OpraHa: http:/khomutovskoe-mo.ru;

3) yepes [loprai.
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124. TIpuem xano6 B mucbMeHHOH (opMme Takke OCYILIECTBIISIETCS B MECTE
IPENOCTABICHUS MYyHULUNATBHOW YCIyrH (B MecTe, Iie 3asBHUTENb [OJABAI
SAABIICHAC HA IONYHCHUE MYyHUIMNAJBHON YCIYTH, HapylleHHe MOpsAaKa KOTOPOi
obxaiyercs, nM6O B MecTe, Il 3asBUTENEM [IONyYeH pe3ysnbTaT yKa3aHHOM
MYHHULUIAIBHOMN YCIIyTH).

Ilpuem xamo6 ocymiecTBISiETCS B COOTBETCTBHH C rpadpukoM npuema
3asIBUTETIEH.

125. )anobGa Moxer GbITh MOAAHA HPU JTHYHOM IIPHEME 3aWHTEPECOBAHHOIO
muna. IlpueM 3aMHTepecOBaHHBIX JIMI[. B YIIOJHOMOYEHHOM opraHe OCYUIECTBIISIET
AOJDKHOCTHO® JIMIO, OCYIIECTBIIOLICE MPHEM, B CIy4ae €ro OTCYTCTBHA —
JOJDKHOCTHOE JIKIIO, OCYIIECTBIISIOIIEE IIPUEM.

126. IlpreM 3auHTEpPECOBaHHBIX JIHI[ JOJKHOCTHOE JIMIIO, OCYILECTBIISIONIEE
TIpUeM, NPOBOAUTCS IO NPEBAPUTENBHON 3allMCH, KOTOpas OCYINECTBISIETCS O
tenedony: 8(3952)696-501.

127.1lpu  nu4HOM TmIpHeMe oOpaTUBLHIEECS 3aMHTEPECOBAHHOE  JIMIO
NPEABSBISET JOKYMEHT, YAOCTOBEPSIONIUHI €ro THIHOCTS.

128. JXKanoba nomkHa conepxars:

a) HAUMEHOBaHHEe OpraHa, MpPeJOCTABISIONIEr0 MYHUIMIIAIBHYIO yCIIyTY,
AOJDKHOCTHOTO JIUL@ OpraHa, MPeAOCTABISIOWEr0 MyHHIHIAIBHYIO YCIYTY, JHOO
MYHUIUIIATEHOTO  CIIY)KAIIEro, PeNIeHHs: W JeHcTBHA (6e3neiicTBhE) KOTODBIX
00XKaITyrOTCS;

0) bamumro, UMs, OTIECTBO (eCIM UMEeTCs), CBEJEHHS O 3aMHTEPECOBAaHHOM
JMLe, a Takke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, ajpec (ampeca)
SIIEKTPOHHOM MOYTHI (IIPH HAJIMYMH) M IOYTOBBI a/pec, M0 KOTOPBIM [OJDKEH OBITH
HallpaBJIeH OTBET 3aMHTEPECOBAHHOMY JIHILY;

B) CBElIeHUs 00 OO0XalyeMbIX pelmIeHHsSIX © JeHCTBHAX (Ge3neiicTBIM)
YTIOJTHOMOYEHHOI0 OpraHa, JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpTaHa;

T) IOBOJIbI, HA OCHOBaHHH KOTOPBIX 3aMHTEPECOBAHHOE JIMIIO HE COIIACHO C
pelIeHneM U neicTBreM (Oe3elCTBHEM) YIIOTHOMOYEHHOTO OpraHa, JOKHOCTHOTO
JMl@  YIOJHOMOYEHHOr0 oOpraHa. 3aWHTEPECOBAaHHBIM JIMIOM MOTYT GBITh
NPEACTaBICHbl ~ NOKyMEHTHl (P  HAJIHYMH), I[OATBEPXKAAIOLUIME  JOBOBI
3aMHTEPECOBAHHOIO JIULIA, JTUOO UX KOIHH.

