POCCUMCKASA ®ENEPALIS
UPKYTCKAS OBJIACTb MPKYTCKUM PAMIOH

XOMYTOBCKOE MYHULIUTTAJIbHOE OBPA30BAHHME
AJIMUHUCTPALUS

IMOCTAHOBJIEHUE

79 /2. Ao/ Ne AF %vzé,»
¢.XOMyTOBO

O6 yTBepXKHEHWH  AJMHHICTPATHBHOIO PpErIamMeHTa
[peI0CTABIEH s MyHULIMIATBHOH yCIIyTH «CoBepIleHHe
HOTapHAJIbHBIX AEHCTBHH CHEIHANBHO YIOTHOMOIECHHBIM
JIOJDKHOCTHBIM JIMIOM aIMHHHCTpalyd XOMYTOBCKOIO
MYHHUIIUNATBHOTO 00pa3soBaHUsD)

B ueisx opraHusaly paboThl IO COBEPLICHCTBOBAHMIO IPeIOCTABICHIS
MyHUIANATGHBIK ~ ycoyr  XOMYTOBCKOro  MYyHHIMIIAJIBHOTO 00pa3zoBaHMs,
pyKoBOZICTBYsiCh (De/iepallbHbIM 3aKOHOM OT 27.07.2010 roma Ne 210-®3 «O6
OpraHM3alid TPEJOCTAaBICHHUS TOCYIapCTBEHHbIX U MyHHLHIIAIBHBIX YCIYI»,
YeraBom XOMYTOBCKOTO MyHHIIMIIATBHOrO 00pa3oBaHHus, [MopsiikoM pa3pabOTKU U
YTBEpI/ICHUs aJMUHICTPATHBHBIX PETIAMEHTOB IPE/I0CTABICHIA MYHULINATBHBIX
yeayr — anmuHucTpanuedl  XOMyTOBCKOTO — MyHHIMNAILHOTO o0Opa3oBaHus,
YTBEp)KICHHBIM  [TOCTAHOBJICHUEM [aBel  XOMYTOBCKOIO  MYyHHIMIIAILHOTO
o6pazosanus oT 20.05.2013 rona No 98 o/m, mpuHEMas BO BHHUMaHHE IPOTOKOJ
3aceaHds TIOAKOMHCCHM IO TIOBBIIEHHIO Ka4yecTBAa IOCYNapCTBEHHBIX 1%}
MyHHUIMINATBHBIX YCIYT YTpPaBleHHs CTPaTerHyeckoro pasBHTHA MUHHCTEPCTBA
YKOHOMUYECKOTO pa3BuThst VIDKyTCKO# 00/1acTH OT 12.09.2014 roga Ne7,

[TOCTAHOBJIAILO:

1. VYTBepauTh aIMUHUCTPATUBHBIM  pErJIaMeHT — MPEA0CTaBICHHA
MyHHIUManbHOH ycimyrd «CoBeplieHie HOTapHaJIbHBIX JeHCTBUN  CHENHaTIbHO
YIIONMHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM aJIMUHHMCTpAud  XOMYTOBCKOI'O
MYHHUIIUAIBHOTO 00pa3oBaHUD) (IIpUIIOXKEHHE).

2. Tlpunoxenue NS K IOCTaHOBIJICHUIO ['1aBbI aIMUHHACTpALMA XOMYTOBCKOTO
MYHHULIMIIATBHOTO 00pa3oBaHUs OT 28.06.2012 1. Nel37 o/n «OO yTBEepXICHUU
a[MAHICTPATHBHBIX ~ PEITIAMEHTOB  NPEJOCTABICHIUA MyHHIMIAIbHBIX  YCIIYT
aJIMUHECTpamyeil XOMYTOBCKOro — MyHHIMIIAIBHOIO o0pa3zoBaHUs» NPU3HATDH
yTPaTUBLIMM CHUILY.



3. JIumaMm, OTBETCTBEHHBIM 3a IIPENOCTaBJICHHUC MyHHLHIIATBHON YCIIyTH,
OKa3pIBaTh MYHHIMIAIBHYIO YCIyTy B COOTBETCTBMUA C aJIMUHHUCTPATUBHBIM
periaMeHTOM, yTBEPKICHHBIM HACTOSIIAM ITOCTaHOBJICHUEM.

4, Omny6GnuKOBaTh HACTOsIIEe TOCTAHOBICHHE B yCTQHOBJIEHHOM 33aKOHOM
IIOpSIAKE.

5. KoHTpoib 3a KCIIOJIHEHHEM [aHHOIO [IOCTAHOBJICHUSI BO3JIOXUTH Ha
Y IpaBJisFOLIEro AeiamMy aIMUHUCTPAlnK E.W. KucnuubiHy.

‘

I'maBa B.M.KonMauyeHKO

Logy1o0kof
Eyga0

[e]
Y3

b’b 5



IIpunoxenue Ne_
K IIOCTAHOBJICHUIO a[IMUHUCTPaLU

or« /@y - [ 2016 . NQMZ[;

AI[MI/IHI/ICTPATI/IBHI)II/I PEI'JIAMEHT
NMPEAOCTABJIEHUSA MYHI/IIII/IIIAJII)HOI/I YCIYI'H
«COBEPIIEHUE HOTAPUAJIbHBIX JEMCTBUAN CIELIUAJIBHO
VYIOJHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM AIIMUHUCTPALIAHA
XOMYTOBCKOI'O MYHUIIMITAJIBHOT' O OBPA3OBAHMS»

Paznen 1. OBIME TTOJIOXEHMA

['maBa 1. [IPEAMET PET'YJIMPOBAHUS AIMUHHCTPATHBHOI'O
PEI'JIAMEHTA

1. AIMUHHCTPATHBHBIA pPErjJaMeHT [0 IPeAOCTaBJICHHIO MYHHIIUANIAIBHOH
yenyru  «CoBepliueHHe HOTapHAlbHBIX NEHCTBHM CIICHMANBHO yHOTHOMOYEHHBIM
JO/DKHOCTHBIM ~ JIALIOM  aJIMHHHCTpalud  XOMYTOBCKOIO — MYyHHIMIIAIBLHOIO
obpasoBanus» (majee — aJIMHHUACTPATUBHBIMN perjameHT) paspaboTaH B HENAX
IOBBIIIIEHHS Ka4eCTBa M JOCTYITHOCTH pe3ybTaTOB NMNPEAOCTaBICHUS MyHHanaanon
yCIYTH, ONpenenseT CPOKH, TMOpSANOK M TIOCIEN0BATEIbHOCTD necTBUN
aJMUHHCTpPAIHH XOMYyTOBCKOIO MYHHIIMTIATBHOrO 00pa30BaHys IPH OCYIIECTBIICHAH
TIOJITHOMOYHH.

nasa 2. KPYT 3ASIBUTEJIEN

2. MyHHUIMIaNbHas yclyra NpeaoCcTaBiIseTCs GU3NIECKIM H IOPUINYECKHUM
JIUIaM, B TOM 4HCJIe HHIMBHIyaIbHBIM IIPeIPUHAMATEAM, 3apETHCTPUPOBAHHBIM 110
MECTY JKHTebCTBa WX [0 MECTy PEObIBAHMA B HACEICHHBIX ITyHKTaX XOMYTOBCKOTO
MYyHHUIMITIATIBHOTO 00pa30BaHUsL.

3. Tlpu oOpamieHuH 3a TOJNYyYCHUEM MYyHHUIUTATBHOM YCIyTd OT HMEHH
3asBHTENEH B3aMMOMIEHCTBHE CO CIELMHATUCTOM IIO0 COBEPLICHHIO HOTapHajlbHbIX
NeMCTBHI aJMMHUCTPALUN XOMYTOBCKOTO MYHHIIMIIAIIBHOIO o0pa3oBaHMs BIIPaBe
OCYIIECTBIISATH X YHOITHOMOYCHHBIE IPEICTABUTEIIH.

4. OT UMEHU IOPUIWYECKUX JHMI[ MOTYT BBICTYNaTh JHIA, NIEMCTBYIOIINE B
COOTBETCTBMH C 33aKOHOM, WHBIMH TPAaBOBBIMM aKTaMH M YHPEOUTCIbHBIMU
JOKyMeHTaMK 6e3 IOBEPEeHHOCTH, JIHOO0 Mpe/ICTaBUTEs, JIeUCTBYIOIIME HA OCHOBAaHUU
Hayexane opOopMIEHHON JOBEPEHHOCTH.

5. OT uMeHH BU3MUECKUX JIHI] 3aSBJIEHNS] MOTYT TIOaBaThCsk UMH JIMGHO M UX
TIpe/ICTABUTENSIMY, JEHCTBYIOUIMMH HA OCHOBaHUH Hauiexamei oGhopMIeHHOH
JIOBEPEHHOCTH.

I'nasa 3. TPEBOBAHUA K I[TOPAIKY I/IHCDOPMI/[POBAHI/U[
O ITPEJJOCTABJIEHMA MYHULIMITAJIBHOW VCJIVTU



6. [lng  TOTy4YCHUS uHdopMalMy [0 BOIpOCaM npeIoCcTaBIeHusA
MYHHILANATBHOM yCIyrd W Ipoleiypax NpeIoCTaBICHHUA MyHHILHIATEHON yCIYTH
(nanee — wHpOpMALWS) 3aiBUTENb obpamaeTcss B aAMMHUCTPALHMIO XOMYyTOBCKOTO
MyHHIUMIATBHOTO 00pa30BaHUs (manee — YIIONHOMOYEHHBIN opras).

7. Nadopmariys npeoCTaBIseTCs:

a) TIpH JIAIHOM KOHTAKTE C 3asBUTCIIAMH,

6) ¢ HCIOJNB30BaHHEM CPEJICTB Tene(pOHHOM, (GaKCHMUIBHOH H 3IEKTPOHHOM
CBS3W, B TOM YHCIIe Yepe3 obuIIMaNbHBIH CANT YTOIHOMOUCHHOIO oprasa B
I/IH(bOpMaIJ;I/IOHHO-TeHeKOMMyHHKaIIHOHHOﬁ cetu «HTEpHET» — http://khomutovskoe-
Mo.ru, a TAKXKe 4epe3 PerHOHaBHYIO roCy1apCTBEHHYIO MHPOPMALMOHHYIO CHCTEMY
«PervoHANBHBIA TOPTal TOCYyNapCTBEHHBIX H MYHULUNAIBHBIX YCIyT HpkyTCcKoi
obmacT» B HH(bopMam/IOHHo-TeneKOMMyHHKauHOHHOﬁ cetu «MHTEpHET» —
http://38.gosuslugi.ru (nanee — [TopTan);

B) MMCHMEHHO, B Clly4ae NACbMEHHOTO oOpalieHus 3asBUTENS.

8. JIOKHOCTHOe JHLO YMOJHOMOHYCHHOTO opraHa, OCYLIECTBJIAIOLICE
mpeJocTaBIeHHe HMH(pOpMaluy, NO0JDKHO IpUHATH BCe HEOOXomMMbIe Mephbl IO
TIpeI0CTaBJIEHUIO 3asBUTEIIO pcueprbIBaoLiell HHMOPMAIMH 110 BOIPOCY oOpaleHHs,
B TOM 4HCJI€ C IPUBJIEYEHHEM APYTUX JOJDKHOCTHBIX JIHH YIOJIHOMOYEHHOTO OpraHa.

9. JJO/DKHOCTHBIE ~ JiMLa  YTOJIHOMOHYEHHOTO oprana,  NpeJOCTaBJIIOT
HHGMOPMALIHIO 110 CIIEAYIOIIUM BOTIPOCAM.

a) 06  YIOJIHOMOYCHHOM  OpraHe, OCYIIECTBISIOMEM  TIPEOCTaBIICHUE
MyHULMIIAIBHOM  YCIyTW, — BKJIHOHAA uHGOpPMALMIO O MecTe  HaXOXICHHUA
YIOJHOMOUYEHHOTO OpraHa, rpaduke pabOThI, KOHTAKTHBIX TenaeoHax;

6)o mopsaKe — IPeJOCTaBICHHUS MyHHUIMIIATBHOW  ycuyrw M XOR®
NpeI0CTaBIECHUS MyHHLUTATBHON YCITYTH;

B)o  mepedyHe  JOKYMEHTOB, HEOOXOMMMBIX Ul MPEIOCTaBICHHA
MyHHUIMIAIbHON YCIYTH;

r)o BpEMEHH MpHeMa JOKyMEHTOB, HEeOOXOMUMBIX ISl IpeloCTaBICHHUA
MyHHLUNATBHON YCITyTH;

1) O CpOKe NpeIOCTaBICHN MyHUILUIATEHON YCITyTH;

) 00 OCHOBaHHMSX OTKa3a B TPHEME 3asBJIeHHS U JOKyMEHTOB, HEOOXOMUMBIX
JUIS TIpeOCTaBICHUS MyHHILUNAIBHOH YCIIYTH;

) 06 OCHOBAHHMSX OTKa3a B MPENOCTABIICHIN MyHHULUNATBHOHN YCIyTH;

3) 0 TOpsIKe 00)KaJlOBaHUA  pelleHud H NEeWCTBUN (Ge3meiicTBHS)
YIIOJTHOMOYEHHOTO  OpraHa, OCYIECTBIISIOIEro MPe0CTaBIeHUC MyHULUATbHOH
yCITyTH, @ TAKKe IODKHOCTHBIX JIMILL YIOJTHOMOYEHHOTO OpraHa.

10. OCHOBHBIMHU TPeOOBaHUAMHU [IPH NIPENOCTABICHIH uHG(OpMAIUH ABIISIOTCS:

a) aKTyaJlbHOCTh;

0) cBOEBPEMEHHOCTD;

B) 4ETKOCTb H JIOCTYITHOCTb B H3/I0KEHHIN uHGbOpMAaLIUH;

T') HOJNHOTA MH(QOPMALKH;

1) COOTBETCTBUE MHPOPMALIMH TpeOOBaHMAM 3aKOHOJATEIBCTRA.

11. [lpenocTaieHne HMHQOpPMALMH  TIO TeneoHy OCYILIECTBIAETCS IyTEM
HEOCPEICTBEHHOTO OOIICHUs 3asBUTEI € JIOJOKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO




oprasa.

12.Ilpu  oTBeTax Ha teneOHHBIE ~ 3BOHKH JIOJDKHOCTHBIE I
YIIOJTHOMOYEHHOTO  OpraHa noApodHO H B Be>KIMBOM  (KOppEKTHOH) —dopme
UHPOPMUPYIOT 3asBUTENEl 10 HHTEPECYIOLIIM MX BOTIPOCAM. Otger Ha TeseOHHbIH
3BOHOK HauwMHaeTcs ¢ uH(opMaluu O haMuIIUH, HMEHH, OTHECTBE (ecrmu MMeeTcs) U
JOJDKHOCTH JIMIA, IPUHABILICTO TeneOHHBIA 3BOHOK.

[lpy HEBO3MOXHOCTH JNOJHKHOCTHOrO  JHIa YIIOJIHOMOYEHHOTO  Oprama,
TIPHHSIBIIETO 3BOHOK, caMOCTOSITEIBHO OTBETHTh Ha TIOCTABICHHBIC BOTIPOCHI,
Tened)OHHBI 3BOHOK IEPeanpecOBRIBACTCA (mepeBOAUTCs) Ha APYyroe JIOJDKHOCTHO®
MO YTIOJHOMOYEHHOIO OpraHa MM e oGpaTuBLIEMYCSl 3aABUTEIIO co001IaeTcs
Tene(OHHBIH HOMEP, [0 KOTOPOMY MOXHO IOJy4HTh HEOOXOMUMYTO yHGbOPMAIIHIO.
MakcHMaIbHOe BpeMst Tee(OHHOro pasroBopa cocTaBisieT 15 MUHYT.

13. Eciu  3asBUTENs HE YHOBJICTBOPACT pHpOpMaIMs, MPENCTaBlICHHAA
JOKHOCTHBIM ~ JIAIOM  YHOJHOMOYEHHOTO oprana OH MOXeT 00OpaTUTHCS
PYKOBOZHUTENIO YIOJTHOMOYEHHOTO opraHa B COOTBETCTBUH C rpaduKoM TpHeMa
3asgBUTEINEN.

[IpueM 3asiBUTENEH PYKOBOAUTEIEM YIIOJIHOMOYEHHOI0 OpraHa (B cmy4ae ero
OTCYTCTBUSL — 3aMECTUTCIAMU [nmapsl WM PYKOBOAHMTENs) TPOBOAUTCA IO
TpeiBapUTENbHOM 3aIHCH, KOTOPas OCyIIeCTBIsIeTCs 10 tenedony: 8(3952) 696-501.

14. O6paiieHuss 3asBUTEIL (8 ToM uMcie TepefaHHbC IpH TTIOMOLIH
GakcUMUIBHOW | 3NEKTPOHHOM  CBSI3H) O NpeioCTaBICHUN uHGOpMaIu
paccMaTpPUBAIOTCS  JIOJDKHOCTHBIMA JMLAMH YIOJHOMOYEHHOro opraHa B TEeYCHHUE
TPUILATA THEH CO THA PerHCTpaii oOpaleHus.

JlaeM pErucTpalyu obpameHus sBIsSeTCs ACHR €TI0 MOCTYIUIEHUS. B
YIOTHOMOUYEHHBIN OpraH.

OreeT Ha oOOpalleHue, MOCTyIHUBLICE B YIOJTHOMOYEHHbIH OpraH, B TEUCHHC
CpOKa ero pacCMOTPEeHHUs HAIpPaBIACTCA 10 aJpecy, yKa3aHHOMY B oOpallleHHH.

OtBeT Ha OOpalleHne, epeJaHHoe TpH NOMOLIH 37IeKTPOHHOM CBSI3H, B TCICHUE
cpoka ero pacCMOTPEHHUA HampaBisieTcss ¢ TIOMOIIBIO nH()OPMAIOHHO-
TeleKOMMYHHMKAIIMOHHON  CETH «/lHTEepHET» Ha anpec SNEKTPOHHOM TMOUTHI, C
KOTOPOTO MOCTYIHIO OOpaIleHue.

15. Uadopmarmst 00 yHOTHOMOHYCHHOM opraHe, IOpSIKe NPENOCTABIICHIA
MYHHULUIIATBHON YCIYTH, a TaKKe HOpSIIKE TOTY4EHHUS HHQpOpMAIUK TI0 BONPOCaM
IpeI0oCTaBICHUA MyHMIUIATBHON yCIyrd U XOZI€ npeIoCTaBIeHUsA MyHHUIAIATbHOH
yCIIyTH Pa3MelIaeTes:

a)Ha  CTeHJaX,  PaclOJIOXKEHHBIX B IOMEIIEeHHsX,  3aHMMACMBIX
YTIOJTHOMOUYEHHBIM OPTraHOM;

6) Ha O(QUILMATBHOM CaHTe YIIOJTHOMOYEHHOTO OpraHa B uH(GOPMaIMOHHO-
TeeKOMMYHHKAIIAOHHON CETH «uTepHeT» — http://khomutovskoe-mo.ru, a TaKxe Ha
[Nopraie;

B) MOCPE/ICTBOM ITyOIMKalUA B CPE/ICTBAX MacCOBOM HHPOpPMAIIHH.

