POCCUMNCKAS OEJIEPAITA
NPKVYTCKAS OBJIACTh UPKYTCKUM PAVIOH

XOMYTOBCKOE MYHUIIUITAJIbBHOE OBPA30OBAHUE

AJIMUAHUCTPALIMS
IMOCTAHOBJIEHUE
19 . 14. 2o/ Ne el
¢.XOMyTOBO /d
O6  yTBepXKICHMH aIMHHHCTPATHBHOTO

perjaMeHTa TPEJOCTaBIEHUS MYHUIUIAIBHOU
yenyru «lIpemocTaBieHue KUIOro IMOMEILEHUs U3
MYHHUIUIIATBHOTO KWJIHIIHOTO (OHJA Ha YCIOBUSIX
COLIMAJIBHOTO HaliMa»

B mensx opraHuzanuu pabOThl 10 COBEPLICHCTBOBAHHUIO IIPEIOCTaBICHHS
MyHULUMAIBHBIX ~ yCIyr  XOMYTOBCKOTO — MyHHMIMIIAIBHOTO  0Opa3oBaHus,
pykoBoacTBysich DezepaibHbIM 3akoHOM oT 27.07.2010 roma Ne 210-03 «O6
OpraHu3allid TIPEJIOCTABICHUS] TOCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT»,
YcTaBoM XOMYTOBCKOTO MYHHIMIIATBHOrO oOpaszoBanus, [TopsiakoM pa3paboTKu H
YTBEPIKIAEHUS aJIMUHUCTPATHUBHBIX PErVIAMEHTOB IPENOCTABJIEHUS MYHHUIIUIIATbHBIX
yCIOyr  aJAMUHUCTpanpedi ~ XOMYTOBCKOTO  MYHHIMIIAJIBHOIO  0Opa3oBaHus,
YTBEPXKICHHBIM  ITOCTaHOBIeHHEM I7aBel  XOMYTOBCKOIO — MYHHIMITQJIBHOTO
o6pazosanust ot 20.05.2013 roga Ne 98 o/n, mpuHMMas BO BHHMaHHE MPOTOKOI
3acelaHus IIOJKOMMCCHH IIO TIOBBIIIEHHIO KayecTBa TIOCYHApCTBEHHBIX U
MYHHUIUIATBHBIX YCIYr YIPpaBIe€HHWs CTPATErnYecKoro pasBUTUS MHUHUCTEPCTBA
sKoHOMHUecKoro pa3sutust UpkyTckoit obiaacta ot 12.09.2014 roxa Ne7,

I[TOCTAHOBJIAIO:

1. VYrBepaursb aJIMUHUCTPATUBHBIA  perjJaMeHT  IIPEeNOCTaBJICHUS
MyHuIMnansHoO# — yeayrn  «llpemocraBieHue  JKHJIOrO — NOMEIUCHUS M3
MYHUIMIAIBHOTO JKHIMINHOrO (OHIAa Ha YCIOBHMAX COLMAIBHOTO HaWMay
(mpuioxxeHue).

2. Tlpunoxenue Ne5 k mocraHoB/IeHHUIO [ 1aBpl aIMMHUCTpAiK XOMYTOBCKOTO
MyHMIMIansHOro obpaszoBanus ot 13.08.2012 r. Nel62 o/n «O0 yTBepXKIeHUU
aJMAHHCTPATUBHBIX  PErNIaMEHTOB MPENOCTABICHHA  MYHHIMIAIBHBIX  YCIyr
aIMUHHCTpauyei XOMYTOBCKOTO MYHHIHMIANBHOrO 00pa3oBaHWsD) —IPU3HATH
yTPaTUBIIUM CHILY.



3. Jlumam, OTBETCTBEHHLIM 3a IIPEJOCTaBICHUE MYyHHUIMIIAIBLHOM YCIYTH,
OKa3bIBaTh MYHHUIIMIIAJIBHYIO YCIYyry B COOTBETCTBHU C aJAMHHHCTPATHBHBIM
PErJIaMeHTOM, YTBEPXKIEHHBIM HACTOSIIIUM [TOCTAHOBIICHUEM.

4. Omny6nMKOBaTh HACTOSIIEE ITOCTAHOBJIEHHE B YCTAHOBIEHHOM 3aKOHOM
HOpsAKE.

5. KoHTponb 3a HCIIOJHEHHEM JAHHOIO (| IOCTAHOBICHUS BO3JIOXKHUTL Ha
IlepBoro 3amecrtutens I naBpl aiMUHKUCTpaLK B. Hleg}eHOBa.

(

['maBa B.M.KoimaueHKO




1

IIpunoxenue
K TIOCTAHOBJICHHIO aAMHHHUCTPALMU

Ne ofp‘lfc;//p O /'l /f LflEr.

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUSI MYHULIUTIAJIBHOM YCJIYTH
«IIPEJOCTABJIEHME )KWJIOT'O IOMELEHUS U3
MYHHUIUIAJIBHOTI'O JKUJIMIIHOTO ®OHJIA HA YCJIOBHUSIX
COIIMAJIBHOI'O HAMMA »

Paznen I. OBILIUE ITOJIOXXEHU S

I'nasa 1. TIPEJIMET PEI'VJIMPOBAHUS A IMUHVUCTPATUBHOTO
PEI'JTAMEHTA

1. AIMHHMCTPATUBHBIN pernaMeHT MpefoCTaBIeH s MYHHIUIIAIBHONW yCIyTH
«IIpemocTaBieHne KUIOTO MOMEIIEHHS U3 MYHULUIIATBHOIO XUIIUIIHOTO (OHIA Ha
YCHOBUSX — COLMANBHOrO HalWMa», (Jallee —aJMHHHCTPATHBHBIM periameHT)
pa3paboTaH B LeNSIX ONpeesIeH s NPOLeayp IPUHSATHS pEIIeHus O MpeaoCTaBIIEHUI
KUJIOTO  MOMCIICHMST M3 MYHMIHUNATBHOIO KHIUIIHOTO (GOHJA HA YCIOBHSX
COLIMAJIBHOTO HakMma.

2. AIMUHWCTPaTHBHBIH PerfiaMeHT pa3paboTaH B LENsAX MOBBILICHHS KauecTBa
1 OCTYITHOCTH PE3yJbTaTOB MPEOCTABICHUS MyHULIUIATEHON YCIyTH, ONpeIensier
CPOKH, TIOPAZOK W MOCJIE€N0BAaTeNbHOCTh NEHCTBHH aJMHUHUCTpPAIMU XOMYyTOBCKOTO
MYHHIUINATBHOTO 00pa30BaHMUs, IPH OCYIIECTBISCHUHN TOJTHOMOYHI.

I'naBa 2. KPVT 3ASIBUTEJIEN

3. MyHHIMNabHAS yClIyra PEeAOCTABIAETCS (QH3HIECKHM JIUIIAM.

4. llpu oOpallleHHM 32 MNOJy4YEeHHEM MYHHI[UITAIBHON YCIYyTU OT HMEHH
3adBUTENICH B3aMMOJEHCTBHE C OTHENOM TIPaJOCTPOMUTENHCTBA, 3eMENbHBIX U
MMYIICCTBEHHBIX OTHOIICHUM aIMUHUCTPALMd XOMYTOBCKOIO MYHHUIUIIAIBHOTO
00pa3oBaHMs BIpPaBEe OCYLIECTBIATh MX YHIOJHOMOYEHHBIE [IPEICTAaBUTEIN B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM.

5. Jluma, yka3aHHble B NyHKTax 3, 4 HACTOSIIErO aIMHUHUCTPATUBHOTO
periiameHTa, najaee UMEeHYIOTCS 3asiBUTEIISIMH.

I'naa 3. TPEBOBAHUS K TTOPSAIKY MHO®OPMIPOBAHWS
O ITPEAJOCTABJIEHUNMYHULIUTIAJIBHOU VCIIYTU

6. it nonydenus wHAOpMAaMM MO BONPOCAM  IPENOCTABJIEHHS
MYHULMNAIBHOW YCIYTH U NpOLeRypax IpeJOoCTaBIeHUs MYHHIUNATILHON YCIyTH
(manee — wuHOOpMalMs) 3asBUTENL OOpamIaeTcs B OTIEN I'PalOCTPOUTEINILCTBA,
3E€MEJIbHBIX U MMYIIECTBEHHBIX OTHOLIECHHH (Jajiee — yIIOMTHOMOYEHHBIM OpraH).

7. UHbopManus npeaocTaBiseTcs:

a) TIpH JINYHOM KOHTAKTe C 3asBUTEIIAMH;
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0) ¢ HCMOJB30BaHUEM CPEICTB Tele(OHHOMW, (HaKCUMUIBHON U 3JIEKTPOHHOM
CBA3M, B TOM 4YHCIIe dYepe3 O(UIMATBHBIA CalT YHNOJIHOMOYEHHOIO OpraHa B
HHGOPMAITHOHHO-TEIICKOMMYHHUKAITHOHHOM CeTH «HTEepHETY —
http://khomutovskoe-mo.ru, a Takxe uYepe3 pPEeruoHaJIbHYIO TIOCYyIapCTBEHHYIO
UHOOPMAIMOHHYIO CHCTeMy «PervoHanpHBIH MOpPTal TOCYAApCTBEHHBIX H
MYHHIMIAIBHBIX  ycuyr  Hpkyrckoit — obmactu» B uHGOPMAIMOHHO-
TeJleKOMMYHUKalouHo cetd «WuTepHer» - http://38.gosuslugi.ru (manee -
[lopran);

B) MUCBMEHHO, B ClTy4ae MACHMEHHOTO 00palleHusl 3asiBUTES.

8. JIOJDKHOCTHOE JIMIIO YTOJTHOMOYEHHOI'O OpraHa, OCYIIECTBIISIOLIEe
npenocTaBiedue HMHGOpPMAIMK, IODKHO TIPUHSTH BCe HEOOXOAUMBIE MEPHI 110
IPENOCTABIEHUIO  3asABUTENIO  HCYepIbIBaoIleld HMHGOpPMALUMUd IO BOIPOCY
oOpallleHusi, B TOM YHClIe C IPUBICYCHHEM JPYIMX JOJDKHOCTHBIX JIHII
YIIOJTHOMOYEHHOT'O OpraHa.

9. JIOJKHOCTHBIE JIMIIa  YIIOJTHOMOUYEHHOIO OpraHa, MNpeJOCTaBISIOT
UHPOPMAIHUIO IO CIEAYIOIIKUM BOIIPOCaM:

a) 00 yIOJHOMOYEHHOM OpraHe, OCYILIECTBIISIOIIEM IIPEIOCTaBICHNUE
MyHHUIMIIAIGHOW  YCIYyTH, BKIOYas MHGOPMAIMIO O MeCTe  HaxOXICHHUS
YHOJHOMOYEHHOTO OpraHa, rpaduke paboThl, KOHTAKTHBIX TeledoHax;

0) O TOpsaKe TPEAOCTaBIEHUS MYHHLMNAIBHOW YCIyTH W XOJe
NpeI0CTaBlIeHUs MyHUIIMIIATBHON YCIYTH;

B) O IIepeyHe JOKYMEHTOB, HEOOXOMUMBIX [UIS  TPEAOCTABICHUS
MYHUIUNIAIBHON YCIIyTH;

r) O BpPEeMEHH IpueMa JOKYMEHTOB, HEOOXOAMMBIX [UIsS TPEeIOCTaBICHUS
MYHULUITAJIBHOMN YCIIyTH; ’

1) O CpOKe TIPeIOCTABICHHS] MyHULIUIIAIILHOMN YCIIyTH;

e) o0 OCHOBaHMSX OTKa3a B MpHeMe [JOKYMEHTOB, HEOOXOIMMBIX [Is
Npe0CTaBIeHUS] MyHULIUTIATBHOMR yCIIyTH;

) 00 OCHOBaHHSX OTKa3a B MPEIOCTABICHUH MYHHUIMIIAILHON yCIyTH;

3) 0 TmopsOKe oOXaloBaHWs pelleHWd u JeiicTBuil  (6e3nmelcTBus)
YIIONTHOMOYEHHOTO OpraHa, OCYIIECTBISIOLIEr0 MPENOCTaBIeHHe MyHHIHUIIAIBHOMN
YCIIYTH, a TaK)Ke JODKHOCTHBIX JIML YIIOJIHOMOYEHHOTO OpraHa.

10. OCHOBHBIMHU TPeOOBAHUSAMH [IPH IPEIOCTABICHHN MH(QOPMAIIUH SBISIOTCS:

a) aKTyaJIbHOCTb;

0) CBOEBPEMEHHOCTb;

B) 4YETKOCTh M JOCTYITHOCTh B U3JI0KCHUH HHPOPMAIHH;

I') MOJTHOTA HH(POPMAIIUH;

) COOTBETCTBHE HH(POpMALUK TPeOOBaHUAM 3aKOHOIATEIbCTBA.

11. TlpemocraBienve WHGOPMAIMU IO Tele(OHY OCYIIECTBISCTCA IyTEM
HENOCPEICTBEHHOTO OOIIEHHS 3asBUTENS C JO/DKHOCTHBIM JIULIOM YIIOJTHOMOYEHHOTO
oprasa.

12. Tlpu orBerax Ha TelepOHHbIE 3BOHKM [OJDKHOCTHBIE JHUA
YIIOJHOMOYEHHOTO OpraHa TMOApoOHO X B BEeXIMBOH (KOppeKTHOH) ¢(opme
MH(QOPMHUPYIOT 3asBUTENIEH 110 MHTEPECYIOLUM X BorpocaM. OTBET Ha Tene(OHHBIA
3BOHOK HAYMHAETCS ¢ HHAOPMAIMH O haMUIIHK, KMEHH, OT4eCTBe (eCIIM UMEETCsl) U
JIOJDKHOCTH JIMIIA, IPUHSBIIETO Tele(OHHbIN 3BOHOK.

[lpy HEBO3MOXHOCTH JOJDKHOCTHOIO JIMIIa YIMOJHOMOYEHHOrO Oprasa,
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MPUHSBIIETO0 3BOHOK, CaMOCTOSITEJIbHO OTBETHTh Ha IIOCTABJIEHHBIE BOIPOCHI,
Tene(OHHBIA 3BOHOK TepeaapecoBhIBaeTCs (MepeBOAUTCS) Ha APYyroe JODKHOCTHOE
JIMIIO YIIOJHOMOYEHHOTO OpraHa WK XK€ OOpaTHBIIEMYCs 3asBUTENIO COOOLIaeTcs
Teae(GOHHBIN HOMEDP, 0 KOTOPOMY MOXHO MOJTYYHTh HEOOXOAUMYIO MH(OPMAIHIO.
MakcumanbHoe BpeMs Teae(OHHOTO pa3roBopa cocTaBisieT 15 MUHYT.

13. Ecmu 3asBuTels He YIOBJIETBOpPSET WHQOpMALMs, IIpeacTaBlIeHHas
JIOJDKHOCTHBIM JIMIIOM YTIOJITHOMOYEHHOTO OpraHa OH MOXeT oOpaTutbes K IaBe
aJIMUHUCTpAIlMK XOMYTOBCKOTO MYHHUIIMIIATBHOIO OOpa30BaHUs, B COOTBETCTBHH C
rpaduKoM pHuemMa 3asiBUTETIeH.

[Tpuem 3asButenedt [ maBoit agMuHUCTpauu XOMYTOBCKOIO MyHHUILIUIIATEHOTO
o0pasoBaHus (B clyyae €ro OTCYTCTBHS — 3aMeCTUTeNsIMHU [ J1aBbl) MPOBOAUTCS II0
IpeBapUTEIBLHOM 3aIMMCH, KOTOpast OCyIecTBIIseTcs 1o Tenedony 696-501.

14. OOpamenusi 3asBUTENs (B TOM 4YHUCJIE II€peNaHHble I[P ITOMOIIH
(aKCUMMIBHOM M  DJIEKTPOHHOW CBSI3M) O MPENOCTaBlIeHHHM HH(OpMALMU
paccMaTpUBAIOTCS TOJDKHOCTHBIMH JIMLAMHU YIIOJTHOMOYEHHOI'O OpraHa B TCYCHHE
TPULIATH THEW CO THS PerucTpaliy OOpalieHus.

JlHeM perucTpandyd OOpallleHusl SBJSIeTCS JEHb €ro IIOCTYIUIEHUS B
YIOJIHOMOYEHHBIA OpraH.

OtBeT Ha oOpalleHHe, MOCTyIHUBIIEEe B yIIOJIHOMOYEHHBIH OpraH, B TeUCHHE
CpOKa ero pacCMOTPEHHS HAIPaBIISeTCs [0 a/ipecy, yKa3aHHOMY B OOpallleHHH .

OtBer Ha oOpalleHHe, TepelaHHOE INPH IMOMOLIM 3JIEKTPOHHOH CBs3H, B
TeYeHHE CPOKA €ro PacCMOTPEHMs] HANpaBisieTcs C IOMOIIBI0 HH()OPMAIHOHHO-
TeIEKOMMYHUKalMOHHON ceTH «WHTepHeT» Ha ajpec JJIEKTPOHHOM TOYTHI, C
KOTOPOTO MOCTYITHJIO OOpallieHue.

