[Tpunoxenue No 73 K NOCTaHOBJIEHHIO
aJIMHHUCTpaLUA XOMYTOBCKOTO
MyHHLAIATEHOr0 00pa3oBaHus
or « 2l » & 2012rom Ne 775

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBJeHHsI MyHHIHNIAALHOH ycayru «Beiiaua BbINHCOK H3
NOXO035IHCTBEHHOH KHUIH 11t o(pOpMIIEHHSI IPAB HA 3eMeJIbHbIC YHaCTKH»

1. OO0wue NoJaoKeHHus!

1.1. HaumeHoBaHHEe MYHHUIHNAJBLHOH YCJIYrH

AZIMHHUCTPATHBHBIH perjiaMedt (majiee - perjaMeHT) IMpeloCTaBIeH s
MYHHIMNATBHOM YCIyrdW IO BBIJa4e BBINMCOK (CIPaBOK) M3 IOXO3SHCTBEHHOH
KHUTH 11 oOpMJIeHHs TIpaB Ha 3eMelbHble YYacTKH (Jajee - MyHHIHIalbHasd
yCIyra) OIpezielisseT CPOKH H II0C/IeIoBaTeIBHOCTD JIeUCTBUH (aIMUHUCTPATUBHEIC
MpoLeypbl) P NPeIOCTaBICHUA MyHHIMIIAIBHON yCITyTH.

1.2. HaumeHoBaHHe CTPYKTYPHOIrO NmojapasjejieHus,
OCYIIECTBIISIIOLIEro NPeAoCcTaB/IeHHe MyHHIIHNAJIbHOM yCIyru
MyHunumansHass ~— yciayra — OpedOoCTaBisSeTcss — 3eMEJIbHBIM  OTACJIOM
aZIMHHHUCTpAIMH  XOMYTOBCKOTO ~MYyHHIMNANbHOro oOpasoBamus (nanee -
3eMeJIBHBIN OTeN).

1.3 Onucande pe3yabTATOB  MNPeIOCTABJECHHS  MYHHUHNAJbHOH
yCJAyrH
Pe3ynbpTarom npeocTaBieHus MyHHIUIIATIbHOH YCITYTH sIBIISIeTCA:
1.3.1. BeIZ1aua BBIMUACKH (CIPaBKU) M3 IOXO3JHCTBEHHOH KHUIM M HHBIX
JIOKYMEHTOB;
1.3.2. oTKa3 B BbIJaye BBIMUCKHA (CHpPaBKU) M3 MOXO3AHCTBEHHON KHHUTH M
WUHBIX JOKYMEHTOB.

1.4 CpokH npexocraBjieHusi MyYHHIIHIAILHOH YC/IYIH.

1.4.1 Cpox mnpemocTaBieHHs MYHMIHUIIAIBHOM YCIyrd HE JOJDKEH
npeBbimars 30 KaleHJApHBIX JHEA CO [JHS MOJy4YeHHs 3aiBICHHS O
peA0CTaBICHHH MYHULUITAIIBHONU YCIyTH.

1.4.2 Tlpuém 3agBuTelled y JOIDKHOCTHOTO JIMIA, IIPEIOCTaBIAIOLIETO
MYHHIIUTIAIBHYIO YCIIYTY, OCYIIECTBISETCS B MOPS/IKE )KUBOH OYEepesin.

1.5 HopmaTuBHBIE IpaBOBble AKTHI, PeryJMpyoumue npeaocraBjieHne
MYHHIHIAJbHOH YCIYyId.
[IpenocraBienre MyHHUIMNAILHON YCIYI'd OCYILIECTBIISIETCS B COOTBETCTBUH
CO CIeQYHOUMMUA HOPMATUBHBIMU IIPABOBLIMU aKTAMH:

— Koncrurymueit Poccuiickoit @enepalui,



— ®epnepanbHbIM 3aKOHOM OT 06 okTs10pst 2003 rozga Ne 131-®3 «O6 06mmx
NPHHIKAIIAX OpraHu3alliki MECTHOrO camoyrpasienus B Poccuiickoi ®enepanuny;

— ®enepanbHbiM - 3akoHOM oT 02.05.2006r. Ne 59-®3 «O mnopsake
paccMoTpeHus obpaieHuii rpaxxaan Poccuiickoit @enepanum»;

—  @exepaibHbIM 3aKOHOM OT 22 oKT0ps 2004 Ne 125 - @3 «O6 apxuBHOM
nene B Poccuiickoit ®enepanuu;

— YcraBoM XOMyTOBCKOIO MyHHIUITAIBHOIO 06Pa30BaHMUs.

1.6 3asiBHTEIM W JMUA, YIOJIHOMOYEHHbIE BLICTYNATH OT HX HMEHH
NpH NpPe0CTABJIEHHH MYHHIHIIAJLHON YCJIYIH

3asBUTENSIMM ~MYHUIUNAIBHON YCIYrH SBIAIOTCS  (H3MYECKHe W
IOpPHIUYECKHE JIUIIA.

OT uMeHH IOpUIMYECKHX JIMII MOTYT BBICTYNATh JIMIIA, JEHCTBYIOIIHE B
COOTBETCTBMM C 3aKOHOM, MHBIMUM IIPaBOBBIMH aAKTAMH M YYpEJUTEIbHBIMH
MOKyMeHTaMH 0e3 [OBEpPeHHOCTH, MO0 MpeICTaBUTENM, JAeHCTBYIOIHE Ha
OCHOBaHHUHM HaJyIexale ohopMIEHHOM JOBEPEHHOCTH.

Ot uMeHH GU3MYECKHX JIUIL 3aSBJIEHHS] MOTYT 0/[aBATHCS MMM JIAYHO HIIH X
NpENACTaBUTENIIMA, NEHCTBYIOIMMU Ha OCHOBAHMM Hajiexaie o(hopMIIeHHO
JOBEPEHHOCTH.

2. TpeGoBaHusi K NOPSIAKY NPeAOCTABIEHHSI My HHIHNAILHOI yeayru

2.1 Hopsigox HHPOPMHPOBAHHS O NPaBHIAX NPEIOCTABJIEHHS

MYHHIHOAJIBHOMH yCJIyru.

2.1.1 Mecronaxoxaenne aJMUHHCTPALIUN XOMYTOBCKOTO
MYHHMIMIIATBHOTO 00pa3oBaHus (Janee - aAMUHHCTpaums): Mpkyrckas obnacts,
HUpkytckuii paiion, c. XomyToBo, yi. Kuposa 7a.

IlouroBsiii agpec: 664540, Upkytckas o6nacts, UpkyTckuii paiioH c.
XomyToBo yi. Kuposa 7a.

I'padux paGotsr:

[Tonenensnuk: ¢ 8-00 mo 12-00 wacos u ¢ 13-00 mo 17-00 yacos;

Bropnuk — pabora ¢ jokymeHTaMu

Cpena — BbI€3HOM IE€HE;

Yersepr - ¢ 8-00 — 12-00;

IIaTHMIA — HE IPHEMHBIH IeHb

BBIXOIHBIE [IHU — Cy000Ta, BOCKpECeHbe.

Tenedon nna cnpasok — 8(3952) 696-501, 696-182.

2.1.2 Appec 51eKTpOHHOM mOYTEl ~ XOMYTOBCKOTO MYHHIHITANBHOTO
o0pa3oBaHusl, CONEpXaIlero WHGOPMALMIO O MPEIOCTABIEHHH MyHHIIAIBHOMN
ycrmyrd — Admkhom@yandex.ru.

2.1.3 HWudopmanus (KOHCYIbTaUMs) [0 BOMPOCAM  IIPEIOCTABICHHS
MYHHILHUIATBHOM YCITyTH MOXeT OBITh MOJIyYeHa 3asiBUTETIeM:

— B YCTHOW ()OpME Ha JIMYHOM MNPHEME WIH MOCPENCTBOM TejledOHHOI
CBSI3U;




— B IHCBMEHHOM BHJE II0 IHUCBMEHHOMY 3alpocy 3asBHTENs B aJipec
aJMUHUCTPAIUY;

— ImyOnuIHOTO HHPOPMHUPOBAHHUS B TUCBMEHHOHN (hopMe.

2.1.3.1. HMupuBuayaneHoe ycTHOe MHGOpMUpOBaHHE (KOHCYJILTUPOBAHHUE)
IIPOBOJMTCS JIOJDKHOCTHBIM JIMLIOM, YIIOJIHOMOYEHHBIM Ha IIPeJOCTaBlIeHHE
MYHHLMIAIBHON YCIIYIH, 10 BCEM BOMPOCAM MPEIOCTaBICHUS MYHHUIIMIATBHON
YCIIyTH, B TOM YHCJI€ B OTHOLICHUH:

— IepeyHs  JOKYMEHTOB,  HEoOXOOMMBIX  JUI  [pPeAOoCTaBIICHUS
MYHHUIUTIAIGHON YCIyTH;

— HCTOYHHUKA IOJIyYeHUS JOKYMEHTOB, HEOOXOUMBIX /ISl MPEIOCTABICHHUS
MYHHLHIIAILHON YCIIyry (OpraH, OpraH|3alns 1 KX MECTOHAX 0K/ ICHHE );

— rpaduka npuemMa 3asBUTEJIEH;

— OCHOBAaHMM JUIS OTKa3a B NIPeIOCTaBICHHH MYHHIUIIATBHON YCIYTH;

— nopsjaka oOxanoBaHus gedcTBuM  (Oe3melcTBUS) W peleHHd,
OCYWIECTB/IIEMBIX M IPHUHHUMAEMBIX B XOJ€ NPENOCTaBJICHHS MYHHUIUIIAIbHOM
YCIIyTH.