16.Ha  creHmax, pAacClOJIOXEHHBIX B [OMEIIeHUsAX,  3aHMMAEMbIX
YIIOJTHOMOYEHHBIM OpPraHOM, pa3MellaeTcs CIeIy oA pH(popMaIys:

1) CIIMCOK JOKYMEHTOB JIJIsl TIOMY 1eHUA MYHULAIATBHON YCITYTH;

2) 0 cpoKax mpeIoCcTaBjIeHN MyHUIAIAIBbHON yCITYTH;




3) U3BNEYEHHs U3 aAMUHUCTPaTUBHOTO periaMeHTa:

a) 06 OCHOBaHHMSAX OTKa3a B MPEe0CTaBICHIH MyHHULIUNATBHOHN YCITyTH;

6) 06 ONMHMCAHWM KOHEYHOro pesyjbTrarad npeI0oCTaBIeHUsA MyHHIUTTAIBHOH
yCITyTH,

B) 0 MOpSAKE JOCY/IE0HOTO 06yKaTOBAHMS PElIeHr U JNeHCTBUMI (Ge3neiicTBusA)
YIIOMHOMOYEHHOTO OpraHa, a TakKe JIOJKHOCTHBIX JIMI YTIOITHOMOYEHHOTO OpraHa,

4) MOYTOBBIN aipec  YHOJHOMOHUCHHOTO opraHa, Homepa teneoHOB IS
CIIPaBOK, FpauK IpreMa sasiBUTEJIEH 1O BOIPOCaM MpeloCTaBICHHA MyHMIUNATEHOH
ycoyrd, — agpec  OQUIMAINBHOTO cafiTa  perHoOHaJIbHOU roCy1apCTBEHHOH
WHPOPMAIIMOHHOW ~ CHUCTEMBI «PervoHaNBHBIA  [OpTal  TrOCYIAapCTBEHHBIX U
MYyHHUIMIATIBHBIX YCIIYT MpkyTckoil 00nacTu»;

5) mepedeHb HOPMATHUBHBIX MPABOBBIX AKTOB, peryJupyomuX OTHOIICHNUA,
BO3HUKAIOIIME B CBSI3U C MPEOCTAaBICHUEM MyHHUIUTIATEHOH YCITYTH.

17. Urdopmanyisi 00 yroIHOMOYEHHOM OpraHe:

a) MECTO HaXOXKACHHUS: 664540, Vpkytckas o0nacTs, VpKyTCKuii pauoH, C.
XomyToBo, yi1. Kuposa, 7 a;

0) TenedoH: 8(3952)696-501;

B) MOYTOBBIA ajpec Ay HampaBJIeHMU JOKyMEHTOB U OOpalleHHH: 664540,
HpkyTtckas 001acTs, WpKyTCKuii paiioH, C. XomyToBo, yi1. Kuposa, 7 a;

r) opuIMaTIbHBIA CaWT B I/IH(bopMauﬂoHHo-TeneKOMMyHHKauHOHHoﬁ CeTH
«VIHTEpHET» — http://khomutovskoe-mo.ru ;

1) afpec IEeKTPOHHOH MOYTHL: Admkhom@yandex.ru .

18. I'pagux  mpuema sagBUTeNiell  CHEIMaJMCTOM MO COBCPLICHHIO
HOTApUANBHBIX IEHCTBUMN B YIOTHOMOUEHHOM oprase:

[ToHenenbHUK 8.00 —12.00 (mepepsiB 12.00 — 13.00)
BTopHUK 8.00 —12.00 (mepepsiB 12.00 — 13.00)
Cpena He [IpUeMHBIH IeHb

YetBepr 8.00—12.00 (mepepsiB 12.00 — 13.00)
[TsaTHULA He NIpUeMHbIA eHb

Cy660Ta, BOCKPECEHbE - BBIXOJIHbIE JHU

Paznen II. CTAHIAPT [TPEJJOCTABJIEHMA MYHI/IL[I/H—IA.T[I)HOﬁ VCIYI'
I'nasa 4. HAUMEHOBAHUE MY}{PHLPHTAJIBHOﬁ VCIIVIT'UA

19. Tlog MyHUIMNAILHOH yciyrod B HACTOSIIEM aIMAHUACTPATUBHOM
persiaMeHTe ~ NOHMMAeTCs coBepllleHHe  HOTapHalbHBIX neiicteuit  ['maBoit
aIMUHHUCTpAllMd ¥ CHEHHATBHO YIOJHOMOYEHHBIM  JIMLIOM aIMAHUCTpaIuu
X0MyTOBCKOIO MyHHUIIMIIAIBHOI'O o0Opa3oBaHMUsL.

'masa 5. HAUMEHOBAHUE OP'AHA MECTHOI'O CAMOVYIIPABJIEHVA,
[TPEIOCTABJUIIOILET'O MYHULMIIAJIBHYIO YCIIVIY

20.  MyHUUHUIIATBHYIO yCIyTy NpeOoCTaBIIsAET AIMUHUCTpALUS
XOMyTOBCKOTO ~ MYyHHIHMIIATIBHOTO obpasoBaHus — AIMHHACTpalUs CENTCKOTr0



nocesenus. HorapuanbHble T€UCTBHUS UMEET MPABO coBeplIaTh INlaBa aMUHUCTPALINN
¥ YHOJHOMOYEHHOE UM JOJDKHOCTHOS JIMIIO aAMUHUACTPALIAHN.

B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoil denepauuyd TIJiaBa
aIMAHACTpal|MK, U060 YMOJHOMOYEHHOS JIOJDKHOCTHOE  JIMIO HMEIOT  IIPaBo
COBepLIaTh CleMyIole HOTapHaIbHBIC IefCTBUS.

1) yaocToBepsTH 3aBelaHN A

2) yaoCTOBEpPATH JOBEPEHHOCTH;

3) cBUIETENbCTBOBATH BEPHOCTD KOIHM# JOKYMEHTOB ¥ BBITIMCOK U3 HHUX;

4) cBUIETENBECTBOBATH TIOUTMHHOCTD TIOJNKMCH Ha JOKYMCHTAX,;

5) npUHUMAaTbh Mephbl IO OXPaHe HacJeJICTBeHHOTO0 HMMYIIECTBA ¥ B CIydasiX
HeoOXO0IMMOCTHU yIIpaBJICHUA UM;

6) yIOCTOBEPATH (aKT HAXOKICHHA B JKUBBIX;

7) yAOCTOBEPATH PAKT HAXOXKACHUA rpakJaHiHa B ONPe/IeIEHHOM MECTE;

8) yZOCTOBEpSATh TOXIECTBEHHOCTD rpakiaHuHa C JIMIOM, N300paKeHHBIM Ha

dororpaduu;

9) yaocTOBEPATh BpeMsl IPebABICHAA JIOKYMEHTOB;

10) yaocToBepATh paBHO3HATHOCTH 3EKTPOHHOrO JOKYMEHTa, NOKYMEHTY Ha

OyMa)XHOM HOCHUTEJIE;

11) ynocToBepaTh PaBHO3HAYHOCTE JOKyMeHTa Ha OyMaXHOM HOCHTEIE,
3JIEKTPOHHOMY TOKYMEHTY;

12) Beimaya gy06auKaToB JOKYMEHTOB.

21. 3akoHOmaTeIbHBIMHM  aKTaMH Poccuiickoii ®Penepanmii  MOXET OBITH
IIpeOCTABJICHO MPaBO Ha COBEPIICHNE HHBIX HOTApUAIBHBIX JEHCTBUH.

1asa 6. OTIMCAHME PE3YJIbTATA
[TPEJJOCTABJIEHMA MYHULIMIIAJIBHOU YCIIVIH

22,  KOHEYHBIM pEe3yJIbTaTOM MpeJOoCTaBICHHUA MYHHUIUTIATBHOR  YCIyTH
ABJIAETCA:

a) YIOCTOBEPEHHOE 3aBelIaHHuE,

6) yIOCTOBEpEHHAs JIOBEPEHHOCTD,

B) CBUICTENBCTBOBAHHE KOMMA JOKYMEHTOB M BBIIHCOK W3 HUX ITyTeM
M3rOTOBJICHUS] HOTApUAIbHOW HAIUCH,

r) 3acBUIETENbCTBOBAHME MOMIMHHOCTH MOMMHMCH Ha JIOKyMeHTe IIyTeM
W3rOTOBJICHHS HOTAPUANbHOM HAaMKMCH Ha TOKYMEHTE,

1) TPHHSTHE Mep [0 OXpaHe HacC/eICTBEHHOro NMYILECTBa,

e) yrocToBepeHHe (aKTa HaXOXKICHHs PAKIAHUHA B KHMBBIX

) YLOCTOBepeHHUe $aKTa rpaKIaHIHA B ONPECTeHHOM MECTe

3) y/I0CTOBEPEHHE TOXKIECTBEHHOCTH IPOKIAHUHA C JIHIOM 1300paKEeHHBIM HA
doTorpadpuu

1) YAOCTOBEPEHHE BPEMEHH [PeIbsBIeHNAs JOKyMEHTOB

K) YIOCTOBEpEHHE PABHO3HAYHOCTH DJIEKTPOHHOTO JIOKyMEHTA JIOKYMEHTY Ha
OyMa)KHOM HOCHTEJE

1) YIOCTOBEpeHHE PABHO3HAYHOCTH Ha GyMaKHOM HOCHTENe SIIEKTPOHHOMY
JIOKyMEHTY



M) Bbl1a4ya MHBIX JIOKyMEHTOB (myGuuKaT, apXUBHBIE CIIPaBKH).

'nasa 7. CPOK IMTPEJIOCTABJIEHUA MYHI/IIJ,'I/IHAHI)HOf/'I VCIIYTHY, B
TOM UUCJIE C VUETOM HEOBXOJIMMOCTH OBPAILIEHUVA B
OPI AHU3ALIMY, YYACTBVYIOILVE B [TPEJJOCTABJIEHWNA
MYHI/HH/IHAHI)HOﬁ YCJIYTH, CPOK ITPUOCTAHOBJIEHVA
[TPEJIOCTABJIEHWA MY}HAIIVHIAHBHOﬁ YCJIYTHY, CPOK BbIJAUN
JJOKYMEHTOB, SBJISTIOLXCA PE3YJIBTATOM [TPEJJOCTABJIEHWA
MYHI/IIII/IHAJ'[I)HOﬁ NCIOVIH

23. HotapuanbHble JeficTBAs COBEpIIAOTCs B [ICHB npeabsBIEHHUsS BCEX
HeoOXOIUMBIX JJIsI TOTO JTOKYMEHTOB U yILIaThI rocy1apCTBEHHOM MOIINHBL.

Cpok OXHIaHHs ITpU TOJa4e 3ampoca o Ipe10CTaBIeHUH MyHHULMIATbHOH!
yCIyT' COCTABNsAET 15 MUHYT.

[Ipu paccMOTPEHHUH obpalleHui 3asBUTENEH, B 3aBUCHMOCTH OT obbema
CJI0HOCTH YCIyT CPOK MPEeNOCTaBICHUS YCIyTd MOKET ObITH yBeu4eH 10 30 MUHYT.

Cpok OXHI@HHS Ui IOMydeHHs KOHCYIbTalliH He NOJDKEH IpeBbIIaTh 15
MUHYT.

['nasa 8. [IEPEUEHb HOPMATHBHbBIX I[TPABOBBIX AKTOB,
PEI'YJIUPVIOIIMX OTHOILIEHNA, BO3HVMKAIOLIME B CBsA3MN C
[TPEJJOCTABJIEHMEM MYHULMTIAJIBHON YCIIYI'N

24. TlpefocTaBleH:e MyHHIMIIAIBHON YCIyT i OCYILECTBIISIETCS B COOTBETCTBUH
C 3aKOHOIaTeJIbCTBOM.

[1paBoBOi OCHOBOM MPENOCTaBICHUS MYHHIUNATBHOH YCIyT! SIBJISIOTCS CSAYIOMHNe
HOpMAaTHBHBIE TPABOBBIE AKTHI:

a) Koncrurynmss  Poccuiickoit = @esepauuu (Poccuiickast rasera, Ne 7,
21.01.2009, CoOpaHue 3aKOHOJAATEIbCTBA PO, Ne 4, 26.01.2009, ctr. 445,
[TapnameHTCKas razera, Ne 4, 23-29.01.2009);

6) I'paxnanckuii Konekc Poccuiickoit ®emepanuu (dacts 1, 2) (CoOpanue
3axoHOmaTenbcTBa Poccuiickon Denepanui. 1994. 5 nexabps. Ne 32. Cr. 3301;
CobpaHuy 3aKOHOJATEIbCTBA Poccuiickort @enepanvu OT 29 suBaps 1996 r. N S er.
410)

B) Hamoroseii Komexc Poccuiickoii ®enepanmu (4acte 1, 2) (Cobpanue
3aKoHOMATeNbCTBa Poccuiickor ®Denepanuu. 1998. 3 asrycra. Ne 31. Ct. 3824;
Cobpanue 3aKOHOIATeIbCTBA Poccuiickoit ®@eneparmu. 2000. 7 aprycra. Ne 30T
3340.)

r) denepanbHbI 3aKOH OT 6 oktsi6ps 2003 roma Ne 131-@3 «O6 ob6mux
IPUHIANAX OPraHW3alMM MEeCTHOTrO CaMOYNpPaBJICHU B Poccutickoit ®enepanun»
(CobpaHue 3aKOHOAATEIIBCTBA Poccuiickoii @enepanuu, 06.10.2003, Ne 40, ct. 3822);

1) ®esiepalbHBINA 3aKOH OT 27 MIOJA 2010 roma Ne 210-@3 «O6 opraHu3aluu
TpeaocTaBIeHus TOCy1apCTBEHHBIX U MyHULUIIAIBHBIX yCIyT» (Poccuiickasi rasera,
Ne 168, 30.07.2010, CoOpanue 3aKOHOIATEILCTBA Poccuiickoir ®Denepanuy,
02.08.2010, Ne 31, c1. 4179);



e) OcHOBBI 3aKOHOAATEIbCTBA Poccuiickoii @Penepauuu O HOTapuare OT
11.02.1993 No 4462-1 (BemomocTH cChe3la HApOAHBIX JACIYyTATOB Poccuiickoii
®enepanuu u BepxosHoro Coserta Poccuiickoit ®eneparuu ot 11 mapra 1993 1., N
10, er. 337)

) IpaBuiia HOTAPUAIBHOTO JIENONPOM3BOACTBA, YTBEPXKIACHHBIMH MPUKASOM
MuHucTepcTBa tocTuiu P® ot 16.04.2014 Ne 78 («Poccwmiickas razeTra» OT 25
anpenst 2014 r. N 95)

3) MHCTpYKUMS O TOpsKe COBEpUICHHS HOTApHalbHBIX JIEMCTBUM TJIaBaMM
MECTHBIX  aIMHUHHCTpalMii TOCeNeHMH ¥  CIelUalbHO  YHNONHOMOHYCHHBLIMH
JOJIKHOCTHBIMH JTULAMU MECTHOTI'O caMOyTpaBIIEHHUS IOCeJIeHus,
yTBepkaeHHO# [Ipukazom MuHHCTEPCTBA FOCTUIMH Poccuiickoit ®@enepanuu ot 27
nexabps 2007 roma Ne 256 (manee - Uuctpyxuus) ("Poccuiickas rasera” ot 11.01.2008
r. N 3, Bromrerenb MuHHCTEPCTBA IOCTHLIMH Poccuiickoit ®enepauuu, 2008 1., N 2)

u) YcraB XOMyTOBCKOTO MYHHIHUNAIBHOTO 06pa3oBaHusi, yTBEPHKIEHHBIH

pemenviem J{ymbpl XOMYTOBCKOTO MyHHUIUNIAIBHOTO o6pazosanus ot 02.12.2005r. Ne
2-2/ncm.

[nasa 9. UCUEPITBIBAOILMI ITEPEYEHD JIOKYMEHTOB, HEOBXOIVMbIX
B COOTBETCTBUU C HOPMATHBHBIMU I[TPABOBBIMU AKTAMM JUA
IMPEJOCTABJIEHMA MYHULIMIIAJIBHON YCIIVIU U YCIIVT, KOTOPBIE
ABJISIIOTCSI HEOBXOAVMBIMU U OBS3ATEJIbHBIMU J1JIA
I[MPEJOCTABJIEHMA MYHULIMIIAJIBHON YCIIVIH, TIOJUIEXXALIMX
[TIPEJICTABJIEHUIO 3ASIBUTEJIEM, CTIOCOBbI X I[TOJIYUEHMA
3ASABUTEJIEM

25. Jlnst TIOMydeHWs ~MYyHHIHMINANBHOM  YCIYTM  JOJDKHOCTHOMY  JIHIY
YIIOIHOMOYEHHOTO OpraHa 3asBUTeNeM PeJICTABIAIOTCS CIIeYIOIHe T0KYMEHTEL.

s guzuneckux iuy:

- IOKyMEHT yOCTOBEPSIONIMHA JTUIHOCTD 3asABUTEII,

- JOKyMEHT, YHOCTOBEpSIONIMH MOJHOMOYMA MPENCTABUTENA  3aABUTCIA
(OBEpEHHOCTH);

- JOKYMEHTBI M MaTepHaibl WM MX KOIWH, MOATBEPKIAIOLME H3TOKCHHBIC B
oGpaieHnH GaKThl (Ipi HeOOXOIUMOCTH);

- TOKyMEHT 06 yruiare rocyIapCTBEHHOH MOLULIAHBL;

ns ropuduyeckux 1y

- yupeauTesbHbIe JOKYMEHTHI FOPHMYECKOro JINIA;

- JOKYMEHTBI, TMOATBep)KJaioliue u30paHue (Ha3HavyeHue) PYKOBOIUTEINS
FOPHAMYECKOTO JIMIA, COCTAaBIEHHBIE B COOTBETCTBMH C TOPSAKOM U30paHus
(HA3HAYEHWH), YCTAHOBJIEHHBIM YCTaBOM IOPHANYECKOro JIMIA (marpumep, MPOTOKOI
obmmero coOpaHwusi, MPOTOKOJ 3acellaHus IMpaBICHHUA 06 n30paHMK 9HA3HAYECHWH),
[IpUKa3 O Ha3HAYEHHUH JUPEKTOPOM (reHepaTbHbIM JIMPEKTOPOM).

B nonTBepKIeHHME MOJHOMOYHHI TPEACTAaBUTENS —FOPHAMHYECKOro  JIMha,
NeHCTBYIONIETO0 T10 JOBEPEHHOCTH HOPHAWUYECKOro JHIa, NOJDKHOCTHOMY  JIMITY
MECTHOTO CaAMOYTIPaBJIeHHUS HOKHbI ObITH IIPE/ICTABIICHBL:

- yupequTesbHbIe JOKYMEHTH! FOPHAMIECKOro JINIIa;



- [OBEpEHHOCTh OT WMEHH IOpHAMYECKOTO aua 3a TOAIKMCBIO €ro
PYKOBOJMTENs WM HMHOro JHMIE, YIIOJIHOMOYEHHOTO Ha 3TO y4YpeAuTEIbHBIMU
JIOKyMEHTaMH, C PHI0KEHUEM OTTHCKA reyaT 3TOW OpraHU3alnH,

- IOKyMEHTBI 00 yriaTe rOCyIapCTBEHHOW MOILTAHEL.

26. TpeboBaHus K JOKyMEHTaM, TIpeICTaBIsEMbIM 3asBUTEIEM:

a) JOKyMEHTBl ~ NOJDKHBI ~ HMETh  [e9ath, OOAMUCHA  yYTOTHOMOUYEHHBIX
JOJDKHOCTHBIX JIALl TOCYaPCTBEHHBIX OpraHoB, OpraHOB MECTHOIO CaMOyNpaBJICHHA
MYHULANIATBHBIX o6pazoBannit MpKyTcKo# 06acT¥ WM JOJKHOCTHBIX JIMIl MHBIX
OpraHW3allyi, BHIIABIINX JAHHBIC JOKyMEHTEI VI yIOCTOBEPHUBIIMX MOIINHHOCTH
KOmui JOKyMEHTOB (B Cllydae TIONyHCHHUA noKyMeHTa B (popMe DIIEKTPOHHOIO
JIOKyMEHTa OH J0JDKEeH OBITh MOAINCAH 3JIEKTPOHHOM [OIIHCHIO);

6) TEKCTHI JOKYMEHTOB JI0JDKHBI 6bITH HAIIMCaHBI pa300PYIHBO;

B) JOKyMEHTHI HE JOJDKHBI HMETH TIOITHUCTOK, IPUMKCOK, 3a4ePKHYTBIX CIIOB H
He OrOBOPEHHBIX B HAX MCTIPABIICHHH;

T') JOKYMEHTBI He JIOJKHBI OBITH UCIIOJTHEHBI KapaHAallloM;

1) IOKyMEHTBl He JIOJDKHBI HMETh IOBPEX/IEHUH, Hanu4he KOTOphIX HE
[O3BOJISIET OJHO3HAYHO MCTOJIKOBATh UX CONCPIKAHHUE.