15. Uudopmarus o0 yHmOJTHOMOYEHHOM OpraHe, IOpsIKE IPEIOCTaBICHUs
MYHHIUIATLHON YCIYTH, a TakKe MOpsIKe MOMydeHUs MHQOpMAlKHU IO BOMpOcaM
TIpeIOCTABJIEHNs. MyHULUNIAIBHOM YCIYTd U XOZe MPeJOCTaBIeHUs MyHUIIUTIABHON
YCIyTH pa3MeliaeTcs:

a) Ha CTEHJAX, pAcMOJOKEHHbIX B  IIOMEIIEHMAX, 3aHUMAEMbIX
YIIOJIJHOMOYEHHBIM OPTraHOM;

6) Ha OQUUMATLHOM caiiTe YMOJIHOMOYEHHOTO OpraHa B HH(POPMAIMOHHO-
TeJleKOMMyHHKalMoHHON cetu «MHTepHeT» —http://khomutovskoe-mo.ru, a Tak xe
obunmanpHoro caira [lopraina;

B) IIOCPEICTBOM ITyOIMKAIMH B CPEACTBAaX MAacCOBON MH(OPMAIIUH.

16. Ha creHmax, pacloOJOXEHHBIX B  IIOMEIICHHUSX, 3aHHUMAaeMBIX
YIOJHOMOYEHHBIM OPraHOM, pa3MelaeTcs cleayronas HHhopMarus:

1) CIIUCOK JOKYMEHTOB JUISI OTy4eHHUs] MyHHULUIIAIbHOW YCITyTH;

2) 0 cpoKax MpeAOCTaBICHUS MyHULIUIIATbHON yCITyTH;

3) u3BlIeYeHHUS U3 aJMUHUCTPATUBHOI'O PErilaMeHTa:

a) 00 OCHOBAaHUAX OTKa3a B MPeIOCTABICHNH MyHUIMIIAIBHOHN yCIyTH;

6) 00 ONMMCaHWM KOHEYHOro pe3yJbTara HpPeJOCTABIECHUS MyHULMITATbHOM
yCIIyTH;

B) 0 IOPSZIKE J10CYAe6HOr0 06KANOBaHHUs PEIeHHH 1 AeHcTBrH (Oe3neicTBrs)
VIIOJIHOMOYEHHOTO OpraHa, a TakXXe JOJDKHOCTHBIX JIMLL YIIOJTHOMOYCHHOTO OpraHa,

4) MOYTOBBIA ajgpec YMOJHOMOYEHHOIO OpraHa, HOMepa Tene(QOHOB UIA
CrpaBoK, TrpaduKk IpUeMa 3asBUTEJed MO  BOMNpOCaM  IPENOCTABICHUS
MyHHUIIMIAJIBHON YCIIyTH, aapec opuimansHoro caira [loprana;
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5) mepedeHb HOPMATHBHBIX TIPaBOBBIX AKTOB, PETYIHUPYIONIIMX OTHOIICHHS,
BOSHHMKAIOIME B CBS3H C [IPEIOCTABICHAEM MYHUIUIIATBHOMN YCIIyTH.
17. Undopmanus 06 ynosromoueHHOM oprase:
a) MeCTO HaxOXIeHUs: 664540 Hpkyrckas obnacts, MpkyTtckuii paiioH, c.
XomyToBo, yi1. Kuposa, 7 «ax;
6) Tenedon: 8(3952)696-501
B) IIOYTOBBIH anpec Juisd HamnpaBlICHUS NOKYMEHTOB M oOpamneHuit: 664540
WpkyTtckas o6nacts, UpkyTekuii paiioH, c. XoMyToBo, yi. KupoBa, 7 «ay;
r)obULUaNbHEIA  caliT B HH(OPMAIHOHHO-TEIEKOMMYHHKAIIHOHHONH ~ CeTH
«MuTepHeT» — http://khomutovskoe-mo.ru
J1) aipec 3IEKTPOHHOM TIOUTHL: AdmKhom@yandex.ru
18. I'pacuk npuema 3asiButeeii B YIIOJITHOMOYEHHOM OpraHe.
IlonenensHUK 9.00 —16.00 (mepepsiB 12.00 — 13.00)
Yetrrepr 9.00 —16.00 (mepepsiB 12.00 — 13.00)
Cy6060Ta, BOCKpeceHbe — BBIXOHBIE THH

Pasnen II. CTAHZIAPT ITPEJJOCTABJIEHUS MYHUILIUIIAJIBHON
YCIVIH

I'maBa 4. HAUMEHOBAHUWE MYHULIUTIAJILHOM VCIIYTU

19. Tlom MynumunaneHoit ycmyroii B HacTosmeM aJIMUHUCTPATUBHOM
PCTTIaMEHTE TIOHUMAETCS NPENOCTABIECHHE XKIIOTO IIOMENIEHHS U3 MYHHIUTATLHOTO
KUJTUIHOTO (POHJA HA YCIOBUSAX COLMATBHOIO HajiMa.

20. IlpemocraBieHre >KUIOTO MOMEMICHUS W3 MYHHUIUIIAIIBHOTO JKUJIMILHOTO
(GoHIa Ha yYCIOBHAX COLMATBHOIO HaWMaoCyILECTBISIETC B COOTBETCTBHUH C
3aKOHOJATEIBCTBOM.

JKWJIBIM TTOMeIeHreM MpU3HaAeTCs KUIas KBapTHpa B MHOTOKBapTHPHOM J[OME,
HAaXOJIIETOCH B COOCTBEHHOCTH aAMHHHCTPALUU XOMYyTOBCKOTO MYHHUIUNATBHOTO
00pa3oBaHHS WM KUIOH 1OM C 3eMeIbHBIM YYaCTKOM, HaxOMSINErocs B
COOCTBEHHOCTH aIMUHHCTPAIIHH XOMYTOBCKOTO MYHHUIUIIAIBHOTO 00pa30BaHus.

I'maa 5. HAUMEHOBAHUWE OPI’AHA MECTHOI'O
CAMOVIIPABJIEHMS,
ITPEJJOCTABJIAIOILETIO MYHULIUTTIAJIBHYIO YCIYTY

21. AnmuHucTpanus XOMYyTOBCKOTO MYHHULHMIAJIBHOIO O0pa3oBaHUS —
dIMHHUCTPALlUsS.  CENBCKOrO IOCEICHHUs SBJISETCS YINOJIHOMOYEHHBIM OPTaHOoM,
NPETOCTABIISIONMM MyHHIIUIIATBHYIO YCIIyTYy.

22. Tlpy mpenocTaBleHUy MyHULUIATBHON YCIIyT'H YIIOJJHOMOYEHHEIH Opra,
HE BIpaBe TpeOOBaTh OT 3asBUTENEH OCYINECTBICHHS NEHCTBHH, B TOM YHCIIe
COTIaCOBAHHH, HEOOXOAMMBIX /TS MOJYYeHHs] MyHULUTIATBHON YCIYTH U CBS3aHHbIX
C oOpalleHMeM B HHBIE TOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIpaBJICHNUs, OPraHU3aLly, 33 MCKIFOUEHUEM TTOTyYeHH s YCIIyT, BKIFOYEHHBIX B
[IEPEICHB  yCIIYyT, KOTOpBIE SBISIOTCS HEOOXONUMBIMH M O0S3aTEIbHBIMH JUIS
IIPEOCTaBIICHHUS MYHHLUNATbHBIX YCIyT, YTBEPKAEHHBIH peleHnemM
IIPEICTAaBUTEIBHOTO OpraHa.
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23. B npeocTaBieHUN MyHULIUNIATBHOR YCIYyTH y4aCTBYIOT:

a) @epmepanbHas choyx0a TOCYHapCTBEHHOW pErMCTpallid, KajacTpa M
KapTorpahuu;

0) ®enepanbHas MUTPAITHOHHAS CIIyXk0a;

B) HOTapHyC.

I'naBa 6. OIIMCAHUE PE3VYJIbTATA
[TPEJOCTABJIEHUSI MYHUILATIAJIBHOM VCIIYTU

24. KoHeuYHBIM pe3ylbTaTOM IMPENOCTaBICHUS MYHHIUNAIBHOW YCIyIH
SIBJISIETCSL TIPEJOCTABICHUE JXKUJIOrO IOMEIIEHUS W3 MYHULHUNAIBHOTO JKWJIMIIIHOTO
GoHma Ha YCIOBUSX COLUMAIBPHOTO HaiiMa WM OTKa3 B IPeIOCTaBICHUH
MYHIUUIIAIBHOU YCIIYTH.

I'maBa 7. CPOK ITPEJIOCTABJIEHUS MYHULIUITIAJIBHOM YCJIYTY, B
TOM YUCJIE C YYETOM HEOBXOIMMOCTU OBPAILIEHNS B
OPI'AHU3ALIMN, YYACTBVIOILME B I[TPEJJOCTABJIEHUU
MVYHULIUITAJIBHOM VCJIVITU, CPOK ITPUOCTAHOBJIEHUS
[TPEJIOCTABJIEHUS MYHULIUIIAJIBHOM VCJIYTU, CPOK BBIJJAUN
JJOKYMEHTOB, SBJIIIOILMXCS PE3YJIbTATOM ITPEJIOCTABJIEHUSA
MYHULIMIIAJIBHOU YCJIVTU

25. Cpox mpenocTaBieHHs MYHULMINAIBHOM yciayru cocrtaBisieT 30
KaJleHJapHbBIX JHEH CO IHS PErUCTPALMY 3asiBJICHUS B YIIOJJHOMOUYEHHOM OpraHe.

JlHeM peructpauudu 3asBI€HHUS SBISETCS JeHb €ro IIOCTYIUIGHHS B
yIoJIHOMO4YeHHbIN opraH (1o 16-00). ITpu moctymnennn 3asBinenus nocie 16-00 ero
perucTpanys NPOUCXOIUT CIEAYIOIIUM paboduM JTHEM.

26. Cpox TpUOCTAaHOBJIIEHHS TMPEJOCTABICHUS MYHULUINAIBHOW YCIyrd
3aKOHOJaTenbCTBOM  Poccuiickoii ®enepanuu  u  Hpkyrtckoit oOmactu  He
IIPEAYyCMOTpPEH.

['naBa 8. [IEPEYEHb HOPMATVBHBIX [TPABOBBIX AKTOB,
PEI'VJIMPYIOINX OTHOILEHIS, BOSHUKAIOIIME B CBA3M C
IMTPEJOCTABJIEHMEM MYHUITUITIAJIBHOM YCIIYI'U

27. llpenmocraBieHWe MYHULUNAJIBHOM  YCIYTHM  OCYIIECTBISETCS B
COOTBETCTBHH C 3aKOHOIATEIIECTBOM.

28. IlpaBoBOli OCHOBOW MpPeNOCTAaBIEHUS MYHULMNAIBHON YCIYTH SIBJISIFOTCS
ClleIyIoIie HOpMaTUBHBIE NTPABOBBIE AKTHI:

a) Konctutymus Poccuiickoit ®enepaunu (Poccuiickas razera, Ne 7,
21.01.2009, CoOpanme 3akoHomatenbcTBa P®D, Ne 4, 26.01.2009, ct. 445,
[Tapnamentckas razera, Ne 4, 23-29.01.2009);

0) ®enepanpHbiii 3akoH OT 02 wmas 2006 1. Ne59-®3 «O mnopszake
paccMOTpeHHs oOpaleHuii rpaxaal Poccuiickoit @enepanymny»;

B) DenepanbHblii 3akoH OT 6 okTsi0ps 2003 roma Ne 131-03 «O6 obmumx
MPUHITMIIAX OpraHM3alldd MECTHOTO camoympaBieHuss B Poccuiickoit ®Denepanun»
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(Cobpanne 3akoHONaTenbcTBa Poccuiickoit @eneparmm», 06.10.2003, Ne 40, ct.
3822);

r) ®enepanpHbIi 3akoH or 27 moms 2010 roga Ne 210-®3 «O6 opranusanuy
IpeJJoCTaBIeHUs TOCYJapCTBEHHBIX U MyHHUIMIANBHBIX yCIyr» (Poccuiickas rasera,
Ne 168, 30.07.2010, Cobpanue 3aKOHOAATeNbCTBA PoCCHICKOiM ®denepanuu,
02.08.2010, Ne 31, cT. 4179);

n) XKunumusiid komexe Poccuiickoit @enepannn oT 29 nexabps 2004 roxa
No188-®3 (Poccuiickas rasera ot 12 suBaps 2005 r. N 1, [TapnramenTcKas razera ot
15 sBaps 2005 1. N 7-8, B CoGpaHuu 3aKoHOJaTeNbCTBa Poccuiickol denepanyu
ot 3 sHBaps 2005 r. N 1 (4acts I) ct. 14);

e) Ycrap XOMyTOBCKOTO MyHHIIUNIATEHOTO 00pa30BaHHU;

k) Pemenue JlyMpIXOMYTOBCKOIO MyHUIUIIAIBHOTO oOpazoBaHusi OT
28.03.2012 r. No44-200/ncn «O06 yTBEpKACHUU IEPEYHS YCIyT, KOTOPBIC SBJISIOTCA
HEOOXOIUMBIMUA U 00S3aTeNbHBIME Ui IPEIOCTABICHUS MYyHULUIAIBHBIX YCIYT U
NPEeOCTABISIOTCS.  OPraHM3alldsAMM,  YYacTBYIOIIMMH B [PEAOCTABICHHH
MYHUIUNATBHBIX YCIYT, 8 TaKKe IOps/iKa ONPENeNICHNs IUIAThl 32 OKasaHHe TaKHX
YCIIyT».

['maBa 9. UCUEPITBIBAIOILVM ITEPEYEHD JIOKYMEHTOB, HEObXO/IMMbIX
B COOTBETCTBUU C HOPMATUBHBIMU ITPABOBBIMUN AKTAMM JIJIA
IMPEJJOCTABJIEHIA MYHULIMITAJIBHOM YCJIVTU U YCIIVT, KOTOPBIE
SBJISIIOTCS HEOBXOJUMbBIMU U OBA3ATEJIbHBIMU JUIA
IMPEJOCTABJIEHMA MYHULIMITAJIBHON YCJIYTHY, TTOJJIEXXAIINX
[TPEJICTABJIEHUIO 3ASIBUTEJIEM, CTIOCOBBI X ITOJIYYEHWA
3AABUTEJIEM

29. Jlnst oJTydeH:s] MyHULMIIATBHOM YCIyTH 3asBHTENb OQOPMILIET 3asBICHUE
HAa TpeJOCTABJeHHE MYHHIMIANBHOH ycuyrn mo dopme, IIPEJICTaBICHHON B
[Mpunoxenuut Ne 1 K HacTosIieMy aAMHUHUCTPaTMBHOMY pEITIAMCHTY (manee —
3asiBIICHUE).

30. K 3asBnenuro (IIpunoxeHue Nel K aIMHHUCTPAaTUBHOMY peryiaMeHTy)
IPUJIArar0TCsl CIEAYIOLIHE TOKYMEHTHI:

a) IOKYMEHT, yIOCTOBEPAIOIINHA TMYHOCTD 3asiBUTEIIS,

6) IOKYMEHTBI, YIOCTOBEpSIOIIME IIOJHOMOYMS IPEICTaBUTENs 3asABUTCII,
HeOoOXOAMMBIe IS OCYILECTBIICHUS ASHCTBUS OT MMEHHU 3asiBUTENIS, B Cllydae MOAauH
JIOKYMEHTOB TPECTaBUTEIIEM 3asiBUTEIIS;

B) JOKYMEHTBI , MOCTYXHBIIME OCHOBaHWEM JUIS BCEIEHUS B NOMEIICHHC
(peleHHe O MPeIOCTABIEHNH XKHUIOTO IOMEIEHH);

r) KONMM [OKYMEHTOB, YHIOCTOBEPSIOIIMX JIMYHOCTh ICHOB CEMBH,
MPOYKHUBAIOIINX B HAHUMAEMOM JKHUIIBE;

) JOKYMEHTBI, IOATBEPXKAAOIIKE POACTBEHHbIC OTHOLICHNU (CBHIETENBCTBO
0 POKJIEHHH, CBUIETENBCTBO O 3aKI0OYeHnH Opaka);

31. 3asgBUTENb NOJDKEH MPEICTAaBUTh NOKYMEHTbI, YKa3aHHBIC B ITyHKTE 29
HACTOSIIIEr0 AIMUHUCTPATUBHOT'O PETJIaMCHTA.

[Ipu HpefOCTaBICHUH MYHHIHMIIATBHOU YCIYTH YIIOJTHOMOYEHHBIA OpraH He
BIIpaBe TpeOOBaTh OT 3asBUTENEH MOKYMEHTBI, HE YKa3aHHBIC B IYyHKTC 29
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PErIAMEHTA.
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32. TpebGoBaHus K JOKYMEHTaM, MPEICTABISIEMbIM 3asIBUTEIIEM:

a) JOKYMEHTBl HOJDKHBI HMETh MedaTtd (Ipu ee Halu4duH), IOIIHUCH
YIOJHOMOYEHHBIX JTOJDKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX OpraHOB, OpPraHOB
MECTHOT'O CaMOYTIpaBIeHHs] MyHULUIIAIBHBIX 00pa3oBanuii MpkyTckoi o6nacTi uiu
JMOJDKHOCTHBIX JIMI[ HHBIX OpraHW3alliii, BBIIABIIMX MJAHHbIE JOKYMEHTHI WU
yIOCTOBEPHUBIINX IOJJIUHHOCTh KOMUWA JOKyMEHTOB (B ciy4dae IIOJy4YeHHs
JOKyMeHTa B (OpPMEe ODIIEKTPOHHOTO JOKyMEHTa OH JOJDKEH OBITh IOAIKCaH
3JIEKTPOHHOH TOJIITUCHIO);

0) TEKCTHI JOKYMEHTOB JIOJDKHBI OBITH HallMCaHbl pa300pUUBO;

B) IOKYMEHTHI HE JOJDKHBI UMETh ITOJAYUCTOK, IPUIKCOK, 3a4E€PKHYTHIX CJIOB U
HEe OTOBOPEHHBIX B HUX UCIIPABIEHUMN;

I') JOKYMEHTHI He TOJDKHBI OBITh UCIIOJIHEHBI KapaHIallloM;

I) IHOKYMEHTBI He JIOJDKHBI HMETh IOBPEXIEHUM, Halu4he KOTOPBIX He
MIO03BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COIAEPIKaHHE.