129. IIpu paccMOTpeHuH XKaa00kI:

a) obecrieunBaeTcsi  OOBEKTHBHOE,  BCECTODOHHEE M CBOEGBPEMEHHOE
paccMOTpeHHe Kanob, B Cllydae HEOOXOMHMOCTH — C YyYaCTHEM 3aHHTEPECOBAHHOTO
JIMIa, HaIIpaBUBIIETO Xaslo0y; :

0) o  pesyinbTaTaMm  pacCMOTPEHMs  JKaloObl  NPHHEMAIOTCS — Mepbl,
HalpaBJICHHBIE Ha BOCCTAHOBJIEHWE WM 3alIMTy HapyIIEHHBIX IIpaB, CBOOOX H
3aKOHHBIX MHTEPECOB 3aMHTEPECOBAHHBIX JIMII;

B) obecrieurBaeTcss MO TNpPOCckOe 3aHHTEPECOBAHHOIO JMIA IIPEACTABICHHE
3aMHTEPECOBAaHHOMY JIMIly HH()OpMallMM ¥ JOKyMEHTOB, HEOOXOMHUMBIX JUIS
00OCHOBAaHMsS M PaCCMOTPEHHsS JKAJOOBl B TedeHHE TpeX paGouMX HHEH CO HA
PErUCTpalMH Kalo00BI B yTIOMHOMOYEHHOM OpIaHe.

130. IlocTynuBiiass B yNONHOMOYEHHBI OpPraH  kanoba IOUIEKUT
00s3aTeNbHONM pErucTpaldd B TEYEHHE OJHOro pabodero mHSI CO MOHS ee
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IIOCTYIUIEHHS], U B TEUCHHE TpeX pabouux JHEH CO IHs €ro perucTpaliy 3asBUTEIO
HaIpaBIIeTCs yBEAOMIICHHE O JIaTe H MECTE €€ PACCMOTPEHHS.

JKanoba, mocTynuBIIas B yIOIHOMOYEHHBIH OPraH, MOUIEKHUT PacCMOTPEHHIO
B TeUeHHe 15 pabounx nHe# co THS ee perucTpauum, B ciIydae 06KaIOBAHHS OTKA3a
YTIOITHOMOYEHHOIO OpraHa, MX JO/DKHOCTHBIX JIMI[ B IIPHEME JOKyMEHTOB Y
3aMHTEPECOBAHHOTO JIMIA JIMOO B HCHPABICHUH JONYLICHHBIX OIEYaTOK M OIIHGOK
WA B CITy4ae 00XKaJlOBaHUs HApYIIEHHs yCTaHOBIEHHOTO CPOKA TAKHMX HCIIPABIIEHHUIA
— B Te4eHue 5 paboumx JHEH Co JHS ee perucTpalHy.

B ciydae mocTymieHus xaloObl B OTHOIIEHHH MyHHIMNATBHOM YCIIyTH,
KOTOpYIO OKa3bIBAaCT JPYIoH YIONHOMOYEHHBIH OpraH, jkanoba PerucTPHpPYeTCs B
YIOJIHOMOYEHHOM OpraHe B TeYeHHe OJHOr0 pabovero IHs CO JHS ee NOCTYILICHHS U
B TeYCHHE OJNHOTrO pabovero IHS CO JHA €e PErucTpaldd HAIpaBIsSeTcs B
YHONHOMOYEHHBIH OpraH, IPeJOCTABISIONIUH COOTBETCTBYIONIYIO MyHHIHIIATBHYIO
yciyry, C yBEIOMJIEHHEM 3aHHTEPECOBAHHOIO JIMIA, HAIPABHBIIETO Xaltoby, O
nepeajgpecariy Xajlo0bl.

131. ITopsimok pacCMOTpPEHHs OTAENBHBIX JKaI00:

a) eciu B xanobe He yKa3aHbl haMHIus 3asBUTENS — QH3HIECKOro JIMNA JTH60
HaMEHOBAaHHWE 3aiBUTEINII — IOPUIMYECKOTO JIMIA, a TAaKXKe aapec SIeKTPOHHOM
MOYThl MJIM IOYTOBBIA aJpec, II0 KOTOPhIM MODKEH OBITh HANpaBleH OTBET
3asIBUTEII0, OTBET Ha )XaJI00y He Jaercs;

0) mpu momydYeHMH XamoGBl, B KOTOPOH COIEPKATCS HELEH3ypHBIE HIIH
OCKOpOUTENbHBIE BBIPAKEHHUs, YIPO3Bl JKU3HH, 3JOPOBBIO WM UMYIIECTBY
MOJDKHOCTHOTIO JIMIA, a TAKXKEe YWIEHaM €r0 CeMbH, PyKOBOIHUTED YIIOJHOMOYEHHOTO
OpraHa OCTaBJIseT Xkano0y 0e3 oTBeTa II0 CyIIeCTBY IIOCTABIEHHBIX B Heil BOIPOCOB
U B TedeHue 7 pabovmx JHEeH B MHCBMEHHOM (opMe Ha GyMa>KHOM HOCHTENE WU B
NEKTPOHHON (hopMe cOObIIaeT JIMIYy, HalpaBUBIIEMY Xanoby, O HEeIOIyCTHMOCTH
3JI0yNOTpeOIeHHS TPaBOM;