[nasa 10. IEPEYEHD JIOKYMEHTOB, HEOBXO/IIMbBIX B COOTBETCTBUU
C HOPMATUBHBIMU I[TPABOBbIMU AKTAMM U151 ITPEJJIOCTABJIEHIA
MY}H/III[/IHAJ'H)H0171 VCJIYTY, KOTOPBIE HAXOIATCA B PACIIOPSDKEHNN
TOCYJAPCTBEHHbBIX OPI'AHOB, OPI'AHOB MECTHOI'O
CAMOVYIIPABJIEHUS MYHULIMITAJIbHBIX OBPA30OBAHWI MPKYTCKOM
OBJIACTU 11 MHBIX OPT'AHOB, VYACTBVYIOIIMX B ITPEJOCTABJIEHUN
TOCYJAPCTBEHHbBIX NI MYHULMIAJIbHBIX YCIIVL, 1 KOTOPLIE

3ASIBUTEJIb BITPABE ITPEJICTABUTD

27. Jlnsa npeaocTaBIICHHUs MyHMIMIATPHON YCIYId JOKyMEHTEL, KOTOpBbIE
HAXONATCS B PACIOPsHKEHHH TIOCYIapCTBEHHBIX OpraHoB, OpPraHOB MECTHOTO
caMOyIIpaBlIeHHs MyHHLHUIIATbHBIX 00pa30BaHMi Hpkytckoit o0macTd M HHBIX
OpraHoB, He TPeOYHOTCS.

I'nasa 11. [IEPEYEHD OCHOBAHMI JIJI1 OTKA3A B ITPMEME 3AABJIEHVA Y
JJOKYMEHTOB, HEOBXOJIMUMBIX JUIA [TPEJIOCTABJIEHWA
MYHULIUTIAJIBHOU YCIIVTU

78 (OCHOBAHMEM UISI OTKa3a B IIpUeMe JOKYMEHTOB SBJIAIOTCA:

. He TPUHMMAIOTCS MOKYMEHTHI, HMEOILHe MNONATHUCTIH, 6o TPUIIHCKH,
3auepKHYTHIE COBa M HMHbIE HEOTOBOPEHHBIC HMCTPAaBICHH, a TakKe JOKyMEHTHI,
MCIIOJHEHHBIE KapaH/IaIlioM;

- ecl¥ TPENOCTABISIOTCS HOKYMEHTBI JIHIOM, HEYTIOJHOMOYEHHBIM ~ Ha
COBepILEHHE JAHHOTO eficTBUs (OTCYTCTBYET JIOBEPEHHOCTB)

29. B ciyyae OTKa3a B NPUEME JOKYMEHTOB, [IOJIAHHBIX B YMOJIHOMOYEHHBIN
opraH IyTeM IMYHOTO OOpaiieHus, AOMKHOCTHOE A0 YTIOJHOMOYEHHOTro Opraxa
BBIZIAeT 3aSBUTENIO WM €ro IPeACTaBUTENIO0 MUChMEHHOE yBeloMIIeHHe 00 OTKa3e B



npueMe 3asBJIEHHMs U JIOKYMCHTOB B TeueHre 2 pabouMX JHEW CO JHA oOpalleHHs
3asBUTEIS UIIK ero MpeICTaBuTeIIA.

30. Orka3 B IpHeMe JOKYMEHTOB HE NpeHATCTBYCT [IOBTOPHOMY OOpAILECHUIO
rpaklaHdiHa MM ero MpeJCTaBUTeNd B IIOpsIKe, YCTaHOBICHHOM ['maso#t 22
HACTOSIIEro afMUHUCTPATUBHOTIO PErTAMEHTA.

Inasa 12. TIEPEUEHD OCHOBAHMU IS HPI/IOCTAHO]%J'IEHI/IH
VTV OTKA3A B IMTPEJIOCTABJIEHWN MYHUILMIIAJIBHOU YCIIVIU

31. OcHOBaHMSMH Mjisi OTKa3a B TPENOCTaBJICHHUH MyHULAIATBHON yCIyTH
SBIISIOTCS CJIeLyIOIIKe CIIydan:

- cOBepIIIeHNe TAKOTO JEHCTBUS IPOTHBOPETUT 3aKOHOJATENbCTBY,

- JeiicTBHE TOMJIEKHUT COBEPLICHHUIO JIOJDKHOCTHBIM JIMIIOM OpraHa MEeCTHOTO
caMOYTIPaBJIeHHUs IPYroro MOCeNeHUs il HOTapUyCOM;

- ¢ mpock6oii O COBEpIICHUH HOTApHATBHOTO neiicTBHsl 0OpaTHICs TpaKAaHKH,
NpU3HAHHBIA CYJIOM HeIeeclocOoOHbBIM WM OrpaHHtCHO JleeCriocoOHbIM, 00
npeaCTaBUTENb, HE AMEIOIIHH He0OXO0IMMBIX TTOTHOMOYHH;

- ¢JIeNIKa He COOTBETCTBYET TPEOOBAHMIM 3aKOHO/1ATENIbCTBA,

- cojep)kaHue TOKyMEHTa, 3a CBUJIETEBCTBOBAHUEM TOUIMHHOCTH Ha KOTOPOM
oGpaTiioch (U3MUECKOe MK IOPHIMHEECKOE A0, TPOTHBOPEYUT 3aKOHOAATEILHBIM
akTaM Poccuiickoit @enepanuy,

- JIOKYMEHTBI, TPEICTABIECHHBIC LI COBEpIIICHNs] HOTapUaJbHOIO JeucTBUs, HE
COOTBETCTBYIOT TPEOOBAHHUSM 3aKOHOATE/ILCTBA.

32. JIOMKHOCTHOE JIHLO MECTHOTO caMOYTIpaBJIeHHs 10 npocsOe nHLa,
KOTOPOMY OTKa3aHO B COBEpIICHHH HOTApHAJIBHOTO JSUCTBHS, HODKHO U3JI0KHUTH
NpUYUHBI OTKa3a B MHChMEHHOW (opMe U PasbsICHUTH MOPATIOK €10 ob6xanopanus. B
3TUX CIydasX TOJDKHOCTHOE JIULO MECTHOTO caMOyIpaBleHHs He T03]Hee 9eM B 10-
TH IHEBHbI CPOK CO IHsA OOpalleHus 32 COBEpIIIEHHEM HOTapHUAIIbHOIO JIeNCTBUS
BLIHOCHT IIOCTAHOBJIEHHE 00 OTKa3e B COBEPIICHHA HOTapUAJbHOTO JACHUCTBHUS.

33. B cnydae moiy4eHus OT CyJa COOOIIEHUsI O TOCTYIUICHUH 3asBICHHUA
3aMHTEPECOBAHHOTO JIWIA, OCTIapUBAOIICIO mpaBo ui¥ (akT, 00 yIOCTOBEPCHUH
KOTOPOTO MPOCHT JpYyroe 3auHTEPecOBAHHOC JIAI0, COBEpIIeHHe HOTapHajibHOIo
JlefcTBHs IPHOCTAHABIMBAETCS IO PA3peIICHIs Ie]1a CyJIOM.

34. CoBepllieHHE HOTapHaAIbHOI'O JeHCTBUSL MOXKET OBITH OTIIOKEHO B CIyHac:

- HeOBXOJIMMOCTH MCTpeOOBaHWs JOMOTHUTEIbHBIX cBeleHUi OT (QU3NYeCKuX U
JOPUIMYECKHX JIUIL;
- HaIpaBJieH!s JOKyMEHTOB Ha SKCICPTH3Y.

CopepliieHHE HOTapHaIbHBIX neficTBHM JOJDKHO OBITH OTIOXCHO, €ClIn B
COOTBETCTBHM C 3aKOHOM HEOOXOIHMMO 3ampOoCUTh 3aMHTEpeCOBAHHBIX JHIL 00
OTCYTCTBUH y HUX BO3paKEHHUH MPOTUB COBEPIICHHSA STHX NEACTBUM.

35. Cpok OTJIOXKEHUs COBCPIICHHUA HOTApHAbHOTO JEHCTBHA HE MOXCT
TpeBBINIATh MeCsl@a CO JHs BBIHCCEHHA HOCTAHOBJIEHUS 00 OTJIOXKEHUU COBEPLICHWS
HOTApUAIBHOTO JIE€HCTBHL.

36. [lo 3asBIeHHUIO 3aMHTEPECOBAHHOrO JIMIIA, OCIIapHMBAIOIET0 B CyJe IPaBo
win (GakT, 32 YJOCTOBEPEHHEM KOTOPOTO 0GpaTUIIOCh Apyroe 3auHTEPEeCcOBAHHOC



JIUII0, COBEpIIEHMEe HOTApHaJbHOrO NEHCTBHS MOXKET OBITH OTJIOXKEHO Ha CPOK HE
Gonee mecaTH IHeil. Ecny B TeueHHe JTOro Cpoka OT CyAa HE OymeT MOIy4YeHO
COOOIIEHHe O TOCTYIUICHUH 3asBIICHUs, HOTApHATBLHOC NelCTBUE JOJDKHO OBITh
COBEpPLIECHO.

[nasa 13. IEPEYEHD YCJIYT, KOTOPBIE SBJISIIOTCS HEOBXOMMbIMU U
OBSI3ATEJIbHBIMU JIJI TTPEJOCTABJIEHVA MYI—H/ILII/HTAHI)HOﬁ YCIIVI'Y,
B TOM YMCJIE CBEJIEHVS O JOKYMEHTE (JOKYMEHTAX),
BbIJJABAEMOM (BbIJIABAEMBIX) OPI AHM3BALIMSIMMY, YUACTBYIOIIMMH
B [TPEJJOCTABJIEH1N MYI—HAL[HHAJ'[EHOﬁ YCIIYI'A

37. B cOOTBETCTBUH C IlepedHeM YCIyT, KOTOPBIC SIBJIAIOTCA HEOOXOJIUMBIMU U
06s3aTeNbHBIMA  JUIS  TPEIOCTABIEHHs MYHMIMIAIBHBIX  yCIyT XOMyTOBCKOTO
MYHHIHIATFHOTO 00pa30BaHus U MPEIOCTABIAIOTCA OpraHW3allUsIMH, yIaCTBYIOUINMU
B IpeNOCTABICHMH MYHHIMINANBHBIX YCIyT XOMYyTOBCKOTO ~MYHHUIUNAIBHOTO
06pa3oBaHusi, yTBEPKICHHBIM PEIICHUEM Jlymbl XOMYyTOBCKOTO MYHHIIMIIAIBHOTO
o6pasosanust oT 28.03.2012 T. Ned44-200/ncnt «O0 yTBepKIeHUM NepedHs yCIyT,
KOTOpBlE SABISIOTCS HEOOXOAMMBIMH U 0b6s3aTeIbHBIMUA 1L IIPEAOCTABIICHUS
MYHHULMITAIBHBIX YCIYyr W HPENOCTaBIAOTCA OpraHu3alHsAMH, y4acTBYIOUIMMHA B
IpeIOCTaBIEHHH MyHHIMIIAIBHBIX YCIYyT, 8 TakKe TOpsIKa OIIpe/leIeHUs MIaThl 32
oKazaHHe TAKUX YCIyI», HeOOXOMMMBIE U O0s3aTeNbHbIE yCIyTH UL TIpeIOCTaBJICHUS
MYyHHIMIIATBHON yCIIyr'd OTCYTCTBYIOT.

[nasa 14. TIOPSIZIOK, PASMEP 1 OCHOBAHNA B3VIMAHWA
[OCY JIAPCTBEHHO¥ IOIILTAHBI MJI MHOM ITIATBI B3VIMAEMOM 3A
[MTPEJIOCTABJIEHME MYHI/ILII/IIIAHBHOFIVCHVFI/I

38. MyHuIMIIaIbHas yCiIyra Npel0CTaBIAeTCa OecrIaTHO.

39. 3a coBeplleHHe HOTApPUAIBHBIX JEHCTBUH, yIIa1HBaCTCs rocyJaapCTBEeHHas
monuiiEa B cooTBercTBHM ¢ HainoroBeiM Konekcom Poccuiickoit Dexnepanud
OcHOBaMH 3aKOHOIaTeNbcTBa Poccuiickol (eiepaiiy 0 HoTapuare.

40.TTpu  coBepUIEHWH HOTApUAIBHOIO neicTBUS  JOJDKHOCTHBIM  JIMIIOM
MpeNOCTaBISIIOTCS JBIOTHL IO YIIATe rOCYJapCTBEHHOH MOIUTHHBI, YCTAHOBICHHbIE
mm. 11, 12 myskra 1 ¢1.333.35 Hanorosoro Konekxca P®, c1.333.38 Hamorosoro
Konexca P®.

41.3a HOTapHalbHBe NEiCTBHS, COBEpIIAEMBIC BHE 3NAHUA aIMUHUACTpALIUU
XOMyTOBCKOTO MOCENIEHHs, TOCy1apCTBeHHAs B3UMAaeTCs B pasMepe, yBEJTMYEHHOM B
MoJITOpa pasa.

Inasa 15. TIOPSIIOK, PASMEP 1 OCHOBAHIA B3VIMAHUMS TUIATEI 3A
[IPEJIOCTABJIEHME YCJIVI', KOTOPBIE SIBJISIIOTCS HEOBXOVMbIMU 1
OBSI3ATEJIbHBIMU IS TIPEJJOCTABJIEHMA MYHUILIUTIAJIBHOU YCIIVIH,
BKJTIOYA Sl MTHOOPMALIMIO O METOJIMKE PACYETA PA3SMEPA TAKOU
TTJIATBI

42.  Tlnara 3a ycIyTd, KOTOPbIE SBJISIOTCS HeOOXOIUMBIMH U 00s3aTeTbHBIMU
JUTSL TIpeIOCTABJIEHHS] MyHUIIMIIAIBHOH YCIIYTH, OTCYyTCTBY€T.



I'nasa 16. MAKCUMAJIbHBIA CPOK OXMIIAHMSA B OYEPE/IN TP TTOJJAYE
3ASBJIEHMS O TTPEJOCTABJIEHAN MYHULMITAJIBHOM YCIIVIY N TIPU
[TOJIYUYEHUU PE3VJIbTATA [TPEJJOCTABJIEHIA TAKOU YCIIYIT'H

43. MakCHMAaJIbHBIH CPOK OXKUJAHMS B OUEpeNId TpHU IOate JIOKYMEHTOB U TIpH
NIOJy4eHUH pe3yibTara MYHHIMITATBHOM yCIyrd HE MOXKET NpEBbIIaTh 15 MUHYT.
Bpemsi 0)KuIaHUs Ouepeu Ha IPHUEM K JOJDKHOCTHOMY JIHILY ¥ JUISl TIOJTy 4CHNIA
KOHCYJIbTAlMHU He JOJDKHO NPEBBILIATE 15 MUHYT.

nasa 17. CPOK Y TTOPSAJIOK PETUCTPALIN 3A§IBHEHI/I}I
3ASIBUTEJIS O ITPEJJOCTABJIEHVM MY}HAIIEHTAHBHOH YCJIVTY, B TOM
YHCJIE B DJIEKTPOHHOU ®OPME

44. Perucrpanus 3anpoca 3asButels 0 Bbaatie TOKyMEHTOB HE IIPOU3BOIUTCS.

'masa 18. TPEBOBAHMS K TIOMEIIEHVAM,
B KOTOPBIX ITPEJIOCTABJISIETCA MYHMLIVIIAJIBHAS VCIIYTA

45. Bxoa B 3/aHde YIIOJHOMOYEHHOIo opraHa oGopyayeTcss HHPOPMALMOHHOH
TaGIMUKOlM (BBIBECKOM), COMepiKaller pHGOPMALMIO O TOJHOM HAUMEHOBAHWH,
MECTOHAXOXKIECHHH, pexxume paboThI AZIMUHHUCTpALH XOMyTOBCKOTO
MyHHUIIUNATEHOr0 00pa30BaHHUSL.

WuBanunaM (BKIF0Yas WHBAIMIOB, UCIONB3YIOIIMX KpecIa-KOJACKH 1 cobak-
NPOBOIHHUKOB) (Ianee — WHBATUBI) oOecreunBacTCs OecIpersITCTBEHHBIA JOCTYT K
3JQHUIO YIIOJHOMOYEHHOrO OpraHa # K TIpeIOCTaBIsEMON B HEM MyHHUIATATEHON
yCIyTe.

B ciydasx, eClid 3JaHHE HEBO3MOXHO MOJHOCTBIO TIPUCIIOCOOUTH C YYETOM
notpeGHOCTell MHBATHIOB, COOCTBEHHUK ITOrO 00BEKTa 10 €ro PeKOHCTPYKLIUU WU
KaIHTATbHOTO PEMOHTA JO/KeH IPHHUMATh COTIACOBAHHBIC C OIHUM U3
OGLIECTBEHHBIX 0OBEIMHEHNH HHBATHOB, OCYIIECTBISIONIMX CBOIO NeITeTbHOCTh Ha
TePPUTOPUM MYHHUIUIIATBHOTO oGpa3oBaHus, Mepsl Ul obecrmedeHns J0CTyna
MHBATAIOB K MECTy [PEeIOCTaBIeH s YCIYTH 100, KOrja 5T0 BO3MOXKHO, obecreynTh
IpeloCTaBIeHHe HEOOXONMMBIX YCIyr IO MeECTy JKUTEJIbCTBA WHBaUAA HWIH B
IMCTAaHIIMOHHOM PEeXUME.

VHbOopMaLHOHHBIE TaOIHIKHU (BBIBECKH) Pa3MeMIaloTCsl PAOM C BXOIOM, 160
Ha JBEpH BXOJa TaK, YTOOBI OHM OBLTH XOPOLIO BUIIHEI 3agBHUTENSIM. BXox B 3/laHHE
OKeH OBITh OOOpYOBaH yIOOHOH NecTHHIEH, NP HAIMIUM TEXHUYECKOH
BO3MOYKHOCTH — C MIOPYYHIMHM U ITaHTyCaMu.

[IpueM 3asBIEHUMA U JOKYMEHTOB, HEOOXOMUMBIX I IPeJIOCTaBICHHA
MyHHLMIOATGHOM ~ YCJIYTH,  OCYIIECTBSeTcs B KabuHeTax  aJMUHHCTpALUH
XOMYTOBCKOTO MYHHITUIIAJIEHOTO 00pa3oBaHMs.

Bxox B kabuHeT 00OpymyeTcs uHGMOPMAIMOHHOH TabIMIKOH (BBIBECKOH) C
yKkasaHHeM HOMepa KabuHeTa, B KOTOPOM OCYIIECTBIISIETCS  MPEJOCTABICHHUE



MyHHULUNATBHON YCITyTH.

Kaxmoe pabodee  MeCTo  AOJDKHOCTHBIX WL,  IPeNOCTaBJIIOMMX
MyHHULHUMAIBHYIO YCIyTY, NOJKHO OBITH 00OPYAOBAaHO TEPCOHAIBHBIM KOMITBIOTEPOM
c BO3MOXHOCTBIO AOCTyNa K HEOOXOIMMbIM uHGbOPMALMOHHEIM 0a3aM JIaHHBIX,
[IeYATAIOLIAM U CKaHUPYIOLIAM yCTPOHCTBAMH.

Mecta OXHIaHHWS MIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUAM UIA
jasBUTENIE W ONTUMAJbHBIM  yCJIOBHAM paboTBl  MODKHOCTHBIX  JIHIL
TIPeIOCTABIAIONIMX MyHHUIIMITATbHYO YCIIyTY.