I'nasa 10. [IEPEYEHD JIOKYMEHTOB, HEOBXO/IMbIX B
COOTBETCTBHU C HOPMATHBHBIMU [TPABOBBIMU AKTAMMU JIJIS
T[TPEJJOCTABJIEHUS MYHULMITAJIBHOU YCJIYTY, KOTOPBIE
HAXOJIATCS B PACTIOPSDKEHUM T'OCY JAPCTBEHHBIX OPI'AHOB,
OPI'AHOB MECTHOT'O CAMOVYTIPABJIEHUS MYHULIMITAJIbHBIX
OBPA30BAHUI MPKYTCKOU OBJIACTU U UHBIX OPI'AHOB,
VUACTBVIOIIUX B ITPEJOCTABJIEHUM T'OCY JAPCTBEHHBIX WJIA
MYHULIUITIAJIGHBIX YCJIVT, U KOTOPBIE 3ASIBUTEJIb BITPABE
TTPEJICTABUTD

33. K 1mokymeHTaM HEOOXOAMMBIM s THPEeIOCTAaBIECHHS MyHHIMIATbHOH
YCIYTH, KOTOpbIe HAXOISATCS B PACIOPSIKEHHMH I'OCYIapCTBEHHBIX OPraHOB, OPraHoB
MECTHOTO CaMOYIpAaBJIeHHs MyHHUIUMAIBHBIX 00pa3oBaHHi MpKyTckol obmact u
WHBIX OpraHoOB, YYacTBYIOIIMX B IIPEJOCTABICHHH TOCYJAapCTBEHHBIX WM
MYHHIIMITATBHBIX YCIYT, ¥ KOTOPBIE 3asiBUTEIIb BIIpaBe IIPEJICTaBUTh OTHOCSATCS:

a) MOKBapTUpHAas KapTOYKa;

0) cBemeHuss U3 ENMHOro rocylapCTBEHHOIO peecTpa MpaB Ha HEIABHIKUMOE
HUMYIIECTBO W CHEJIOK C HUM WIM K3 OpraHa, YIIOJIHOMOYEHHOIO OCYLIECTBISATH
PETUCTPAIIHIO TPaB Ha HEJBUKUMOE UMYILECTBO U CIIEJIOK C HUM.

34. YOJIHOMOYEHHEIM OpraH, Mpu MpeJOCTaBIeHUH MyHHMLMIIAIBHON YCIyrH
He BIpaBe TpeOOBaTh OT 3asIBUTEJIEH:

a) TNpEACTaBJeHHWs TOKyMEHTOB M HH(OpMAlUM WIA OCYIIECTBICHUS
JIEUCTBHM, MpeACTaBIeHHe WM OCYLIECTBICHHE KOTOPBIX HE IPeAyCMOTPEHO
HOPMAaTHBHBIMU [TPABOBBIMU aKTaMH, PETYJIUPYIOIIUMHA OTHOIICHNS, BO3SHUKAIOLIHE B
CBSI3H C MPEIOCTaBICHNEM MYHULIUIIAIILHON YCIIYTH,

0) mpejcTaBIeHUs] TOKYMEHTOB U HH(OpMAaIKK, KOTOpble B COOTBETCTBHH C
HOPMATUBHBIMKM TPaBOBBIMH akTaMH Poccuiickoni @enepauny, HOPMAaTHBHBIMU
NPaBOBBIMH aKTamMH MpKyTCKOH 001acTH ¥ MYyHHIMIIAIBHBIMHU IIPABOBBIMU aKTAMH
MYHUIMIATBHEIX 00pa3oBaHui VIpKyTCKOM 005acTi HaXOAATCs B PaclOpsDKCHAH
opraHa MECTHOTO CaMOYIpAaBIEeHUs MYHHIMIANLHOIO 00pa3soBaHUs HpxyTckoit
00J1aCTH, MPEIOCTABIISIONIEr0 MYHHUIMIIAIBHYIO YCIYry, HMHBIX TIOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYNpAaBIeHHs MYHHIMIAIbHBIX 00pasoBaHUH



8

HpxyTckoit obmactd u (MaM) MOABEIOMCTBEHHBIX TrOCYJapCTBEHHBIM OpraHaM U
OpraHam MECTHOrO CaMOYINpPaBIIEHUs MyHHULHUINAIBHBIX 00pa3oBaHuii MpKyTCKOi
0071aCTH OpraHu3allyif, y4acTBYIOIMX B NPEJOCTABICHHH TOCYIAaPCTBEHHBIX HITH
MYHUIUIIAIBHBIX YCIIYT, 32 HCKIIIOUYEHHEM JOKYMEHTOB, YKA3aHHBIX B 4aCTH 6 CTAThH
7 ®enepanbHOro 3akoHa Ne 210-D3.

['napa 11. IEPEYEHb OCHOBAHUI JIJISI OTKA3A B ITPUEME
JOKYMEHTOB, HEOBXO/IMUMbIX A TIIPENOCTABJIEHUA
MVYHHULIUTIAJIBHOU YCIIVIU

35. OcHoBanWeM [ OTKa3a B IpHEMe K PAaCCMOTPEHHIO JOKYMEHTOB
SIBJISIFOTCSI:

OTCYTCTBHE Yy TPEICTABUTENSA 3asBUTENS JTOBEPEHHOCTH, YIOCTOBEPSIOLIEN
IIOJTHOMOYMSI NPEACTABUTEINS 3asgBUTENS, OQOPMIIEHHOM B YCTaHOBJIIEHHOM 3aKOHOM
HOpSIZIKE;

HECOOTBETCTBHE [OKYMEHTOB TpEOOBaHMSIM, YyKa3aHHBIM B MyHKTe 31
HAaCTOSAIIETO aIMUHUCTPATUBHOTO perjlaMeHTa.

36. B ciyyae oTkasa B mpueme JOKYMEHTOB, MOJAHHBIX B YIOTHOMOYEHHbIH
OpraH IyTeM JIMYHOro OOpalleHHus], AODKHOCTHOE JIUIO YIOJHOMOYEHHOIO OpraHa
COO0IIAeT 3asBUTENMIO HIIM €T0 NMPEeICTABUTENO0 00 OCHOBAaHHUAX IJIs OTKa3a BO BPEMs
npremMa JIOKyMEHTOB. B cilydae OTCYTCTBHS BO3MOXHOCTH y 3asBHTEJNs HCIIPABUTH
HECOOTBETCTBHE TPEOOBAHUSIM Ha MECTe, BBIIAETCS YBEIOMIIEHHE 00 OTKa3e.

B cny4ae oTkaza B mpHeMe NOKYMEHTOB, IMOIaHHBIX 4Yepe3 OpraHU3aluy
MIOYTOBOM CBs3M, YNOJIHOMOYEHHBIH OpraH He mo3aHee 2 pabouyux AHEH co aHS
PETUCTpAllUM TOKYMEHTOB B YIIOJJTHOMOYEHHOM OpraHe HaIlpaBlisieT 3asBUTENIO HIIH
€ro MPe/CTaBUTENO YBEJOMIIEHHE 00 OTKa3e C yKa3aHHeM IPUYMH 0TKa3a Ha ajpec,
YKa3aHHBIM UM B 3asIBJICHUHU.

B ciyyae orkasa B mpuemMe NOKYMEHTOB, MOJAHHBIX B (OPMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3asBUTEII0 WJIA €ro MpPeICTaBUTEII0 C  HCIOJIb30BaHHEM
MH()OPMaIHOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «HTepHET» B TedeHHe 2 pabouux
JAHEW CO JHSA TIOJy4YeHHUS JOKYMEHTOB, IIOJAHHBIX B (DOpME DJIEKTPOHHBIX
JOKyMEHTOB, HallpaBIeTCs yBeAOMIIEHHE 00 OTKa3e B IpHeMe TOKYMEHTOB Ha aJIpec
3JIEKTPOHHOM IIOYTHI, ¢ KOTOPOT'O MOCTYMHIN JOKYMEHTHI.

37. OTka3 B npueMe NTOKYMEHTOB He MPENSITCTBYET IOBTOPHOMY OOpaIlEHHIO
rpaKIaHuHA WIJIM €ro IpPEeICTAaBUTENs B MOPSAKE, YCTAHOBJIEHHOM  HACTOSIIETO
aZIMUHUCTPATUBHOTO perjiaMeHTa.

['nasa 12. IEPEUEHb OCHOBAHWUI JIJ11 ITPUOCTAHOBJIEHUS
NJIN OTKA3A B ITPEJJOCTABJIEHUM MYHUILIUTIAJIBHOU YCIIVTU

38. OcHoBaHuS [UIsI NPUOCTAHOBIEHUS MPENOCTABICHUS MYHUIHUIAIBHOM
ycnyru 3akoHonarenbcTBOM Poccuiickoit ®@enepanuu u MpkyTckoil oOiacTé He
IIPEAYCMOTPEHBI.

39. OcHOBaHWAMHU Ui OTKa3a B MPEIOCTABICHUM MYHHIMIIAIBHOW YCIyTH
SIBJISIFOTCSL:

a) TIpelCTaBleHHE HEMOJHOro IepedHsl IOKYMEHTOB, 3a HCKIIOUEeHHEM
JOKYMEHTOB, HAaxOJAIIUXCS B PAacHOPSIKEHUHU OPraHoB, MPEJOCTABIISIONINX
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T'OCYapCTBEHHbIE YCIIYTH, OPTraHOB, MpeAOCTaBIISIOIINX MYHHLHUIIAIbHbIE YCIIyTH,
HHBIX TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIEHUS JHOO
TIOIBEAOMCTBEHHBIX ~ [OCY[JapCTBEHHBIM  OpraHaM WM opraHamM MECTHOTO
CaMOYIIpaBlI€HHWS M  HWHBIX OPraHOB, Y4YacTBYIOIIHX B MPeI0CTaBIEHUU
TOCYapCTBEHHbBIX W MYHHUIIUNAIBHBIX YCIIYT;

0) oTCyTCTBHE (GaMMINM, UMEHM, OTYECTBA 3aSIBUTENS WIH €ro II0OYTOBOrO
azipeca B 3arpoce, MOCTYIUBIIEM 10 TI0YTE;

B) HEBO3MOXXHOCTH MPOYTEHUSI TEKCTA 3anpoca, GaMHIMM WIA [OYTOBOIO
aJipeca 3asiBUTEJIs B CBSI3U C HEPa30OPUYHUBBIM [IOUEPKOM 3aSIBUTEJIS:

) OTCYTCTBHE 3alpalldBAEMbIX IOKYMEHTOB B rOCYJJapCTBEHHBIX OpraHax,
OprafHax MECTHOTO CaMOYyNpaBJICHHS M IOABEOMCTBEHHBIX TI'OCYIAaPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJIeHHs OPraHU3aAIHSX;

1) HeIpeACTaBlIeHHe HEOOXOMUMBIX IS HCIIOTHEHHS 3anpoca J0KyYMEHTOB.

I'masa 13. IIEPEYEHD VCJIYT, KOTOPBIE SABJISIIOTCS
HEOBXOZIMMBIMM U OBA3ATEJIbHBIMU JIJ151 [TPEJOCTABJIEHIS
MYHUITUTIAJIbBHOM YCJIVTU, B TOM YUCJIE CBEJEHUWS O IOKYMEHTE
(AOKYMEHTAX), BBITJABAEMOM (BBIJABAEMBIX) OPT AHU3ALIUSIMU,
YYACTBYIOIIKMMM B ITPEJJOCTABJIEHUM MYHULIMITAJIBHOM VCIIYTU

40. Vcayru, KoTOpble SIBISIOTCS HEOOXONMMBIMH M OGS3aTeNbHBIMH JUIS
TIpENIOCTABICHUS] MYHULIUIIATIBHOU YCIyTH, B TOM YHCJIE CBEJEHHMS O JOKYMEHTe
(IoKyMeHTax), BbIIaBaeMOM (BBIIaBaeMBbIX) OpraHHW3alUsMH, YYacTBYIOIIMMH B
NpeOCTaBICHUH MYHULUIIAIBLHOH YCIIyTH, OTCYTCTBYIOT.

I'naga 14. [IOPSJIOK, PASMEP U OCHOBAHWM: B3NMAHM
['OCY IAPCTBEHHOMU MTOIIJIMHBI NJIX UHOM IIJIATBI, BSUMAEMOM 3A
ITPENOCTABJIEHVE MYHUILIUITAJIBHOMYCJIVTU

41. MynunynaneHas yclyra MNpeIOCTABISETCS 3asBUTEIAM OecIUIaTHO.
Omnata rocynapCTBEHHON TMONUIMHBI MM MHOH IUIATHI IIPU TNPEeNOCTaBICHUH
MYHULIATIATIBHOM YCIIyTH HE YCTaHOBJIEHA.

42. OcHOBaHUS B3WMaHHUS TOCYAAapPCTBEHHOM MOILTHHBI WM HMHOM TLIaTHI,
B3MMaeMOH IIpU MPEJOCTaBICHNN MYHULHUNATLHON YCIyTH, 3aKOHOIATENBCTBOM He
YCTaHOBJIEHEL.

I'naga 15. IIOPSJIOK, PASMEP 1 OCHOBAHUMS B3UMAHUS TUIATBI 3A
[MTPEIOCTABJIEHUE YCJIYT, KOTOPBIE SABJISIFOTCS HEOBXOJIMMbIMU U
OBA3ATEJIbHBIMU JUUIS ITPEJOCTABJIEHUSI MYHULIMTTIAJILHOM
YCJIYTH, BKIIFOYA ST UHOOPMALIVIIO O METOJIMKE PACUETA PA3ZMEPA
TAKOM IUIATBI

43. Ilnara 3a ycIyry, KOTOpbIE SBISIOTCS HEOOXOMMMBIMU UM 06S3aTeNbHBIMH
AJIA IPEAOCTaBICHNsI MYHUIMIIAIBHOM YCIIyTH, OTCYTCTBYET.
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['napa 16. MAKCHMAJIbHBIM CPOK OXXUJIAHUS B OYEPE/IH TTPU TTOJIAYE
3ASIBJIEHUA O IIPEJJOCTABJIEHUY MYHULMITAJIBHOM YCIYTU U
[TPUTIOJTYYEHUU PE3VJIbTATA IPEJIOCTABJIEHUS TAKOM YCIIYTU

44. MaxcumanbHOe BpeMs OXHIAaHHS B Oo4epelH MpH Iojaye 3asBICHUS U
JOKYMEHTOB HE MPEBBIIIAET 15 MUHYT.

45. MakcumanbsHOe BpeMs OXHIAHHS B O4Yepely MpH IMOJyYeHUH pe3ybTara
MYHHIUNATEHOU yCIIYTH HE MPEBBIIIaeT 15 MUHYT.

I'nmaBa 17. CPOK U ITOPSJOK PETUCTPALIUU 3ASBJIEHUSA
3ASBUTEJIA O ITPEJOCTABJIEHUN MYHULIUTIAJIBHOU VCIIYTU, B TOM
YHCJIE B DJIEKTPOHHOU ®OPME

46.Peructpauuro  3asBieHHS | JOKYMEHTOB O  IIPeIOCTaBIEHUU
MYHUIIUNATBHOW YCJIYyrH, B TOM YHCIE€ B 3IEKTPOHHOM dbopme, ocymiecTBiseT
AOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a PETrMCTPAIHIO
BXOJSIIEN KOPPECIIOH ICHIUH.

47. MakcumanbHOe BpeMs PEruCTpalli¥ 3asBJI€HUS O IMPEIOCTABIEHUU
MyHUIMIAIBHOU YCIyTH cocTaBiseT 10 MUHYT.

I'naa 18. TPEBOBAHUMS K [IOMEILEHUSM,
B KOTOPBIX ITPEJOCTABJISIETCS MYHULIUTIAJIBHA ST YCIIVTA

48. Bxox B 31aHKe YIIOJTHOMOYEHHOTO OpraHa 06opyayeTcs UH(POPMALUOHHOM
TaOIMYKOH (BBIBECKOH), comepkaiueil MH(GOPMALKMIO O TOTHOM HAHMEHOBAHWH
YIIOJITHOMOUYEHHOT'O Oprasa.

49. WuBanunam (BKJIIOYAs MHBAIMAOB, HCIIONB3YIOLINX KpEeCJIa-KOJISICKU U
CO0aK-IIPOBOJIHUKOB) (Hajlee — HHBATUIBI) OOeCIeYrBaeTCs OecrpensTCTBEHHbIN
AOCTYyIl K 3MIaHUIO YIIOJIHOMOYEHHOIO OpraHa M K IPEeNOCTaBIseMOH B HeM
MYHHUIUIIAIBHON yCIyTe.