B) €CJIM TEKCT NUCHMEHHOH JXaloOBl He MOIAeTCs IPOYTEHHIO, OTBET Ha
KanoOy He naercs, 0 4eM B TedeHHe 7 pabovux AHEH co JHS perHCTpaIiy KaloOs! B
MUCbMEHHOW (opMe Ha OyMaKHOM HOCHTeNle WM B 3JEKTPOHHOH (opMe
cOO0IIAeTCs JIMIly, HAaIpaBUBIIEMY JKaloby, B TOM Cilydae, eCld ero (GhaMIIHS U
TIOYTOBBIN ajipec (aapec 3JEKTPOHHOM IOYTHI) MOIAI0TCS IPOYTEHHIO;

T) €CIIM B XKajo0e COEePKUTCS BOIPOC, Ha KOTOPbIH 3asBUTEIIO HEOLHOKPATHO
JlaBallNCh NMUCbMEHHBIE OTBETHI II0 CYHIECTBY U B CBSI3M C paHee HaIlpaBlIsieMbIMH
*anobamu, MpU 3TOM B Jkajiobe He MPHBOJSITCS HOBBIE JOBOJBI HIIH 00CTOSATENIBCTBA,
PYKOBOJUTEIH YIOJIHOMOYEHHOTO  opraHa IPUHUMAET pelieHue 0
6€30CHOBATENILHOCTH OYEPEHOH KaN0OBl U MPEKPAIEHUH TIEPENHCKU M0 JAHHOMY
BOIIPOCY MpH YCIIOBHH, YTO yKa3aHHas ajoba W paHee HampaBiiseMble KanoObl
HalpaB/IUIMCh B YIIOJTHOMOYEHHBIA opraH. O JaHHOM peIleHHH JIUI0, HallpaBHBIIIEE
KanoOy, yBemOMIsSeTcs B IHCBMEHHON (opMe Ha 6GyMaKHOM HOCHTENIe WIA B
3JIEKTPOHHOU (popme B TeueHHe 7 pabodynx JHEH.

132.1lo pe3ynbTaTaM pacCMOTPEHMs JKalOObI YIIOJIHOMOYEHHBIH Opra
IIPUHUMAET OJHO U3 CIEIYIOIINX PEIICHHUM:

a) YIOBICTBOPAET Kalo0y, B TOM 4HCIe B ()OPME OTMEHBI MPUHSATOTO
pELIEHUs], UCIIPABIIEHUS JOIYIICHHBIX MOJDKHOCTHBIMM JIUI[AMM YIIOJHOMOUYEHHOIO
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opraHa oOIl€YaTOK M OIIMOOK B BBIJAHHBIX B pe3ylbTare MpPeIoCTaBICHHU
MYHHULHUIAIBHON YCIyr'H JOKYMEHTaX, BO3BpaTa 3asBUTENIO IEHEXHBIX CPEICTB,
B3UMaHWe KOTOPHIX HE IPEAyCMOTPEHO HOPMATUBHBIMH IIPABOBHLIMHM aKTaMHU
Poccuiickoii @enepanyu, HOpPMaTUBHBIMU IPaBOBbIMU akTaMu MIpKyTckoii obmacTH,
aKTaMy XOMYTOBCKOIO MyHHIIMIIAIBHOTO 00pa30BaHHs;

0) OTKa3bIBaeT B YOBJIETBOPEHUH JKAJIOOKI.