MecTa OXHIAaHWS B Odepefy Ha MpUeM, Moaady AOKYMEHTOB, HEOOXOIUMBIX
Ul TpeaoCTaBJICHUS MyHHUIMIIANbHONA  YCIIYTH, 00OpyayloTCs  CTYJBSMU,
KpeceJbHbIMU CEKIUSIMH, CKaMbAMH.

MecTta I 3amoJIHEHHS JOKYMCHTOB oGopyayroTcss HMHPOPMALMOHHBIMA
CTEHJaMH, CTYJIbAMH ¥ CTOJIAMH JUIS BO3MOXXHOCTH ohopMIIeHHUs JTOKYMEHTOB.

46. B mensix obecreveHus: KOHQUICHINATIBHOCTH cBeJIeHUM O 3asBUTEJIC OAHUM
JIOJDKHOCTHBIM JIAIIOM, TPEAOCTaBIAIOIINM MYHHIUITATBHYIO YCIYTy, OIHOBPEMEHHO
BejeTcsl TIPUEM TOJIBKO OJHOrO 3asBUTEIL. OnHOBpPEMEHHBIM MpUEM IBYX H Oonee
3asBUTEJIEH HE JOITYCKaeTCH.

'asa 19. IOKA3ATEJIN JIOCTYITHOCTHM KAYECTBA MYHMLIMITAJIBHOU
VCJIYTU, B TOM YMCJIE KOJIMYECTBO B3AMMOJIEMCTBUM 3ASBUTEJLA
C JIOJDKHOCTHBIMM JIMIAMU [P [TPEJIOCTABJIEHVH
MYHULUIIAJIBHOU YCIIYIU 1 UX TTPOJOJDKUTEIBHOCTD,
BO3MOXXHOCTb I[MOJIYUYEHNMA MYHUIMIIAJIBHOU YCJIYTU B
MHOTO®YHKIIMOHAJIbHOM IIEHTPE [TPEJIOCTABJIEHVA
TOCYJIAPCTBEHHBIX I MYHULIMIIAJIbHBIX YCJIYT, BOSMOXHOCTbD
HOJTYUEHWMS] MTHOOPMALIM O XOJIE IMPEJIOCTABJIERITA
MYHULIMIIAJIBHOM YCJIYTY, B TOM YUCJIE C UCITIOJIb30BAHVMEM
MH®OPMAILMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOT UM

47. OCHOBHBIMH TIOKa3aTeNIIMUA JIOCTYITHOCTH M Ka4deCTBa MyHHULANATBHOH
YCITYTH SBIISIOTCA:

cobmoIeHre TpeOOBaHUM K MeCcTaM MPe0CTaBICHIA MyHHULHIIATbHON YCIIyTH,
MX TPAHCIIOPTHOM JOCTYITHOCTH;

TOJlydeHre MYHHIMIANbHON YCIyrd CBOCBPEMEHHO H B COOTBETCTBHH CO
CTAHIapPTOM IIPEJIOCTaBICHUA MYHUIUIAIEHON YCIIyTH;

[olydeHHe TOJHOM, AKTyalbHOM | JIOCTOBEpHOM HMHpOpManuu O MOPAIKe
[peI0CTABJIEHAs] MyHULUIIATBHOH yCIYTH.

48. OCHOBHBIMH TpeOOBaHMSMM K KaueCTBY PacCMOTPEHUA oOpalleHu#
3asiBUTEJICH SIBIISIOTCS:

IOCTOBEPHOCTh ~ NPEJOCTABISICMON  3asBUTEIISIM uHpOpMalM¥ O  XOne
paccCMOTpeHHUs OOpaIleHNUs;

onHOTA MHGOPMHUPOBaHHUs 3asBUTEIICH O XO/1€ paCCMOTPEHHA oOpaleHus;

HATISAHOCTh (OPM MPEIOCTaBISACMOMU pHpopMaLy 00 aJMUHUCTPaTUBHBIX
npoueaypax;

ynoOCTBO M IOCTYIHOCTH MOJIydCHUS 3asBUATENIIMA WHGOpMALMK O IOPSJKE



TIpeIOCTaBICHU roCyIapCTBEHHON YCIyTH;

OIEPaTHBHOCTh ~ BBIHECCHHSA pelieHuss B OTHOLICHHMH paccMaTprBaeMoro
obpareHus.

49 .B3auMoaeCTBHE 3agBUTEIA e NOJDKHOCTHBIMU JINLIAMH,
peIoCTaBIISIOIMMH MyHHULUIATBHYO YCIYTY, OCYILIECTBISETCS TIPU JITIHOM pueMe
rpaxjaH B COOTBETCTBUH C rpagukoM TpHEMa rpaxiaaH B AMUHHACTpALMU
XOMyTOBCKOTO MyHHULUITAIBHOTO obOpa3oBaHUs.

50.B3aumMoeiicTBr€E 3asBUTEIIA C TOJKHOCTHBIMHU JTHLIAMHU NpeI0CTaBIIIOIIUMA
MyHHULHUIATbHYIO YCIYTY OCYLIECTBIAETCSI IPY TMIHOM obpallleHuH 3asiBUTEIIS:

IUIs TIoJa4Yy JOKYMEHTOB, HEeOoOXOMUMBIX IS MPeIOCTaBICHU MyHHILHAIATBHOH
yCIIyTH,

3a MOJly4eHUueM pe3yibTara Ipel0CTaBIICHUS MyHHLHIANBHON YCITYTH.

51 .JTpoaomKUTENbHOCTD B3auMMoOJIeicTBUsl  3asBUTENS € JOJKHOCTHBIMHA
JWIIAMH, [PEeIOCTaBIAOMUMA MyHULUIAIBHYIO YCIyTy HE JOJKHA TPEBBILIATh 15
MHHYT 10 KXXIOMY U3 yKa3aHHbIX BUJIOB B3aMMOJIEACTBHUA.

I'nasa 20. UHBIE TPEBOBAHIS, B TOM YMCJIE YUUTBIBAIOILHE
OCOBEHHOCTH [TPEJOCTABJIEHIA MY}H/HIVHIAHBHOﬁ VCIIYTU B
MHOI'O®YHKIIMOHAJIbHbBIX LIEHTPAX [TPEJIOCTABJIEHUA
TOCYJIAPCTBEHHbBIX 1 MYHULIMITAJIBHBIX VCJIYT 1 OCOBEHHOCTH

[TPEJJOCTABJIEHWA MYHMITUTIAJIBHOU VCIIVI B SJIEKTPOHHOU
®OPME

52. MyuununanpHas yciayra B MHOTO(QYHKIIMOHAIBHBIX ~ [EHTpax 1
3JIeKTPOHHOH (hopMe He MPENOCTaBIACTCA.

Pasnen III. COCTAB, [TOCJIEJIOBATEJIBHOCTD 1 CPOKU BBITIOJITHEHVA
AJIMVHUCTPATHBHbBIX [IPOLIEJIYP, TPEBOBAHI K [MOPAKY UX
BBITTOJIHEHMS, B TOM YNUCJIE OCOBEHHOCTU BBIITOJTHEHWA
AJIMUHUCTPATUBHBIX [TPOLIEAVYP B 3JIEKTPOHHOM ®OPME, A TAKXKE
OCOBEHHOCTU BBITTOJTHEHVA AJIMUHUCTPATHIBHBIX [TPOLIEIYP B
MHOTO®YHKIIMOHAJIbHBIX LIEHTPAX [TPEJOCTABJIEHMA
TOCYIAPCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIIYT

I'nasa 22. COCTAB U [TOCJIEJJOBATEJIbBHOCTD
AJIMUHNCTPATHBHBIX [TPOLIEAYP

53.TIpenocTaBlieHHAE MYHUIMIIATBHOW YCIyr'd BKIIOYACT B cebsi crenyromme
aJIMAHUCTPATUBHBIE TPOLEAYPBIL:
1) mpueM 3asBUTEIA,
2) yIOCTOBEPEHHE INIHOCTH 3asBUTENS
3) coBepleHHE HOTAPUAIBHOIO NeiicTBHs, JOO OTKa3 B COBEPIICHHH
HOTApMAJIBHOTO JCHCTBUSA:
—  yIOCTOBEpEHHUE 3aBellaHui,
— yIOCTOBEpPEHHUE JIOBEPEHHOCTEM;



— [OpUHATAE Mep IO OXpaHe HacJIeJICTBEHHOr0 HMyIeCcTBa W B Clydae
HEOOXOIUMOCTH Mep M0 YIIPaBJICHUIO MM,

—  CBHIETEJILCTBOBAHHE BEPHOCTH KOTIMH JOKYMEHTOB U BBITIMCOK M3 HUX,

—  CBHUETEIbCTBOBAHUE MOJTMHHOCTH NIOANUCH Ha JOKyMEHTaX;

_  ppljaua AyONMKAaTOB 3aBELIAHUH, aPXMBHBIX CIIPABOK 10 3aBellaHUsIM, UHBIX
HEOOXOAUMBIX CIIPABOK;

— ynocToBepeHHe (aKTa HAXOKIEHUS IPaXIaHnHa B )XKMBBIX;

—  ymocToBepeHHe (aKTa HaXOXIEHHs rpakKIaHnHa B OIpeIeIEHHOM MECTE;

—  YIOCTOBEpEHHE TOXKAECTBEHHOCTH IPakKIaHMHA C JULIOM KM300paKeHHBIM Ha
dororpadpuu;

—  YIOCTOBEepEeHHE BPEMEHH IPEBIBICHHA JOKYMEHTOB;

—  yIOCTOBEpEHHE PaBHO3HAYHOCTH JIIEKTPOHHOIO JIOKyMEHTa IOKyMEHTy Ha
OyMa)KHOM HOCHTEJIE;

— YZOCTOBepeHHE PpaBHO3HAYHOCTH JOKYMEHTA Ha OyMaXHOM HOCHUTENE
3IIEKTPOHHOMY JTOKYMEHTY,

—  3aKOHOJATEIbHBIMH aKkTaMu P® MOXeT OBITh BO3JIOKEHO COBEpIICHHE U
WHBIX HOTapHUaJIbHBIX eHCTBUM.

54. Brnok-cxema MpeaoCTaBICHUA MyHHUIMIAIBHON YCIyrH NPUBOIUTCA B

npanoskeHrd Ne 1 K HacTOsIIEeMY aJMAHUCTPaTHBHOMY periaMeHTy.

I'nasa 23. [TIPUEM 3ASBUTEJLA

55. OcHOBaHHMEM I Hayaja IMPOBEICHUSA aJIMAHHACTPATUBHOM MPOLIELYPBI
sBsieTcs OOpallleHHe 3asBUTEIA B YIIOJTHOMOYEHHBIM OpraH. JInyHBIA [IpUEM
3asBUTENsS OCYLIECTBISETCS TOIKHOCTHBIMH JIMIIAMA B COOTBETCTBAM ¢ rpaduxom
nprueMa rpaxkJaaH.

AMHHUCTpaTHUBHAS NIPOLEAYpa MO NpUeMyY 3agBUTEIA OCYILIECTBISETCS B Te4eHHE 15
MUHYT ¢ MOMEHTA OOpallleHus 3asBUTeIIs

56. Pe3ynbTaToM HCIIOJHEHHUS AMMUHUCTPATUBHOM MpOLEIyphl MO TNpHEMY
3asBUTENs, SBISIETCS JIMYHBIA IpMEM 3asBUTENss M INPOCMOTP IpeCTaBIEHHBIX
JIOKYMEHTOB.

37.. B ciay4asx, IIpeLyCMOTPEHHBIX rJ1aBoM 11 HACTOSIIETO
AIMUHUCTPATHBHOTO PErNIaMeHTa 3asBUTENIO WM €ro MPeICTaBUTe]o MOXeT OBITh
OTKA3aHO B IpHeMe NOKYMEHTOB, HEOOXONMMBIX JUIL OKa3aHus MYHHULIUATIAJIbHON
YCIIyTH.

[JIABA 24. YIOCTOBEPEHME JIMYHOCTH 3ASBUTEJLA

58. OcHOBaHMeM JUIi Hadyaua MPOBEIEHHS BCEX aMHUHHMCTPATHBHBIX MPOLUEAYD,
SBIISIETCS JIMYHBIN PUEM 3asiBUTEIIS.

59. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTABJICHUC MyHHIUAIbEHOM
YCJIyTH, YCTAHABIMUBACT JIMIHOCTD 0GpaTUBLIErocs 3a COBEPIICHMEM HOTAPUATLHOTO
NefcTBUS TPaXJAHWHA, €ro INPEACTaBUTENS, MPCACTABUTEIA IOPUAMYECKOro JINIA,
CBHUJIETeNs, JIALA, MPU3BAHHOTO MOJNKCATh 3aBelaHue, OBEPEHHOCTS M JOKYMEHT,



Ha KOTOPOM HOTapHallbHO CBHJIETENbCTBYETCSl  MOMIMHHOCTD  TIOJIHCH, 3a
rpaxJaHiHa, 0OpaTUBIIErocs 3a COBepIIIEHNEM HOTapHAIIBHOTO IeHCTBUSL.

60. JIOMKHOCTHOE JIHIO YIIOJHOMOYEHHOE Ha coBepllieHHe HOTapHaIbHOI0
JeWCTBUS, IPU CBU/ICTEIbCTBOBAHIN BEpHOCTH KON JOKYMEHTOB, BBIIIMCOK U3 HUX,
yCTaHaBIMBaeT JHMYHOCTH rpaJaHuHa, MPeICTaBUBLIETO JOKYMEHTBI, TpH 3TOM
IWuHas SBKA BlIajeNblia JOKyMEHTOB HE TpedyeTcs.

61. VcTaHOBJIEHHE IMYHOCTH JOJDKHO MPOU3BOMUTECA Ha OCHOBaHWU IAcropTa
rpaxnaHuHa PO.

JlanHble O JTUYHOCTH HeCOBEPIICHHOIETHETO TpXIaHUHA P®, He MOCTHUITIIETO
14 mer, yCTaHABIMBAETCsS IO CBUICTCIBLCTBY 0 POXIEHHH, MPEABABIIEMOMY €TI0
3aKOHHBIMH NIPECTaBUTEIIAMHA

JloKyMeHTaMH, YA0CTOBEPSIOMMMH JIMYHOCTH MHOCTPAHHOI'O IpaXaHNHA B PO,
GBISIOTCS  TACTOPT  WHOCTPAHHOrO  TPaXIaHHHA aubo  WHOM  JOKYMEHT,
yctanoBiIeHHbIH DefepaibHbIM 3aKOHOM WM [IPU3HABAaeMbld B COOTBCTCTBHH C
MeXXIyHapOJHBIM JI0rOBOPOM Poccuiickoii (enepanuyd B KadecTBe JIIOKYMEHTA,
yI0CTOBEPSIOIIETO TUIHOCTE WHOCTPAHHOTO TPaXIaHUHA.

JIOKyMEHTaMH, YAOCTOBEPSIOIIAMH IMYHOCTH JHLA 0e3 TIpaxIaHCTBa B
poccuiicko# (enepanuut SIBJISIFOTCS:

- JIOKyMEHT, BBIJAHHbBI HHOCTPaHHBIM rocyapcTBOM H NpU3HaBAaEMbId B
COOTBETCTBHM C MEXIyHapOJHbIM JIOrOBOPOM P® B KkayecTBe JOKYMCHTa,
yI0CTOBEPSIOLIETO JTMIHOCTD I 0e3 rpak1aHCTBa;

- pa3pelleHKe Ha BPEMEHHOC IIPOXKABaHUE;

- BUJI HA KUTEIBCTBO;

62. Y 1ocTOBEpEHHE JTUIHOCTH 3asBUTEIA OCYILECTBIIAETCS B TEYCHUE 5 MUHYT C
MOMEHTAa IIprema 3asiBUTELA.

63. PesynpTraroM aJMHHVUCTPATHBHOM MNpOLENypbl ABIACTCH yIOCTOBEPEHHE
JUYHOCTH 3asIBUTEIIA.

[nasa 25. YJIOCTOBEPEHVE 3ABELLIAHUN

64. OcHOoBaHMEM JUlsi Hadaja HCIONHEHUS aIMUHHCTPATUBHON TPOLETYPhI
gBIIsleTcs OOpalleHre Jeecrioco0HOro rpakaaHiHa 3a coBepIlIeHHEM HOTapHAIbHOTO
JefcTBUS B aIMAHUCTPAIMIO XOMYyTOBCKOTO MYHHLUNATEHOTO 0Gpa30BaHUs.

65. TIpu OGpaIeHNH TPAKIAHIMHA 32 COBEPIICHUCM HOTApHATBHOTO JEUCTBUSA
JIOJKHOCTHOE JTAI0, OTBETCTBEHHOE 32 MpEOCTABICHUE MYHHIIUITAIBHON YCIYTH,
OCYILECTBISAET CIIE/yrOLIye NeHCTBHIA:

1. ycTaHaBnMBaeT TMYHOCTH OOPAaTUBIIErOCA, PYKOTIPHKIIQTIHKa;

). ompenenseT y OOpaTHBLIErocs rpaiJaHuHa Hajudpe IeecriocOOHOCTH B
onHOM 0GsEme. Il 5TOTO  IDMKNAHMHOM . TPEOCTARMAOTCH cleyloLue
JIOKYMEHTBHI:

_  JIOKYMEHT, YAOCTOBEPSIOLIHH JTHTHOCTD;

_  goKyMeHT 00  OOBSBICHUH HECOBEPIIEHHOJIETHETO  TIOJHOCTBIO
JeecrocOoOHBIM (SMaHCUTUPOBAHHBIM);

_ CBHETENHCTBO O 3aKIoueHHH OpaKa (MpU 3aKITOICHIN 6paxa 10 18 netHero
BO3pacTa).



JleecriOcOOHOCTh  3aBeIIaTeIsl ONPEASIACTCA yTeM [POBEPKH JIOKYMEHTOB,
TIOITBEPKAAIOLIMX TPHOOPETEHHE JleecriocoGHOCTH B MOJTHOM O0BeMe. Cr1ocoOHOCTb
3apelaTeNls OTAaBaTh OTYET B CBOMX NeHCTBHAX MPOBEPSETCs MyTeM MPOBCICHUA
Gecenpl ¢ 3aBeliareneM. B xoxe Gecenbl BBIACHSETCS aJeKBATHOCTH OTBETOB
sapelaTens Ha 3ajaBaeMble BOTPOCHI, HA OCHOBAHMH HETO ['maBa aJgMUHHUCTpALUH
160 CHeNMAUCT II0 COBEPIIEHHIO HOTapHallbHBIX JNefcTBUI B aJIMHHHMCTPALUM
XOMYTOBCKOTO MYHHIHMIAIBHOTO oOpa3oBaHus JienaeT BBIBOA O BO3MOYKHOCTH
rpakIaHuHA TTOHMMATh CYLIHOCTh CBOUX TNEeUCTBUHA U PYKOBOJIUTH UMHU.

He TOJIEXHUT YAOCTOBEPEHUIO 3aBEIAHUC OT MMCHH rpaXkJaHHHa, XOTd WU HE
NPU3HAHHOTO CYAOM HeleecrioCOOHBIM, HO HaXO/MBILIErocs B MOMEHT obpaleHus B
COCTOSIHUHM, MPETSITCTBYIOLIEM €T0 CIIOCOOHOCTH ITOHUMATh 3HAaYEHUE CBOUX JeACTBUM
WIH PYKOBONMTH MMM (Hampumep, BCIEICTBHC 6oJIe3HN, HAPKOTHYECKOro WU
ATKOTOJILHOIO OMbSHEHWs U T.aL.). B 3TOoM cCiydac obparuBlIeMyCsl TPAKAAHUHY
OTKa3bIBaeTCS B COBEPLICHWHM HOTapHaJbHOTO JeicTBUS, Ppa3biACHsAs €ro Mpaso
06paTUThCsl 3a YAOCTOBEPEHMEM 3aBCIIAHMA flocyie MpeKpaleHns OOCTOATENbCTB,
TIPETATCTBYIOIIMX COBEPIIECHHUIO 3aBCIIAHHS.