50. B ciyqasix, eciu 371aHMe HEBO3MOYKHO TTOJHOCTHIO IIPUCIIOCOOUTH C YYETOM
MOTPeOHOCTe! HHBAMIOB, COGCTBEHHUK 3TOTO 0OBEKTA 10 €ro PEKOHCTPYKIIMH WJIH
KallUTaTbHOI'O pPEMOHTA JOJDKEH IIPUHUMATh COTJIACOBAHHBIE C OJHHM U3
OOIIECTBEHHBIX 00beINHEHNIH HHBATHIOB, OCYIIECTBISIOIIMX CBOKO NeSTebHOCTD Ha
TEPPUTOPHH MYHMIMINAIBHOTO 00pa3oBaHMs, Mepbl MJIss OOECledYeHHs OCTyIa
UHBAJIMAOB K MECTYy NPENOCTaBJIe€HUs YCIyr JubO, KOrga 3TO BO3MOIXKHO,
obecrevnTh NpeIoCTaBIeHIe HEOOXOMUMBIX YCIYT TT0 MECTY YKUTEIbCTBA HHBATHIA
WM B IMCTAHLIAOHHOM PEXHME.

51. MapopmanmonHbie TaOIU4YKH (BBIBECKH) pa3MENIAIOTCS PSIOM C BXOZOM,
0O Ha IBepU BXOJa TaK, YTOOBI OHH OBLIH XOPOIIO BHIHBI 3aIBUTEIISM.

52. Tlpuem 3asBNeHUN W JOKYMEHTOB, HEOOXOIMMBIX IS MIPEeIOCTaBIICHUS
MYHHUIMIAIBHON YCIIyTH, OCYIIECTBISETCS B KAOUHETaX YIIOJHOMOYEHHOTO OpraHa.

53. Bxox B KabMHET  YIOJIHOMOYEHHOTO OpraHa  O0GOPYLyeTcs
MH(QOPMALUMOHHOH TabIMYKON (BBIBECKOW) C YKa3aHHEM HOMepa KaOWHeTa, B
KOTOPOM OCYILIECTBIISICTCS IPEAOCTAaBIECHAE MyHULIUITATBHOM YCIIyTH.

54. Kaxnoe pabodee MeCTO JOKHOCTHBIX JIMI[ yMOJHOMOYEHHOTO OpraHa
JOJKHO OBITH 00OPYNOBAHO IEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOJKHOCTBHIO




11

JIOCTyIa K HeOOXOMMMbIM HH(POPMALMOHHBIM 6a3aM [aHHbIX, MEYATAOIUM K
CKaHHMPYIOIIUM YCTPOUCTBAMH.

S55. Mecta oxuianus JOKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM IS
3adBUTENIH M ONTUMANbHBIM  YCIOBUSM  paGoOTBl  NODKHOCTHBIX  JIHII
YIIOJTHOMOYEHHOTO OpraHa.

56. Mecra oXuIaHHS B OdYepelM Ha IIPUEM, [IoJayy JOKYMEHTOB,
HEOOXOIMMBIX I IPEOCTaBIEHHS MYHULHIAIBHOM YCIyTH, OOOpYyIyIOTCS
CTYJIbSIMH, KPECEJIbHBIMH CEKLIHUSIMH, CKAMbSMH.

57. Mecta s 3alONHEHHS] TOKYMEHTOB OOODPYIYIOTCS UH(GOPMAITHOHHBIMH
CTCHIIAMM, CTYJIBSIMH U CTOJIAMH JIJI1 BO3MOXKHOCTH O(OPMIIEHHS JOKYMEHTOB.

58. B umemsax obecnedeHus KOH(DUIECHIMATLHOCTH CBENEHHN O 3asBHTENe
OZHUM NOJDKHOCTHBIM JIMIOM YIOJHOMOYEHHOTO OpraHa OJHOBPEMEHHO BEIETCS
NPHEM TOJIBKO OJHOTO 3asBHTeNs. OMHOBPEMEHHBIN PpUEM IBYX U Oojee 3asBHUTeEH
HE I0ITyCKaeTcs.

['nasa 19. TIOKA3ATEJIU IOCTYITHOCTUU KAUECTBA
MYHULIUTIAJIBHOM YCJIYTHU, B TOM YUCJIE KOJIMYECTBO
B3AUMO/JIENCTBUIA 3ASBUTEJIS C JOJDKHOCTHBIMU JIML[AMMU T1PU
[TPEJOCTABJIEHMM MYHULIUTIAJIBHOM YCJIYTU U UX
[TPOJIOJDKUTEJIBHOCTB, BOSMOXHOCTE ITOJIYYEHUS
MVYHULIUIIAJIBHON VCIIYTU B MHOI'O®YHKIIMOHAJILHOM LIEHTPE
[MPEJIOCTABJIEHVS TOCYJIAPCTBEHHBIX U MYHULIUTIAJILHBIX VCIIVT,
BO3MOXHOCTb ITOJYYEHUS MTHOOPMALIUU O XOJIE
ITPEJOCTABJIEHUS MYHUITATIAJIBHOM YCJIYTH, B TOM UUCJIE C
HCITIOJIbB30OBAHUEM MH®OPMAITMOHHO-KOMMYHUKALTIMOHHBLIX
TEXHOJIOT I

59. OCHOBHBIMM TIOKa3aTeNSIMH JOCTYIIHOCTH M KadecTBa MYyHHIMIAILHON
YCIIYTHY SABJISIFOTCS

cobtoieHne TpeOOBaHMI K MECTaM MPEAOCTABIEH S MyHHIMIIATBHOM YCIyTH,
UX TPAHCIIOPTHOM TOCTYITHOCTH;

CpellHee BpeMsl OXKHUaHUs B OYEpeIU IIpU Mogade JOKYMEHTOB;

KOITMYECTBO ~ OOpamleHu#t 00 o00XaloBaHWM pelleHHi W JelcTBuUi
(Ge3meiicTBUSI)  yNOJHOMOYEHHOIO OpraHa, a TakXkKe JODKHOCTHBIX  JIMII
YIIOJJHOMOYEHHOTO OpraHa;

KOJIMYEeCTBO  B3aUMOJEHCTBUM  3asBUTENSI C JOJDKHOCTHBIMH  JIMLAMH
YIIOJJHOMOYEHHOT'O OpraHa.

60. OcHOBHEIMM TpeOOBaHMSIMH K KaueCTBYy pacCMOTpEHHMS OOpaIleHHit
3asBUTEJIEU SIBIISIOTCS

JOCTOBEPHOCTh  IIPENOCTABISIEMON  3asgBUTENSIM HMHQOPMAIIHK O  XOJ€
paccMOTpeHUst 0OpallleHus,

TIOJTHOTa MH(GOPMUPOBAHUS 3asiBUTEINEH O XO/Ie PACCMOTPEHHS OOPAIEHHUS;

HarsITHOCTh (OPM IPefOCTaBIIeMOH MHGOPMANUU 00 aIMUHHUCTPATHBHAIX
IIPOLIEAypax;

yI0OCTBO U IOCTYIHOCTH TOJyYeHHs 3asBUTEISIMU WH(MOPMALMU O IOPSIKe
IIPEIOCTABIEHUS] MyHULIMTIIABHON YCIIYyTH;

ONEPAaTUBHOCTh BBIHECEHHUS] PEIICHHS B OTHOIIEHWHM pPaccMaTpPUBAEMOIO
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oOparlteHus.

61. B3aumoeiicTBUE 3asBUTENS C JODKHOCTHBIMH JTUIIAMHU YIIOJITHOMOYEHHOTO
oprasa OCYILEeCTBIISIETCS NPHU JIMYHOM IpHEMe IPaK/iaH B COOTBETCTBHH C rpaduKoM
npreMa rpaxaaH yInoJHOMOYEHHOIO OpraHa.

62. B3anMoieiicTBUE 3asiBUTENS C JODKHOCTHBIMU JIMIIaMHU YTIOJJHOMOYCHHOTO
OpTraHa OCyIIECTBIISETCS IPH TMYHOM OOpallleHUH 3aBUTEIIA:

NI TOoJaYd  JOKYMEHTOB,  HEOOXONUMBIX  JUli  IPEAOCTaBICHHA
MYHHIIUIIATBHON YCIYTH,

3a MOJIy4eHHeM pe3yibTaTa IPe10CTaBICHHS MYHHULIUNIAIBHOMN yCITyTH.

63. TIpomOJKUTEIBHOCTh B3aUMOIEHCTBHS 3asBUTENSA C AODKHOCTHBIMH
JMLAMHU YIIOJTHOMOYEHHOIO OpraHa TMpHu MpeJ0CTaBICHHH MYHULUIIAIBHOW yCIIyTU
He JoJbKHa mpeBblmarh 10 MHHYT 1O KaXIOMy M3 YKa3aHHBIX BHIIOB
B3aMMOJICUCTBUSL.

I'nasa 20. UHBIE TPEBOBAHMS, B TOM UMCJIE YUUTBIBAIOIIME
OCOBEHHOCTU ITPEIOCTABJIEHMSI MYHULIMITAJIbHOU YCIIVIU B
MHOT'O®YHKILIMOHAJIBHBIX ITEHTPAX ITPEJOCTABJIEHN
T'OCYJIAPCTBEHHBIX ¥ MYHULIUTIAJIbHBIX YCIIYT 1 OCOBEHHOCTH
I[IPEJIOCTABJIEHMS MYHULIUITAJIBHOU YCJIYTY B SJIEKTPOHHOM
®OPME

64. TlpemocraBieHHe MyHHLMIIAIbHOW YCIYId B SJIEKTPOHHOU  (opMe
OCYILECTBISETCS. B COOTBETCTBHU C 3TallaMM [epexozia Ha NpPENOCTaBICHUE YCIIyT
(byHKLHI) B 2JIEKTPOHHOM BHUJIE, NPUNAraéMbIMU K PacloOps KEHUIO [TpaBuTEIBLCTBA
Poccuiickoii ®eneparmu ot 17 nexabps 2009 rona Ne 1993-p, u npexycMarpuBaeT
1[Ba JTamna:

[ 3Tam — BO3MOXHOCTH MONyYeHHs MHPOPMALUUA O MyHHIMIIAIBHOU yCIIyre
nocpenctsoM Iloprana;

II sTam — BO3MOYKHOCTH KOIMPOBAHMSI U 3aIIOJIHEHHsI B JJIEKTPOHHOM BHJC
dbopM 3asBIeHMH M HMHBIX JOKyMEHTOB, HEOOXOOMMBIX Ul MONyYCHHS
MYHUIIUNATLHON yCIIyTH, pa3MelleHHbIx Ha [TopTane;

65. IIpu HampaBJIeHUH 3aIpoca O MPeAOoCTaBICHAN MYHUIUIIAIBHON YCIYyTH B
3eKTpOHHON (GopMe 3asBHTENb (QOpMUpYeT 3asBJICHHE Ha MPEAOCTABICHUE
MYHHIUNATGHONW YCIyrd B OpMe 3JNEKTPOHHOTO JOKYMEHTa W IOIITHCHIBACT €ro
3JIEKTPOHHOM TOJIMHUCHIO B COOTBETCTBUM ¢ TpeGoBaHHAMY De/lepanbHOro 3aK0Ha OT
6 ampens 2011 roma Ne 63-@3 «OG6 31eKTPOHHOH MNOIMKCH» H TpeOOBaHUSIMHU
®enepanbHoro 3akona or 27 wmions 2010 roma Ne 210-®3 «OO6 opraHuzanyu
TIPeIOCTABIICHHUS] TOCYJAPCTBEHHBIX M MyHUIUNAIBHBIX yCITYT».

66. IIpy HampaBIeHUH 3aIpoca O MPeAOoCTaBICHUH MYHHUIIUTIAIBHON YCIIyTH B
3JIEeKTPOHHOU (popMe 3asiBUTENb BIPABE MPUIOXKHUTE K 3asBICHUIO O PEJOCTABICHAN
MyHHUIMIAIGHOW YCIYT'M JOKYMEHTBI, YKa3aHHbIE B IIYHKTS 29HACTOSIIEr0
aJIMHHHICTPATUBHOIO perjiaMeHTa, KOTOpble (POPMUPYIOTCS W HAIpPABIAIOTCA B BUAC
OT/IeTbHBIX (halIOB B COOTBETCTBUM C TPEOOBaHUIMHU 3aKOHOIATEIbCTBA.

67. Tlpu HampaBIeHUM 3asBIEHMS U NPUIATAEMbIX K HEMy NOKYMCHTOB B
3JeKTPOHHOM (OpMe IpEeICTaBUTEIEM 3asiBUTEIL, NEeWCTBYIOIIMM Ha OCHOBaHUH
JIOBEPEHHOCTH, [OBEPEHHOCTh JIOJDKHA OBITH MPECTaB/ICHA B dopme INEKTPOHHOTO
JIOKYMEHTa, TIOJMUCAHHOTO JJIEKTPOHHON MOANKCBHIO YIONHOMOYCHHOTO auna,
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BBIJIABILErO (MOANKCABILET0) J0BEPEHHOCTD.

68. B TeueHwe 5 KaleHHapHBIX AHEH C JAThI HarpaBJIeHUsl 3ampoca o
NIPCNIOCTaBICHUN MYHUIMNANBHOH YCIYTHM B 3JIEKTPOHHOM (opMe 3asBHTEND
TIPEIOCTABJIACT B YIOJIHOMOYEHHBIH OPraH TOKYMEHTSI, IIPE/ICTaBIEHHbIe B IIYHKTE
29 aIMUHUCTPATHBHOIO perIaMeHTa.

69.JIn1 00paboTKK IEepCOHANBHBIX NAHHBIX IIPH PETUCTpALUU CyObeKTa
[IePCOHANBHBIX NaHHBIX Ha IlopTalne monxydeHue cornacus 3asBUTENS B COOTBETCTBHI
¢ TpeboBanusMH cTaThi 6 DenepanbHOro 3akoHa or 27 urons 2006 roma Ne 152-@3
«O TepCOHANBHBIX JaHHBIX)» He TPeOYeTCs.

Pazpen III. COCTAB, ITOCJIEAOBATEJIBHOCTH U CPOKU
BBITIOJIHEHMA AJIMUHUCTPATUBHELIX ITPOLIEIYP, TPEBOBAHUS K
HOPAIKY WX BBITIOJIHEHW S, B TOM YMCJIE OCOBEHHOCTHU
BbITTOJIHEHMA A IMUHUCTPATUBHBIX ITPOLIEJIYP B DJIEKTPOHHOM
®OPME, A TAKJKE OCOBEHHOCTH BBITIOJIHEHUS
AJIMUHHUCTPATHBHBIX IMPOLIEJTYP B MHOI'O®YHKLIMOHAJILHBIX
HEHTPAX ITPEJJOCTABJIEHUA I'OCYJJAPCTBEHHBIX U
MVYHHULIUIIAJIBHBIX YCIIYT

I'maBa 21. COCTAB U ITOCJIEAOBATEJIBHOCTH
AJIMHUHUCTPATUBHBIX ITPOLIEYP

70. IlpenocraBnenue MyHHUIMNATBHON YCIyTH BKIIOYAET B ce0s CleyIOLIHe
aJIMUHUCTPATUBHBIE TIPOIIETYPHI:

1) npreM 3asBNeHHS ¥ IPUIOXKEHHBIX K HEMY JJOKyMEHTOB, IIPOBEPKA IIOJHOTHI
U IOCTOBEPHOCTH JOKYMEHTOB, PETUCTPALIHS 3asBJICHUS;

2) mpoBepKa COOTBETCTBHS 3asiBIEHHS M TPEJOCTABIAEMBIX JOKYMEHTOB
TpeOOBaHUAM aIMHHUCTPATHBHOIO PErTTaAMEHTa;

3) (GopmupoBaHHe M HampaBleHHe MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHBI
(opraHu3anum), y4acTBYIOIIHE B [IPEIOCTABIEHUH MyHUIMIATBHOMN YCIYTH;

4) DNpUHATHE pelIeHWss O IPEJOCTAaBIEHHe JKWIOTO IIOMEINEHUS W3
MYHULIUTIAIBHOTO JKUJIMIHOTO (DOHAA Ha YCIIOBHSX COIMAIBLHOrO HaiiMa Wi 00
OTKa3e B MPEIOCTABIEHUHA MyHHUIUIIATIEHOHN YCIIyTH;

71. brok-cxema IpefOCTaBIE€HUS] MYHHLMNAIBHON yCIYTM IpPHBONUTCS B
npuIoXeHH: Ne 2 K HacTosIIeMy aqMUHHCTPATHBHOMY PErJIaMEHTY.