WunuBuayansHoe  ycTHOoe  MH(GOPMHUPOBAaHHE  OCYLIECTBISIETCS  IIPU
o0pallleHUH 3aABUTEIICH:

— JIMYHO;

— 110 TenedoHy.

JIOIDKHOCTHOE ~ JIMLIO,  OCYIIECTBISIOIIEe  MHIMBUAYAILHOE  YCTHOE
MH()OPMHUPOBaHHE, IOJDKHO IPHHSTH Bee HEOOXOAMMBIE MEPEI JUIS a4y MOJHOTO U
OMEepaTUBHOIO OTBETA HA IIOCTaBJIEHHBIE BOIIPOCHI.

JlOJDKHOCTHOE JIMLIO, OCYIIECTBIIsIOIee HH(PpOPMUpOBaHHe 10 TenedoHy uiu
Ha JIMYHOM MpHUEME, I0JDKHO KOPPEKTHO ¥ BHUMATEIFHO OTHOCHUTECS K 3asBUTEIIO,
HE YHUXKasi ero 4YeCTH U JOCTOMHCTBA.

OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH HAYMHATHECA ¢ MH(OpPMALUH O
HaMMEHOBAaHUM OpraHa, B KOTOpBIA MO3BOHMI TIpakKIaHWH, (DaMHIWMH, WMEHH,
OTYECTBE M JOJDKHOCTH JIMIA, IPUHSBILErO Tele(OHHBIH 3BOHOK. Bo Bpewms
pasroBopa HeEOOXOAMMO NPOM3HOCHTH CJIOBA YETKO, HW30erarh MapajielbHBIX
Pa3sroBOPOB C OKPYXKAIOIIUMH JIIOJBMH M HE NPEphIBaTh pa3roBOP IO NPHYUHE
NIOCTYIUIEHHUsT 3BOHKAa Ha JApyrod ammapar. B koHue uHbopmupoBanus
OOJKHOCTHOE JIMIO MO/DKHO KpPaTKO NOJBECTH HTOIM U MEPEeYHCIUTh Mephl,
KOTOpPBIE HAJI0 MPHHATE (KTO MMEHHO, KOT/Ia ¥ YTO JOJDKEH CIENIaTh).

[Ipy  HEBO3MOXHOCTH  JIOJDKHOCTHOTO  JIMId, MPHMHABILIETO 3BOHOK,
CaMOCTOATEIbHO OTBETHTb Ha IIOCTaBJIEHHBIE BOIPOCHI, Tele()OHHBIH 3BOHOK
Jo;KeH OBITh  IepeajpecoBaH JAPYroMy JOJDKHOCTHOMY JIMIly MM  JKe
OOpaTUBIIEMYCSl 3asBUTENIO JIOJDKEH OBITh COOOIEH HOMep TenedoHa, IO
KOTOPOMY MO’KHO ITOJIy4HTh HEOOXOAMMYIO MH()OPMAIIHIO.

WunusuayansHoe  ycTHoe — MHGOPMHPOBAHHE  K@KAOrO  3asBUTENs
JOJKHOCTHBIM JIMIIOM OCyIUeCTBIIsieTcs: He Oonee 10 MUHYT.

B ciyyae eciu Ui TOArOTOBKY OTBETa TPeOYeTCs MPOIOIKUTEBHOE BpeMs,
JOOJKHOCTHO® JIULIO, OCYLIECTBIISIIOLIEE WHIUBUYaJIbHOE YCTHOE
HH(OPMHUPOBaHKE, MOXET IPEIOKUTh 3aUHTEPECOBAHHOMY JIMIly OOpAaTUTHCS B



aJIMHHHUCTPALIMI0 B IHUCHbMEHHOM BHJE, JMOO Ha3HAYUTH Jpyroe yJao0HOe JUis
00paTUBIIETOCS 3asBUTENS BPEMS.

JIOJKHOCTHOE JIHLIO He BIIpaBe OCYMIECTBIATH HH(POPMUPOBaHHE, BEIXOIAIIEE
3a paMKH CTaHJAPTHHIX MPOLEAYpP U YCIOBUH IPEJOCTABIEHHUS MYyHUIUNAIBLHOM
YCIIYTH U BIUSIOLIEE NPSIMO WM KOCBEHHO Ha PEIIEHUE 3aMHTEPECOBAHHOIO JIMLIA.

2.1.3.2. UupuBuayansHoOe nHGOPMHUPOBaHHE npu MOCTYIUICHUH
IMHUCbMEHHOTO OOpallleHus 3asBHUTENs OCYIIECTBISETCS IMyTEM HAIPaBIICHUS eMy
OTBeTa MOYTOBEIM OTIIPABJICHUEM WJIH I10 JIEKTPOHHOH IoYTe.

OtBer Ha oOpallleHHe 3asBUTENIsI FTOTOBUTCS B MMCHMEHHOM BH/IE B IIPOCTOM,
YETKOW W TOHATHOM (opMe W JODKEH COIEpiKaThb OTBETHl Ha IIOCTaBJICHHLIE
BOIIPOCHL. B HEM MOMKHEI OBITH yKa3aHbl (haMUIUs, HHUIHAIBI, HoMep TenedoHa
ucnonaurens. OTBeT NOANUCHIBACTCS ITIaBOM aIMHHUCTPAIUH.

OTBeT MOXeT HaNpaBIATLCS B MMCHBMEHHOM BHUJE, 110 AJIEKTPOHHOH 10OYTe B
3aBUCHMOCTU OT crocoba oOpallieHHs 3aHHTEPECOBAHHOTO JIHMIIA WIM IO €ro
KeJaHHIO.

[lpu wuHGOPMHpPOBAHMM B MHCBMEHHOM BHIEe OTBeT Ha oOparieHue
Hanpas/seTcs 3asBUTENO B TedeHue 30 KajeHAapHbIX JAHEH CO JHSA pEerucTpaiuu
obpaieHus.

2.1.3.3. Ily6nuunoe uH(bOPMUpPOBAHUE B UCHMEHHOMI dopme
OCYILIECTBIISIETCS IYTEM pasMenieHuss HHPOPMAIIMOHHBIX MaTepHaIOB B CPEACTBAX
MaccoBoM HH(opMmanuu, Ha HWHGOPMAIMOHHBIX CcTeHAaX (B TOM YHCIe
3JIEKTPOHHBIX) B 3[aHUM AJMUHUCTpAI[MH, a TakKe uepe3 IMpeloCTaBIeHHe
uHGOPMAIMOHHBIX MaTepuanoB (Opoumop, OYKIETOB, MPOCIEKTOB, MAMSTOK H
TIL )

Ha uHQOPMAalMOHHOM  CTEHJE MOXET  pa3MelaTbCsl  Clepyrolas
HH(pOpMaLIHS:

— TO0JHO€ HAaUMEHOBAHUE U MECTOPACIIOJIOKESHHUE aJMUHUCTpALHH, 0T/,
IPENOCTABIISAIONIEIr0 MYHHUIMIIAIBHYIO yCIyry, TenedoHsl, rpapuk paboTsl,
dbamuun, IMeHa, 0TYECTBA CIIEIHAIMUCTOB OT/IENa;

— H3BJCYCHHMs M3 TEKCTa aJMHHHCTPATHBHOIO periaMeHTa (IpoLeayphl
[peJOCTaBIeHUss MYHHIMIIAIbHOM yCIYyrd B TEKCTOBOM BHJIE WIM B BHJE OJIOK-
CXEMBI);

— OCHOBHBIE IIOJIOXKEHHs 3aKOHOJATENbCTBA, Kacalollhecs Mopsaka
IIpe0CTaBIeHUsI MyHUIIUTIAJILHON YCITyTH;

— nepedeHb M (OPMBI TOKYMEHTOB, HEOOXOJUMBIX JUIsS MPeJOCTaBICHHS
MYHHUIUTIATEHOM YCITyTH;

— IepedYeHb OCHOBAaHHWM A OTKa3a B IPEJOCTABICHHUU MyHHIMIIAIBHOH
YCITyTH;

— HopsnoK obOxanoBaHusi JedcTBUMA  (Oe3zelicTBUSI) M pelICHUH
JIOJDKHOCTHBIX JIMIl, OCYIIECTBISEMBIX M TNPUHUMAEMBIX TPH TPEAOCTABICHUN
MYHHUIUIIAJbHOH YCIIyTH.

WHpopMalLmOHHbIe MaTepHallbl (OpOIIIOphI, OYKIeThl, IPOCIEeKTHI, TaMATKH U
T.II.) HaXOAATCS B TIOMEIIEHHSX, MpeJHA3HAYEHHBIX JJIs O)XHJAHUS W Tpuema



3asBUTENEH aJMUHUCTpPAllMd, B OTAeNe, OCYIUECTBIISIOMEM MYHHIHUNAIBHYIO
YCIIyTY, a TAKXKe MOTYT OBITh pasMelleHbl B CPeJICTBaX MaccOBOM HH(POPMALAH.

2.1.5 3asButens (mpeicTaBUTENb 3asBHTENS) MOXET B JioOoe Bpems
TOJIy4MTh MH(OPMALIKIO [0 BOMPOCAM MPEAOCTABJICHHs] MyHULMIIATILHOH YCIIYTH,
B TOM YHKCIIE O XOJI€ PEJOCTABICHUSI MyHUIUIIATLHOM yCITyTH.