3. ycTaHaBIMBaeT JIMYHOCTD 06paTUBIIErocs 3a COBEPLICHUEM HOTapUaIbHOTO
neiicTBrs. JIAIHOCTh POCCHACKUX IPAXIaH yCTaHaBIMBACTCH:

— [0 macmopTy rpakJaHuHa Poccutickoit denepanny,

— 10 YAOCTOBEPEHHUIO JTHYHOCTH BOEHHOCITy)XKamero Poccuiickon Denepanuu
VI BOSHHOMY OMIIeTy — VISl JIHLL, IPOXOIALIIX BOCHHYO CITy X0y,

— [0 IacmopTy MOPSIKa,

_ [0 macmopTy HHOCTPAHHOTO IpaXJaHWHA, IO paspelIeHnI0 Ha BPEMEHHOC
NpOKMBaHUE, BUJL Ha JKUTEIBCTBO (1711 ”'HOCTPAHHOT O rpaXJIaHuHa) U T.1.;

— Ha OCHOBaHMM HHOTO JOKyMEHTa, NpU3HaBacMoro B COOTBETCTBUU C
POCCHICKAM  3aKOHOJATENBCTBOM  JOKYMEHTOM, yIOCTOBEPSIOUIAM  JIMIHOCTD
POCCHICKOTO IrpaXJaHKHA Ha TePPUTOPUH Poccuiickoit Penepanyi.

4. ycTaHABIMBAET BOJEU3BABJICHHE TOIBKO ONHOTO JHIla — 3aBellaTelsd
(MOCKOIIBbKY 3aBelllaHue ABJISIeTCH OTHOCTOPOHHEMN CIIETKOMN).

5 ppISCHSET BOJIO 3aBellaTelisi, HaNpaBIeHHYIO Ha ompesiesieHre Cy/AbOBI
MMyILIECTBa 3aBellaTels Ha JEHb ero CMEpTH. Bos 3aBemaTens MoxeT OBITh
BEISICHEHA B XOJ€ IIMYHOW Oecefpl O NCHCTBUTENBPHOM H CBOOOJHOM HaMEpEeHUH
saBemaTeNs COCTaBUTh 3aBell[aHde B  OTHOLICHHH onpeleNeHHbIX JIMIl U
ONpeIeIEHHOr0 UMYILECTBA.

6. [pOBEpSET, COOTBETCTBYET M COACPAHWEC HAMUCAHHOTO 3aBellaTesieM
TexcTa (eciy 3aBemiaTelh OOpaTHICA C HAIMCAHHBIM MM caM¥M 3aBelaHheM) €ro
JeHiCTBUTENBHEIM HAMEPEHUsM M HE NPOTHBOPEHMT JH 3aBeliaHue TpeOOBaHUIM
3aKOHA.

7 cocTaBsieT 3aBell[aHMe IyTeM BBIICHCHHOH WM BOJIH 3aBemareiss o
pacropsDKeHUH MMYIIECTBOM Ha ciydail CMEPTH.

8. yIOCTOBepseTCs B [OJIMCH 3aBelaTeis Ha 3aBellaHUuU JTUIHO.

9. coo0luaeT rpaXxaaHuHy O pasMepe rocyapCTBEHHOW MONLIAHBIL, B3MMaeMOoMn
3a COBepIIeHHe TaHHOTO HOTapHalbHOIo neficTBASL B COOTBeTCTBUM C HanorosbiM
xomexcoMm Poccniickoit ®eziepanuy (orUiaTa Npou3BOAUTCA 110 KBUTAHINH cOepOaHKa).



10. perucTpupyeT 3aBellaHue B peecTpe ULl PETHCTpallAH HOTapHalbHBIX
NEACTBUM.

11. mocie TOAMMCAHAS BO3BpallacT OuH 3K3eMILISP TOJMMCAHHOrO 3aBeIlaHHA
3asIBUTEIIIO.

12. BHOCHUT 3aIliCh O 3aBCIIaHNH B an(aBUTHYIO KHUTY 3aBelllaHuM.

66. CpOK BBITIOJIHEHUS BBIIIICYKa3aHHbBIX neiicTui 1 pabo4uit 1eHb

67. Pe3ynpTaTtoM aIMHHUCTPATUBHON MPOIEAYPBI gBIIseTcs yIOCTOBEPEHUA
3aBelaHus J1M00 OTKa3 B BBIMOIHCHUH JAHHOM yCIIYTH.

CriocoboM (uKcalyy SABISETCS PErdCTpaltii 3aBelllaHusl B peecTpe A
perucTpany HoTapralbHbIX IEeUCTBUMN.

KputeprieM NPHHSATHS PELICHHA IO aIMHHACTPATUBHON MpoLenype ABJIACTCA
HajWude OCHOBAaHMM Mg OTKasa B peoCTaBICHUH MyHUIATNATBHOH  YCIYTH,

yCTaHOBJIEHHBIX B IyHKTE 31 HaCTOSMIEro aAMUHACTPATHBHOIO PErIaMeHTa.
nasa 26. YIOCTOBEPEHVE IIOBEPEHHOCTEﬁ

68. OcHOBaHHeM IS Hayajia HCIIOTHCHHA aJMAHUCTPATUBHOM TMPOLEAYPEI
sBrsieTcs oOpallleHue JleecriocoOHOro rpaxaaHuHa 33 coBepIlleHHeM HOTapuaabHOro
JNeficTBHS B aIMAHUCTPALAIO XOMYyTOBCKOTO MYHHLUTIATBHOTO 00pa3oBaHUsL.

69. IIpu obpaleHny rpaxraHnHa 3a COBEpILIEHUEM HOTapHalIbHOTO NEeUCTBUA,
JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 npeIoCcTaBIeHUe MyHULUATNAIBHONH yCIyTH,
OCYIIIECTBIISET CIIeyOIIHe JENACTBHUSL:

1. OcyiecTBIsAET IPOBEPKY IpeJICTABICHHBIX JOKyMEHTOB Ha IpeIMeT
BEISBJIEHHS OCHOBAaHMH Ui OTKasa B IMpPENOCTABICHHUH MyHUIUANATLHON YCITYTH,
yCTaHOBJIEHHBIX B ITyHKT® 31 HacTOSUIEro aIMHHHMCTPAaTHBHOIO pEriaMeHTa, W B
claydyae OTCYTCTBHS JaHHBIX OCHOBaHMM yCTaHaBIMBaeT JTUIHOCTD oOpaTHBLIETOCS 34
COBepIlIeHHEM HOTapHalIbHOTO JIeHCTBUS.

7 BaISCHSET JeecloCOGHOCTh OOPATHBILIEroCs 32 COBSPIICHIEM HOTapHUaIbHOIO
JIEUCTBUSL.

3. [Iposepsiet [IPaBOCIIOCOOHOCT  IOPUAMIECKOro  JiHNa WIKX TIOJTHOMOYHUS
mpejicTaBUTeNs  FOpUAMYEcKoro Jjuna B COOTBETCTBAM C  Yy4peIUTEIIbHbIMU
JOKYMEHTaMH.

4. ITpoBepsieT TMPaBOMEPHOCTD coBeplliaeMbIX B JIOBEPEHHOCTH JeHCTBUM
(coneprkaHue JOBEPEHHOCTH HE MOXKET [IPOTUBOPEYUTH 3aKOHO/IaTEJIbCTBY ).

5. [IpoBepsieT TOJHOMOYHMS, U3IOKCHHBIC B JOBEPEHHOCTH (IIOTHOMOYHS HE
MOT'YT BBIXOJUThH 32 IPEJIEIIbI IIPaBOCIIOCOOHOCTH TIpeICTaBIAEMOr0).

6. PasbsicHSeT TMpEACTABIsEMOMY IPaBO MPELyCMOTPETh B JOBEPEHHOCTH
BO3MOYKHOCTH I€peoBepHs NPeACTaBUTEIEM OTHOMOYMH, MPeICTaBICHHBIX eMy IO
HACTOSAIIEH TOBEPEHHOCTH.

7. Pa3psIcHSIET, 4TO, €CIU B JIOBEPEHHOCTH HE GyzeT yka3aH CpOK €€ JeNCTBHS,
OHa COXPAHSAET CHILY TOJIBKO B TEYEHUE OHOIO roja CO JIHS €€ YIOCTOBEepeHU.

8. VocToBepseTcs B MOANUCH NPECTaBIIeMOro Ha JIOBEPEHHOCTH JINIHO.

9. Coobmmaer TIpaxIaHMHy O  pasMEpe rOCyJapCTBEHHON  MONLIHMHEI
(HOTapUaJIbHOTO tapuda), B3UMaeMOH 32 COBEpIICHHE JQHHOTO HOTApUaJIbHOTO
JIefcTBUS B COOTBETCTBHH C HanorosplM KOJIEKCOM Poccuiickoit Penepanuy,



OcHoBaMH 3aKoHozaTeNnscTBa PO 0 HOTapuare (omaTa MPOM3BOAKUTCS IO KBUTAHIINN
cbepbaHKa).

10. PeructpupyeT AOBEPEHHOCTh B peecTpe i perucTpalnuy HOTapHAIBHBIX
NEeHACTBUM.

11. TTocJIe mO/ITMCAHKS BO3BpALIaeT MOANNUCAHHYIO JOBEPEHHOCTH 3asIBUTEIIIO.

70. cpOK BBITIOJIHEHHUS BBIIICYKa3aHHbIX neiictBui 1 pabounit NeHb CO JHA
obpanieHus

71. Pe3ynpTaToM aMAHUCTPATUBHON TPOLEAyphl SBIACTCA yI0CTOBEPEHUS
JIOBEPEHHOCTH MO0 OTKA3 B BBIIOTHEHUH JTAHHOM yCIyTH.

CriocoboM (uKcaluy SABISETCA PErHCTpalinsi yIOCTOBEPEHUsI B peecTpe A
pEervCTpALMU HOTapHUaIIbHBIX JEHCTBUM.

KpurepreM NpHHSTHS PELUICHUA IO aIMAHUCTPATUBHOM Mpolexype sIBIACTCAH
Hajipude OCHOBaHWH JUIfi OTKasa B INPEIOCTABICHUN MyHHUIUIATBHON  YCIyTH,
yCTaHOBJIEHHBIX B IIyHKTE 31 HACTOSILETrO AAMUHACTPATUBHOIO PETITAMEHTA.

nasa 27. TIPUHSTUE MEP ITO OXPAHE HACJIEACTBEHHOI'O
MMVYIIECTBA U B CIIVUAE HEOBXOJMMOCTHU MEPBI T10
VITPABJIEHAIO M

72. OcuoBaHWEM JUIsl Hadajia HCIOJTHCHUA aJIMIHUCTPATUBHON TPOLEIYPhI
SBISETCS MOpyYeHHWe HOTaphyca IO MECTy OTKpPBITHA HacllecTBa, a TakKxXe II0
3agBIEHHIO ONHOTO WM  HECKOJBKHX  HaCJICIHHUKOB, opraia  MeCTHOTO
caMOyIpaBJieHus, OpraHa OIeKH M IONeYUTENBCTBA WCIIOJTHUATENS 3aBelIaHus HIH
JPYTHX JIKL, JeHCTBYIOIIMX B MHTEpeCax COXpaHEeHUs HAacJeCTBEHHOr0 HMyIIECTBa.

73.1lpu BO3HMKHOBEHWH 0BCTOSITENLCTB, SBJISIOIINXCS OCHOBaHMEM Ui
IPUHATHS. Mep 110 OXpaHe HaCJe[CTBEHHOTO UMyIIIeCTBa ¥ B CIIy4ac He0OXO0IUMOCTH
Mepbl TI0 YIPAaBJIEHHIO UM, JOJDKHOCTHOE JIHLO, OTBETCTBEHHOE 3a IIPEIOCTABJICHUE
MyHHUIIUIATEHON yCIIYTH, OCYIIECTBIAET clieIytolIye JeUCTBUS:

1. UsBemaer 00 O5TOM TePPUTOPHAIBHBIA Opra DepiepanbHOil  CITYKOBI
rocyJapCTBEHHOM perucTpalnui, kaaacrpa u xapTorpaduy, JEWCTBYIOIIHI B CyOBEKTe
Poccuiickoii ®Denepalui, Ha TEPPUTOPHH KOTOPOIO pacroyioxeHo XOMyTOBCKOE
MyHHUIIUTIATBHOE 00pa3oBaHKe.

2. TlpuHMMaeT Mephl MO OXpaHe HaclIeacTsa H YIpaBIeHUIO MM 110
COIIACOBAHMIO C MCTIONHUTENEM 3aBellanys, (B Clydae, Koria HasHaueH WCITOJTHUATED
3aBeIaHus).

3. PerucTpupyeT NOpydYeHHUs HOTapHyca WK 3asBJICHNA B JIeHb [TOCTYILJIEHUS B
KHUI'e y4eTa HOTapUallbHbIX JIEACTBUHN.

4 YcTaHaBiMBaeT HAIMYME HACIEICTBEHHOTO HMYIIECTBa, €ro CcOCTaB M
MEeCTOHAXO0XKIAEHHUE.

5 VsBemiaer O gaTe U MecTe IPUHSTHSA MEP 10 OXpaHe HacleaCcTBa:

a) HACJIETHHMKOB, CBEICHHS O KOTOPBIX MMEIOTCA B TIOpy4YeHUH HOTapHyca Uin
B 3asBICHHM, a TAKXe HAacJeJHUKOB, CBEICHUAMU O KOTOPBIX pacrojaraeT
aMHUHACTpALUs XOMYTOBCKOIO MyHHUIIMIIAIbHOTO 00pa3oBaHus;

6) WCMOJNHHUTENs 3aBellaHus, CBEACHUI O KOTOPOM HMEIOTCS B TOPYHCHHH
HOTapHyca UK B 3asBIICHUH;



B) IIpeICTaBHTENIEH opraHa ONCKH M [IOMNEYUTENbCTBA, OCYIIEeCTBIAIOMIEro
3QUIUTY NpaB ¥ 3aKOHHBIX MHTCPECOB HECOBEpIIEHHOJIETHUX IPaXK/aH, a TAKKe HHBIX
JIAIL, HaJl KOTOPBIMH YCTQHOBJICHBI OTleKa 1 MIOTIEYUTEIBCTBO.

6. Ilepemaét Ha XpaHeHHE MMYIIECTBO, BXO[dIIee B COCTAB HaclmeacTsa (3a
HCKITIOUEHHEeM OpYXKusl, IeHer, BaFOTHBIX [IeHHOCTEH, IparolUeHHBIX METaIoB U
KaMHel, W3IeNdil K3 HHUX, a TaKke HE Tpedyrolee yIpaBlieHus) JTo0oOMy W3
HacJIeTHUKOB, a TIPY HEBO3MOXHOCTH T1epe/1aTh €ro HacJIeTHAKaM — JApyromy JIAILY.

74. MakcUMaJIbHbIi ~ CPOK  BBIIIOJTHCHHUA BBIIEYKA3aHHBIX  JIEHCTBHH
ompejenseTcs C y4eToM Xapakrepa W IICHHOCTH HacJIeNCTBa, a TaKXe BPEMEHH,
HeOGXOIMMOro HACTIeIHMKAM Uil BCTYIUICHHS BO BJIAJCHHC HACJIEJICTBOM, HO HE
Gollee YeM B TeueHME IIeCTH MECSLEB, a B CIyHaiX, TIpeyCMOTPEHHbIX ITyHKTaMH 2u
3 cratbu 1154 M TyHKTOM 2 CTaTbH 1156 TI'paxgaHCKOro Kojekca Poccuiickon
depepaiuu, He Ooree IEBATH MECSLEB CO [IHA OTKPBITHS HACJIEACTBA.

75. Pe3ynbpTaToM aMUHUCTPATHBHOM MPOIENyPhI ABJISACTCA TPUHATHC Mep o
OXpaHe HAcJeICTBA ¥ YIPAaBICHUIO MM. Crioco6oM (HKcalliy SBJISETCS PETHCTPallis
yI0CTOBEPEHHS B PeeCTpe /Ul periuCTpali HOTApUATBHBIX JeHCTBUM.

'nasa 28. CBUIETEJILCTBOBAHME BEPHOCTH KOITUM JIOKYMEHTOB
Y BBIIIMCOK U3 HUX

76. OcHoBaHWEM [JIs Hadajga HUCIOJIHCHHA aIMIHUACTPATHBHON IPOLENYPEI
gBISeTcs OOpalleHre TPaXJaHWHA 33 COBEPLICHHEM HOTApUAJIGHOTO IEHCTBHS B
AJIMHHHCTPAIUIO XOMYyTOBCKOrO MyHHUIUTIATBHOTO o6Opa3oBaHMsL.

77. Tlpu obpalleHHH TPaXJaHWHA 33 COBEPIICHACM HOTapHAJIbHOTO JIEHCTBHS,
JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPEJOCTaBICHUC MyHHLAIATBHON yCIYTH,
OCYILIIECTBIISET CIIey OIHe AeHCTBU:

1. ocymlecTBisieT IIPOBEPKY TNPEICTaBICHHbIX JIOKyMEHTOB Ha TIpeAMeT
BBISBJICHMS OCHOBAHMM Ui OTKa3a B IPENIOCTABICHHH MyHULAIATIBHON YCIyTH,
YCTAaHOBJIEHHBIX B MyHKTe 31 HACTOALIETO aMUHHCTPAaTUBHOIO perjlaMeHTa, W B
clydae OTCYTCTBHsS J@HHBIX OCHOBaHH} yCTaHaBIMBaeT JUIHOCTD oOpaTuBILIETOCs 32
COBEpIICHHEM HOTAPHANBHOTO JICHCTBH yCTaHaB/IMBaeT JIMYHOCTh IPAXIAHMHA,
TIpeICTaBUBLIETO JIOKYMEHTBL

2. mpoBepsieT, YTOObI COAepPIKAHHE KOMHUH TOKYMEHTOB He ObLIO 3ampelleHO
JeHCTBYIOIMM ~ 3aKOHOJATeNbCTBOM M HE IPOTHBOPEUMIO  JSHCTBYIOLIEMY
3aKOHO/AaTEeJIbCTBY;

3. mpoBepsieT, YTOObI NOKYMEHT GBI COCTaBJeH Ha S3bIKE, KOTOPBIM BIANECT
JIOJDKHOCTHOE JIMIIO, MJIM MMeeT HaJIeKAIliM 06pa3oM 0hOPMIIEHHBIH EPEBOL;

4. mpoBepsieT, YTOOBI KOMHUsS TOKYMEHTa CTpOTo COOTBETCTBOBaJa OpUIHHAILY,
cojiepKana Bech TeKCT U PeKBU3HMTBI IOKyMEHTA 6e3 COKpAIlleH!H 1 HCKKEHUH;

5. mpoBepsieT, YTOOBI TEKCT JOKyMEHTa HE COACpHKAT: MOTYUCTOK, IOIHUCOK,
3aYepKHYTBIX CJIOB, HHBIX HEOTrOBOPCHHbIX WCTpaBleHuil, (QparMeHToB WK
PEKBU3UTOB, HCIIONHEHHBIX KapaHAIIOM, HeyuTaeMbIX (parMeHTOB TEKCTa, KOTOPBIE
MOT'YT NPUBECTU K HEBEPHOMY TOIKOBAHHIO coJepKaHuA JOKyMEHTa;

6. coobrmiaeT TpaXAaHUHy O  pasMepe rOCy/IapCTBEHHOM  TIOLITHHDI
(HOTapuaJIbHOrO Tapuda), B3MMAaeMOll 3a COBEpIIEeHHe JaHHOTO HOTApUaAIBHOTO



neiicTust B cooTBercTBUM C HamoroeiM KOJEKCOM Poccutickoit ®enepanuy,
OCHOBAMMU 3aKOHOATENbCTBA O HoTapuare P® (omyara NpoM3BOAUTCA IO KBHUTAHLIMU
cbepbaHKa);

7. perucTpupyeT KONHMM JOKYMEHTOB B  pEeCTpe Ul perucTpanuu
HOTapHaJbHBIX JIEHCTBUN;

8. HocJie TOJIIICAHMS BO3BPAIIAET MOAMMCAHHBIA JOKYMEHT 3aABUTEIO.

JIOKyMEeHTBI, TpeNOoCTaBIeHHbIE UIA CBUIETENHCTBOBAHHS BEPHOCTH KOIMH H
BEIMMCOK M3 HHX, 00BbEM KOTOPBIX MPEBBINAET 1 JIHMCT, JOIDKHBI OBITH IMPOLIUTHI,
IPOHYMEPOBAHBI, CKPEIUICHbl OTTUCKOM IEYaTH.