I'naBa 22. ITPUEM 3ASBJIEHMSA U TTPUJIOXEHHBIX K HEMY
JOKYMEHTOB, ITPOBEPKA TTOJIHOTBI 1 IOCTOBEPHOCTHU
JOKYMEHTOB, PETUCTPAILIVS 3ASABJIEHNSA

72. OcHoBanuMeM M1 Hadajla aJMHHHCTPATMBHOM NpOLELYpHl SBISETCS
NIOCTYIUICHHE B YITOJIHOMOYEHHBIN OpraH 3asBJIeHHUS Ha MOJyYeHHe MYyHHIIMIIAILHOMI
YCIIyI' OTHUM U3 CJIEAYIOIIMX CIIOCOOO0B:

a) IyTeM JIMYHOrO 0OpamieH s B YIIOJTHOMOUYEHHBIH OpraH;

0) dYepe3s OpraHM3alMM IOYTOBOM CBs3U. B 3TOM cilydae JIOKYMEHTBI
IIPEICTABIIIOTCSA B KOIMAX, 3aBEPEHHBIX HOTAPUYCOM WIIM ITOJKHOCTHBIM JIMIIOM,
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YIOTHOMOYEHHBIM B COOTBETCTBHH C 3aKOHOJATENBCTBOM HA COBEpIIECHHE
HOTapUaJIbHBIX E€HCTBHIA;

B) nocpenctsoM Iloprana:

73. B nenb nmoctymnneHns (IIOTy4eHHs Yepe3 OpraHM3alliU [IOYTOBOM CBS3H, ¢
TIOMOIIBIO CPENICTB IJIEKTPOHHOM CBS3U) 3asBJICHHE PETHCTPUPYETCS MOKHOCTHBIM
JULOM  YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a PETHUCTPAIMIO BXOAAIIEH
KOPPECTIOHACHIINM, B JKypHalle PETUCTpallud OOpallleHHi 3a IIpeloCTaBIEHHEM
MyHHULUNAIBHOW YCIYyTM WM B COOTBETCTBYIOLIEH HH(DOPMALMOHHON cUCTeMe
SJICKTPOHHOTO YNPABJICHHUS TOKYMEHTAMH OpraHa MECTHOTO CaMOYIIPaBJIeHHS.

74. [lHem oOpaimeHuss 3asBUTeNsI CYUMTAeTcs [aTa PETHCTPALUH B
YTIOJIHOMOYEHHOM OpraHe 3asBJIeHUS U TOKYMEHTOB.

JlHem peructpauuu oOpalleHHs SBISETCS [eHb €ro MOCTYIUISHHS B
YHOJIHOMOYeHHBI! opraH (1o 16-00). [Tpu noctymienun obpamenus nocie 16-00 ero
PEerUucTpanus MPOUCXOAUT CIAEAYIOUIUM pabOYUM JTHEM.

75. JIOMKHOCTHOE JIMIIO YIONHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IpUeM
U PETUCTPALUIO TOKYMEHTOB, yCTaHABINBAET:

a) IpeIMeT OOpallleHHS;

6) COOTBETCTBHE JOKYMEHTOB TpeOOBAaHUSM, yKa3aHHEIM B IyHKTe 31
HACTOSIIIETr0 aIMUHUCTPATUBHOTO pErIAMEHTA.

MaxkcuManbHBIH CPOK BBIOTHEHHS JaHHOTO AEHCTBHUS cocTaBnseT 10 MUHYT.

76. JIOJDKHOCTHOE JMIO YIIOMHOMOYEHHOIO OpraHa CHHMAaeT KOIHU C
JOKyMEHTOB, OTP@KEHHBIX B IyHKTe 29 HaCTOSINEro aJMHHHCTPATHBHOIO
periamenTa Ui GOpMHUpPOBaHHMS JeNa.

77. B chydae BBIIBICHHS B JOKYMEHTaX OCHOBAHUI B COOTBETCTBUH C
IyHKTOM 37 HacCTOSIILIETO aIMHHUCTPATHBHOTO perjiaMeHTa, YBEIOMIIEHHe 00 OTKa3e
HaTpaBseTCS. B COOTBETCTBMM C IIYHKTOM 38 HACTOAILIETO aJIMHHHCTPATHBHOIO
periameHTa.

78. O0muMi CpoK ImpHeMa, perUCTpaliy JOKYMEHTOB COCTaBiIseT He Gonee 30
MUHYT.

79. 3asBUTENIO BBIIAETCS PACIIHCKA B MOJYYEHUH OT 3aBUTENS JOKYMEHTOB C
YKa3aHHWEM UX IEePEYHs U JaThl UX MOIYYeHUS YIIOJTHOMOYEHHBIM OPIaHOM.

80. Ilpm mocTyrieHMH 3asBIEHHS W TPHUIaraeMblX K HEMY IOKYMEHTOB B
YIOTHOMOYEHHBI OpraH IIOCPEICTBOM IIOYTOBOTO OTHPABIEHHS 3asBHTEIIO
HampaBJIs€TCs paclMCKa B IOJNYYEHUH JOKYMEHTOB 3aKa3HbIM IIOYTOBEIM
OTIIPABJICHUEM C YBEIOMIIEHUEM O BPY4YCHHUHU B TeUeHHUE 3 KaJeHAapHBIX JHEH C AaThl
NIOJTyYEHUs 3asIBJICHUS U [IpUJIaraeMbIX K HeMy JOKYMEHTOB.

81. ®@ukcanus pe3yibTaTa BBIIOJHEHUS aIMHUHHCTPATHBHON IPOLELYPHI
OCYIIECTBISAETCA IIyTEM PErUCTpallUd B KypHajle BXOIAILIEH KOPPECIOHIEHIHH
YTIOJTHOMOYEHHOI'O OpraHa 3asiBICHHUS C MPUCBOCHHEM PEruCTPAIlMOHHOW OTMETKHU
(BXomAmIMH HOMEp W Jara), PerucTpaliss B >KypPHale HCXONALIMX JOKYMEHTOB
YTOJTHOMOYEHHOIO OpraHa yBeIOMJIEHHs 00 OTKase B pueMe JOKYMEHTOB.

82. Kpurtepuem npuHATHS pelleHHs sl aIMUHUCTPATUBHOW IPOLIEIYphI
SBJISIETCS KOPPEKTHO 0(OPMIIEHHOE 3asiBIIEHHE B COOTBETCTBUH C TPEOOBAHHUSIMH.

Pe3ynbraToM agMMHUCTPATUBHOW MpOLEAYPHl MO NpPHEMY U PETUCTPAIUH
3asBJICHUS U TOKYMEHTOB SIBJISIETCS 3apPETrMCTPUPOBAHHBIE 3asIBIICHUE U JTOKYMEHTHI B
YCTaHOBIICHHOM IOPSIIKE.
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I'masa 23. IPOBEPKA COOTBETCTBUS 3ASBJIEHUA U
ITIPEJJOCTABJISSEMBIX TOKYMEHTOB TPEBOBAHUSIM
AIMUHHUCTPATUBHOI'O PET' JIAMEHTA

83. OcHoBaHMeM 11 Hauaja aIMHUHHUCTPAaTUBHOM IpOLEIyphl SBISETCS
[IoJIy4yeHue AOKYMEHTOB JOJIDKHOCTHBIM JJUIIOM  YIIOJTHOMOYEHHOT'O Oopraxa,
OTBETCTBEHHBIM 32 NPE/I0CTABIEHUE MyHHIUNATBHOMN YCITyTH.

84. B TCUYCHUE pa6oqero AHs, CICAYIOILIEro 3a JHEM perucrpanuu
IMOCTYITUBIIETO 3a4BJICHHUSI, JOJDKHOCTHOE JIMIO  YIIOJIHOMOYEHHOI'O OopraHa,
OTBETCTBEHHOE 3a MMpeaoCTaBJICHUE MyHI/IHPIHaJIBHOfI yCIIyru, OCYIIECTBIISIET
clieayroiuye ,ZLCfICTBPI}IZ

a) MpOBepseT HaIUYHe AOKYMEHTa, yIOCTOBEPSIOIIEro mNpaBa (IOJHOMOYMS)
IIPpEACTABUTEIA  3aIBUTEJIS (B ciy4ae, cCiin C 3asiBJICHUEM 06pa1uaeTc;1
I[IpeacTaBUTEIb 33.5{BI/ITCJI}I);

6) IIPOBEPSACT KOMILJIEKTHOCTD MMpEaACTaBICHHBIX AOKYMEHTOB Ha COOTBETCTBUE
cheanIBanmeMy INEPEIHIO JOKYMEHTOB, HCO6XOIII/IMI>IX B COOTBETCTBHUHU C ITYHKTOM
29 HacTosA1ero AIMUHUCTPATHBHOT O periiaMeHTa,

B) IIPOBEPSACT KOMIIIIEKTHOCTE JAOKYMEHTOB, KOTOpbIE HAXOOATCSI B
PacliopsHKEHUHM OpPraHOB M (MJIM) OpraHM3aLUH, Y4YacCTBYIOIIUX B IPEeAOCTABICHUU
MYHHHHH&HBHOﬁ yciyru, B Cllydqa€ HX CaMOCTOSITEJIBHOIO MMpeaACTaBIICHUS
3asBHUTECIIEM, U omnpeneisiet I[IEPEYCHDb HH(bOpMaHHH, KOTOPYIO HGO6XOI[I’IMO
3aIIpoOCUTH 11O Cpe€acTBaM MEXBEIOMCTBEHHOI'O I/IH(I)OpMaLII/IOHHOI‘O B3aHMOHeﬁCTBHH;

F) OCYILIECTBIISAET CBEPKY KOITUM JAOKYMEHTOB, IMPpEACTABIICHHBIX 3asIBUTEJIEM C
INOATMHHUKAMHU AOKYMEHTOB, IPEACTABIICHHBIMHU 3asIBUTEJIEM.

85. Kpurepuem npunATHS PELICHU 110 pe3yJbTaTaM IPOBEIEHHBIX
AIMUAHUCTPATUBHEIX I[CI\/'ICTBI/II\/JI SABJISAETCA OTCYTCTBHEC WJIM HaJIU4YHE YKa3aHHBbIX B
IIOAITYHKTE «a» ITYHKTa 38 HaCToAIIero AIMUHHUCTPATUBHOT' O periiaMeHTa OCHOBaHUU
AJIA OTKasa B MPEIOCTAaBICHUU MyHHULUIIATIBHOMN yCIIyTH.

86. Pe3ynsTarom aIMUHUCTPAaTUBHOM IIPOLEOYPHI SBISETCS OTKa3 B
IMpeaoCTaBJICHUU MyHI/II_II/IHaJIBHOﬁ YCIIYI'd HJIA BBISIBJIECHHA HCO6XOIII/IMOCTI> B
(bOpMI/IpOBaHI/II/I U HaIpaBJIEHUHU MEXBEIOMCTBEHHBIX 3alIpOCOB B  OpraHbI
(OpraHu3al|u), y9acTBYIONIME B IIPEIOCTaBICHUN MYHHULIMIIAIIBHON YCITyTH.

87. CmocoboM ¢HKcanmu pe3ynbTaTa BBIOTHEHHS aIMHUHHUCTPATUBHOM
NpOUEenypbl  SBISETCS OQOPMIIEHHBIM B yCTAaHOBIEHHOM IOpsIIKE OTKa3 B
MMpEeaAOCTaBICHUHU M}’HI/II.II/IH&UIBHO?I yciayru, 00 OTMETKa Ha 3asBJICHUH O mepenaydye
B JIaIbHEWINyr0 paboOTy WM BHECEHHE BBIIICOO03HAYEHHOMN uHboOpMaIMK B
MH(QOPMAIIMOHHYIO CHUCTEMY SJICKTPOHHOI'O yNpaBJICHUS JOKYMEHTaMH OpraHa
MECTHOTI'O CaMOYIIpaBJICHUS.

88. Ilpu oTkase B IpenoCTaBICHUH MYHHULHMIIAIBHON YCIYyTH HOJDKHOCTHOE
JIUITO0 YIIOJTHOMOYE€HHOTI'O oprana, OTBE€TCTBEHHOEC 3a npeaoCTaBICHHUE
MYHHULUIIAIBHOW YCIyTH B Te4eHUe 2 pabouymx IHEH MOArOTaBIMBAET U HalpaBJsieT
3asBUTEIIIO UJIA €ro IIPEACTABUTEIIIO YBEIOMIIEHUE 00 oTKase ¢ YKazaHueM IpHYHH
OTKa3za.

89. YBenmomiieHHe 00 OTKa3e B MPeIOCTABICHHMM SKUJIOTO TOMEIeHHS 13
MYHHIHUIIQJIIBHOTO >XUJIHUIITHOI'O (bOHI[a Ha YCIOBHsAX COLIMAJIBHOI'O HaﬁMa.IIOH)KHO
COOCpXKaTth IIOJIHOE HaAMMEHOBAHHUE YIIOJIHOMOYE€HHOI'O OopraHa, IIOATOTOBHUBIIECIO
JITaHHO€ yYBEJIOMJICHUE.
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['naBa 24. DPOPMHWPOBAHUE 1 HATIPABJIEHUE
MEXXBEJIOMCTBEHHbBIX 3ATIPOCOB B OPI'AHBI (OPITAHU3ALIMN),
YYACTBYIOIIME B ITPEJOCTABJIEHUU MYHULIUITIAJIBHOM YCIIYTU

90. OcHoBanWeM I Hayana aJMHHHCTPATHUBHOM IIPOLIEAYPhI  SIBISETCS
MOIy4YeHHE MOKYMEHTOB JOJDKHOCTHBIM JIMIIOM  YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIM 32 IIPEIOCTABIICHHE MyHHUIUIIAIEHON YCIIYTH.

B Teuemme 1 paGouero mHsS, crledylOmero 3a AHEM pErucTpaLuu
[IOCTYNMBIIETO  3asBJI€HHUS, JODKHOCTHOE JIMIIO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBCHHOE 33 IIPEOCTaBJICHHE MYHULUIAIBHON YCIYT'H, OCYILECTBISET
HaIlpaBI€eHHE MEXBEIOMCTBEHHBIX 3allpOCOB B IOCYJapCTBEHHBIE OpPraHbl, OPraHbl
MECTHOTO CaMOYIIPaBJICHUS U MOIABEIOMCTBEHHBIE I'OCYapCTBEHHBIM OpraHaM MU
OpraHaM MECTHOI'O CaMOYTNpaBlICHHWs OpraHU3allMM, B PACHOPSDKEHUH KOTOPKIX
HaXOIsATCA  AOKYMEHTBI, II€pEYHCIIEHHblE B  TIYHKTe 32  HACTOSLIEro
AIMMHHCTPAaTUBHOI'O pErjiaMeHTa, B ClIy4ae, €ClId yKa3aHHbIe JTOKYMEHTHI HE ObLIH
IIPEJICTABJICHBI 3asBUTEJIEM MIIA €r0 IIPEACTAaBUTENIEM CaMOCTOSATEIBHO, B TOM YHUCJIE
B JJICKTPOHHOW (OpME C HCHONB30BaHMEM EIUHOM CHCTEMBI MEXBEIOMCTBEHHOIO
BJIEKTPOHHOI'O B3aWMOJEHCTBHS M IMOAKIIOYAEMBIX K HEH PErHOHAJBHBIX CHUCTEM
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOIEHCTBH.

91. HampaBnenue MeXBEJOMCTBEHHOTO 3ampoca M IIpeCTaBICHHE
JAOKYMEHTOB W HMH(OpMAllM{, TIE€PEYUCIEHHBIX B IYHKTE 32 HACTOSILIEro
aIMAHUCTPATUBHOTO pPErjIaMeHTa, HOIYCKAIOTCS TOJBKO B IEIAX, CBI3aHHBIX C
NPEeIOCTaBIEHUEM MYHUIUNIATFHON YCIIyTH.

92. MexXBeIOMCTBEHHBIH 3aIIpoC O TPEACTaBIEHHH JOKYMEHTOB, YKa3aHHBIX B
MyHKTe 32 HACTOSINEr0o aJMUHUCTPAaTHBHOTO perjaMeHTa, Ul MpeJOCTaBJIeHHUs
MYyHULIMNATbHON YCIyTH c YICIIOJIb30BaHUEM ME)KBEIOMCTBEHHOTO
MH()OPMAIMOHHOTO B3aUMOIEHCTBHS GOPMUPYETCS B COOTBETCTBHHU C TPEOOBaHUAMHU
cratbi 7.2 @enepanbHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3 «O6
OpraHu3alyy NMPeIOCTaBIECHUS IOCY JapCTBEHHBIX U MYHULIMTIATBHBIX YCIYT».

JIOKyMEHTHI u CBEJICHMUS, IIOJTyYeHHBIE e WCIIOJIb30BaHUEM
MEXBEJOMCTBEHHOIO  MH(MOPMAIIMOHHOTO  B3aWMOJEWUCTBHsS, IMPUMEHSIOTCS B
COOTBETCTBUM C HOPMATHBHBIMM IIPAaBOBBIMM aKTaMHU [UIS IIPeIOCTaBICHHS
MYHHIUNIAIBHON YCIYyTH.

93. JIOMKHOCTHOE JIMIIO0 YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIpeOCTaBIeHUE MYHUIUIIATBHON YCIIyTH, npuodIaer OTBETHI Ha
ME@XBEIOMCTBEHHBIE 3aIIPOCHI K COOTBETCTBYIOIIEMY 3ampocy.

B cinydae He mnocTymieHHMs OTBeTa Ha MEXBEJOMCTBEHHBIA 3alpoc B
YCTaHOBJIEHHBIM  CPOK  YIIOJJTHOMOYEHHBIM OpPraHOM IIPUHUMAIOTCS  MEpBHI,
NpeayCMOTPEHHBIE 3aKOHOAaTeIbcTBOM Poccuiickoit @enepanuu.

B ciydae oTcyTcTBHS 3ampaliMBaeMbIX JIOKYMEHTOB B TOCYAapCTBEHHBIX
opraHax, oOpraHax MECTHOIO  CaMOyHpaBJieHHSs W  IOJBEeJIOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpraHaM MJIA OpraHaM MEeCTHOTO CaMOYTpaBJIeHUs OpraHU3aIHsX,
3aABATCIII0 WA €ro MpeaCTaBUTEII0 MOXET OBITH OTKa3aHO B I[IpeaoCTaBICHUA
MYHHULIMIIAIBHOMN YCIyI'H B COOTBETCTBUM C MOAMYHKTOM «I» IyHKTa 38 HACTOSALLErO
aIMUHHUCTPATUBHOI'O PETJIAMEHTA.