Jlnst monydyeHusl CBEICHHM O X0Je MPeI0CTaBIeHUss MyHULIUIIAIbHON YCIyTH
3asBHUTENb yKa3biBaeT (Ha3bIBaeT) (paMHIIMIO, UMs, OTUYECTBO, JaTy M MOPSIKOBBIH
peruCcTPalMOHHBIH HOMep obpalieHus. 3asBUTEIO MPeOCTaBIAIOTCS CBEACHHS O
TOM, Ha KakoM 3tame (B MpOLEcce BBINOJIHEHUS KaKOH aJIMHHHCTPaTHBHOM
IpOLEAYPHI) IpEIOCTAaBICHUS  MYHHMLHIIAIbHON yCIyIrd HaXOAUTCS
IpeCTABICHHBIIl UM ITaKeT IOKyMEHTOB.

Uuapopmanmss 00 aJIMHHACTPATHBHBIX IPOLEAYpax IpeaoCTaBICHHs
MyHHIUIAIBHOH yCIyrd JOJKHA MPENOCTaB/IATECS 3asiBUTENIIM B YCTAHOBIICHHBIC
CPOKH, OBITh YETKOMH, JOCTOBEPHOIA, IOJIHO}A.

2.2. TpebGoBanusi K MeCTaM NPEIOCTABJCHHS MyHHIUNAJILHOH YCJIyIH

2.2.1 Oprasuzanus npuéma 3asBUTENIed OCYIIECTBIISETCS B COOTBETCTBHH C
rpapukoM  mpuéma  IOCeTHTeNed, yKa3aHHBIM B nmoamyHkre  2.1.1.
AIMHHHCTPATUBHOIO pErilaMeHTa.

Jlnsg  TmpefoCTaBIeHMs MYHUIUNAIBHOM YCIYrd [peAjiarailoTcs MecTa
OXHUIaHHUs, MECTa MOJNy4eHHs MH(pOPMAIMA U MECTa 3aloJHEHHs HEOOXOIMMBIX
noxymenToB. IlomemeHust MNOKHBI OBITE OOOPYAOBaHBI B COOTBETCTBUHM C
CaHUTAPHBIMU IIPABUIIAMH H HOPMaMH.

Mecra  MHQOPMHpOBaHHUS, IpeAHA3HA4YEHHBbIE  JUII  O3HAKOMIICHMS
noiydarened MYHHIHIAIGHOW YCIyrd ¢ HH(MOPMALMOHHBIMH MaTepHalaMH,
obopynyrores:

—  uH)OPMALMOHHBIMH CTEHIaMH;

—  CTYJbSIMH U CTOJIAMH [IJIsi BO3MOXKHOCTH 0(OpMIIEHHUS JIOKYMEHTOB.

Mecra OXHI@HHS JOJDKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBHSM JUIS
monyyaTesedl MyHHLHMIATBHOM YCIyrH ¥ ONTHMAIBHBIM YCJIOBHMSIM PaGoThl
JNOJDKHOCTHBIX JIMII.

Mecta OXHJaHHS B OuepeAd Ha IPEJOCTaBJIEHHE WA IOJy4YeHHe
JIOKyMEHTOB OOOpYIYIOTCSI CTYJIBSIMH, KpECEIbHBIMH CEKIUSIMH, CKaMbsIMH
(baHKeTKaMH).

Mecra mis 3amOJHEHHS JOKYMEHTOB OOOpYAYyIOTCS CTYJIbSIMH, CTOJAMH
(cTolikamm) M obecredrBarOTCs 0Opa3laMi 3aloHeHMs JIOKYMEHTOB, OlaHKaMu
3asiBJICHUMN.

2.2.2. TlomemneHus IS MpenocTaBIeHUs MYHHIUIIAIbLHOM YCIYTH JOJDKHBI
OBITH 000pPYIOBaHBl HH(YOPMALIMOHHBIMU TAOIMYKAMK (BBIBECKAMH) C yKa3aHHEM
HoMepa KabuwHeTa, Ha3BaHWs oOTHena WM (aMUIMM, HMEHH, OTYecTBa H
JOKHOCTH JAOJKHOCTHOIO JIMLA, MPEAOCTaBIIAIOMIer0 MyHUIUIIAIIbHYIO YCIYTY.

PaGourie MecTa MOMKHOCTHBIX JIHL, MPENOCTABISIONMX MYHHIHNATBHYIO
yeayry, obopyayiorcs kommbioTepamMd (1 KoMIbproTep ¢ yCTAHOBICHHBIMH
CIIPaBOYHO-TIPABOBBIMM ~ CHCTEMaM¥ Ha KaXJ0e JIOJDKHOCTHOE IIHMIO) M
OpPITEXHMKOH, MO3BOJIIOIMMH CBOEBPEMEHHO M B IIONHOM 00bEME MOIy4aTh



CIPaBOYHYI0 HMH(OPMALMIO IO IMPaBOBEIM BONpOCaM ¥  OPraHU30BaTh
peAOCTaBlIEHUe MYHULIUIIATBHON YCIIYTH B NOJIHOM 00BEME.

JOIDKHOCTHOE JIMLO, MPEeAOCTaBIAIONIee MYHULHIIATBHYIO YCIyTy, 00s3aHO
[PEJJIOKUTh JIMIY BOCIIOJNbB30BATHCSI CTYJIOM, HAXOASIIMMCS PSIOM C paboyuyum
MECTOM JIaHHOTI'O JOJDKHOCTHOTO JTUIIA.

B momemenusx mis npenocraBieHHs MyHHIHIIAIBHOHW YCIYTH Ha BHIHOM
MECTe IIOMEMIAIOTCS CXEMBI pa3MEeLIeHUs] CPEJCTB INOXKAPOTYIIEHUS M IyTeil
3BaKyalldkd B OKCTPEHHBIX Cly4yasX 3asBUTENEHd M JOJDKHOCTHBIX JIMIL,
[PeOCTaBIISIOMIMX MyHHUIIUITATBHYIO YCIYTY.

2.3  IlepeyeHb JOKYMEHTOB, HEOOXOAHMbBIX /LISl IPEIOCTABJIEHHS
MYHHUHIAJBLHOH YCJYrH H NOPSAOK HX NPeI0CcTABICHHsI

JUiist moyry4eHust MyHULIMIAIBHOM YCITYTH 3asBUTENIEM TIPEACTaBIISIOTCS
CIIEYIOIIHE JOKYMEHTHI:

2.3.1. ¢usmnueckue iuna :

- JIOKyMEHT YIOCTOBEPSIOIIHIA THYHOCTE;

- JOKYMEHT, yI0CTOBEPSIIOLIMI TOJIHOMOYMS MIPEACTABUTENS 3asSBUTENISA
(IOBEpeHHOCTH H T.I1.);

- sassieHue (Ilpunoxenne Ne 1 x HacTosmeMy aJAMHHUCTPaTUBHOMY
perjiameHTy);

2.3.2. opuauyecKue JIUIA:

— JOKYMEHTBI, YIOCTOBEPSIOLIUE TUYHOCTh U MOJTHOMOYUS TIPEACTaBUTES
IOPUIMYECKOTO JIMIIA JIEHCTBOBATE OT UMEHH IOPUAUYECKOTO JIHIIA;

— 3asgsienue (ITpumoxenuwe Ne 2 Kk HacTOsIIEMY aJAMHHHUCTPATHBHOMY
periiameHTy).

— IpaBOyCTaHaBIMBAIOLKE JOKYMEHTHI Ha IOM U 3€MeJIbHbIH Y4acToK;

2.3 Ilepeuyens ocHOBaHHIi IJIsl OTKA32 B IPHHATHH JOKYMEHTOB H
NpeaoCTaBJIeHHH MYHHIMNIAJAbHOH YCJIYrH

2.4.1. OcHOBaHMSIMHU Ui OTKasa B IPUHATHH JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTaBAEHUS. MyHULUNIAIBHOM YCIIYTH SIBISTIOTCS:

— TMPENOoCTaBlICHHE HEYMTAEMbIX JOKYMEHTOB, a TaK)XKe ITpelOCTaBJIeHHE
JOKYMEHTOB, UCIIOJIHEHHBIX KapaH/IalIioM;

— TpeAoCTaBlieHHe JOKYMEHTOB B HE IPUEMHEIM, HepaOouuii JIeHb;

— TIpeAOoCTaBlIeHHE  JIOKYMEHTOB  JIML[OM,  HEYIOJHOMOYEHHBIM B
YCTAQHOBJIEHHOM IIOPSIZIKE Ha I0Ja4y JOKYMEHTOB (IIpHM mojade JOKYMEHTOB JUIs
TMIOJIyYEHHS YCIYTH Ha IPYyroe JUIo);

— €Clld B IIMCEMEHHOM OOpalleHHH He yKa3zaHbl (aMuIus, UMs, OTYECTBO
(IpM  HaNMYMU TOCNENHEro) TrpaXkJaHWHA, HalpaBUBIIEro OOpalleHue, u
MOYTOBBIA ajipec, MO0 KOTOPOMY JIOJDKeH OBITh HampaBjieH OTBET (C yKa3aHHEM
UHAEKCA).

IlepedyeHb OCHOBaHMI JJI1 OTKa3a B NPHHSATHU JIOKYMEHTOB SIBIISIETCS
UCYEPIIBIBAOIIUM.