133. B oTBere 1o pe3yspTaTaM pacCMOTPEHUS JKaI00bl YKa3bIBAIOTCS:

a) HAMMEHOBaHWE OpraHa, IPeJOCTaBISIOIIEr0 MYHHUHUNAIBHYIO YCIYTy,
PacCMOTPEBILETO Kajo0y, NOIKHOCTh, (GaMIIHs, UMS U (€CIHM MMEETCs) OTYECTBO
€ro JOJDKHOCTHOTO JIMIA, IIPUHSBIIIETO PEIIEHHE I10 XKaJIo0e;

0) HoMep, mJara, MecTO TPHHSATUS pELIeHHs, BKIIOYas CBEeJeHHS O
JIOJDKHOCTHOM JIHIIE, PeLlIleHHe WK JeicTBre (6e3aelicTBIE) KOTOPOTo 00XKAaIyeTCs;

B) GaMunus, UM U (€ClIM HMeeTCs) OTYECTBO 3aMHTEPECOBAHHOIO JIMIA,
IIO/IaBIIETO XaI00Yy;

I') OCHOBaHUS JJIsl IPUHSTHS PEIIEHHS 110 jKaiobe;

1) IPUHSTOE TI0 XKaJIo0e pelleHue;

€) B Cllydae, eciM jkajoba Npu3HaHa OOOCHOBAHHOM, — CPOKHM YCTPaHEHHMs
BBIABJICHHBIX HapylIeHW, B TOM 4YHCIE€ CpPOK IPEIOCTaBIEHUS pe3yabTara
MYHULUNATBHON YCIIyTH; '

’K) CBEJICHHUS O IOPsIIKE 00KaJIOBAaHHSI IPUHSTOTO 110 Kaj00€e PelIeHH .

134. OcHOBaHUsAMU OTKa3a B yAOBIETBOPEHHH JKaJIOOBI SBIISIOTCS:

a) HaIMYUe BCTYIMBIIETO B 3aKOHHYIO CHIIy DELIeHHs Cyla, apOHTPaXKHOro
CyZa IO Xajnobe O TOM e IpeMeTe U IO TEM XK€ OCHOBAHUSM;

0) momava >xanoObl JIMIIOM, HOJHOMOYHS KOTOPOrO HE IOATBEPXKAEHBI B
[IOpsIIKE, YCTAHOBJIEHHOM 3aKOHOAATebCTBOM Poccutickoit @enepanuu;

B) HAJIMYME pELIEHUs IO Xajobe, MPUHATOTO paHee B OTHOIIEHHH TOI'O K€
3aMHTEPECOBAHHOIO JIUIIA U [0 TOMY K€ MIPEAMETY KAIOOBI.

135. Pemienre, mpuHATOE IO pe3yibTaTaM PACCMOTPEHUS KaJIOOBI, MOXET
OBITH 00XAJIOBAaHO B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM.

136. B ciiydyae ycCTaHOBIIEHHS B XOJ€ WIM IIO pe3yJbTaTaM pPacCMOTPEHHS
KaJoObl NPU3HAKOB COCTaBa AJAMHMHUCTPATUBHOTO IPABOHAPYIIEHHS MU
IPECTYIUIEHHs JOJDKHOCTHOE JIUI0, HAJIEJIEHHOE MOJHOMOYHUSMH 10 PACCMOTPEHHIO
Xajno0, He3aMeIIMTEeNbHO HaIpaBiseT WMeEIoIIUecs MaTepualbl B  OpraHbl
IPOKYpaTypBhl.

137. CnocobamMu UHGOPMUPOBAHUS 3aWHTEPECOBAHHBIX JIMI] O TOPSJIKE
NIOJIaY¥ U PAaCCMOTPEHMUSI JKall00bI SIBIISIFOTCS:

a) THYHOE OOpallleHre 3aMHTePECOBAaHHBIX JIUI] B YIIOJTHOMOYEHHBIH OpraH;

0) yepe3 opraHU3alldd IIOYTOBO CBSI3H; ‘

B) C MOMOUIBIO CPEJICTB JIEKTPOHHOU CBS3M (HampaBieHHe NMUChMa Ha aJipec
9JIEKTPOHHOM IMOYTHI YIIOJITHOMOYEHHBIH OpraH);

I') C IOMOIIBIO TeJIe)OHHOH U (aKCUMHUIBHOM CBSI3H.