IIpy oTka3ze B MpeAOCTAaBICHUH MYHULANAIBHONW YCIyI'HM JOJDKHOCTHOE JIMLIO
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YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPENOCTABJIEHHE MYHHIHIAIbHOMN
YCIyrd B TedeHue 2 pabouMx OHEH co OHS MOCTyIuleHHs MH(OpMArHud 06
OTCYTCTBHM HEOOXONUMBIX CBEICHHH IIOArOTABIUBAET M HANIPABIIAET 3asSBUTEIIO HITH
eT0 MpeCTABUTEIIO YBeIOMIIEHHE 00 0TKa3e ¢ yKa3aHWeM IPUYHH OTKAa3a.

94. PesynpraToM aJAMUHHCTPAaTUBHON MNpPOLELYPHl SBJISIETCS IOJydYEeHHE B
paMKax MEeXBEJIOMCTBEHHOIO B3aMMOEHCTBUS HHGOpMaluk (JOKYMEHTOB),
HEeOOXOAMMOM IJIs PeI0CTaBICHUSI MyHULIMITATBHON YCIYTH 3asiBUTEIIO.

95. Cnocobom ¢ukcanuu pesynpTaTa aIMHHHUCTPATHBHOM IPOLIELYDPBI
ABnseTcs (uKcanus (akTa MOCTYIUICHHS] JOKYMEHTOB U CBEJIEHUM, MMOJTyYeHHBIX B
pamMKax MeXBEIOMCTBEHHOI'O B3aUMOAEUCTBUS, HEOOXOAUMBIX IUIS MPEAOCTABIECHHUS
MYHHUIUIIAIBHOM YCIIyTH, B KypHalle PErUCTpalMU MOCTYIUICHHS OTBETOB B paMKax
MEXBEJOMCTBEHHOT'O B3aUMO/IEHCTBHS UM BHECEHHE COOTBETCTBYIOIINX CBEICHHUH B
MHOOPMALMOHHOIO CHCTeMY OJJIEKTPOHHOIO YIpaBjeHHs J[JIOKyMEHTaMH OpraHa
MECTHOI'O CaMOYIIpaBJICHHUS.

I'JIABA 25. ITPUHATHE PEIIEHMA O IIPEJOCTABJIEHNU (Ob
OTKASE B ITPEJOCTABJIEHVI) MYHULIUITAJIBHOU YCJIIVI'U U BBIJIAYA
3ASBUTEJIIO PE3YJIbTATA

96. OcHoBaHMeM [UIs Hayala aAIMHHHCTPATHBHON MPOIEIYpPHl SBIAETCS
HaJlM4YMe IIOJIHOIO IIaKeTa JAOKYMEHTOB, HEOOXOOWUMOTO IS IpeIOCTaBICHHUS
MYHULIMIIAJIIBHOW YCIIyTH.

97.B TteueHue 18 paHeW mMmocie MOJTy4YeHHS IIOJIHOTO ITaKeTa JTOKYMEHTOB,
HEOOXOIMMBIX Ui TIONYYEHUS MYHHUIMIIAIBHOM YCIYrd, MOJDKHOCTHOE JIKIIO
YIIOJJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEedOCTaBICHHE MYHUIIUNAIbHON
YCIIyI'H, OCYILECTBJISIET IPOBEpPKY IPEeACTABICHHOM [OKYMEHTAllMM Ha IpeIMeT
BLISIBJIEHUS] OCHOBAaHUM i1 OTKa3a B IPEJOCTaBIEHWHM MYHUIUIAIBHOW YCIYTH,
YCTAaHOBJIEHHBIX B ITyHKTe 38 HACTOAIIEro aIMUHHCTPATHBHOIO perjamMeHTa, U B
Clly4ae OTCYTCTBHSI JAHHBIX OCHOBAaHHH OCYIIECTBISET TOUCK M IOATOTOBKY
3alpallrMBaeMbIX CBeJeHUH, odopmiiseT Ha OJlaHKe aJMUHUCTPALMK XOMYTOBCKOIO
MYHHIMIIATBHOTO 00pa30BaHUS.

98.B ciyyae BbIsIBIEHHS B XOA€ IPOBEPKHM OCHOBAaHMM M OTKasa B
IIPeOCTaBIEHUH MYHULIMTIATHHON YCIIYTH, YCTAHOBJIEHHBIX B ITyHKTE 38 HACTOSALIETO
aJIMUHUCTPATUBHOTO pEeriIaMeHTa, JODKHOCTHOE JIMIIO0 YNOJHOMOYEHHOIO OpIaHa,
OTBETCTBEHHOE 3a NPEeIOCTaBICHHEe MYyHUIIUNIAIBHON YCIyr'H, B Te4eHHe 2 pabouux
oHel co paHA OGOpPMIIEHHS COOTBETCTBYIOIIMX JOKYMEHTOB, SIBISIOLIMXCS
pe3yJbTaToM TPEeIOCTABICHHUS MYHULUINAIBHON YCIyTH, HaIpaBIseT 3asBUTENIO
OTKa3 B MPEJOCTABIEHUN MYHULIUITAIbHON YCITyTH.

99. Pe3ynapTaTOM aJIMHHHUCTPATHBHOW TMpOIENyphl SBISETCS  BblJava
3asIBUTENII0 OTKa3a B IPEJOCTABICHUU MYHUIUIAIBHON YCIYTM WM 3aKIIOYEHHUE
JOTOBOpA COIMAJIBLHOTO HaiiMa Ha TPEIOCTaBIEHUE JKUJIONO IIOMELIEHUS W3
MYHITUTIAJTBHOTO KUTHIITHOTO (OH/A.

CrocoboM (uKcaluu SBJISETCS perucTpaius B MHQOPMALMOHHOHN CHCTEME
ANIEKTPOHHOIO YIpaBICHUS [IOKYMEHTaMH OpraHa MECTHOIO CaMOYIIpPaBJICHUS
COOTBETCTBYIOILIETO PEILICHUS.
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Kpurepruem npuHATHS pelIeHHs M0 aAMHHHUCTPATHBHOMN IPOLENype SBIAETCS
HaJlAYW€e OCHOBAaHHWM JJIsi OTKa3a B IPEJOCTABICHHUH MYHHUIMIIAIBHON YCIIyTH,
YKa3aHHBIX B ITyHKTE 38 HACTOSILIEro aAMUHUCTPATHBHOTO perjlaMeHTa.

100. IIpy noOCTymIeHHM IOJHOTO TaKeTa JIOKYMEHTOB, YIIOJHOMOYEHHBIH
CIEIMaTUCT OTAesIa IPaJOCTPOUTEIHCTBA.3eMENIbHBIX U UMYIIIECTBEHHBIX OTHOIIEHU
IIPOBEPSIET  COOTBETCTBUE  IIPEACTABICHHBIX  JOKYMEHTOB, YCTaHOBJIEHHBIM
TpeOOBaHMSAM M HOpPMaM JEWCTBYIOIIETO 3aKOHOAATENLCTBA. IIpU OTCYTCTBHH
OCHOBAaHMH, [UId OTKa3a YyKa3aHHBIX B 1. 39 HacTOAIIEro perjameHTa
YIIOJTHOMOYEHHBIN CIIELIMAIIUCT B TEYEHUHU 2 pabouuX JHEW C MOMEHTa PEeTrUCTpaIldH
JIOKYMEHTOBIOTOBUT IIPOEKT IOrOBOPA COLIMATBHOTO HaMMa.

VYTIOJTHOMOYEHHBIM ClEeLUaTuCT B TeYeHHe 1 JHA C MOMEHTa T'OTOBHOCTH
JOKYMEHTOB yBEJOMIISIET 3asBUTENI O TOTOBHOCTH JOKYMEHTOB W TMpeiaraeT B
Te4eHue 3 —X THEeW ¢ MOMEHTa YBEIOMJICHHS MOJyYUTh HEOOXOIUMBIE TOKYMEHTHI.

[Ipy mnonydeHuM pesynbTaTa IMPENOCTABICHUS MYHHIMIAIBHONH YCIyTH
3asBHUTENIb WM €ro IIPeACTaBUTENb B JKypHalle BXOMSIIEH U HUCXOMSIIeH
KOPPECIIOHAEHIIMN CTaBUT MOMAIUCH U JaTy MOJY4YeHUs JTOKYMEHTa.

B ciny4yae HesiBKM 3asBUTENS B TE€UEHHE BPEMEHH, YKA3aHHOTO CIIEIIHAIUCTOM
oTnena Uil TOJYYEHHs pe3yibTaTa MPEeAOCTaBICHHS MYHUIMNAIbHOW YCIYyTH, a
TaK)Xe B CIy4yae OTCYTCTBUSI BO3MOXXHOCTH YBEIOMJICHHS 3asBUTENSI IOCPEICTBOM
Tele(OHHOM CBSI3U IO HMCTEYEHHUH TPEX IHEH C NaThl TOJYYEHHUS CIEelHaTUCTOM
oTzena pe3yjbTara MPefOCTaBICHHUs] MYHULMIIAIBHOW YCIYyrd, MOATOTOBIICHHBIE
JNOKYMEHTBl HaIpaBJISIOTCS YIIOJHOMOYEHHBIM CIELUATMCTOM 3asBUTEINIO 110 MOYTe
3aKa3HbIM ITUCHbMOM C YBEJIOMJIEHHEM O BPYUYEHHUH.

[Tpu moy4YeHuy 3assBUTENIEM JOTOBOpa COIMATBHOTO HaiiMa, 3asBUTENb 00s513aH
B TeYeHUe 3-X JHEeW ¢ MOMEHTa MOJIy4eHHUsI JOTOBOpa BEPHYTH YIIOJIHOMOYEHHOMY
CICLIHATUCTY 2 DSK3eMIUIspa IMOANKUCAHHOTO JOroBopa JIMOO IHCbMEHHEIE
BO3pa)XeHUs] IO TIOBOJAY €ro 3akiroyeHus. B ciydae He Bo3Bpara 3asBUTEIEM
NOJNMKUCAHHOTO JOTOBOpa B CPOKH, YCTAaHOBJIEHHBIE HACTOSIIUM ITyHKTOM
periaMeHTa, peleHrne KOMUCCHH O MPEAOCTaBIECHUH KUJIOTO ITOMEIIEHUS CYUTAETCS
AHHYJIMPOBAHHBIM.

[Ipy monmucaHuu OOTOBOpa 3asBUTENIEM, YIIOJHOMOYEHHBIHM CIEIHAIUCT B
TeyeHue 1| pabodero [HA HaOpasisgeT JIOTOBOp Ha TMOAIMCaHWE IJlaBe
aJIMUHUCTpAIK XOMYTOBCKOTO MyHHIIMIIATHHOTO 00Pa30BaHHU.

B Teuenuu 1 paboyero OHS C MOMEHTa NOJNHCAHMS JOrOBOpa IJIAaBOU
aJIMUHUCTPAIlMM U PETUCTPALlMU €ro B IOPUIUYECKOM OTHAEJE YIIOJIHOMOYEHHbIH
CHEIHAINCT OCYIIECTBIISIET yYBeIOMJIEHHUE 3asBUTENSI O TOTOBHOCTH TOKYMEHTOB M
npeajiaraeT B TeUeHue 3 JHeW MOIyIUTh UX JTUYHO.

[Ipy monydeHWH pe3yibTaTa IPEeJOCTaBIEHUS MYHHMIUIAIBHOW YCIyTH
3asBUTEIb WM €r0 NPeICTaBUTEIh B XypHaJle ydeTa JOrOBOPOB CTaBHUT MOMIUCH U
JaTy TOTy4eHUs TOKyMEeHTA.

MakcHMabHBIN CPOK HCIOJHEHHS JaHHOM aJIMHUHHUCTPATHUBHOW IIPOIEIYPHI
cocraBisser 30 maHedl CO JHA TIOCTYIUIEHHUS JOKYMEHTOB YIIOJTHOMOYEHHOMY
CIELUAIIUACTY.

[Tocne MOAMUCAHUS JOroBOpa YIOJHOMOYEHHBIM CIELUATHUCT OCYIICCTBISET
nepeiady JKUJIOrO TMOMEIICHUs 3asBUTENIO C 00s3aTeNbHBIM TOJNKMCAHUEM aKTa
npueMa — nepenadu. Ilepenada nomerieHust OCYIIECTBIIAETCS HE TIO3HES NHS Havalia
CpOKa JJOroBOpa YKa3aHHOTO B JIOrOBOPE COLMAIBHOrO HalMa.
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101. JIo/mKHOCTHBIE JHIa YIIOIHOMOYEHHOTO OpraHa HECYT IEPCOHAIIBHYIO

OTBETCTBEHHOCTD, 3aKpPEINIEHHYIO B UX JOJIXKHOCTHBIX HHCTPYKIHUAX B COOTBETCTBUH
C Tpe6OBaHI/IHMI/I 3aKOHOJAaTeJILCTBA.

Paznen IV. ©OPMBI KOHTPOJU\Ii 3A TIPEAJOCTABJIEHMEM
MVYHMITUTIAJIBHOU YCIIYTU

['nasa 24. [IOPAOK OCYIUECTBJIEHMS TEKVILEIO KOHTPOJII
3ACOBJIIOJEHUEM U UCITOJTHEHWMEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMU JIMLIAMU TTOJIOXXEHUU A JIMUHHUCTPATHUBHOI'O
PEI'JTAMEHTA U UHbIX HOPMATHBHBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIIMX TPEBOBAHUS K ITPEIOCTABJIEHUIO
MYHULIMITAJILHOM YCIIYTU, A TAKXKE I[MTPUHSITUEM UMM PEILIEHUIA

102. Texyuwii KOHTPOJIb 3a COOGNIOEHHEM IOCIEN0BATEILHOCTH JIEUCTBHH,
ONpPENCNCHHBIX  aIMHUHUCTPATUBHBIMM  NPOLEAYpaMH TI0  IPEIOCTABIECHUIO
MyHUUUNANIBHOW YCIyTM M TIPHHATHEM pEINEHMH JOJDKHOCTHBIMU  JIHIIAMHU
YIIOJIJHOMOYEHHOTO opraHa OCYILIECTBIISETCS JOJDKHOCTHBIMH JTULaMHU
YTOJIHOMOYEHHOIO OpraHa, HaJeJIeHHBIMU COOTBETCTBYIOIIUMHU ITOJHOMOYHUSIMH,
IIyTeM pacCMOTPEHHs OTYETOB MODKHOCTHBIX JIMI] YIOJIHOMOYEHHOIO OpraHa, a
TaKXKe PaCCMOTPEHHUS Kanob 3asBUTENEN.

103. OcHOBHBIMH 3aJa9aMK TEKYILETO KOHTPOJIS SIBIISIOTCS:

a) obecrieueHHe CBOEBPEMEHHOIO ¥ KadeCTBEHHOTO IPeNOCTABICHHS
MYHHIUIIAIBHOU YCIIYTH,

0) BbIABIEHHE HApyIIEHHH B CPOKaX M KayecTBE IpeJOCTABICHHUS
MYHHUIUNAIBHOUN YCIyTH;

B) BbIABIEHHE WU YCTPaHGHHe [PHYHH M YCIOBHi, CIOCOOGCTBYIOIIUX
HEeHaJUIeXalleMy MpeI0CTaBIEHUI0 MyHUIUITAIBHON YCIIYTH;

r) TNPHHATHE Mep [0 HajIekalleMy MpPeJOCTABIEHHI0O MYyHHIHIAIBHOMN
YCIIyTH.

104. TeKyImuii KOHTPOJIb OCYLIECTBISETCS HA IIOCTOSIHHONW OCHOBE.

['maBa 25. ITOPAJIOK U ITEPUOJVYHOCTDH OCYIECTBJIEHUS
ITJTAHOBBLIX 1 BHEITJTAHOBBIX ITPOBEPOK ITOJIHOTEI U KAUECTBA
ITPEJJOCTABJIEHU S MYHULIMIIAJIBHOM YCJIYT'U, B TOM YUCJIE
ITOPSIIOK Y1 @®OPMbI KOHTPOJIA 3A ITOJTHOTOM Y1 KAUECTBOM
[TPEJJOCTABJIEHWA MYHMIIUTIAJIBHOM YCJIVIU

105. KoHTponb 3a NOJHOTOM U KA4eCTBOM IPEIOCTABIIEHUS IOJKHOCTHBIMU
JUUAMH  YTIOJJHOMOYEHHOIO OpraHa MYHULMIAIBHOW YCIYTH OCYIIECTBISETCS
KOMUCCHUEN.

106. CocraB KoMuccuu yTBepkmaeTcss akTOM YIOJHOMOYEHHOIO OpraHa, B
KOTOPYIO BKJIIOYAOTCS MYHHILMIAIBHBIE CIy’KalllMe yIOJTHOMOYEHHOTO OpraHa, He
Y4aCTBYIOIIKE B IPENOCTABICHUM MYHULIUIIATBHON YCIIYTH.