2.4.2. OcHOBaHUSIMM [UIsi OTKa3a B IIPEJOCTaBIE€HUM MYHHIIMIAIBHOM
YCIIYTH SIBJISIFOTCS:

— OTCyTCTBHE (DaMHUIHH, UMEHH, OTYECTBA 3asBUTENISI WJIM €ro MOYTOBOIO
ajipeca B 3aIIpoce, MOCTYIIMBILEM I10 [10YTE;

— HEBO3MOXXHOCTH IIPOYTEHUS TeKCTa 3amnpoca, (paMUIMH M IIOYTOBOIO
azipeca 3asBUTENS B CBSI3M C HEPa30OPUMBBIM NTOYEPKOM 3asiBUTEIIS;

— HeIpeJCTaBleHue HeOOXOMMBIX JJIsl HCIIONHEHHs 3a1poca J0KYMEHTOB;

24 Pasmep miarbl, B3uMaeMoOH ¢ 3asiBUTeJIsl NPH IpPeJOCTABJIEHHH
MYHHIUNAJbHO yeJayru H cnocoObl ee B3HMAHHSI.
MyHununanbpHas yciyra npeaocrasisercs decriaTHo.

3. AJMHHHCTPATHBHBIE NPOUENYPbI

3.1. Onucanue mocJjieOBaTe/JLHOCTH AeHCTBHII NMPH NpeaoCTaBJICHHH
MYHHIHIAJIBHOH YCJIYIH.

Ornucanue IOCIeI0BaTEILHOCTH MPOXOXKIECHHS MPOLEeNyphl IPeaoCTaBIeHUS
MYHULIMIIAJIBHOM YCIIYyId IIpeACTaBieHO B OJIoK-cxeMe (mpuioxenue Ne 3 k
perjiaMeHTy).

IIpenocraBieHde MYyHULMIAIBHOH YCIYrd BKIIOYaeT B cebs cleyroiue
aJMUHUCTPATUBHBIE NTPOLIEYPHI:

— TIpUeM U perucTpaiys J0KyMeHTOB,;

— paccMOTpeHME€ MPEICTaBICHHBIX MNOKYMEHTOB, IIPHUHATHE PEIUECHUS O
pelocTaBaeHuH TH00 00 OTKase B MPEeAOCTABICHUH MYHHUIUIIAIBHOM YCIYyTH U
MOJITOTOBKA HEOOXOIUMBIX JOKYMEHTOB;

— odopMIIeHHE U HAaNIPABICHWE OTBETOB 3asiBUTEIISIM.

3.2. Ilpuem u perucTpaunusi J0KyMeHTOB.

3.2.1 OcHoBanueM [Uisi Hayajia aJMUHUCTPATUBHOH TIPOIIEypHl SIBISIETCS
MUCbMEHHOE OOpalleHue 3asBUTENs] B AJAMHHHUCTPALMIO C [PUIOKEHHUEM
NOKYMEHTOB, IIPEAYCMOTPEHHBIX MyHKTOM 2.3 perjiaMeHTa.

3.2.2 OOpaieHde 3asiBUTENS JOMDKHO OCYIIECTBIATHCSA JIHYHO, JHOO
YIOJHOMOYEHHBIM JIMLOM IIPH HAJTHYUH HajuIexKalle 0pOpMIEHHBIX JOKYMEHTOB.

3.2.3 Ilpuem 3agBuTenedl [ mNpuUeMa M PErUCTpalMM JOKYMEHTOB
OCyUIeCTBIIsIeTCs 110 anapecy: Mpkyrckas obnacts, MpkyTckuii paiios, ¢. XoMyTOBO,
yi1. Kuposa 7a. JIoKyMEHTBHI mMOZalOTCAs HA HMs TIJaBbl aJAMHHHCTPALUH
XOMyTOBCKOI'0 MyHHUI[UIIATBHOIO 00pa30BaHus (J1anee - riaBa afMAHUCTPALIUH ):

— B IIPUEMHYIO aJMUHUCTpalud XOMYTOBCKOI'O MYHHUIUIAIBHOTO
oOpasoBaHus;

—  IIOYTOBBIM OTIpaBICHHEM C OOBABICHHOW I[EHHOCTHIO IIPH €ro
IIEpEeCHLIKE, [IPeBAPUTEIIBLHO 3aBEPeHHbIE HOTAPHAIBHO.

3.2.4 Cexperapb, OCYLIECTBISIONIMM IIPUEM TOKYMEHTOB, yCTaHABIHBAET
JUYHOCTD 3as8BUTEIIA, IPOBEPSS JOKYMEHT, YAOCTOBEPSAIOMIMHA JTNIHOCTb.



3.2.5B xozme mpuema JOKyMEHTOB CEKpeTapb OCYIIECTBJISET IMPOBEPKY
TpeCTaBICHHBIX JIOKYMEHTOB:

— Ha NpaBUJIBHOCTH 3AMOJHEHHUs 3asBICHHS;

— Ha HaJIM4{e NpUJlaraeMbIX K 3asABJICHUIO JOKYMEHTOB.

3.2.6 Ilpu ycraHoBneHuH (HaKTOB OTCYTCTBUSI HEOOXOIUMBIX JIOKYMEHTOB,
HECOOTBETCTBUS MPEICTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TPeOOBaHHSAM,
CeKpeTapb, YBEJOMIISICT 3aABUTENIA O HAJNUYHMH IIPENATCTBHH IS JajibHEHIIeH
perucTpanid, OOBSICHSeT CcomepkaHWe  BBISBIEHHBIX  HEJOCTaTKOB B
npe/icTaBlIeHHBIX JOKYMEHTax U MpeaaraeT NpUHATh MEPHI 110 UX yCTPaHCHHIO.

3.2.7 Perucrpauus HOOKYMEHTOB OCYIIECTBIIETCS CEKpeTapeM B JIeHb
MOCTYIUIGHUST  JIOKYMEHTOB C  [OCIHEAYIOLUMM  MPEJCTaBJIeHHeM  IIiaBe
aZIMMHUACTpALUHK.

3.2.8 CdopmupoBaHHbIi MaKeT JIOKYMEHTOB c pe3ooLuei,
NpOCTAaBIeHHOM Ha 3asBIE€HMM [JIaBOM aJMUHUCTpAllM, I[IOCTyHaeT Ha
HCIIOJIHEHHE YIIOJITHOMOYEHHOMY CIEI[HAIUCTY.

3.2.9 MaxkcumManbHBIi CPOK MCIOJMHEHHS JaHHOM aIMMHHUCTPAaTHBHOM
npolleyphl COCTABIISET ABa JHA CO JHS peruCTpalMy IIOCTYIIUBILETO 3asSBIEHHUS.

3.3. Paccmorpenne  mnpeacTaBJeHHbIX  JAOKYMEHTOB, NpPHHSTHE
peuleHHsI O TmpeAOCTaBJeHHH Jaubo 00 oTkaze B NPeAOCTABJIECHHH
MYHHIHNAJbHOH YCJYrH H NOATOTOBKAa HE00X0AUMBIX JOKYMEHTOB.

3.3.1 OcHoBaHueM s Hayala aJIMHHHCTPATHBHOW NPOLENYPHI SABIAETCS
NOCTYIUJIGHHE 3asiBJICHUs] U MpUJIaraeMelX JIOKYMEHTOB, IPelyCMOTPEHHBIX II. 2.3
perinameHTa, yroJHOMOYEHHOMY CIELHaINACTY.

3.3.1 B neHb noctymuieHus 3asgBIeHUS U IIpUJIaraeMblX K HEMY JOKYMEHTOB
CHelMaIACTy OTZesla, OCYIIECTBIISieTCsl IpPOBEpPKa Ha HaJW4YME JIOKYMEHTOB,
NpeLyCMOTPEHHBIX II. 2.3 periaMeHTa.

3.3.2 B ciny4ae npencraBieHHs OOKYMEHTOB, IIPeJyCMOTPEHHBIX IyHKTOM
2.3 pernameHTa He B IIOJHOM o0ObeMe, a TaKke IpU HAJIAYUM OCHOBAHMIA,
NpeIyCMOTPeHHBIX 1. 2.4 periiaMeHTa, CHEIHaJIMCT OTAela KOHCYJBTUPYET
3asIBUTENS JIMYHO, JIUOO 10 TenedoHy Mo MEepPeyHIO MPeACTaBIeHHEIX JOKYMEHTOB
U Npe/UlaraeT 3asBUTENIO B Te4YeHHe JECATH JHEH IpeACTaBUTh JIOKYMEHTEI,
NpelyCMOTPEHHBIE ITYHKTOM 2.3 perjiamMeHTa, B IOJTHOM 00beMeE.

3.3.3 B cnywae He mpemocTaBleHHS 3asABUTENEM JOKYMEHTOB, KOTOpBIE
HaXxoJATCS B PAacCIOPSDKCHHM OpraHoB, IPEAOCTaBISIOIIMX IOCYJapCTBEHHBIE
YyCIYTH, OpraHoB, MPEJOCTABISIOMMX MYHHIMIANbHBIE  YCIYIH, HHBIX
rOCy1apCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYINpaBieHMs JHubo
[OJIBEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHamM WM OpraHaM MEeCTHOIO
camMOyIpaBJICHHUsI OpraHu3alui, y4aCTBYIOIIHX B MpeOCTaBIeHUN
roCyJapCTBEHHBIX U MYHHULUIAIBHBIX YCIYT, B COOTBETCTBHHM C HOPMaTHBHBIMH
npaBoBBEIMHU akTaMu Poccuiickoii @enepanuy, HOpMaTHBHBIMU [TPABOBBEIMHU aKTaMHU
cyobexToB Poccuiickoli ®enepaiiyu, MyHULMIIAIBHBIMH IIPAaBOBBIMH aKTaMH, 3a
UCKITIOYeHUEM JIOKYMEHTOB, BKIIOYEHHBIX B ONpe/e/eHHbIH JacThio 6 craTeu 7
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JOKYMEHTOB, M OTKa3a 3asBHUTEJIeM IPeJCTaBUTh YKa3aHHBIE JOKYMEHTHI B
aJIMHHHCTPALUI0 XOMYTOBCKOTO MYHHIUIATBHOTO 00pa30oBaHus 10 cOOCTBEHHON
WHULIAATHBE, OTBETCTBEHHBIN CIEIUATMCT 3€MEJIBHOT'O OTAe)IA:

— B TedeHHe S paboumx maHeH QopmMupyeT, IOANMCHIBAET TJIaBOM
aIMUHUCTPALlMU M HaMpaBisieT IMOYTOBBIM OTHpaBiIeHUEM (MpH HMEIoLencs
BO3MOXKHOCTH HapOYHBIM WM B 3JIEKTPOHHOU (hOopMe ¢ MCIOJIB30BaHUEM €IUHON
CHCTEMBI MEXBEJOMCTBEHHOIO DJIIEKTPOHHOIO B3aMMOJEHCTBHSI) 3alpockl B
OpraHsl, NPEIOCTaBISIOIIME TIOCYAApCTBEHHBbIE (MYHHULHUIANbHBIE) YCIYI'H, B
3aBUCHMMOCTH OT OTCYTCTBYIOIIMX B IPEJOCTABICHHOM 3asiBHUTENIEM IIaKeTe
JIOKYMEHTOB;

— CpOK IOATrOTOBKHM OTBETAa COOTBETCTBYIOIIMM OpPraHOM, IIOJyYHBLIUM
3alpoC He MOJKeT MpPEeBBIATh 5 paboyux JHEH C MOMEHTa CO JIHsA IOCTYIJICHHUS
MEXBEIOMCTBEHHOI'O 3arpoca B OpraH HJIM OpraHH3alMio, MPeA0CTaBISAIOIINE
JOKYMEHT ¥ MH(OpMaLIUIO, €CIIU HHbIE CPOKU NOJATOTOBKM M HAllpaBleHHUs OTBETa
Ha MEXBEJIOMCTBEHHBIA 3allpoC HE YCTAaHOBIEHBI (enepanbHBIMA 3aKOHAMH,
npaBoBbIMU akTamu IIpaButenscTBa Poccuiickoii ®enepainyii ¥ NPUHATHIMH B
COOTBETCTBUHM C (peZiepajibHBIMU 3aKOHAMH HOPMATHBHBIMHU IIPABOBBIMU aKTaMHU
cyonekToB Poccuiickoi ®enepaiuu;

— TIIOATOTOBIEHHBIM OTBET Ha 3alpoC  HampaBiseTcs B ajapec
aIMUHUCTpaMd  XOMYTOBCKOTO MYHHIMNAJILHOIO 00pa30BaHHs IOYTOBLIM
OTIpPaBIIEHUEM;

— IOcJIe MOJIy4EeHHUsl OTBETOB Ha 3aIllpocChl CeKpeTapb B TedeHue 1 paboyero
IHs PETHCTPUPYET MOCTYIMUBIIUHI 3alIpoC ¢ MOCIeAYIOLIUM IIPEICTaBICHUEM IIaBe
aJIMUHUCTPALINH;

— IaKeT JOKYMEHTOB C pe30Jioluel, IPOCTABICHHONW Ha 3asBIEHUH INIaBOM
aJIMUHUCTpalldy, I[IOCTyNaeT Ha WCIIOJIHEHHE HavyalbHHUKY OT/Aena mo pabote ¢
HaCeJIeHHeM, C MOCJIeAYIOleH nepeayel uxX yIoJHOMOYEHHOMY CIIELUAIUCTY.

3.3.4. Crenpanuct aaMUHHUCTPAlMU XOMYTOBCKOIO MYHHUIUIIANBHOIO
00pa30BaHusA, OTBETCTBEHHBIN 3a [peIoCTaBIeHUEe MYHUIIMNIAIBHOHN YCIIyTH:

— OCYIIECTBIISIET IIPOCMOTP U H3y4YeHHE KapTOYeK, JUCTOB (POHIOB, HAYIHO-
CIPaBOYHOIO almapara, OIKMCeH e s BBIABICHHS 3allpallliBaeMbIX CBEICHHI;

— ompelenseT Halu4ue U MECTOHAXOXJEHHE AapXUBHBIX JIOKYMEHTOB,
HEOOXOJMMBIX [UIA HCIOJIHEHHUS, JUIsl 4Yero OIpenessieT BUI [JOKYMEHTOB
(ynpaBneH4eckass JOKYMEHTAIMsl, 10 JIMYHOMY COCTaBy), HEOOXOIMMBINA JIsi
WCIIOJIHEHHSI 3asIBJICHUS,;

— IPOCMaTpHMBAaeT CIHMCKU (OHIOB, B KOTOPBIX YKa3aHbI I10 CTEJLIAXHBIE
yKas3aTejau U Tonorpaduieckue OTMETKH.

3.3.5. B cmydae Hamuuus 3anpamrBaeMod HHGOpMaMy B aIMUHUCTPALIUH
XOMYTOBCKOIO MYHHIHMIIAIBHOIO 00pa30BaHUs CHELUAIMCT, OTBETCTBEHHBIA 3a
npeJlocTaBlIeHue MYHULIUIIAIbHOMN YCIIYTH:

— TOTOBUT KOIIMH BBIITUCOK U3 MOXO3SIMCTBEHHOM KHUTH;

— Hampas/IsieT KOIUM BBIMUCOK W3 MOXO3SMCTBEHHOM KHWTU Ha IIOAIHUCH
rJ1aBe aMMHHACTPALH XOMYTOBCKOIO MYHHUIUIAIILHOIO 00pa3oBaHus.

3.3.6. B cmywae oTcyrcTBHs  3ampaiiuBaeMod — HMHGMOpManMH B



aJIMIHACTpAaLUy XOMYTOBCKOI'O MYHMIMIIAILHOTO OOpa3oBaHusl CIIEIHAJIHCT,
OTBETCTBEHHBIH 3a MPENOCTABICHHE MyHHUIMIIAIbHOM YCIIyTH:

- TOTOBHT YBEJJOMJICHHE 00 OTCYTCTBHH 3aIIPallIHBAEMbIX CBEICHHIA;

- HanpasJjsieT yBeJOMJICHHE TJIaBe aAMUHHACTPALMH Ha MOIIHCE.

3.4. Bbigzaua JI0KyMeEHTOB.

3.4.1. OcHoBanueM /s Hayaja JAQHHOH AJMHHHUCTPATHBHOM IPOLETYpHI
ABJIAETCS MOJANMUCAHHE TJIaBOM aJMUHHUCTpalU¥ XOMYTOBCKOTO MYHMIIMIIATLHOTO
o0pa3oBaHusi KOMHMM BBIMUCOK U3 IMOXO3MHCTBEHHOM KHHUIH (yBeIOMIJIEHHS 00
OTCYTCTBHUHM 3allpallliBa€MbIX CBEJICHHUH ).

3.4.2. MaxkcumalnbHOe Bpems, 3aTpayeHHOe Ha  aJMUHUCTPATUBHYIO
IPOLEAYPY HE JNODKHO NIPEBBIIATh 2 (OBYX) JAHEH.

3.4.3. Croeuuanuct aAMHHUCTpalMd XOMYTOBCKOIO MYyHHLHMIAIBHOTO
00pa3oBaHus1, OTBETCTBEHHBIH 3a IPeNOCTaBIeHHe MyHULIUNAIBLHOM YCITyTH:

— TOTOBHT COIIPOBOJAMTEIBHOE MUCHMO O HAllpaBI€HUU KOIMU BHIITUCOK U3
MOXO34MCTBEHHOH KHHMrH (yBe#momyieHHs 00 OTCYTCTBHHM 3alpalliBaeMbIX
CBEJICHHUI);

— HalpaBJisieT Ha TINOoAIIHCcCaHHe .COIIPOBOOUTEIBHOTO ITHCBMa rJ1aBoM
aIMUHHUCTpALIHH;

—  Ipd HaIMYHH KOHTAKTHOrO TejedoHAa B 3asBIICHHH YCTAHABIIMBAET
BO3MOJKHOCTbB BBIJIaYH JJOKYMEHTOB JIMYHO 3asBUTEITIO;

—  U3BELIAeT 3asBUTEJIS O BpeMeHH TOJTYYeHHS TOKYMEHTOB.

3.44. B cimy4ae OTCYTCTBHS BO3MOXHOCTH BBIJa4yd JOKYMEHTOB JMYHO
3aSBUTENIO CHENHAIHUCT aJMHUHHMCTpAllUM, OTBETCTBEHHBIH 3a IPEJOCTaBICHHE
MYHUIUNIAIBHOM yCIyrH B TEYeHUW 3 JHEH ¢ MOMEHTa IIOAIMHCAHHS
CONPOBOJUTENBHOTO TTHUChMa IJIaBOM IMOCEICHMs] HaIpaBIsIET COMPOBOIUTEIBHOE
NUCbMO C TIPWIOKEHWEM KONMMU BBIMMCOK M3 IOXO3AMCTBEHHOW KHHTH
(yBenomiieHust 00 OTCYTCTBHHM 3ampallliBaeMBIX CBEIEHHWH) 3asgBHUTENIO II0
MOYTOBOMY a1pecy, yKa3aHHOMY B 3asfBJICHMH JIUOO IO 3JIEKTPOHHOM IOYTE Ha
aJipec 3JIEKTPOHHOMU IOYThI, YKA3aHHEIH 3asIBUTEJIEM.