HavansHUK OTHENIA
I'PalOCTPOUTENBCTBA, 3€MEIbHBIX U

AMYIIECTBEHHBIX OTHOIICHUHN
Y E.JO.EmenepgauoBa
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IMpunoxenue Ne 1

K AJIMUHUCTPaTUBHOMY PETJIaMEHTY
«BbIaya opaepoB Ha MPOBEIEHHE 3EMIISTHBIX
paboT»

I'nage Xomymoecko2o MyHuyunanibHo2o
obpazosanus

(@.H.0.)
oT

(@.1.0. rpaxxgaHuHa, HHIWBHIYaJIBHOTO
MPEeANPUHUAMATENS, PyKOBOIUTENS
IOPHIHYECKOTO JIMLA C YKa3aHHEM JOJDKHOCTH,
MpeaCcTaBUTENA (TOHOCTHIO), HANMEHOBaHHE
IOPHINYECKOTO JINLA)

(mouToBHIii anpec)

(TenedoH, 3MEKTPOHHBIN aapec)

3ASBJIEHUE
0 BBIIaU€ OpJepa Ha MPOBEICHHE 3EMIISTHBIX paboT

[Iporry BbIIATh OpAEp Ha MPOBEICHUE 3EMIISIHBIX paboT Ha oObexTe

(HanMeHOBaHHUE, aipec 0OBEKTa)

3axka34uukK
(HauMEeHOBaHME OpraHHU3alNH 3aKa34uKa)
IS
( BHIBI BEITIOJTHSEMBIX paboT)
PaGoTe! OyayT BEIIOJIHEHBI B CPOK € «__» 200 r. mo «_ » 2001

OTBETCTBEHHBIM 3a IIPOBEJCHHE paboT SIBJIAETCS

( IOIDKHOCTD, (pamMuIus, HMs, OTYECTBO, TeNE(OH)
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Ipunoxenue Ne 2
K AJIMUHHCTPaTHBHOMY perjaMeHTy «Bbiiaua
OpZEpOB Ha MPOBEIEHHE 3eMJISTHBIX PaboT»

BJIOK-CXEMA
AJIMUHUCTPATHUBHBIX ITPOLEAYP IIPE[JOCTABJIEHMA
MVYHULIUITAJIBHOU YCIIVI'U

TMonaua 3agBaeHUS U JOKYMEHTOB:
1) nyrem IUYHOTO OOpaIleHuUs;
2) wuepes opraHu3anuy GeaepanbHOi MOYTOBOM CBA3H,
3) B (hoOpMe 3TEKTPOHHOTO JOKYMEHTA (8 mom uucie nocpeocmaom
Iopmana)

IIpuewm, peructpanus 3axnnelmx " ncxyxwen'roa, O JUTeXKALINX
MPEACTABICHUIO 3asBUTEIIEM
(e npesumaem 10 munym)

|

TIpoBepka COOTBETCTBHS 3adBICHUS M NPENOCTABIAEMBIX IOKYMCHTOB
TpeOOBaHHUAM aAMUHHCTPATUBHOTO PErjlaMeHTa
(6 meuenue pabouezo OHs, cnedyioujezo 3a OHeM PecUCpayuu 3aA6NEeHUR)

R

DopMUPOBAHHUE 1 HAIPABJICHHE MEKBEAOMCTBEHHBIX 3aIIPOCOB B OPTaHbI
(opranmaunu), Y4acTBYIOIME B PE/IOCTABIEHUA MYHHMLMIIAILHOM yCITyrH
(1 pabouuii denv — hopmuposanue u HanpagneHue 3anpocos, 5 paﬁoqux ouen —
npeacmaenenue omeema Ha 3anpoc)

WWTW

Houro*rosxa U Bbla4a Op).IBPOB Ha nponene}me 36MJI5[HBIX paﬁor J

(30 pabouux ouei)
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Ipunoxenue Ne 3

K AIMMHMCTPaTHBHOMY periamMeHTy
«Bb11a4a opaepoB Ha NIPoOBeNEHME 3EMIISHBIX
pabor»

PACIIUCKA B ITPUEME JOKYMEHTOB

I[OJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO opraHa

(©.1.0.)
« ¥ 20__ roma mpuHATHI crexyromtHe AOKYMEHTBI Ui BBIIAYH OpAepa Ha
IPOBEJCHHUS 3EMIISIHBIX paboT
Or

(3astBHTEND)

IopsinkoBerit HOMep 3amucu B xKypHaTE PETHCTpalNH 3asBIICHUS

(koHTaKTHas HHpOPMALHA H CTIOCOGHI 00pameHus, 0 KOTOPBIM 3asSBUTENb MOXKET Y3HaTh O XOJIe PaCCMOTPEHHUS
AOKyMEHTOB H BPEMEHH, OCTaBILEMCA /IO €€ 3aBEPLICHHs)

Ioamuce AODKHOCTHOT'O JIMIa YIOJJTHOMOYEHHOT'O OopraHa

Jata