107. Ilepoan4HOCTh MPOBEACHUSI MPOBEPOK 32 MOPSIAKOM IMperoCTaBIeHUS
MYHUIIUTIAIBHOM YCIIyTH HOCUT TUIAHOBBIN XapakTep (OCYyLIECTBIAETCS HA OCHOBAaHUU
IUIAaHOB pabOThI) W BHEIUIAHOBBIM XapakTep (IPH BBIABICHUU (AKTOB HapyLIEHUS
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AOJUKHOCTHBIMH  JIMLAMH  YIIOIHOMOYEHHOTO OpraHa MOpSIKa IIPEIOCTaBIEHHS
MYHULHIIAIEHON yCIyr).

108. Cpox mnpoBenenuss mpoBepku u obopmieHusT akTa cocrasiser 30
KaJeHIapHEIX JHEeW CO IHsA Hadyajia NpoBepKd. J[Hem Hauyala IPOBEPKU CUMTAETCS
ACHb YTBEPIKICHUS aKTa O Ha3Ha4YCHHUH NPOBEPKHU. B ciiyuae obpamienus 3asBurtens B
HEJsIX  OpraHU3allid W IPOBEACHHUSI BHEIIAHOBOM INPOBEPKM aKT O HA3HAYCHHH
MPOBCPKH yTBEpKIaeTCs B TedeHne 10 KaleHIapHBIX JHEH ¢ MOMEHTa KOHKPETHOTO
O0palleH s 3asBUTES.

109. Ilo pesynsraram mpoBenenws IIPOBEPKH 3a IOPSAIKOM IIPEIOCTaBICHUS
MYHHLHUIAIBHON yCTYTH O(OPMIISETCS aKT IPOBEPKH, B KOTOPOM OIHMCHIBAIOTCS
BBISBJICHHBIC HEJJOCTATKHU U MPEIOKEHHS 110 X YCTPaHEHHIO.

110. 3asBuTens yBemomusieTcs o pesyibTaTax IIPOBEPKH B TedeHue 10
KaJICHIAPHBIX HEH CO IHS PUHATHS COOTBETCTBYIONIETO PEIICHHUSL.

I11. BHennanoBble MPOBEPKH OCYLIECTBIAIOTCS II0 PEIIEHUIO PYKOBOIHTEIS
YHOIHOMOYEHHOTO OpraHa B CBSI3U C INPOBEPKOH yCTpaHEHHs paHee BbISBICHHBIX
HapylIeHUH, a TakXke B Clydae MOJydeHHs >Xano0 Ha meicTBUS (Ge3neiicTBHE)
AOJKHOCTHBIX JIKII YIIOJTHOMOYEHHOTO OpraHa.

112. TlnaHOBBIe IPOBEPKM OCYIIECTBISIOTCS HA OCHOBAHHUH NIOJYTOOBBIX WM
TOZIOBBIX ILIAHOB Pa0OTHI yTIOTHOMOYEHHOTO OpraHa.

113. Ilo pesynbTaTam HpOBeIEHHBIX TPOBEPOK B CIIydyae BBISBJICHHS ¢bakToB
HapyIICHUS NIPaB U 3aKOHHBIX HHTEPECOB 3asBUTENEH OCYIIECTBISETCS MPHBICYEHHE
BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit @eneparun.

['nasa 26. OTBETCTBEHHOCTB JJOJDKHOCTHBIX JIML] OPTAHA
MECTHOI'O CAMOVYTIPABJIEHUS 3A PELIEHWS U JIEACTBUS
(BE3JIEMCTBUE), [IPUHUMAEMBIE (OCYIIECTBJISIEMbBIE) UMM B XOJIE
TITPEJIOCTABJIEHUSI MYHUIUITAJIBHOM YCJIYTU

114. O6s13aHHOCTE COOMIOAEHHUS TTOJIOXKEHUIMA HaCTOSIIEr0 aAMUHUCTPATUBHOIO
periaMeHTa 3aKpelyIsieTCs B JOJDKHOCTHBIX perjiaMeHTaX JOJDKHOCTHBIX JIHI]
YIIOJIHOMOYEHHOT'O OpraHa.

115. Tlpu BhISBIEHUM HapylIeHWH IIpaB 3asBHTENEH B CBS3U C WCIOJHEHHUEM
HACTOSILIETO ~ aIMUHUCTPATHBHOIO  perjlaMeHTa BHHOBHBIE B  HapylIeHHH
JOJDKHOCTHBIC JIMLA YTIOJITHOMOYEHHOIO OpraHa MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit ®enepanmy.

I'masa 27. IIOJIOXXEHUSI, XAPAKTEPU3YIOIUE TPEBOBAHUSA K
ITOPAZIKY U ®OPMAM KOHTPOJIS 3A ITPEJIOCTABJIEHUEM
MYHULIUITIAJIBHOU YCJIVTU, B TOM YUCJIE CO CTOPOHBI

3ASIBUTEJIEN, UX OB BEJVMHEHWI U OPT AHU3AITUEN

116. KonTpone 3a mpemocTaBieHHeM MyHUUMNATBLHON YCIyTH CO CTOPOHEI
rpakaaH, ¥WX OObENMHEHWH M  OpraHM3alMil  OCYIIECTBISETCS  IyTeM
MH()OPMUPOBAHUS YIIOJTHOMOYEHHOTO Oprasa o (hakTax:

HapyIIEHUs [IpaB U 3aKOHHBIX UHTEPECOB 3asiBUTENIEH pellleHHeM, IelCTBHEM
(GespmerictBuem) IlpaButenscTBa MpKyTckoil 06JacTH, YIIOJHOMOYEHHOTO OpPraHa,
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€r0 TOJDKHOCTHBIX JIULL;

HapyIICHUs IOJIOXKEHHH HACTOAIIEr0 aAMHHHCTPATUBHOIO periiaMeHTa Wiu
HWHBIX HOPMaTHUBHBIX IIPAaBOBBEIX aKTOB Poccuiickoii Denepanuy, yCTaHABIHBAIOIINX
TPeOOBaHMUS K IPeJOCTaBIEHHIO MYHUIUNAIBHON YCIIyTH;

HEKOPPEKTHOTO MOBEAEHMSI JOJDKHOCTHBIX JIMI YIIOJHOMOYEHHOTO oprasa,
HapyIllCHUA TPABUIl CIY)XEOHOH OSTUKH NpHM MpeaoCTaBIeHHH MYHULATIATEHOMN
YCIIyTH.

117.  Undpopmaumo,  ykasamnylo B nyHkre 131  HacTosmero
aIMUHUCTPATUBHOTO pPEIJaMeHTa, 3asBUTENM MOTYT COOOIIHTL IO TenedoHaM
YHOTHOMOYCHHOTO  OpraHa, yKasaHHRIM B  MmyHKTe 17  HacTosIero
dIMHHUCTPATUBHOTO PErIaMeHTa, Wi Ha O(HIMAIbHOM calTe YIOIHOMOYEHHOTO
OpraHa B HH()OPMAaIIHOHHO-TENEKOMMYHUKAIIMOHHOM CeTH «HMnTepHeTY.

118. Cpoxk paccmotpenus obparenuii co CTOPOHBI I'paXkJaH, UX 00BEIUHEHUI
¥ OpraHM3anui cocrapiser 30 KaleHIapHBIX JHEH ¢ MOMEHTA UX perucTpanuu.

JlHeM peructpaiu oGpalleHHs sBuseTcs eHb ero IIOCTYIVICHHSI B
YIOIHOMOY€EHHEBIH opraH (1o 16-00). Ipu nocrynienun obpamenus nocie 16-00 ero
PETUCTpanys NPOUCXOIUT CIEAYIOIIMM PabOYUM THEM.

119.  Kontpons 3a  mpenocrasieHuem MYHUUHINAIBHON  yCIyTu
OCYIIECTBIIAETCS B COOTBETCTBHH C JEHCTBYIOIINUM 3aKOHOIATEIHCTBOM.

Paznen V. IOCY IEBHBIN (BHECY JEBHBII) TTOPSTOK
OBXAJIOBAHUS PEIIEHUM U IEMCTBUI (BE3IEMCTBUST) OPTAHA,
HPEJJOCTABJIAIOIIET'O MYHULIMIIAJIBHYIO YCIIVTY, A TAKXE
JAOJDKHOCTHBIX JIALL, MYHULIMITAJIGHBIX CJTYXAIIMX

['nasa 28. OBXXAJIOBAHME PEIIEHUN U IEUCTBUI (BE3IEMCTBHS)
YIIOJJHOMOYEHHOI'O OPI'AHA, A TAKXXE JIOJDKHOCTHBIX JIMI]
YTIOJITHOMOYEHHOI'O OPTAHA

120. Ilpexmerom nocymeGHOro (BHeCYneGHOr0) 0GKATOBAHMS 3aSBHTENISIMH
WM UX TPECTaBUTEISIMU (Jlajiee — 3aMHTePEeCOBAHHBIE JIMIA) ABIISIOTCS PEIIeHUs |
nefictBusl (Ge3melcTBHE) YIIOTHOMOYEHHOTO OpraHa, a TAKKE JOJKHOCTHBIX JIHIL
YIOJIHOMOYCHHOTO OpraHa, CBS3aHHBIE C NPENOCTABICHHEM MyHHLHUTAIBHON yCITyTH.

121. C uensr0 o006aJoBaHus pelieHuii u aeicTBui  (Oe3meiicTBuHs)
YTOJIIHOMOYEHHOTO OpraHa, a TaKKe JOJDKHOCTHBIX JIMI] YIIOJHOMOYEHHOIO OpraHa
3aMHTEPECOBAHHOE JIMLO BIpaBe OOPAaTUTHCA B aIMUHHCTPAIUIOXOMYTOBCKOTO
MYHUIIUNIATBHOTO 00pa3oBaHUs C 3asBICHHEM 00 O06KaJlOBaHHH pEIICHHH |
necTBuii (Oe3melCcTBHSA) YIOMTHOMOYEHHOIO OpraHa, a TaK)Ke JOJIKHOCTHBIX JIHII
YIOTHOMOYE€HHOI0 OpraHa (Jajuee — xano0a).

122, Wudopmanmo o mOpsake TMOZa4d M PACCMOTPEHHS  HKAIOGHI
3aWHTEPECOBAHHBIE JIUIA MOTYT IOJYYHTh:

a) Ha CTeHJAaX, pACHOJOXKEHHBIX B  IIOMEIIEHHSIX, 3aHMMAEMbIX
YIOJTHOMOYEHHBIM OPraHOoM;

0) Ha OQHIMaNTBHOM CaiiTe YIONHOMOYEHHOrO OpraHa B HH(OPMALHOHHO-
TEJICKOMMYHUKAIIMOHHOH ceTu «HTepHeT http://khomutovskoe-mo.ru,

B) nocpencteoM [lopraia.

3aMHTepecOBaHHOE JIUII0 MOXET OOpaTHUTHCS C KajloOOM, B TOM YHUCIE B



20

CIIeIYFOLIUX CITyJasx:

a) HapyllleHHEe CPOKa PerucTpalliy 3asBICHUs 3asgBHTENS O NPENOCTABICHUU
MYHHUIUTIATBHON YCIIyTH;

0) HapyllleHUe CpOKa MPeIOCTaBICHNUS MyHUIIUNIAIBHON YCIIYTH;

B) TpeboBaHHWE y 3asBUTENss JOKYMEHTOB, HE IIPelyCMOTPEHHBIX
HOPMAaTHBHBIMK TIpaBOBBIMH akTamMu Poccuiickori ®enepanvu, HOPMaTHBHBIMH
IpaBOBEIMH akTaMd VpKyTCKO# 001acTh, aKkTaMH aJMUHUCTpanuu XOMYTOBCKOTO
MYHHUIMIIATBHOTO 00pa30BaHys, HACTOSAIIMM aIMUHUCTPATUBHBIM PErTIaMEHTOM UL
IpeIOCTaBICHUS] MyHULIUIIAIBHOM YCIIYTH;

r) OTKa3 B NpHeMe JOKyMEHTOB, NPENOCTaBlIEHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM [PaBOBbIMH akTaMH Poccuiickoii @enepaiiid, HOPMAaTHBHBIMU
TIPaBOBBIMH aKTaMH MIPKYTCKO# 061acTH, akTaMd aJIMUHUCTpaliy XOMYTOBCKOIO
MYHHIMIIATBHOrO 00pa3oBaHusl IJIS IIPeJOCTaBICHHS MYHHIMIAIBHOH YCIyTH, Y
3asIBUTEIIS;

) OTKa3 B MPEIOCTaBIeHNH MYHUIMIIAILHON yCIyTH, €ClIM OCHOBaHMS OTKasa
He TIpeLyCMOTPEHBI (eepalbHBIMU 3aKOHAMU ¥ IPUHSATHIMUA B COOTBETCTBUM C HUMU
MHBIMA  HODMATHMBHBIMH  MNpaBOBbIMH  akTamu  Poccumiickoir —~ ®enepauuy,
HOPMATUBHEIMH MPABOBBIMH aKkTaMi VIpKyTCKOM 00nacTd, akTaMH aJMHHMCTPaliy
XOMYTOBCKOTO ~ MYHHILMNAIBHOrO  00pa3oBaHms, a  TaKXkKe  HaCTOSLIMM
aJIMAHUCTPATUBHBIM PErVIAMEHTOM,;

e) 3aTpeGOBaHME C 3asBUTENS [IPU MPENOCTABICHUN MYHHULHUIIANTBHON yCITyTH
MIaThl, He [PeIyCMOTPEHHOW HOPMATHBHBIMH IIPABOBEIMH akTamy Poccuiickoi
Qejepalii, HOPMAaTUBHBIMM MpPABOBBIMH aKTaMH VIpKyTckod 001acTH, aKTamu
aIMHUHACTpAlUE XOMYyTOBCKOrO MyHHIIUIIATLHOIO 00pa30BaHHU;

’K) OTKa3 IOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa B HCIpPaBICHUH
JIONYILIEHHBIX OIEYaTOK M OIMOOK B BBIJAHHBIX B PE3yNbTaTe MPCAOCTABICHHA
MYHUIIMNATGHOW YyCIYrd IOKyMeHTaX IMOO HapylleHHWe YCTaHOBJICHHOIO CpOKa
TaKWUX MCIPaBICHUMN.

123. ¥Kamoba MOXKeT ObITh MOJaHa B MUCHMEHHOM ¢GopMe Ha OyMaXHOM
HOCHTEJIE, B SJIEKTPOHHOM OpMe OJIHUM K3 CIIETYIOIIUX CIIOCO00B!

a) TMYHO TI0 axpecy: VpkyTckas 061acTh, MpKyTCKui paiioH, ¢. XOMYTOBO, YII.
Kuposa, 7 «a»; Tenedon: 8(3952)696-501, daxc:8(3952)696-501;

0) yepe3 OpraHU3alMyi IOYTOBOH CBSI3H;

B) C HCIOJb30BaHHEM HH(OPMALHOHHO- TeJIeKOMMYHUKAIIMOHHON  CeTH
«HTEepHET!

snexTponHas noura: AdmKhom@yandex.ru;

odUIMATBHEIH CalT yIOITHOMOYEHHOTo opraHa: http: //khomutovskoe-mo.ru;

nocpenctsoM Iloprana;

124. Tlpuem *xano0 B NMHUCPMEHHOW (opMe TaKkKe OCYIIECTBICTCA B MECTC
IpefOCTaBIeHHs MYHHIMNATbHOM ycnyrd (B MecTe, TIae 3asBUTENb TOj@Ball
3asBlIeHWE Ha MOJyYeHHe MYyHHUIMNAIbHOW YCIyTd, HapylICHHE TOpAJKa KOTOPOM
obxamyeTcsi, nuOO B MecTe, IJe 3asBHTEIEM IOJNYy4eH Ppe3yJbTaT yKa3aHHOM
MyHHMIUITATBHON YCITyTH).

[IpueM xano® OCYIIECTBISETCS B COOTBETCTBHH C rpahuKOM IpHeMa
3asiBUTEIEN.

125. ¥Kanob6a MoxeT OBITH MOJaHa TPU JUYHOM MpHUEME 3aUHTEPECOBAHHOTO
muna.  IlpieM  3aMHTEPECOBAHHBIX NIl B aAMHMHHUCTpallH XOMYyTOBCKOIO
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MYHHMLUIIAIBHOTO 00pa30BaHUAOCYLIECTBISIET IIIaBa aJMUHHUCTPALIUYU, B CIy4ae €ro
OTCYTCTBHA  —  3aMECTMTeNb [JaBbl aJAMHHHCTPALMHd HIH  PYKOBOMHTENS
YTIOJITHOMOYEHHOTI'O OpraHa.

126. Ilpuem 3auHTepecoBaHHBIX JHIl | 1aBO aIMUHHCTPalUA XOMYTOBCKOI'O
MYHHULANATBHOTO 00pa30BaHusl MPOBOAMTCS 110 IPEABAPUTENLHON 3alUCH, KOTOPAs
OCYHICCTBIISETCS 110 TenedonHy: 696-501.