4. Iopsinok u  dopmMbl  KOHTpOJISI 332  NpegoCTaBJIEHHEM
MYHHUHNAJIBLHOH YCJIYIH.

4.1 Texyuumii KOHTPOJB 3a COOTFOIEHUEM TTOCIIEN0BATEILHOCTH JIEHCTBUIA,
OTIPE/EJIEHHBIX aJIMUHUCTPATUBHBIMH IIPOLIEAYPaMH IO MPEAOCTABICHHIO YCIYTH,
U IPUHATHEM PEIIeHUH CIEeNUalUCTaMi OCYILECTBIISETCS UX HErOCpeICTBEHHEIM
PYKOBOJMTEIIEM.

4.2 CroenqalliCT HECeT OTBETCTBEHHOCTH 3a [IOJIHOTY, TPaMOTHOCTb H
JIOCTYITHOCTh NPOBEAEHHOI0 KOHCYJABTHPOBaHHUS, coOmroneHue TpeOOBaHUI K
COCTaBY JOKYMEHTOB, IPaBHJIBHOCTh MX O(OPMIIEHHs M BBIIOIHEHUs MPOLEIYP
10 MX IIpUEMY.

4.3 OTBETCTBEHHOCTh CIHEMAINUCTA 3aKPEIUISeTCsl €ro JOKHOCTHOM
UHCTPYKLIHMEH.



4.4  Texymuii  KOHTpPOJIb  OCYILIECTBISETCS  MyTeM  IPOBENACHMS
HEMOCPE/CTBEHHEIM PYKOBOIMTENIEM MPOBEPOK COOMIONEHHs H HCIIONHEHUS
CIIELIMATICTOM TMOJIOKEHUH HacTosAlero PeraMeHnTa, HOPMATHBHBIX IPAaBOBBIX
JIOKYMEHTOB, BBbISBIIEHHE M yCTpaHeHHe HapylleHMH IIpaB 3asiBUTEINEH,
pacCMOTpeHHe, MpUHSITHE B Ipeesax KOMIETEHIMM PpELIEHUH U IOATOTOBKY
OTBETOB Ha OOpallleHHs 3asBUTEIICH, COepKAIMX )Kaa00bl Ha PeIICHUs, AEHCTBHS
(Oe3meiicTBUE) JOMKHOCTHBIX JidL. TeKylIHH KOHTPOJb OCYIIECTBISETCS
HEenoCpeICTBEHHO B XO/I€ NPENOCTaBIEHHUs] YCIYTH.

4.5 Ilo pesynerataM MpOBEACHHBIX IIPOBEPOK, B Cllydyae BbIABICHUS
HapyIlIEeHU! MpaB 3asBUTENICH, OCYIIECTBIIAECTCS IPHBJICYEHHE BHHOBHBIX JIML[ K
JUCLMIUTAHAPHON OTBETCTBEHHOCTH.

4.6 [TpoBepku MOryT OBITH IJTAHOBBIMU U BHEMIAaHOBBIMH. [IpH mposepke
MOTYT pacCMaTpUBaTbCSi BCE BONPOCHL, CBA3aHHBEIE C IIPEIOCTaBICHHEM
MyHHILIMNAIBHOM yCIyrd (KOMILIEKCHBIE ITPOBEPKH), HJIM OT/AE/IbHBIE BONPOCH!
(Temarryeckue mpoBepkH). IIpoBepka MpoBOAUTCSA B 00sA3aTeNBHOM IMOPSAIKE IO
oOpallleHUIO 3asBUTEIIS.

5. Ilopsinox oG:xanoBanus aeiictBust (6e3neiicTBHsI) H peleHHI,
ocyuiecTBJIsIeMbIX (MIPHHSATHIX) B X0/1¢ NPeI0CTABJICHHSI
MYHHIHNAJbHOH YCJIYTH

5.1 3asgBHTENH UMEIOT MpaBo Ha oOkanoBaHHe JeicTBuil (Oe3nencTBus)
JOJDKHOCTHBIX JIMIL, @ TaKXe NPUHMMAEMBIX PELICHUM IpH IPEeNOCTaBICHHH
MYHULMIIATEHOM YCIYrM Ha OCHOBAaHHM HACTOSIIEro aJMHWHHCTPATUBHOTO
periamMenTa B 1I0Cy1eOHOM U Cy1e0HOM MOpSIKe.

5.2  Tlpemmerom mocyneGHOro 00KalOBaHUS SIBJISIOTCS JIOOBIE NEMCTBHS
(be3neiicTBHE) M pelIeHUs NODKHOCTHBIX JIHI, OCYIECTBIAeMbIe (IPUHHUMAaEMBbIe)
Npyd  TPefOCTABICHHH MYHULUNANBHOM YCIyrd, [0 MHEHHIO 3asBUTEls,
Hapyllalolke ero mpasa, CBOOOJBl M 3aKOHHbIE MHTEPECHl. 3asBUTEIb MOXKET
obpaTHUThCs € #Kaslo00M, B TOM HUCIIE B CISAYIOIIMX CIIyvasx:

1) HapyllleHHe CpOKa perucTpalldd 3alpoca 3asiBUTENS O IIPeJOCTaBIeHHH
MYHULUIIAIBHOU YCIIYTH;

2) HapylLIEHHE CpOKa IPEIOCTaBICHUA MYHHULUIIAIBHOH YCIIYTH;

3) TpeGoBaHue y 3asgBUTENS JOKYMEHTOB, HE IIpeIyCMOTPEHHBIX
HOPMATHMBHBIMH IpaBOBBIMU akTamu Pocculickoil Penepaluy, HOpMATHBHBIMU
IpaBOBEIMH akTaMu cyObekToB Poccmiickoii ®enepanuy, MyHHULHINATbHBIMUA
MPaBOBBIMH aKTaMH JUIsl MyHULIMIIAILHON YCIIyTIH;

4) oTKa3 B IpUeMe JIOKYMEHTOB, IPEIOCTaBIEHUE KOTOPBIX MPELYCMOTPEHO
HOpPMaTHBHBIMH IpaBOBbIMH akTamu Poccuiickon denepauyd, HOPMATHBHBIMH
MpaBOBBIMU aKTaMU CcyOBexkToB Poccuiickoil @enepanyu, MyHHIUTIATbHBIMU
IPaBOBBIMU aKTaMH JUIs IPEJOCTABIEHUS] My HULIMITAILHOM YCITyTH, y 3asBHTEIS;

5) oTka3 B NpEeJOCTaBICHWH MYHHUHMIIAIBHON YCIYTH, €C/IH OCHOBaHHUSA
OTKa3a He TpeaycMOTpeHbl (enepasbHbIMA 3aKOHaMM M IPUHATEIMH B
COOTBETCTBUU C HUMHM MHBIMM HOPMATHBHBIMM TPaBOBBIMU akTaMu Poccuiickoi



Mejepanny, HOPMATHBHBIMH TPaBOBBIMHM aKTaMHM CyOBeKTOB Poccuiickoi
deneparnuu, MyHULUIIAIBHBIMYA [IPABOBBIMU aKTaMH,

6) 3arpeOoBaHME C 3asBHTEJIs IIPH MPEAOCTABICHUA MYHHULIMIIAILHOM YCIIyTH
I1aThl, HE MPEeAyCMOTPEHHOW HOPMATHUBHBIMU I[PABOBBIMH aKTaMu PoccuiicKkon
denepalli, HOPMATHBHBIMH IPaBOBBIMH aKkTamMu cyObexkToB Poccuiickoin
denepany, MyHULATAIBHBIMA IPAaBOBBIMU aKTaMH;

7) oTkaz opraHa, IpeJOoCTaBJsIIOLIEro  OpraHa, IpPeJOCTaBISIOMIETO
MYHULMIIAIBHYIO YCIYry, MQOJDKHOCTHOIO JIML@ OpraHa, IpeloCTaB/IsIoIIEro
MYHHIUIIATBHYIO YCIyTy, B HCIpPaBICHHH MOMYIEHHBIX ONEeYaToOK U OLIHOOK B
BBIJIAHHBIX B pe3yJibTaTe MyHULUNAIBHON YCIYI'M JOKyMEHTax JIH00 HapylleHHe
YCTaHOBJIEHHOI'O CPOKa TaKMX MCIIPaBJICHHUN.

5.3.  OOume TpeOoBaHUsA K MOPSIKY MMOJAYH U PACCMOTPEHHUS JKaI00bI

5.3.1. JKanoGa nomaercs B mucbMeHHOH (popMe Ha OyMaKHOM HOCHUTeNe B
ajipec IaBbl aJIMUHUCTPALMH XOMYTOBCKOI'O MYHHUIMNAILHOIO 00pa3oBaHMs Ha
nercTBus (Oe3neiicTBUE) NOAYMHEHHBIX MY JOJDKHOCTHBIX JIMIL.

5.3.2. JKanoOsl Ha peleHus], IPUHSATHIE [T1aBOH aJIMUHUCTPALUU TIOJJAFOTCS B
BBIIIECTOSAIIMM opraH (rnpu ero Hajgu4yuu) JIHOO B Ciy4ae €ro OTCYTCTBHS
paccMaTpHBaIOTCsS HEMOCPEACTBEHHO PYKOBOAMUTENIEM OpraHa, NpeAoCTaB/IsIOEro
rocy/IapCTBEHHYIO YCIyry, JU0O opraHa, MpeJoCTaBISIOIEr0 MYHHUIUIAIBHYIO
ycuyry.