78. MaKCUMAIbHBIHI CPOK BBIIOJHEHUS BBIIICYKa3aHHbIX neiictBuit 1
pabounii IeHb.

79. PesynpraToM aJIMAHUCTPATUBHON IIPOLIE Y PBI SIBJISIETCS
CBHIETETHCTBOBAHNE BEPHOCTH KOMUH IOKYMEHTOB MWIH BBIIHCOK U3 HUAX JHO0
BbIZIaua 3asBUTENIO OTKa3a B MPEeJIOCTaBICHUN MyHHIIATIATBHOM yCIyTH.

CrocoGoM (uKcauy SBIAETCS PETMCTpalus B peecTpe IUIs pEerucTpalvu
HOTapHaJIbHBIX IEHCTBUN.

KpurtepueM NpPHUHATHS PEIICHWs TIO aIMUHUCTPATHBHOM MpOLEXype sBIACTCA
HaJdyde OCHOBAaHUM IS OTKa3a B IPENOCTaBICHUH MyHHUIUITAJbHON YCIIYIH,
YCTAHOBJIEHHBIX B IMyHKTe 31 HACTOSIIEr0 aJIMAHUCTPATUBHOI'O perIaMeHTa.

[nasa 29. CBUJETEJIbCTBOBAHME 10 UIMHHOCTH MO AITMCHU HA
JOKYMEHTAX

80. OcHoBaHMEM I Hayajga HCIIOJHEHHUS aJIMAHUCTPATUBHOM TPOLEIYPbI
sBIsieTcs oOpalleHre TIpaXJaHWHA 33 COBEPLICHUEM HOTapUaIbHOTO [EUCTBHA B
AIMAHUCTPALHIO XOMyTOBCKOTO MyHHUIUIIAIBHOTO o0pa3oBaHusl.

81. JIOMXHOCTHBIMH JIMLAMH, OTBETCTBEHHBIMH 34 BBITNIOJIHEHHE JIaHHOTO
neiicTBug, sBIsfeTcs InaBa aAMHUHHCTpALUH XOMyTOBCKOTO ~MYHHIMIIATBHOTO
obpazoBaHiss OO CIEUHUATUCT [0 COBEPUICHHIO HOTapHMallbHBIX JEWCTBUA B
aIMAHUACTpAIKA XOMYTOBCKOTO MyHHUIIUIIATBHOIO o0Opa3oBaHWusl.

82. Ilpu oOparueHHM IpakAaHHHA 3a COBEPIICHMEM HOTApHAIBHOTO JEHCTBHA
[naBa AIMHHHCTpallMi XOMYTOBCKOTO ~MYyHHLHIIAILHOTO obpaszoBaHust MO0
CIIEIMAJIUCT IO COBEPIIEHHIO HOTapHalbHbIX neficTBUM B aJIMHUHHUCTPALUH
XOMYTOBCKOTO MyHHUIMNIATBLHOTO 00pa30BaHMs:

1. ycTaHABJIMBAET TMYHOCTD IPaXIaHUHA, IPEACTABABILETO JIOKYMEHTBI,

2. mpoBepsieT, YToObl Colep)aHue JOKyMEHTa, Ha KOTOPOM CBUJIETEIHCTBYETCS
[IO/UTMHHOCTh TIOAITMCH, He MPOTHBOpEYMIIa 3aKOHOAATENbHBIM aKTaM Poccwuiickoi
denepallvy,

3. ymocToBepsieTcs B IMOANMCH TpaKfaHHUHA, 0OpaTHBIIErocs 3a COBEPIICHUEM
HOTapHaJbHOTO JEHCTBUS JTHYIHO;

4. coobmaeTr TrpaxIaHWHy O  pasMmepe rOCyJapCTBEHHON  MOMIIKHBI
(HoTapuanbHOro Tapuda), B3UMAEMOl 3a COBEpIleHHe JaHHOro HOTApHATIBHOIO
nedcTBUS B COOTBETCTBUU C HaoroBsIM KojaekcoM Poccuiickoit @esepanu,
OcHOBaMH 3aKOHOIATeIbCTBa 0 HoTapuaTe PO (omnara IpOU3BOAUTCA IO KBUTAHLUH
cbepbaHKa);



5. perucTpupyeT IOOKyMEHT B peecTpe i perucrpanuy HOTapHalbHbIX
JEHCTBUM.

83. MaKcHUMAaJIbHBIN CPOK BBIMOJHEHHS BBIIICYKa3aHHBIX netictBuil 1 paboumi
IeHb.

84. PesynbpraToM aJIMAHUCTPATUBHOMN IIPOLIe Ay PBI SABJISIETCS
CBHJIETEIbCTBOBAHHME TTOJIMHHOCTH MOANUCH Ha TOKyMEHTaX 100 BbIaua 3asBUTEIIIO
OTKa3a B MMPENOCTaBJICHUU MYyHHUIIUTIANLHON YCITyTH.

CriocoboM (UKcaluy SBISETCA PErucTpalus B peecTpe A perucTpanum
HOTapUAIBHBIX TeHCTBHUM.

KpuTeprieM INpUHATHS pPEIIeHHs IO ATMHHUCTPATUBHON IPOLEAype SBIACTCA
Had4Yde OCHOBAaHUM Ui OTKa3a B IPENOCTaBICHHH MYHHUIMIAIBHOW YCIyTH,
yCTaHOBJIEHHBIX B IyHKTE 31 HACTOSIIETO aJIMAHUCTPATUBHOI'O PETIaMeHTa.

['maBa 30. VIOCTOBEPEHVME ®AKTA HAXOXIEHMSA TPAXKJIAHUHA B
JKUBBIX, B OITPEJEJIEHHOM MECTE

85. OcHoBaHMEM Ui Hadyajla MCIIOTHCHUA aJIMAHUCTPATUBHON MPOLIETYPbI
sBIseTcs obOpalleHre TIpaXIaHHHA 32 COBCPLICHUEM HOTapUabHOIO NEHCTBHA B
aIMIHHUCTPAILHIO0 XOMYTOBCKOTO MyHHLUNIAILHOTO 00pa3oBaHHUs.

86. JIOMXKHOCTHBIMU JIML@MH, OTBETCTBEHHBIMH 32 BBIIIOJIHEHWE JAHHOIO
neiicTBus, sBinsgeTcs InmaBa aAMHHHCTPALUH XOMYTOBCKOTO ~MYHHUIMIIATBHOTO
00pazoBaHusi MO0 CTEMATUCT MO COBCPIICHHIO HOTAapHaNbHbIX JEHCTBUH B
aIMAHHACTpAIFK XOMyTOBCKOTO MyHUIUIIATIEHOTO o0pa3oBaHMs.

87. Tlpu obpalueHHH Tpax[IaHWHA 32 COBEPIICHHEM HOTapUaJIbHOIO JIEUCTBHA
[aBa AJMHHHCTpalldd XOMYTOBCKOrO ~MYHHUHITAILHOTO obpazoBanus 1UOO
CIEHAIMCT IO COBEPIIEHUIO HOTapHUATBHBIX neificTBuii B aJIMHHUCTpalUH
XOMyTOBCKOTO MyHHUIUIIATBHOTO o0pa3oBaHus:

1. ycTaHaBIMBaeT JTMYHOCTb IPAXKIAHUHA, IPH SBKE;

2. ymoctoBepsieT (aKT HAxXOXIEHWs TpaxlaHWHA B KUBBIX, B OIPEIECICHHOM
MecCTe;

CoBeplleHNE HOTAapPHATBHOTO JEHCTBUS 110 yAOCTOBEPEHHIO (daxTa HaXOXKACHHUA
B JKHMBBIX HECOBEPIIEHHOJETHETO IPOM3BOIUTCA 110 npockbe yKazaHHBIX B 4. 2 CT. 82
OCHOB 3aKOHOZATENbCTBA O HOTapHare JIHML — ero 3aKOHHBIX IpeICTaBUTENEH,
(ponuTenew, YCBIHOBHUTEJIEH, OINEKYHOB, [oreumuTesiei), a TaKxke yUpeXIeHUN |
OpraHM3allyii, Ha TIOTIeYCHUH KOTOPBIX HaXOMUTCA HeCOBEepIIIEHHOJIETHUH.

3. coo0maeT rpaXJaHuHy O pasMepe rocyJIapCTBEHHOW IMOILIUHBI, B3MMaeMOM 32
coBeplIeHre JaHHOr0 HOTApHAIBHOI'O neiicTBuss B cooTBeTcTBMM ¢ HalorosbsM
xomekcoM Poccuiickont Denepany, OcHOBaMH 3aKOHOJATeNIbCTBA O HOTApUaTe PO
(omaTa MPOM3BOAUTCS 11O KBUTAHIIMH cbepbaHKa);

4. permcTpUpyeT NOKYMEHT B peecTpe JUls perucTpatiit HOTApUAIbHBIX JIeHCTBHN;

5. ppimaerT CBHUIETENBCTBO 00 yIOCTOBEPEHUH dakTa HaXOXKIEHUS IPaXTaHHHA B
JUBBIX, B ONIPEICIEHHOM MECTE.

88. MakcuMaTbHbI CPOK BBIIIOJHEHHS BhIMICYyKa3aHHbIX neiictBuil 1 pabounit
JIEHb.



89. PesynpTaToM aJMHHUCTPAaTMBHOM  TpOLENypsl  SBISCTCA  BblAAHA
CBUIETENbCTBA 00 yIOCTOBEpEHMH (aKTa HaXOXKICHHS rpaxaaHiHa B JKUBBIX, B
ompeJeleHHOM ~MecTe, JMOO Bblla4a 3asBUTEIIO OTKa3a B MPEIOCTaBICHUN
MYHHIIATIAIBHON YCIYTH.

Crioco6oM (GHKcaluy SBISETCS PEricTpanus B PEecTpe IUIS  perucTpanuu
HOTApUABHBIX JEHCTBUMU.

KputeprieM NpPUHSITHS PEIIEHHUs IIO aJIMUHMCTPATUBHOM MPOLEAYpe sBIACTCA
HanTH4he OCHOBaHWM JUIs OTKasa B IPEJOCTABICHHH MyHHUIUNANBHON YCIIyTH,
YCTAHOBJIEHHBIX B IyHKTE 3 1 HACTOSIIIErO aJIMAHHACTPATUBHOI'O perIaMeHTa.

I'nasa 31. YIOCTOBEPEHHE TOXIECTBEHHOCTH TPAXIAHUHA C
JIMLIOM, M30BPAXKEHHBIM HA ®OTOI'PAOUHN

90. OcHoBaHMeM i Hayaja MCIIOJHCHHA aMUHUCTPATUBHOM TIPOLIETYPBI
sBysieTcsl oOpallleHue TpaXKIaHWHA 3a COBEPIICHHEM HOTAapUallbHOTO [IEUCTBHA B
AIMAHUACTPALHMIO XOMYyTOBCKOTO MyHUIUIIATEHOTO 00pa3oBaHUs.

91. JIOMKHOCTHBIMH JIALIAMH, OTBETCTBEHHBIMH 34 BBIIIOJIHEHUE JAaHHOIO
neiicTBus, sBiuseTcs InmaBa aIMUHUCTPALUH XOMyTOBCKOTO ~MYyHHUIIMIIATIBHOTO
o6pa3oBaHus OO CIENMAIUCT IO COBEPIICHHIO HOTApUAIBHBIX JEHCTBUH B
aIMUHHCTpaIK XOMyTOBCKOTO MyHHIHIIAJIBHOTO 00pa3oBaHus.

92. Tpu obpaiieHnH IpakAaHUHA 33 COBEPIICHHEM HOTAapUAIbHOTO JIEWCTBUA
[naBa AJMHMHHCTpalMyd XOMYTOBCKOrO —MYyHHIHNAILHOTO obpasoBaHus JHOO
CIEIMATNCT II0 COBEPLICHHIO HOTapHaJIbHBIX NedcTBMM B aJIMUHHUCTpalUH
XOMYTOBCKOrO MyHHIIUIIAIBHOTO o0pa3zoBaHus:

1.  ycTaHaBIMBaeT JMYHOCTb IPaXIaHUHA, P ABKE;

2 YIOCTOBEPSET TOXKIECTBEHHOCTh JIMIHOCTH rpaKIaHuHa C JIAIOM,
n306pakeHHBIM Ha GoTorpaduy, KOTopas NpeACcTaBIeHa STUM rpa)xK1aHUuHOM.

®otorpadus MoMeLaeTcs B BEPXHEM JIEBOM yIUly BbIIAaBAaEMOTO CBHJIETEIILCTBA,
CKperusieTcsl OANKMChIO U TeYaThio HOTapHyca (1OIDKHOCTHOTO JIKIIAa KOHCYIIbCKOTO
yupexaenusi). [Ipu 3ToM medaTh I0JDKHA TIOMEIIATRCS yacTUYHO Ha (oTorpadu, a
YaCTUYHO Ha CBUIETEIBCTBE.

3. coobmaer TpaXIaHHHy O  pa3sMepe rocyJIapCTBEHHOW  IMOLIIAHBI
(HOTapHanbHOTO TapHda), B3MMaeMOH 32 COBEpILICHUE JAHHOTO HOTapHaJIbHOI'O
JeWCTBHsSI B COOTBETCTBHM ¢ HaoroeeiM KOACKCOM Poccuiickoit Denepanvu,
OCHOBAaMH 3aKOHOJATENbCTBa 0 HoTapuare PO (oruiara MPOU3BOUTCS MO KBUTAHIMH
cOepbanKa);

4. perHCTpUpyeT JOKYMEHT B peecTpe JUId perucTpaiii HOTapUaIbHbBIX
IEUCTBUIA;

5. BpinaeT CBHIETENHCTBO 00 yIOCTOBEPEHMM TOXICCTBEHHOCTH rpakJaHuHa C
JTHIIOM, H300paKeHHBIM Ha GoTorpapuu.

93. MakCHMAaJIbHBIM CPOK BBINIOJHEHUs BbIINICYKa3aHHbIX netictBuii 1 pabouwid
JEHb.

04, Pe3ynbTaToM  AIMUHMCTDATMBHOM — TPOUGAYphl  ABIACTCH BBIIa4a
CBUIIETENBCTBA 00 YIOCTOBEPEHMH TOXAECTBEHHOCTH JIMHHOCTH rpaxaaHuHa C



JIMIIOM, W300pa)XKEHHBIM Ha dororpapuu MO0 BBIAYA 3ASBUTENO OoTKaza B
npeIoCcTaBIeHUH MYHHLUITATBHOHN YCIYTH.

Crioco6oM (GUKCAIUK SBIAETCS PErHCTpals B PEECTpPe Ul PerucTpauu
HOTApUATHHBIX JAEHCTBHHU.

KputepreM NPHUHSTHS PEIIEHUS IO aMHHUACTPATUBHON IIpOLelype SBIACTCH
Hajpude OCHOBaHWM JUIf OTKasa B IPEIOCTABICHWN MyHHUIUATIATBHON  YCIYTH,
YCTaHOBJIEHHBIX B IyHKTe 31 HACTOSAIIETO aJIMAHMCTPATUBHOIO perlaMeHTa.

['nasa 32. VIOCTOBEPEHUME BPEMEHM ITPEJUbSIBJIEHVS
JIOKYMEHTOB

95. (OcHoBaHMEM Ui Hadajla HCIIOJTHEHUA aJIMAHUCTPATUBHON TPOLETYPbI
gBysieTcss OOpallleHHe TIpaXIaHHHAa 32 COBEPIICHUCM HOTAapUaIbHOTO [EUCTBHS B
aIMHHACTPAIUIO XOMYyTOBCKOr0 MyHUIUTIATEHOTO 00Opa3oBaHUs.

96. JIOWKHOCTHBIMH JIMLAMH, OTBETCTBEHHBIMH 3a BBIIIOJIHEHHWE JaHHOTIO
nedicTBusi, sBiusierca I1aBa  aIMHHHCTPALMH XOMyTOBCKOIO ~MYHHILHIIATbHOTO
obpa3zoBaHus MO0 CIELUATUCT IO COBEpPIICHUIO HOTapHalbHBIX NENCTBUA B
aJIMAHHCTpALK XOMYTOBCKOT0O MyHHUIUIIAIBHOTO o0pa30BaHuUs.

97. Ilpu obpallleHHH IPaKIaHHHA 32 COBCPIICHHUCM HOTApUAJIBEHOIO JIEWCTBHSA
[naBa AJMHHHCTpAlMd XOMYTOBCKOTO —MYHHIHIIATIBHOTO obpazoBanus OO
CHENUATUCT MO COBEPLICHHIO HOTapHalbHBIX JIeWcTBMI B  aIMUHUCTpALMH
XOMyTOBCKOTO MyHHIUTIATBHOTO 00pa30BaHMS:

|. ycTaHABIMBAET JIMYHOCTH TPAXKIAHUHA, NPH ABKE;

2. TpOCTaBIseT YIOCTOBEPUTENBHYIO HAAMHUCE O BpEMEHU IIpe/IbsBICHUS
JIOKYMEHTa, Ha MPEJCTABIEHHOM B JBYX JK3EMILIAPAX JIOKyMEHTe, OJIUH M3 KOTOPbIX
ocTaeTcs B IeNaxX HOTAphyca; NPH OTCYTCTBHH BTOPOrO SK3EMILIpa JOKYMEHTa B
Jenax HOTApUyca OCTaeTcss Komus JOKyMEHTa, Ha KOTOpO#  COBEPIIAETCSA
yIOCTOBEpUTENIbHASL HAIIHCB;

JlokyMeHTbl, Ha KOTOPBIX  HOTapHajlbHO yIOCTOBEpSETCsS ~ BpeMs  UX
TpeIbsBICHNS, COCTABIIAIOTCS, 0GBIYHO, CAMUMH OOPATHBIIMMHUCS Ui COBEPLICHUA
5TOr0 HOTApPUAIBHOTO JIEWUCTBHUA JIULAMHU. Ho eciny TEKCT IOKyMEHTa COCTaBJICH
6e3rpaMOTHO, B HEM YyCMaTpHUBAlOTCA NPOTHUBOPEYHs HIIH ommbku, [naBa uIx
CHIEIMAMCT TI0 COBEPIIEHHIO HOTapHUajbHBIX neficTBUM 00s3aH yKasaTb Ha 3TO H
[IPEUTOKUTh UX yCTPAHUTB. [l COBEPIICHNUS STOTO HOTapUAJBHOTO JIEUCTBUSA MOTYT
obpamaTsCs U IOpUIHIecKHe JIULa. Eciy IpebsaBisieTcs HECKOIBKO NOKYMEHTOB, TO
yIOCTOBEpUTENbHAS HA/MKICh COBEPIIACTCS Ha Ka)KIOM JOKyMEHTe, T.e. COBEpIIaeTCs
CTOJIBKO HOTApHATbHbIX JeHCTBHUHA, CKONBKO JOKYMEHTOB npeabsBIAETCS.

3. coo0IIaeT rpaXxAaHuHy O pasMepe rocy1apCTBEHHOM MOLIITAHBI B3UMaeMoH 3a
coBepIlieHHe TAHHOTO HOTapUaIbHOIO neficTBus B COOTBETCTBUM C HajoroBbM
xomekcom Poccuiickoit ®enepaiuu, OCHOBaMH 3aKOHOJATENbCTBA O HoTapuare P®
(omaTa MPOU3BOAUTCS 1O KBUTAHLH cbepbaHKa);

4. perMcTpUpyeT IOKyMeHT B peecTpe A perucTpalyy HOTapualbHbIX
NeHCTBUN.