127. Tlpm 7nu9HOM mipHieMe oGpaTHBIIEECs 3aMHTEPECOBAHHOE  JIMIIO
IPENBABIACT TOKYMEHT, YAOCTOBEPSIOIIHI €ro JUYHOCTb.

128. JKanoba nomkHa comepxars:

a) HauMEHOBAaHWE OpraHa, IIPEJOCTABISIONIET0 MyHHIUITAIBHYIO yCIIyTy,
AOJDKHOCTHOI'O JIMIIa OpraHa, MpPeIOCTaBIISAIOIEr0 MYHHUIMIAIBHYIO YCIyTy, JTHOO
MYHHULHUNAIBHOTO CIY)KaIllero, peuleHuss U JeiictBus (Oe3meiicTBHE) KOTOPHIX
00XKaITyroTCS;

0) damummio, MM, OTYECTBO (€CIU MMeETCs), CBEIEHHs O 3aHHTEPECOBAHHOM
JMle, a TakkKe HOMep (HOMepa) KOHTakTHOro TenedoHa, azapec (apeca)
3JIEKTPOHHOH MOYTHI (MIPU HAJTMYMM) U TIOYTOBBIN A/IpeC, IO KOTOPHIM JODKEH OBITh
HalpaBJieH OTBET 3aUHTEPECOBAHHOMY JIHILY;

B) CBeleHMs 00 OOXalTyeMBIX peLIeHHsX W JeiicTBusax (GesneiicTBUM)
YTOJTHOMOYEHHOTO OpraHa, JI0JKHOCTHOTO JIUIA YIIOJTHOMOYEHHOIO OpraHa;

T) 0BOJbI, HA OCHOBAaHWHM KOTODPBIX 3aHMHTEPECOBAHHOE JIMIO HE COTJIACHO C
pelIeHNeM U NelcTBrEM (Oe3aeliCTBHeM) YIIOJIHOMOYEHHOIO OPraHa, JOKHOCTHOTO
JMIa YIOJHOMOYEHHOIO OpraHa. 3aWHTEPEeCOBAaHHBIM JIULIOM MOTLYT OBITh
NPEACTaBJICHbl  MOKYMEHTHl (NpH  HAIWYHMH), T[OATBEPXKIAIOUIME  JTOBOIBI
3aMHTEPECOBAHHOIO JIULIA, THOO UX KOIHH.

129. Ilpu paccMOTpeHUH KOOk

a) obecriednBaeTcsi OOBEKTHBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE
paccMoTpeHHe kajob, B ciiydae HEOOXOOUMOCTH — C yYaCTHEM 3aMHTEPECOBAHHOTO
JIMIIA, HAIIPaBUBIIETO JKallo0y;

0) mno pesympTaTaM pacCMOTPEHHS JKaJOObl IMPUHUMAIOTCS  MEpHI,
HafpaBlicHHbIE HAa BOCCTAaHOBJIICHWE WM 3alllUTy HaApYIICHHBIX IpaB, CBOOOI |
3aKOHHBIX HHTEPECOB 3aMHTEPECOBAHHBIX JIHUII;

B) obecrieunBaeTcss MO MPOCHOE 3aMHTEPECOBAHHOIO JIMIA IIPEJCTaBIICHUE
3aMHTEPECOBAHHOMY JIMIy HWH(MOpPMAIMd H JOKYMEHTOB, HEOOXOIMMBIX IS
OOOCHOBaHUSI M PAcCMOTpPEHHs XaJoObl B TeueHHE TpeX pabodux aHEH co IHs
perucTpanuu xajao0bl B yIIOJTHOMOYEHHOM OpTaHe.

130. TIloctynuBimas B YIOJHOMOYEHHBIH OpraH kajgo0a IOJJIEXHT
00s13aTeNIbHON perucTpanuu B TedeHre 1 pabodero AHs CO JHS €€ MOCTYIUIEHHS, U B
TeyeHHWe 3 pabouuMx [OHEeH CO OHS ero PEerucTpalMM 3asBUTEII0 HalpaBIIsIeTCs
yYBEIOMIIEHHE O JlaTe U MECTE €€ PaCCMOTPEHHS.

XKanoba, mocTynuBIIas B yIOJHOMOYEHHBIH OpraH, MOMJIEKHUT PACCMOTPEHHIO
B TeueHue 15 paboumx AHEH co IHA ee perucTpaluy, B ciiydae 00)KaJloBaHUS OTKa3a
YIOJHOMOUYEHHOIO OpraHa, HX JOJDKHOCTHBIX JIMI] B IIpHEMe JOKYMEHTOB Yy
3aMHTEPECOBAHHOIO JIUIA JIMOO B WUCIPABIEHUHU JOIMYIIEHHBIX OMNEYaTOK U OIIHUOOK
WK B cllydae 00XKaJOBaHUS HApYILIEHHs YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIECHUM
— B TeUeHHe 5 pabouux JHEH Co IHS €e PeruCTpalyH.

131.ITopsimoK paccCMOTpeHHUsI OTAENIBbHBIX Kajo0:
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a) eciu B xanobe He yKa3aHbl GaMUIIHs 3asBUTENS - HU3UYECKOTO JIHIA JTHOO
HAaMCHOBaHWE 3asBUTEIN - IOPUAMYECKOrO JIMLA, a TaKXe anpec >IeKTPOHHOMN
MOYThl HIIM TIOYTOBBIM aapec, MO KOTOPHIM MOJDKEH OBITh HAmpaBlIeH OTBET
3asIBUTEJIO, OTBET Ha )KaJIO0y HE JaeTcs;

0) mpu momydeHHM XagoObl, B KOTOPOH COMEPKATCS HEIeH3YpHbBIE MK
OCKOPOHTEIbHbIE ~BBIDAKEHHS, YIPO3Bl JKH3HHM, 300POBBI0 MM HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, a TaKXKe YI€HaM €r0 CEMbH, PYKOBOAUTENH YIIOJIHOMOUYEHHOIO
OpraHa OCTaBIseT Xkano0y 6e3 OTBETa MO CYINECTBY IIOCTABJIEHHBIX B HEH BOMPOCOB
U B TeyeHue 7 pabo4ux IHeH B MUCBMEHHON (opMe Ha GYMa)KHOM HOCHTElNle WU B
3JIEKTPOHHOU (opMe COOOIIaeT JHUIly, HalpaBHUBILEMY Kalo0y, O HeJOIMyCTUMOCTH
3JI0yHOTpeOIeHUS TTPaBOM;

B) €CIM TEKCT NUCBMEHHOW jXajo0bl He MMOAJAeTcsl MPOYTEHUIO, OTBET Ha
KaJo0y He JaeTcs, 0 4eM B TedeHHe 7 paboumx AHEH CO JHS perucTpalldy Kalo0bl B
NUCbMEHHONW (opMe Ha OyMakHOM HOCHTeNe WM B DIEKTPOHHOM (opme
CoO0IIaeTCs NIy, HAlpaBHBIIEMY JXalio0y, B TOM Ciy4ae, €clu ero haMuius u
MIOYTOBBIH anpec (aapec 3IeKTPOHHOM MOYTHI) MOIAAI0TCS IIPOYTEHHUIO;

I) €CIIH B Kanobe CONEP)KUTCS BOIIPOC, HAa KOTOPBIH 3aBUTENIO HEOTHOKPATHO
JaBaJIUCh NMHUCHMEHHBIE OTBETHI IO CYLIECTBY U B CBSI3U C paHee HampaBiIsieMbIMU
KaJl00aMH, TIPH 3TOM B JKallo0e He MPUBOAATCS HOBBIE JOBOJBI MM 0OCTOSTENbCTBA,
PYKOBOJIUTEIH YIIOJITHOMOYEHHOTO opraHa NpUHUMAET pelieHue 0
0€30CHOBATENILHOCTH OYePeNHOM KanoObl U TPEKPAIIEHUH MEPENUCKHI M0 JAaHHOMY
BOTIPOCY MNPH YCJIOBHH, YTO yKa3aHHas kajoba M paHee HampaBlsieMble >KalOObI
HaPaBJSUIMCh B YIIOJIHOMOYEHHBIN oprad. O 1aHHOM pelleHuH JIUIO, HallpaBUBIIIEE
XKanoOy, yBeIOMJIsieTcs B NHCBMEHHOM (opMe Ha OyMaKHOM HOCHTENEe WIH B
3JIEKTPOHHOHU (hopMe B TeueHue 7 pabounx THEH.

132. Tlo pe3ynapTaTaM pacCMOTPEHHUs >KaJOObl YIOJHOMOYEHHBIH OpraH
IIPUHUMAET OJJHO U3 CIEIYIOIIUX PEIIeHUH:

a) YIOBIIETBOpSET >Xajlo0y, B TOM 4dHciIe B (GOpMe OTMEHBI MPUHSITOrO
pEIIEeHNs], UCIIPABIEHUS JOIMYLIEHHBIX NOJDKHOCTHBIMHU JIMIAMH YIIOJTHOMOYEHHOIO
opraHa OIe4aTOK M OIIMOOK B BBIJAHHBIX B pe3yJibTaTe IPeIOoCTaBICHHUS
MYHHUIUIIAIBHON YCIyT'M JIOKYMEHTax, BO3BpaTa 3asBUTEINIO JIEHEeKHBIX CpPEJCTB,
B3MMaHUE KOTOPHIX HE IIPEeIyCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMH aKTaMH
Poccuiickoii @enepaiiuy, HOpPMAaTUBHBIMHU MTPABOBBIMU akTaMH MpKyTckoil o0nacTH,
aKTaMM aJIMAUHHUCTPALIK XOMYTOBCKOTO MYHUIIMNIATFHOTO 00pa30BaHMUS;

0) OTKa3bIBaeT B YIOBJIECTBOPEHUH KATOOBI.

133. He mno3gHee pAHsA, CleAylOLIero 3a JHEM IPUHSTHS PpeLIeHus,
3aMHTEPECOBAHHOMY JIUILY B MUCHMEHHOM (hOpMe U IO €ro KEJaHUIO B DJIEKTPOHHON
dopMe HampaBiseTCs MOTHBHPOBAHHBIH OTBET O pe3yJbTaTax pacCMOTPEHHUs
XKaJloO0BbL.

134. B oTBeTe 10O pe3yabTaTaM pacCMOTPEHUSI JKaI00bl YKa3bIBAIOTCS:

a) HavMEHOBaHWE OpraHa, MPeJOCTaBISIOLIEr0 MYHULHUIAIBHYIO YCIyTY,
paccMoTpeBIIero xajnoly, JODKHOCTh, (paMuiIus, UMs U (eClIM UMEeTCs) OTYECTBO
€ro JIOJDKHOCTHOTO JIUIA, IPUHSBILIETO PelIeHue 10 Kalooe;

0) HoMmep, Jara, MECTO MpPUHATHAS PpELIEHWs, BKIOYas CBENCHHS O
JIOJDKHOCTHOM JIMIIE, PEIlieHHe WK IeiicTBre (0e3nelicTBre) KOTOPOro o0xaryeTcs;

B) (amuaus, uMsS U (eclid HMeeTcs) OTYECTBO 3aWHTePECOBAHHOIO JIMLA,

IO/IABIIIETO XKaJI00Y;
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I') OCHOBAHMSI JUTsl IPUHSTHUS PEIIEHHS 10 XKalIo6e;

1) MPUHATOE 10 kKajlobe pelleHHe;

€) B Cllydae, €CliM jkalo0a NMpU3HaHA OGOCHOBAHHOM, — CPOKH YCTpaHEHHS
BRIABICHHBIX HApYNICHMH, B TOM 4HCI€ CPOK IIPEIOCTAaBIEHHS pe3yibTaTa
MYHUIUNAIBHOU yCIyTH;

)K) CBEJIEHHS O TIOPSIIKe 00)KATOBaHKs IPUHSITOrO 110 Kanobe peLIeHwus.

135. OcHOBaHMAMY OTKa3a B YAOBIETBOPEHUH JKATOObI SBJISFOTCS:

a)HaIM4he BCTYNHUBIIETO B 3aKOHHYIO CHIY peLICHHS cyna, apOUTpakHOTO
CyJia 1o ’Kanobe O TOM e IIPEAMETe U 10 TEM K& OCHOBAHHUSIM;

0) monaya jxamoObl JMLOM, MOTHOMOYMS KOTOPOrO He IIOATBEPKACHBI B
TOpsiZike, YCTAHOBIEHHOM 3aKOHO/aTeNbecTBOM Poccuiickoi ®enepanuy;

B) HAIM4YMe pEelIeHHs IO Kkanobe, NPUHATOrO paHee B OTHONICHHH TOTO e
3aMHTEPECOBAHHOTO JIKIIA U II0 TOMY K€ IIPEIMETY 5KaI00Bbl.

136. Pemenue, npuHstoe 10 pe3yibTaTam pPacCMOTpeHUsT KaTo0Obl, MOXKET
OBITh 06KAIOBAHO B IIOPSI/IKE, YCTAHOBIEHHOM 3aKOHOIATETHCTBOM.

137. B cnyuae ycTaHOBIEHHS B XON€ MIM IO pe3yIbTaTam paccMOTpeHus
KaloObl ~ MPHM3HAKOB  COCTABa  aJIMUHHCTPATHBHOIO IIPaBOHAPYLIECHUS  WJIH
IIPECTYNICHUS! OJDKHOCTHO® JIULIO, HAJEIEHHOE IIOTHOMOYMSIME 110 PACCMOTPEHHUIO
KaIo0, He3aMeIUIUTENHbHO HANpaBIsSeT WMMEIOIIHecs MaTephaisl B OpraHbl
IIPOKYpPaTyPHI.

138. Crocobamu MHGOPMHpPOBAHHS 3aMHTEPECOBAHHBIX JIHI[ O IOPSIKE
NOJTaYM U PACCMOTPEHUS KATOOBI BJISIOTCS:

a) TM4HOe oOpalleHHe 3aMHTePECOBAHHBIX JIUI] B YIIOTHOMOYCHHBIH Opra;

0) 4epe3 OpraHu3alMi IOYTOBON CBA3H;

B) C IIOMOIIBIO CPEJCTB 3NEKTPOHHOM CBsi3M (HANpaBlIeHHe ITMChMa Ha ajpec
3JICKTPOHHOM MOYTHI YIIOJTHOMOYEHHBIN OpraH);

T) C IOMOUIBIO TeTeOHHOM U HaKCUMHIIBHOMN CBS3H.

Havansauka otnena
I'PalOCTPOUTEILCTBA, 3€MEILHD

MMYIIIECTBEHHBIX OTHOILIEHUNA E.}O.EmenbsiHOBa
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ITpunoxenune Ne |

K AZIMUHHCTPaTUBHOMY PETJIaMEHTy
«IIpenocTaBIeHUE KUIOTO MOMEILEHHS U3
MYHULMNAIbHOTO XHIMILIHOTO (OHa Ha
YCJIOBHSIX COLIUAIBHOTO HakiMay

I'maBe anMuHHCTpammu XoMyTOBCKOTO
MYHHIHUIIAILHOTO 00pa3oBaHus

oT
NPOXKMBAKOILEH (ro) mo aapecy:

TEJ1.

3ASBJIEHUE

[Tpoury 3aKIF04UTL CO MHOI,

(bamunus, ums, 0TYECTBO)

]

(ﬂOFOBOp COLIMAJIBHOTO HaﬁMa., Haima )HIJIOro TMOMECIIECHUS, JA0roBOp 663B03MC3IIHOF0 TOJI30BAHUS XKUJIbIM ITIOMEILIEHUEM,
JAOMNOJIHUTECIIBHOE COFHaLUCHl/IC)
HaXOISAIIEerocs (HaXONAMMMCS) aipecy:

C BKIIKOYCHUEM B JIO]"OBOp/I[OHOIIHI/ITe.HLHOE COIUIAIIEHUE YJIEHOB MOEM CEMBbH, COCTOSIIEH U3 YECJIOBCK:

)

(pozcreennoe otHomenue, @.M.0. 4ieHa ceMbH, To1 POKIEHNS)

(poncreennoe otHomenue, ®.M.0. uieHa ceMbH, Foa poKISHH)
Kunoe IOMELIEHUE IPEeN0CTABIECHO Ha OCHOBAaHUHU

(yKa3bIBaIOTCS OCHOBAHMSI TIPEOCTaBIEHHUS)

O6pareHue BBI3BAHO

(yxa3pIBaeTcs IPUYMHA 0OpalleHus)
S (4neHsl Moel CeMbH) [al0 COracue Ha 00paboTKy MOMX NMEPCOHANBHBIX JAHHBIX, HEOOXOMMMBIX ISl OOPMIEHHUS
¥ 3aKJIIOYCHUs [0rOBOPa/IOTIONHUTENLHOTO COMAIIeHHs, C y4eToM TpebGoBaHuii denepanbHOro 3aKoHa oT 27 oIS
2006 r. N 152-®3 "O nepcoHalbHBIX JaHHBIX".
K 3as1BIeHMI0 MHOO IIPUJIATatOTCS CIIEMAYFOMIUE TOKYMEHTBI:

1) ;
(HaHMCHOBaHHC U HOMED IOKYMEHTA, KEM U KOrja BBIL[aH)

2) :
(HaHMeHOBaHI/IC U HOMED OIOKYMEHTA, KEM U KOrja BbIﬂaH)

3)

(HaHMCHOBaHHC U HOMEP NOKYMEHTA, KEM U KOrja BLIlIaH)

COBepHIeHHOJ'IeTHI/le YJICHBI CEMbH C 3asiBJIEHUEM COTJIaCHBbI:

D)
2)

(®.1.0.) (moanuce)

(®.1.0.) (moamnuce)

4 3 20 R IMoanuce
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BJIOK-CXEMA
AJIMUHUCTPATUBHEBIX ITPOLIEAYVP ITPENOCTABJIEHUSA
MVYHHILIUITAJIBHOU YCIIVTU

[Mpunoxenue Ne 2
K AIMMHHCTPATUBHOMY
periameHry «IMpenocraBnenue
JKHIIOTO NOMEIIEeHHS u3
MYHHLIUNAIBLHOTO KWIHLIHOTO
(GoHIa Ha YCIOBMSX COLMANBHOTO
Halimay