5.3.3. JKamoba Moxer ObiTh  HampaBieHa IO  IO4YTe,  Yepes
MHOTO()YHKIIMOHAIBHBIM  LEHTp, C  HCHOJb30BaHUEM  HMH(OPMAIMOHHO-
TeJIeKOMMYHHUKAalMOHHOM ceTtd "MHurepHer", oduumansHOro caiita oprasa,
NPENOCTABIAIOIEr0 TOCYJApCTBEHHYIO YCIYry, OpraHa, IMIpeJoCTaB/IAIoLIEero
MYHMIUINAIBHYIO YCIYTY, €AUHOr0 MopTalia rocy1apCTBEHHBIX U MYHHUIUIIAIBHEIX
yeiayr 100 permoHaIBHOIO MOpTajia rocyAapCTBEHHBIX U MYHUILIMIIAIBHBIX yCIIYT,
a TaK)Ke MOXeT OBITh IIPUHATA IIPH JJHYHOM NpHEME 3asBUTEI.

5.3.4. JKanoba roinkHa coepxars:

1) HaumeHOBaHUE  OTAeNa  AJMHHUCTPAIlUM,  IPEAOCTABIAIOIIETO
MYHHLHUIIAIBHYIO YCIYTry, JOKHOCTHOTO JHUL@a OTHeNa, MpeaoCTaBIAIOIIErO
MyHHULUNATBHYIO YCIYry, 100 MYyHHMIMIAIBHOTO CIY)XAllero, pelieHus u
nericTBus (Oe3elcTBIE) KOTOPBIX 00KaIyIOTCS,

2) ¢amMuInio, UMs, OTYECTBO (TOCJIeAHEE - PH HAJIUYHNH), CBEACHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MUEcKOoro Juia Ju00 HauMeHOBaHHE, CBEJeHHS O
MeCTe HaXOXKIACHHS 3asBUTEINs - IOPUAMYECKOro JiMua, a Takxke HoMmep (HoMepa)
KOHTaKTHOro TenedoHa, aapec (ampeca) BIEKTPOHHON MOYTHI (MPH HaIW4YMH) U
IIOYTOBBIA aApec, 0 KOTOPBIM J0/DKEeH OBITh HAIIPaBJIEH OTBET 3asiBUTEJIIO;

3) cBemeHus 00 00KamyeMBIX pellleHusX U aeidcTBuaX (Oe3/1eCTBUN) OTesa
aIMHUHUCTPALMU, IPEAOCTABIAIONIET0 MYHULMIIAIBHYIO YCIYTy, AOJXKHOCTHOIO
oTheNa MPefoCTaBISIIONIEr0 MYHHUIMIAIBHYIO YCIYTy, JMOO MyHULUIIAIBHOIO
CITY>alIlero;

4) n0BOABI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIICHUEM H
nedcrBueM (Oe3neiicTBMeM) oOTAena AAMUHUCTpALlMM, [PeJOCTABIISIOLIErO
MYHULHIIAIIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA OTHeNla aJAMHHHCTPaLUH,
IPEAOCTABIAIOIIEr0 MYHULMIIAIBHYIO YCIYry, MYHHULHMIIAJIBHOIO CIIy)KaLlero.



3asiBuTeNleM MOTYT OBITh  IPEICTAaBIEHbl JOKYMEHTbl (NpM  HAJIWYHH),
MOATBEPIKAAIOLIHE JOBOIbI 3asIBUTEIIS], TMOO UX KOIHH.

5.3.5. JKanoba, mocTynuBIias B aAMUHHUCTPALMIO MTOJJIEIKHT PACCMOTPEHHIO
JOJKHOCTHEBIM JIUIIOM, HA/IEJIEHHBIM ITOJTHOMOYHSIMH 110 PACCMOTPEHHIO JKanob. B
TedeHHe TPULATH JIHEM CO JHS ee PerucTPally, a B Cllyyae 00XKajloBaHUs OTKa3a
orzena  aJAMHHUCTPALMHA, IPEJOCTABISIOIIEr0  MYHHIHUMNAIBHYIO  YCIyry,
JOJIKHOCTHOT'O nuua oTzena aJIMUHUCTPALIUH, Ipe0CTaBIISIOIIErO
MYHHLMIATGHYIO YCIyry, B TMpHeMe JOKYMEHTOB y 3asBuTens jubo B
HCIIPAaBIEHHH [OMYIIEHHBIX ONeYaToK W OMMOOK WM B Cllydae OOKaloBaHMs
Hapyll€HHs YCTAQHOBIIEHHOTO CpOKa TaKWX HCHPABJICHUH - B TCUCHHE IIATH
pabounx [Hel cO [HS ee PerucTpalyuy, YIOJIHOMOYEHHOE IHLO 00s3aHO
paccMoTpeTh kanoby U HANpaBuUTb, 3asABHTENIO B NUChMEHHON Gopme U MO
)KEJIAHUIO 3asBHTENIs. B O3JIEKTPOHHOH (OpME MOTHBHPOBAHHBIH OTBET O
pe3y/bTaTax pacCMOTPEHUS KalloObI.

5.3.6. Pe3ynpTaToM paccMOTpeHHMs jKal00bl MOXKET ObITh:

1) ynoBneTBOpeHHe XanoObl, B TOM 4HciIe B (OpMe OTMEHbl NPUHATOrO
pelieHus, UCIIpaBJICHUs JOIYIIEHHBIX OTHEJIOM aJIMUHUCTPALHH,
TpeOCTABIAIOIIAM MYyHULUIIAIBHYIO YCIYTY, Oe4aTOK ¥ OIUMOOK B BBIIAHHBIX B
pe3yJjbpTaTe IpeJOoCTAaBIeHUS MYHHMIMIIAIBHOW YCIYyrd IOKyMeHTaX, BO3BpaTa
3agBUTENIO JEHEeKHBIX CpEACTB, B3UMaHWE KOTOPBIX HE MPEeAyCMOTPEHO
HOpPMATHBHBIMH TpaBOBBIMH akTamu Poccuiickon Pejepaiiid, HOpMaTHBHBIMU
npaBOBBIMH akTaMH cyOwsexToB Poccuiickont @enepanuu, MyHUIHITAIbHBIMU
MpaBOBBIMH aKTaMH, a TaKXe B MHBIX hopmax;

2) OTKa3 B YAOBJIETBOPEHHH KaI00BbI.

5.3.7. B ciy4ae yCTaHOBIJICHHS B XOZE HIH I10 pe3yJibTaTaM pacCMOTPEHHs
XKanoObl TPU3HAKOB COCTAaBa aJIMMHUCTPATUBHOIO IPAaBOHAPYLICHWS WA
NpPeCTYIUIeHUs.  JO/DKHOCTHOE — JIMLO,  HAJEJICHHOE  TOJTHOMOYHMAMH 11O
PAaCcCMOTPEHHIO KaJlo0 B COOTBETCTBHH C MYHKTOM 5.3.1 HAcTOSIIEro periamMeHTa,
He3aMeTUTENIbHO HalPaBIIsieT UMEIOIIMecs: MaTepyalbl B Opraibl IIPOKYpaTyphl.

5.4. OcHoOBaHHMSMH JUIi OTKa3a B PACCMOTPEHHH ITHCBMEHHOW KajaoObl
3assBUTEJIs SIBIISIFOTCS:

— OTCYTCTBHE B IIUCBMEHHOW )jkano0e (aMuauM¥ M IIOYTOBOrO ajpeca
3asiBUTEJIsA, 110 KOTOPOMY JOJI’KEH ObITh HallpaBJIeH OTBET;

— Haguyde B INHUCbMEHHOM jKanobe 00KaloBaHUs CyAeOHOrO pelIeHHs.
Takoe oOpaieHHe BO3BpalllaeTcs 3agBUTENIO C pasbiICHEHHEM MoOpsjaka
o06xxanioBaHus Cy1e0HOrO pelIeHus;

— HaJMyYHe B NHCBMEHHOM jkaimobe HELEeH3YPHBIX JTHO0 OCKOpOHUTENIBHBIX
BBIP@KEHUH, YIpO3bl JKH3HH, 370pPOBBI0O M HMMYINECTBY AO/DKHOCTHOTIO JIMLE, a
TaK)Ke YIEHOB ero CeMbH;

— HEBO3MOJKHOCTH MPOYTEHUs] TEKCTA MMCbMEHHOM jKano0bl. B ciydae eciu
MPOYTEHHIO MoAnaéres hamMuiins W MOYTOBBIM aJpec 3asBUTENd, eMy CO00IIaeTcs
0 JJaHHOU IMpHUYMHE OTKa3a B PACCMOTPEHHUH;

— Halu4yhe B IMHCbMEHHOH jxanobe BONMpoca, Ha KOTOPBIA 3asBUTEIIO
MHOTOKpaTHO [aBajliCh IMCBMEHHBbIE OTBETHI II0 CYIIECTBY B CBS3U C paHee



HanpaBiseMbIMH Jkano6amu (TP OTCYTCTBHHM B Jkayno0e HOBBIX JOBOJOB HIIH
00CTOSATENBCTB).

S5 Cynebnoe obxanoBanue aeiicTBud (0e3aeHCTBHA) JODKHOCTHBIX
JHI, & TaK)K€ NPHHUMAEMbIX pEeIIeHHH IPU NPEeAOCTAaBIEHUA MYHHULMNAIbHON
yCIIyTH Ha  OCHOBAaHHM  HAaCcTOSILIEro  aAMHUHUCTPATHBHOrO  perjiaMeHTa
OCYLIECTBJIAETCH 3asBHUTEJIEM B TOPSIAKE M B CPOKH, YCTAHOBJIEHHBIC
ApOuTpa)kHBIM  TIpOllecCyalbHBIM  KozekcoMm  Poccuiickoii  Memepanum,
['paxxnanckum konekcom Poccuiickoit ®enepanum.