98. MakCHMANbHbIH CPOK BBIIOJHEHUs BBIIICYKA3AHHBIX neiicTBui 1 pabounid
TIEHb.



99. Pe3ynpTaToOM aIMHHUCTPATUBHOM MpPOIEIypsl SBJSETCS YHNOCTOBEPEHHUC
BpeMEHH [PEeIbSBIECHUS JOKYMEHTOB nmubo BbIOA4Ya 3asBUTENIO OTKasa B
npeIoCcTaBIeHUuH MyHHIUIIATEHOR YCITyTH.

CriocoboM (UKcaluu SBISETCS DPerucTpanus B PEeCTpe Ul perucTpanuu
HOTApUAJIBHBIX JNEHCTBAH.

KpuTepueM NPUHATHS PEIICHUS TI0 aIMHHUCTPATUBHON TIpoLEeaype SBIACTCA
HagHuMe OCHOBAaHMH JUIsl OTKasa B IPENOCTaBICHUM MyHHUIUIATBHOUW  YCIIyTH,
yCTAQHOBJIEHHBIX B ITyHKTE 31 HacTOAIIEro aAMMHUCTPATHBHOIO PETIAMEHTA.

'nasa 33. YJIOCTOBEPEHME PABHO3HAYHOCTH DJIEKTPOHHOI'O
JOKYMEHTA JOKYMEHTY HA BYMAXXHOM HOCHTEJIE

100. OcHoBaHMEM JJis Hayaja HCIIOJIHEHUA aJIMAHUACTPATUBHON TPOLETYPbI
gBIseTcs OOpallleHHe TPaKIaHMHA 32 COBEPIICHUEM HOTapUaJIbHOIO [IEHCTBUA B
aJIMAHKECTPAIMIO XOMYTOBCKOTO MyHUIHITATBHOTO 00pa3oBaHUs.

101. JIOMKHOCTHBIMU JIMIAMH, OTBETCTBEHHBIMH 3a BBINIOJIHEHUE HaHHOTO
neiicTBusi, sBnsiercs [aBa  aIMUHHUCTPALUH XOMyTOBCKOTO ~MYHHIMITATbHOTO
obpazoBaHus JIMOO CHENUaNuCT M0 COBEpIICHNIO HOTapUalIbHBIX NENCTBUU B
aIMAHACTPAILMK XOMYTOBCKOIO MyHHIUNIATBHOTO 0o0pa3oBaHHUs.

102. TIpu oOpaleHHH rpaxXAaHuHa 3a COBEpILICHUEM HOTapHanIbHOIO JercTBUS
Imasa AJMHHHCTpAUMH XOMYTOBCKOrO —MYHHIMIATLHOTO o6pazosanus NUOO
CHElMATUCT MO COBEPLICHHIO HOTapHaJbHBIX JNeWcTBUM B  aIMUHMCTpallu
X0MyTOBCKOTO MyHHUIUIIATBHOTO o0pa3oBaHus:

1. ycTaHaBIMBaeT JIMIHOCTD FPKAAHNHA, TP SIBKE;

2. y@ocTOBepsieT PaBHO3HAYHOCTD 3JIEKTPOHHOTO JOKyMEHTa JOKYMCHTY Ha
OyMa)XHOM HOCHTeNe MyTeM TIOATBEPXKICHUS TOXIECTBEHHOCTH coJiepXKaHus
W3TOTOBIIEHHOT'O 3J1€KTPOHHOTO JIOKyMEHTa colep KaHHUIO JIOKyMEHTA,
TIpeICTABIEHHOrO Ha OyMaXXHOM HOCHTEIC. V3roTOBJIEHHBIH 3JEKTPOHHbIA TOKYMEHT
pMeeT Ty K€ HOpPUAMYECKylo CuiIy, H9T0 H JOKyMeHT Ha OyMaXKHOM HOCHTEIC,
PaBHO3HAYHOCTh KOTOPOTO YAOCTOBEPEHA.

He nomyckaeTcs YyIOCTOBEPCHHE PaBHO3HAYHOCTH 3JIEKTPOHHOIO IOKyMEHTA
JOKYMEHTY Ha OyMa)XHOM HOCHUTEIE B OTHOIIIEHUH CJIeNIOK, 3aKII0YCHHbIX B IPOCTOM
nucbMeHHOM (hopMe, a TaKkKe TOKyMEHTOB, yI0CTOBEPSIOLINX JTATHOCTD.

W3roToBNeHHE  DIEKTPOHHOTO  JOKyMeHTa A yIOCTOBEPEHUST ~ €r0
PaBHO3HAYHOCTH JIOKYMEHTY Ha GyMa)XHOM HOCHTele OCYLIECTBIACTCA yTeM
M3TOTOBJICHHS DJIEKTPOHHOro ofpasa JHOKyMEeHTa Ha OyMaXHOM HOCHUTENEe U
[1OJIMCAHNs ero KBaIndHUIMPOBaHHON 9NIEKTPOHHOM MTOJNHUCEHIO.

TpeboBanust K  (popmary 3JEKTPOHHOIO  JOKYMEHTa yCTaHABIIUBAIOTCA
denepaabHBIM OPraHOM FOCTUIINH coBMmecTHO ¢ DesiepanbHON HOTApHAIbHOM NajaTou.

3. coobumiaeT TpaKIaHWHY O  pa3sMepe rOCYIapCTBEHHOM  IOIUIMHBI
(HOTapUabHOTO tapuda), B3UMaeMOH 32 COBCPIICHHE JAaHHOrO0 HOTapHUajIbHOTrO
JIefcTBUS B COOTBETCTBHHM C HanorosbiM KOJIEKCOM Poccuiickoit Denepanvy,
OCHOBAMH 3aKOHOJATENECTBA 0 HoTapuate PO (OILIaTa IPOM3BOJUTCS MO KBUTAHLIM
c6epbaHKa);



4. perHCTpUpyeT J[OKYMEHT B peecTpe JUIsi  PETMCTpallid HOTaphalbHbIX
NEUCTBUH;

5 Tocye MOAMUACAHUS BbIJAeT JOKYMCHT Ha 6yMaXKHOM HOCHTEIIE.

103. MakCHMAJIBHBIA CPOK BBITIOJHEHHS BBILICYKA3AHHBIX neiictBui 1 pabounii
JIeHb.

104. Pe3ynpTraToM aIMHHHCTPATUBHOM TIPOLETYpbl ABIACTCA yIOCTOBEPEHHE
BpeMEHH MpebABICHUA JOKyMeHTOB 10O  BblAada 3asBUTENNI0O OTKa3a B
npeI0CTaBICHUH MyHHIMIATBHON YCIIYTH.

CriocoboM (UKCAUMH SABJSETCS PErHCTpalisi B peecTpe [Js PErHCTPalMH
HOTapUAIBHBIX NefCTBUM.

KputepreM TNPUHATHSA PEIICHUS IO aIMAHHACTPATUBHON Mpouenype ABIACTCA
HaUMe OCHOBAHHMM 1 OTKasa B MPENOCTABICHHH MyHHULHUIATBHOU  YCITyTH,
yCTaHOBJIEHHBIX B MYHKTE 31 HACTOSIIErO aMAHUCTPATUBHOIO PETIAMEHTA.

[napa 34. YJIOCTOBEPEHME PABHO3HAUYHOCTHU JJOKYMEHTA HA
BYMAYXHOM HOCHUTEJIE 3JIEKTPOHHOMY JIOKYMEHTY

105. OcHoBaHHMEM MJis Hadajla HMCIIOIHEHMS aIMAHUACTPATUBHOW TMPOLEIYPEI
gBisieTcs OOpalleHue TpaXIaHnHa 32 coBepllIeHHeM HOTapHalbHOIO neicTBUS B
aIMHHUACTPAIHIO XOMYTOBCKOTO MyHHILUIIATEHOTO o0Opa3oBaHUs.

106. JIOMKHOCTHBIMU JIALAMH, OTBETCTBEHHBIMH 32 BBIIIOJHEHHE JIaHHOIO
neficTBus, sABIAeTcs [naBa  aIMUHMCTPAIHH XOMYTOBCKOIO ~MYHHUIIMIAIEHOTO
o6pasoBanus MO0 CHENUaTUCT IO COBEpIIECHHIO HOTapHAIBHBIX IEeUCTBUN B
aIMMHUCTPAIHU XOMyTOBCKOIO MyHALAIATEHOTO o6pa3oBaHMsL.

107. Ipu obOpalieHuy TpaKXAaHNHA 32 COBEpIIEHNEM HOTapHajbHOIo nencTBUs
[naBa AQMUHHCTpAlMyd XOMYTOBCKOTO MYHULUIIATHHOTO oGpazoBanust MO0
CIELMATUCT TIO0 COBEpPIIEHHIO HOTapHaJBHBIX neificTBUlM B  aJMHHMCTpallH
X OMyTOBCKOTO MyHHUIMIIATBHOTO 06pa3oBaHus:

1. ycTaHABIMBAET JIMYHOCTD IPaXKIaHMHA, IpU BKE;

2. yIOCTOBEpSIET PaBHO3HAUTHOCTH JOKyMeHTa Ha OyMaXXHOM HOCHTEIC myTeM
IOATBEPKACHUS]  TOXJECTBEHHOCTH cofepXaHHs HW3TOTOBJICHHOIO HOTapuyCcoM
3JIEKTPOHHOTO JOKYMEHTa COICPIKAHUIO JOKYMEHTAa, TIPE/ICTaBIEHHOrO Ha OyMaXHOM
HOCHTeJIe, M3rOTOBIEHHbIN >IEKTPOHHBI JOKYMEHT HMMEeT Ty K€ FOPUIHYECKYIO
CHUNy, YTO W JOKyMEHT Ha GyMakHOM HOCHUTeNe, PaBHO3HATHOCTDH KOTOPOMY
yI0CTOBEpEeHa HOTapHUyCOM.

3.coobmaer TpaKAaHWHY O  PasMepe rOCy/IJapCTBEHHOM  MOLLIMHBI
(HOTapHaJIBHOTO Tapua), B3UMAEMOH 3a COBCPIICHHE JAHHOTO HOTapUaJIbHOTO
JeficTBUSL B COOTBETCTBHM C HanoroBeIM KOIEKCOM Poccuiickoyi Penepaunui,
OcHOBaMHM 3aKOHOJATENIbCTBA O HOTApHATE P® (omuiaTa IPOM3BOJUTCS MO KBUTAHIHMH
cbepbaHKa);

4.permcTpupyeT [OKYMEHT B pPeecTpe JUIss  pervcTpanui HOTapHallbHbIX
NEeUCTBUN,

5.BBIIAET NEKTPOHHBIH TOKYMEHT.

108. MakcuMaJIbHBIA CPOK BBINIOJIHEHHUS BBIIIIEYKa3aHHBIX neiicTBuii 1 pabounit
IIeHb.



109. Pe3ynpTaToM aIMAHHCTPATHBHON MNPOLEXYpbl SBIACTCH yI0CTOBEPEHME
BpEMEHU IIPEIbABICHUSA JIOKYMEHTOB 6o BhIIAYa 3asBUTENIO OTKasa B
npeaoCcTaBIeHUU MyHHLUNATEHON YCIIYTH.

CniocoooMm (uKcanuy SABIACTCA perucrpanus. B peecTpe I perucTpanum
HOTapUAJIBHBIX NEUCTBUM.

KpureprieM NpUHATHS PELICHHS 0 aIMHHUCTPATUBHON MpOLEIype SIBJISIETCS
HaTMude OCHOBaHMM [JI1 OTKasa B IpeOCTaBICHUH MyHmmnanLHoﬁ YCILyTH,
yCTaHOBJIEHHBIX B IIyHKTE 31 HACTOSIEro aAMUHUCTPATHBHOIO PETIaMEHTa.

nasa 35. TIOATIMCAHME 3ABEILIAHNA, JIOBEPEHHOCTH WJIN
JOKYMEHTA HA KOTOPOM HOTAPUAJIBHO CBUAETEJIbLCTBYETCA
TOUTMHHOCTB ITOATIMCH, IPYTVIM 'PAXXJIAHMHOM B CHITY
HEBO3MOXKHOCTH ITOATNMCAHYSI COBCTBEHHOPYYHO
T'PAYXIAHVHOM, OBPATHBIINMCA 3A COBEPLIEHVEM
HOTAPUAJILHOI' O JEVICTBUA

110. Ecau rpaxJaHWH BCIEACTBUEC Gu3HUeCKUX HEI0CTAaTKOB, GOJIe3HN UM TI0
KAKVM-THGO MHBIM MPUYMHAM HE MOXET JHYHO paciucarses, 1o ero Mopy4yeHuro, B
ero MPUCYTCTBHH U B MPUCYTCTBAH JOIDKHOCTHOTO JWI[a MECTHOTO CaMOYyTpaBICHUA
jaBellaHHe, JOBEPEHHOCTh WM  JIOKYMEHT,  Ha KOTOPOM  HOTapHajlbHO
CBHJIETEIbCTBYETCS MOJJMHHOCTD MOAMUCH, MOXET noamucaTh ApPYrod rpaxkJIaHuH C
yKa3zaHueM INPHYUH, B CHIy KOTOPBIX JaHHBI JOKYMEHT HE MOT OBITh IMOAMHCAH
COOCTBEHHOPYYHO I'pa)K1aHUHOM, 06paTUBIIMMCS 332 COBEPIICHUCM HOTapHaJILHOTO
TIEWCTBUSL.

111. Eciu 3a coBepllieHHeEM HOTapUualbHOI'o JNeiicTBHS 0OpATHIICS TIIyXOH, HEMOM
MM TIyXOHEMOW HEerpaMOTHBIM TPaXIaHWH, TO IPH COBEpILIEHUH HOTapHaIbHOTO
JeWCTBUSA JOJDKEH IPUCYTCTBOBATH rpaMOTHBIN COBEpILEHHOJIETHIN TPaXKIaHNH (xax
IPaBUIIO, CYpHOTIEPEBONUHMK), KOTOPBIH MOXKET 0OBSCHUTHCS C HAM M yIOCTOBEPUTH
CcBOEl MOIHCHIO, YTO CONEeP)KaHHe 3aBellaHus, JOBEPEHHOCTH WU JOKyMEHTa, Ha
KOTOPOM HOTAapUAJIbHO CBUAETEIBCTBYETCA MOIJIMHHOCT TOANKMCH, COOTBETCTBYET
BOJIE OOpATUBILIErOCs JIHMLIA.

112. JIM<HOCTH JWIA, TPU3BAHHOTO MOANMCATh 33aBEHIAHHE, JIOBEPEHHOCTD WIH
JIOKYMEHT, Ha KOTOPOM HOTapualbHO CBUIETENTLCTBYETCS NTOJJIMHHOCTD TOMMHUCH, 32
rpakJIaHuHa, OOPATUBIIEToCs 33 COBEPIICHHEM HOTapUAJIBLHOTO NEHCTBUSA, @ TaKKE
JIANA, CIIOCOOHOTO OOBSCHUTHCS C ITYXUM, HEMBIM HIJIH IJTyXOHEMbIM HErpaMOTHBIM
rpa)kKIaHWHOM, aJpec MeCTa €ro XXHUTEIBCTEA yCTaHABJIMBAIOTCS IO MACIOpTy MK
MHOMY IOKYMEHTY, HCKJIIOYarolmeMy MI06ble COMHEHHSI OTHOCHTENBPHO JIMIHOCTH
sToro Jsuia. HawMeHOBaHWME M PEKBU3HTBI JOKyMEHTa, Ha OCHOBaHUH KOTOPOTO
YCTaHOBJIEHbI JIMYHOCTH YKa3aHHOTO JIMIa, & TaK)Ke aJpec MecTa ero XHUTeIbCTBa
YKa3BIBAIOTCS B 3aBEI@HHH, IOBEPESHHOCTH M JOKyMEHTe, Ha KOTOPOM HOTapHallbHO
CBUJIETENBCTBYETCS TOUTMHHOCTD IIOJNKCH, a TaKKe B peectpe Ui PEruCTpaluy
HOTApHAbHBIX JIEHCTBUH.

113. B KadecTBe JIMIA, IPU3BAHHOTO MOJMKMCATh 3aBEIaHHe, JOBEPEHHOCTH WIIH
JIOKYMEHT, Ha KOTOPOM HOTapuajlbHO CBUJIETENBCTBYETCS OJJIAHHOCTD TIOMIIHUCH, 33
rpaKaHuHa, OOpaTUBLIErocs 3a COBEPIICHHEM HOTApUAIBHOIO JEHCTBUS, a TaKKe



JIALA, CTIOCOOHOTO OOBACHUTHCS C IIYyXHM, HEMBIM WIIA TJIyXOHEMBIM HErpaMOTHBIM
rpaxIaHUHOM, HE MOTYyT OBITH MPUBJICUYCHBI:

- OTKHOCTHOE JIULIO COBEPLIAIOIIEE HOTAPUATILHOS JIeiCTBUE,

- JIMII0, B MIOJIb3y KOTOPOTO COCTABIIEHO 3aBEIIAHUE, CyIpyT TaKkoro JIMLa, €ro ACTH
1 POJIATEIIH,

_ JIMLIO HA MMs KOTOPOTO BbIJaHa I0BEPEHHOCTE, Cympyr TaKoro Jula, ero ACTH 1
POIUTENH;

- TpaKJaHWH C TaKHUMHU usruecKMMU HENOCTAaTKaMH, KOTOpblE SIBHO HC
[103BOJISIIOT €My B MOJIHOM Mepe 0CO3HaBATh CYMIECTBO IIPOUCXOISILETO;

- rpaXKAaHuH, HE 0612 1aIOIIHH 1€eCIIOCOOHOCTBIO B ITOJIHOM oObeme,

- HErpaMOTHBIHW IPaXKIAHIH;

- TpaxJaHWH, HE BIAMEIOIHil B JOCTATOYHOM CTENEHH SA3BIKOM, Ha KOTOPOM
coBeplIIaeTcs HOTapHaIbHOC JeNCTBHE.

'nasa 36. OTTMCAHME TTOCJIEJOBATEJIbBHOCTH lIEPIuCTBI/If/'I [TPU OTKA3E
B [IPEJJOCTABJIEHVMI MYHULIATIAJIBHON YCIIYTU

114. B caydae Han4us OCHOBAHWIA, YKa3aHHBIX B I1. 31. HACTOSIIETO periameHTa
JOJDKHOCTHOE JIMLO aIMUHUCTpALNH XOMyTOBCKOTO MYHUIMIIATBHOTO o0Opa3oBaHus,
YIIOJHOMOYEHHOE IPENOCTaBIATh MyHHIHMIAIBHYIO YCIyry IO npockbe JHIA,
KOTOPOMY OTKa3aHO B COBEpIICHWH HOTApUAIBHOTO JEHUCTBHUS, NODKHO U3II0XKUTH
IPUYMHBI OTKa3a B MHChMEHHOH (opMe U PasbsCHUTH MOPAIOK €0 obxanosanus. B
STHX CIydasX JOJDKHOCTHOE JIMIO HE MO3JHEE HeM B JEeCSTHIHEBHBIM CPOK CO AHA
oGpaIenus 3a COBEPLICHHEM HOTAPHATBHOTO nelicTBHs BBIHOCUT pELICHHE 00 oTkase
B COBEpILICHUHN HOTApUaJIbHOTO JeHCTBUS.