6. TpeGoBaHusi K OpPraHM3auHH NPeIOCTABACHHS] MYHHIHIAILHOM
YCJIYIH B 2JIeKTPOHHOI hopme.

6.1. TlpemocraBneHnHe B  yCTAHOBIEHHOM  mopsjke  MHMOPMALMU
3adBHTENIIM M oDeclie4eHue  JocTyna  3asBUTENeH K  CBEJCHHSIM O
rocy/1apCTBEHHBIX U MyHULUNIATIBHBIX YCIyrax.

6.1.1. 3asBurens UMEET NpaBo Ha NpeJOCTaBIeHHe HH(POPMALIUU H JOCTYII K
CBeJIeHUsIM 000 Bcex TpeOOBAHUSX MPeIOCTABICHUS] MyHHLUIIAIBHOM YCITyTH;

6.1.2. Jlna momydyeHHs: HeoOXOAWMMOH  3asBuTen0 uHGOPMALMH O
NpPEJIOCTaBIEeHHH MYHMILMIIAJIBHON YCIYrd B 3JEKTPOHHOM BHJlE, 3aSBUTENIIO
HeOOXOZIMMO  OTHpPaBUTH 3alpoCc B  3JIEKTPOHHOM ¢opMe 1O  ajpecy:
Admkhom(@yandex.ru.

6.1.3. PaccMmoTpeHue 3ampoca ¥ CpOKH €ro MCHOIHEHMs OCYLIECTBISIOTCS B
cooTBeTCTBHH ¢ 2.1.3.2. HacToAIIEro perjaamMeHTa.

6.2. IlomyuyeHue 3asBUTENEM CBEIEHHWH O XOJ€ BEHIMOJHEHHS 3arpoca o
NPENOCTABICHNUH IOCYIapCTBEHHOM WIIA MyHHUIIUNATIBHON YCIIYTH.

6.2.1. 3asBuTenp MMeeT NpaBO Ha IMOJIyYeHHE B 3JIEKTPOHHOM BHJIE
MHGOpPMALMK O XOJie BBINOIHEHHs 3apoca O NMPeAoCTaBlIeHHH TOCy1apCTBEHHOM
WA MyHULUIIANBHON YCITyTH;

6.2.2. Jlna mnonydeHus HEOOXOAMMOHN 3asBUTENI0 MH(OPMALMK O XOJ€
BBITIOJIHEHHMS 3aI1poca O MPEeAOCTaBICHUH MyHULIUIIAIBHON YCIIYTH B JIEKTPOHHOM
BHJIE, 3asBUTEIIO HEOOXOAUMO IpH Iojiaye 3asBJIEHUS O IPeJOCTABIEHUH
MyHHUIMIAIBHON YCIIyry, yKa3aTh cBoe TpeOoBaHUe Ha MOJTy4eHUH HHMOPMALUK O
XO/le MpPeJOCTaBlIeHUsI MYHHIHUNANLHOW YCIYrd, a TakKe aJpec JIeKTPOHHOMH
IOYTEI, 110 KOTOpOMYy Oyzaer Hampasisitecsi TpeOyemas uHpopmaius. B stom
ciydyae HHGpopmanus OyAeT HampaBIATBCS 3asBHTENIO JOJKHOCTHBIM JIMIIOM,
oTAeNna aAMUHHUCTPALIMH TPENOCTaBIAIOIIEr0 MYHHIHINAIBHYIO YCIYyry, IO
YyKa3aHHOMY B 3asBJICHUU aJpecy OJEKTPOHHOH IOYThI, IO Mepe HCIOIHEHHUS
ONpeNIeNIEHHBIX CTaJui NPEOCTABIeHUs] MyHULIUIIATBHON YCIIyrH, YKa3aHHBIX B
pazzienie 3 HAcTOSIIErO periiaMeHTa, He IO3/1Hee IHS CIeAyIOIero 3a IHEeM
OKOHYAHUS ONpPENEIIEHHOU CTaluH.

6.2.3. Jlns mnomydeHHs pa3oBBEIX OTBETOB O XOJ€ TMPeAOCTaBICHHS
MYHHUIUIIAJIBHOM  YCIYIH 3asiBHUTENIO HEOOXOAMMO OTIpPaBUTh 3alpoc B
31eKTpoHHOHU opme 1o anpecy: Admkhom(@yandex.ru.

6.2.4. OrtBer Ha 3ampoc O XOA€ MPEeAOCTABICHHUS MYHHUIHUIIAIBHON YCIyru
HapaBJIAETCA B aJIpeC 3asBUTEN JOJDKHOCTHBIM JIMLIOM, OTAeNa aJMUHUCTPALHUN




NPeOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYIy B CpPOK He IIO3JHEe JIHS
CJIeIIOLIEro 3a JHEM IT0JIy4YEeHHsI JIEKTPOHHOIO 3a1poca.

6.3. Ilomaua 3asiBUTEIIEM JIOKYMEHTOB, HEO0OXOUMBIX TSt
MPeJOCTaBIEHHs TOCYJAPCTBEHHOM WIIM MYyHMLIMIAIBHOW YCIIyIH, U IPHEM TaKHX
NOKYMEHTOB, C  HCIOJb30BaHHEM  HH(GOPMALMOHHO-TEXHOJIOTUYECKOH  H
KOMMYHHUKaLIUOHHOM HWHOQpPacTpyKTypbl, B TOM YHCIe €IUHOro Ioprana
roCyJapCTBEHHBIX W MYHHIIMITAJIBHBIX YCIYT M (WIM) PEerdHOHAJIBHBIX [OPTalIOB
rocyJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIIYT.

6.3.1. 3asBuTeNnb HMeeT IIpaBO HaNpaBUTh cBoe oOpaileHue 10
SNIEKTPOHHOM IouTe, JUIsi 3TOro OH (Qopmupyer oOpalleHne Ha WM TIJIABBI
aJIMUHHCTPALMU XOMYTOBCKOTO MyHHIIMIIAIBHOTO 00pa30BaHus B COOTBETCTBHH C
TpeOOBaHMSIMUM HACTOSILNEr0 perjaMeHTa M HalpaBiseT ero II0 ajpecy:
Admkhom@yandex.ru. JlokyMeHTBI, yka3aHHbIe B 11.2.3. HACTOSILEro periiaMeHTa
MPHUKJIaABIBAIOTCS B BUZE (DOTOKOMHMIA (CKaHHPOBAHHBIX JOKYMEHTOB).

6.3.2. Perucrtpauus oOpartneHus, paccMoTpeHue OCYILECTBIISETCS
aHaJIOTMYHO OOpaIleHHIO, MOCTYNHUBIIEMY B IUCBMEHHOM BHJE, C YYETOM BCEX
TpeboBaHHUH HACTOSAILETrO perjiaMeHTa.

6.3.3. JIomKHOCTHOE JHII0O, OTBETCTBEHHOE 3a OKa3aHUEe MYHUIUINAIbHOU
YyCIyTd B TeYeHue | IHS ¢ MOMEHTa IOTOBHOCTH JOKYMEHTOB, HalpaBisieT I10
JNIEKTPOHHOMY ajpecy, YKa3aHHOMY 3asBHUTeNeM, HHOOPMAIHIO O JaTe BpeMeHH
BBIIaYU MOJTOTOBJIEHHBIX JOKYMEHTOB.

6.3.4. Jlis  momydYeHMs — 3ampalliMBaeMbIX — JOKYMEHTOB,  3asABHMTEIIO
HEOOXOMMO B JIGHb MOIYy4YEeHHs [JOKYMEHTOB MPEJOCTaBUTh IOJUIMHHUKH
JIOKYMEHTOB YKa3aHHBIX B I1. 2.3. HacTOSIIEr0 perjiaMeHTa.

HavanbHHK 3eMeNbHOr0 OTAea P.B. EMenpsiHOB




[Tpunoxenue Ne 1
K AZIMUHUCTPATUBHOMY PErJIaMEHTY

®opma 3aaBJaeHHS

["'1aBe XOMYTOBCKOIO
MYHHLHIAIEHOTO
obpazosanus Konvayenko
B.M

oT

[TposxuBaromei(ro)
Y.

TenedoH

3asiBrieHHe
[Ipomry BbIIaTh BBINUCKY U3 NOXO3JHCTBEHHON KHUIH I10 aJIpecy:

Brinucka Tpedyercs

Jara: [Toanuce 3asBUTENS



[Ipunoxenue 2

K AJIMHHHCTPATHBHOMY PeriaMeHTy

BJIOK-CXEMA

06meii cTpyKTYpBI MO HPEACTABJIEHHI0O MYHHLHIIAILHOM YCIYTH 110 BbIIaYe

BBINMHCOK H3 NOXO03AHCTBEeHHLIX KHHTI, CIIPABOK H HHBIX HOKYMEHTOB

Hauano npenocraenenns mynuumnanshoit YCIIYTH:

3asBuTeNb OOpaIaeTes ¢ 3asBNEHUEM THYHO WK

[puem 3asBnenus o npenocTasneHuy MYHHUMNANLHOM YCayru no
Bblda4e BBIITHCOK M3 MOXO0331HCTBEHHBIX KHHI

IO BbIJAY€ BEIMHCKH U3 AOMOBBIX H TIOXO03AHCTBEHHBIX KHHI

Pacemotpenue sassnenns o npenocrasnenmy MYHHUHNANLHOH yCyru ’

[onck undopmattiu
O BbIJAY€ BRINMHUCKH M3 AOMOBEIX H HOXO?RHCTBEHHBIX KHHI

iy

[ Bblaua MyHHLMNATEHO Hanpasnenue yeegomnenus o6 }

YCNYTH 3a5BHTEIO OTKAa3€ B BbIIAYH
MYHHUHMNATbHOH YCIyru
3a9BUTENHO

Oxasanne MyRHIMTIATLHOI yenyru 3aBepIIEHO I