115. B pemenuu 06 oTKa3e MODKHBI OBITh YKa3aHbI:

— faTa BEIHECEHHMS PeLleHHs;

—  (ammnus, MHULMANbBI, JOJDKHOCTb JIHMA, YIIOJIHOMOYEHHOr0 ~ COBEpIIaTh
HOTapHalbHbIe JeHCTBUs, HAUMCHOBAHNC MEeCTHOM aJMUHHMCTpPAIIUX TOCEICHNA,

—  dammus, uMs, OTYECTBO (mocnenHee - TpH HaJU4WK) TpakKIaHWHA,
obpaTHBIIErocs 3a COBEpLICHHEM HOTApHAJBHOTO JEHCTBUA, ajpec MeECTa ero
JKHUTeNbCTBa (TIOTHOE HAMMEHOBaHWE U alpec (MECTO HAXOXJEHUs) TOCTOSHHO
JleHCTBYIOLIETO MCIIONHUTENIBHOTO  OpraHa FOPUIMYECKOro JIMIA, MNPeACTABATEIO
KOTOPOr'o OTKa3aHO B COBEPIICHUH HOTapHAJIBHOTO JeHCTBUA);

—  HoTapualbHOE JeHCTBUE, O COBSPHICHHUH KOTOPOTO IIPOCHUII 0OpaTUBLIMHACS;

_  OCHOBAHE OTKa3a CO CCHUIKOM Ha JICHCTBYIOLICE 3aKOHOJIATEIHCTBO;

—  TIOpPAMIOK U CPOKHM O0KaIoBaHUs OTKa3a.

116. Pemrenue cocTaBisieTcss B IBYX IOJMIMHHBIX 3K3eMIUISIPaX, KaKIbIH
SK3eMIUTSp TIO/INMCHIBAETCS AOIDKHOCTHBIM  JIMIIOM MECTHOTO CcaMoOyIlpaBlieHHs C
MPUIOKEHHEM OTTHCKa Ie4aTH MeCTHOM aIMHUHHUCTpaLMH IOCCJICHHA. Pemenue
pEerucTpUpyeTCss B KHHUIC HACXONSIed KOppeCTIOHACHINH. Pemenue 00 OTKase
BpydaeTcs JIHIly, KOTOPOMY OTKa3aHO B COBEpIIICHUH HOTapUaIbHOTO NeicTBUS, WU
HaIpaBisieTcs eMy MOCpe/ICTBOM noutoBoii cBsi3d. Ilpu Bpy4YeHHH JIALY, KOTOPOMY
OTK23aHO B COBEPIICHMM HOTApHAIBHOTO neficTBus, pelieHus 00 OTKa3e, YKasaHHOe



JTAIIO Ha SK3eMILIPE PEIIeH! s, XPaHsALeMCcs B Ieiax aqMUHHACTpaltii XOMYyTOBCKOTO
MyHHIMTATBHOTO 06pa30BaHus, PAaCTIMCHIBACTCA B MOy ICHIH pelLIeHyst U CTaBUT JaTy
BpYUCHHS.

'nasa 37. PETUCTPALIMISI HOTAPUAJIbHBIX ]:[EﬁCTBPIfI

117. Bce HoTapuajbHble JEWCTBHS,  COBEPLIACMBIC CIIELIMAJIUCTOM  TIO
COBEPILEHUI0  HOTapUaJIbHBIX medcTBUii B aAMUHHUCTpalvu XOMYTOBCKOTO
MYHHIIUIAIGHOr0 00pa3oBaHus, PErHCTPUPYIOTCH B peecTtpe U perucTpaniu
HOTapHaTbHBIX IeHCTBHH, GopMa KOTOPOro yTBEPHKACHA ITpuka3zom MuHHCTEPCTBA
octummu Poccuiickoit @enepanuu ot 10 anpens 2002 r. Ne 99 "O6 yTBepXACHUH
GopM peecTpoB ISl PETHCTPalMyi HOTApUAbHBIX NeCTBHM, HOTapHallbHBIX
CBHIETENBCTB M YIOCTOBEPUTENBHBIX HAAMUCEH Ha CHCIKaX M CBUETEIBCTBYEMBIX
JTOKyMeHTax'".

118. KaxmoMy  HOTapHalbHOMY  JACHCTBHUIO IIPUCBaUBaCTCS OT/IETbHBIN
nopsakosbii  Homep.  Homep, mox  KOTOpBIM HOTapUaJibHOEe  JEHCTBUE
3aperncTPUPOBAHO B PeecTpe, YyKasblBAacTCA B BBIJABAEMBIX CIEIHAIMCTOM TIO0
COBEPIIIEHUIO0 HOTapHAIIbHBIX JEWCTBHM [JOKYMEHTaX M B YIOCTOBEPUTEILHBIX
HaJIUCAX.

119. PeecTpsl JODKHBI OBITH MPOIIHYPOBAHBI, IUCTBI HX TIPOHYMepOBaHBI. 3aIKch
0 KOIMYecCTBE JIMCTOB JOJDKHA OBITh 3aBepeHa IOANHCHIO ['maBel XOMYTOBCKOIO
MYHHIMITAIBHOTO 00pa3oBaHus ¢ OTTHCKOM IeHaTH AJIMUHHCTpAMA XOMYyTOBCKOTO
MyHMIMITATBHOTO 00pa30BaHuUs.

120. Perucrpanus  HOTapUAIBHOTO JIeficTBUS B  peecTpe  NPOU3BOAUTCA
JNO/DKHOCTHBIM ~ JIMIIOM  AJMHHHCTPalUH XOMYTOBCKOTO ~ MYHHUIIMIIAIBHOTO
o6pa3oBaHus YepHHIaMH (IapPHKOBOH py4KO#f) 4epHOro, CHHEro WiH (h1OIETOBOTO
BeTa ¥ TONBKO IMOCIE TOro, KaK yAOCTOBEpUTENbHAs HAIIHMCh MM BBIJIaBaEMbI
JOKYMEHT MM IIOJITMCaHbl. 3amuch KapaHIallloM H MOOYUCTKA B peecTtpe He
JIOITY CKAQFOTCHI.

Pasnen IV. ©OPMbI KOHTPOJIA 3A [TPEJJOCTABJIEHUEM
MYHULIUTIAJIBHON YCIIYT U

[naga 38. [IOPSIOK OCYIIECTBJIEHMA TEKVYILET'O KOHTPOJIA 3A
COBJIIOIEHUEM U UCTIOJTHEHMEM OTBETCTBEHHbLIMH
JIOJDKHOCTHBIMU JIMITAMUA MOJIOXEHUN A IMUHUCTPATUBHOI'O
PEIJIAMEHTA U MHBIX HOPMATUBHBIX [TPABOBBIX AKTOB,
VCTAHABJIUBAIOIIMX TPEBOBAHMA K [MTPEJOCTABJIEHHIO
MY HUILIATIAJIBHON YCIIVI Y, A TAKXKE [MPUHATUEM UM PELLIEHUN

121. Tekymuii KOHTpONIb 3a COOJIOASHHEM MOCICN0BATEILHOCTH JeUCTBUH,
ONpeeNeHHbIX  aJMHHUCTPATHBHBIMU  TIPOLEAYpaMH mo  IPeIoCTaBICHHIO
MYHUIUIATEHON YCIYId ¥ TPUHATACM PELICHH OTBETCTBEHHBIMH JOJDKHOCTHBIMH
JMIaMK ocyiecTBisieTcs I 1aBoi XOMyTOBCKOTO MYHHIIAIIATFHOTO 00pa3oBaHys.

122. OCHOBHBIMH 3a1auaMH TEKYLIEro KOHTPOJIS SIBJIAIOTCA:



a) obecrieyeHue  CBOGBPEMEHHOTO U KaueCTBEHHOI0  IPEIOCTaBIICHHUS
MyHMIUITATBHON YCIIYTH,

6) BbIABJIEHHE M YCTpaHCHWE IpHYMH U yCIOBHH, CHOCOOCTBYIOIIMX
HeHaJIe)KaleMy IIpeaoCTaBIEHUIO MyHHULHUNAIBHON YCIyTH;

B) IPUHSTHE Mep M0 HaUIeXKALIeMy [IPeIOCTABIIEHHIO MyHHIUIIAJIBHON yCIIyTH.

nasa 39. [TOPSIZIOK Y TIEPUOAUYHOCTD OCVIIECTBJIEHUS IITTAHOBBIX
1 BHEIUIAHOBBIX ITPOBEPOK TTOJIHOTBI 1 KAUECTBA
[TPEJJOCTABJIEHWA MY}H/HMIAHBHOIZ YCJIYTH, B TOM UMCJIE
[TOPSIJIOK Y1 ®OPMbI KOHTPOJIA 3A TIOJTHOTOM Y1 KAYECTBOM
[TPEJOCTABJIEHWA MVHI/H_[I/ITIAHI)HOﬁ YCIIYITH

123. KoHTposib 3a TOJHOTOH U Ka4eCTBOM IIpe10CTaBICHUS AIMHHHCTpALMEH
X0MyTOBCKOTO MYyHHIMIIAIBLHOTO 00Opa3oBaHMs MYHUIIMTIATEHON YCITyTd BKIIOHACT B
ceGs TIpoBeleHNe IUIAHOBBIX ¥ BHEILIAHOBBIX TIPOBEPOK, BBISABICHHE W YCTPAHCHHC
HapyIIeHWi NpaB 3asBUTENeH, pPacCMOTPEHHE, [IPUHATHE PEIIeHUH U MOATOTOBKY
OTBETOB Ha OOpalleHusi 3asBUTENeH, COMACPXaAIMX wanobpl Ha JEHCTBHA
(6e3meiicTBUe) AIMUHMCTPALN XOMyTOBCKOTO MYHHIHMIIAIBHOTO obpa3oBaHusl, a
Tak)Xe JOJDKHOCTHBIX JIUILL.

124. TTopsAI0K ¥ NIEPHOJUIHOCTD IPOBEACHHS I[IJJAHOBBIX MIPOBEPOK BBITIOJTHEHHUA
HonoXKeHuii AIMWHHCTPATHBHOIO perjaMeHra M HHBIX HOPMAaTHUBHBIX IPaBOBBIX
AKTOB, YCTAHABIMBAIOIINX TPEOOBAHHSA K Ipe0CTaBICHUIO MyHHUIHMIATBHON YCIyTH,
OCYIIECTBIISIOTCS B COOTBETCTBHH C IIAHOM paboThl AIMUHUCTPAIHH XOMYyTOBCKOTO
MYHHULUITAIBHOTO 00pa3oBaHys Ha TEKYIIUN TOI.

125. Pemenue 06 OCYLIECTBICHHH IUIAHOBBIX M BHEILIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ KauecTBa IPeIOCTaBICHHUS MYHULMIIAIBHOM YCIyry TIPUHUMACTCS ['maBon
X0MyTOBCKOTO MyHHUIIUNIATBHOTO 00pa3oBaHMs.

126. [InaHOBbIE IPOBEPKH [POBOMATCS HA OCHOBAHUM IONOBBIX TUIaHOB paboTEHI,
BHEIUIAHOBBIE  IIPOBEPKM  MPOBOIATCS  NpY  BBIABJICHHH HapylleHui 10
IpeIOCTaBIEHUIO MyHMIMIIQIBHOM YCIYTH WIH IO KOHKPETHOMY ~OOpAlIeHHIO
3assBUTEJIS.

127. TIpoBepKu MPOBOIATCS C LENbIO BBIABJICHWA H yCTpaHeHuUs] HapyLIeHHH
npaB 3asBuTeNeil ¥ MPUBIEYEHUs BUHOBHBIX JIHMI K OTBETCTBEHHOCTU. Pe3ylbTaThl
IIPOBEPOK OTPAXKAIOTCs OTACTBHOH CIIPaBKOM MK aKTOM.

I'nasa 40. OTBETCTBEHHOCTbD )IOH}KHOQTPIBIX JINLL AIMHMHUCTPATTNN
3A PEILIEHUS U JEMCTBHA (BE3IEVICTBUE), [TPUHMAEMBIE
(OCYILIECTBJISIEMBIE) UMM B XOJIE IMPEJIOCTABJIEHVA

MYHMUILIMIAJILHON YCIIYTU

128. JI0JDKHOCTHOE JIHUIIO, OTBETCTBEHHOE 3a MPENOCTaBJIICHUE MyHuananLHoﬁ
yCIyTH, HECET MePCOHATbHYIO OTBETCTBEHHOCTB 3a:

COOJII0IEHIE TaHBI COBEPLICHHOT0 HOTAPHAILHOTO NeNCTBYS,

COOTIOIeH e CPOKOB U MOPs/IKa MPEN0CTaBICHIA MyHHMIUNATBHON YCIyTH,



B Cllydae OTKa3a - BBIHECCHHE IOCTaHOBICHHS 00 OTKaze B COBEPLICHUHU
HOTApHUATBHOTO [EMCTBHS U BPYYEHUH €ro JIHIY, KOTOPOMY OTKa3aHO B COBEPIICHHH
HOTapUaJIbHOTO JEHCTBUSL

129. Ilo pesynbraraM IIPOBENEHHBIX IPOBEPOK B CIydae BBIABICHUA
HApyLIEHUH MpaB 3asBUTEIel BUHOBHBIC JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
TIOpS/IKE, YCTAaHOBJIEHHOM [EHCTBYIOIIMM 3aKOHOIATEIBCTBOM P®. IlepconanbHas
OTBETCTBEHHOCTH TOJDKHOCTHBIX b 0500 AJIMUHHCTpALIN XOMYTOBCKOI'O
MyHHIMIIATFHOTO  00pa3oBaHus 34 HeCcOOIOleHHEe IOpsiKa OCYLIeCTBICHHUA
aIMUHHACTPATUBHBIX IPOLEAYP B XOAE MNpPEAOCTaBICHUA MYHULUIAIIBHON yCIyTH
3aKpEIUILeTCs] B UX JOJDKHOCTHBIX HHCTPYKIUAX.

[nasa 41. TIOJIOKEHUS, XAPAKTEPU3YIOIIVE TPEBOBAHV K TIOPAZIKY
1 ®OPMAM KOHTPOJIS 3A IMTPEAOCTABJIEHMEM MYHULMIIAJIBHOM
YCJIYTH, B TOM YMCJIE CO CTOPOHBI I'PAXJIAH, X OBBEIUHEHUN U
OPI AHM3ALIMEN

130. KonTtponp 3a NIpeqoCTaBICHUEM MyHHUIUTATEHOM yCIyrd CO CTOPOHBI
rpaKIaH, MX 00beAMHEHNH 1 OpPraHU3alii He NpelyCMOTPEH.

Paszen V. JIOCY JIEBHBIN (BHECY JEBHBIN) ITOPAZIOK OBXAJIOBAHMS
PEILIEHMIA Y MEVICTBUM (BE3AEUCTBISA) OPT'AHA,
[TPEJIOCTABJISIFOIIEIO MYHULIMITAJIbHYIO YCIIVTY, A TAKIKE
TOJHKHOCTHBIX JIMLI, MYHULIATTAJIBHBIX CJTYKAILMX

Iasa 42. OBYXAJIOBAHME PEIEHMI Y JIEMCTBUA (BE3IEMICTBIA)
VIIOJHOMOYEHHOI'O OPTAHA, A TAKXKE JIOJDKHOCTHbIX JIMLL
VIIOJJHOMOYEHHOI'O OPI"AHA

131. ITpeameToM HocyneOGHOTO (BHECyeOHOT0) 00KaIoBaHUS 3asBUTEIAMA UK
MX TpeJCTaBUTE/SIMU (Janee — 3aMHTEPECOBAHHBIC JMLA) SBISIOTCS PELIeHUS U
neiictBust (Ge3zeiicTBrE) YIMOTHOMOYEHHOIO OpraHa, a TakoKe TOJDKHOCTHBIX JIHII
YIIOTHOMOYEHHOTO OpPraHa, CBSI3aHHbIE C PEI0CTABICHACM MYHHUIUATAJIBHON YCIYTH.

132.C menbpio OOKaloOBaHWs ~ pELIEHWHA MU nevictuii  (Ge3neiicTBusA)
YIIOTHOMOYEHHOTO OpraHa, a TaKkKe MOJDKHOCTHBIX JIMI yIIOJTHOMOYEHHOTO OpraHa
3aMHTepPeCcOBaHHOE JIULO BIPaBe OOPaTUTHCS B YIIOJHOMOYEHHBIH OpraH ¢ 3asBJICHACM
06 00KaJOBaHUH PEIleHUN U NeHCTBUN (6Ge3mefcTBUS) YTIOJHOMOYEHHOrO OpraHa, a
TaKke JOJDKHOCTHBIX JIUI[ YIIOJTHOMOYEHHOI O OpraHa (nanee — xanoba).

133. Undopmarto 0  HOpsAAKe Toaadd  H paccMOTpeHHS KasoOBbl
3aMHTEPECOBAHHBIE JIUIIA MOTYT IOJyIUTh:

a)Ha  CTeHAaX,  DAcHONOXKEHHEX B~ TOMCINEHHIX, 3aHMMAaeMBbIX
YIOJIHOMOYEHHBIM OPTaHOM,;

6) Ha OoGMIMAIBHOM CcaiiTe YNOTHOMOYEHHOIO OpraHa B uH(OpPMaLMOHHO-
TeHeKOMMyHI/IKauI/IOHHOI‘/’I cetu «VHTEpHET) - http://khomutovskoe-mo.ru

B) nmocpezacTBoM [loprana.

3aUHTEPECOBAHHOE JIMLIO MOXKET 06paTHTBCS C Kajno0oi, B TOM 4HCIE B




CIIeIYIOIIUX CIIydasx:

a) HapyllleHHe CpPOKa PErucTpalliM 3asBICHUS 3asBUTENS O IPENOCTaBICHUU
MYHHULIUTIAJIBHON YCIIyTH,

6) HapyllleHHe CPOKa MPeOCTaBIeH!s MyHULUIIAIBHON yCIIyTH;

B) TpeGOBaHHeE y 3asiBUTENS JOKYMEHTOB, He IIPElyCMOTPEHHBIX HOPMAaTUBHBEIMU
IpaBoBBIMM akTaMi Poccuiickoi Deznepalliyl, HOPMaTUBHBIMU IIPABOBRIMU aKTaMH
UpkyTcKoii 061acTH, aKTaMU OpraHa MEeCTHOTO CaMOYTIPABICHUS UL MIPEAOCTABICHIA
MYHHUITUIAIBHOU YCITyTH;

r) OTKa3 B NpUeMe JOKYMEHTOB, MpPEJOCTaBIECHHE KOTOPBIX IIPELyCMOTPECHO
HOPMATHBHBIMM IPaBOBBIMU aKTaMH Poccuiickoit ®Penepany, HOPMATHUBHBIMU
TIPaBOBBIMH aKTaMu MIpKyTCKO# 001acTH, aKTaMu OpraHa MECTHOTO caMOYTIpaBJICHUS
JUIS TIPEIOCTABIIEHHS] My HULIUTIATIbHON YCIIyTH, Y 3aBUTEIS;

1) OTKa3 B MPENOCTAaBICHHH MyHULMIATIBHOH YCIyTH, €Cll OCHOBAHMA OTKasa
He TpeTyCMOTPEHbI (eiepalbHbIMA 3aKOHAMU U MIPUHATHIMU B COOTBETCTBAN € HUMU
WHBIMA  HOPMATHBHBIMHM  IIPaBOBBIMH  aKTaMH Poccuiickoit ~ Denepariuu,
HOPMATHMBHBIMU MPABOBBIMH aKTamu VIpKYyTCKOMH ob6iacTd, aKTaMu OopraHa MECTHOIO
CaMOYIIPaBJIeHHMs, 8 TAK)Ke HACTOSAIIMM a[MIUHUCTPATUBHBIM PETIIAMEHTOM,

e) 3aTpebOBaHNe C 3asBUTENsl NPU IPENOCTaBICHHN MYHHUIUNATBHON YCIyTH
[Iathl, He NpPEeIyCMOTPEHHOW HOPMATHBHBIMH MPAaBOBBIMH aKTaMu Poccuiickoii
depepanyy, HOpPMATUBHBIMH [IPABOBBIMU aKTaMU HpkyTckoii obnactu;

) OTKa3 IODKHOCTHOTO JIMI@ YIOJHOMOYEHHOIo OpraHa B HCIIPABJICHUN
JONMyLIEHHBIX ONEYaTOK ¥ OMMOOK B BBIIAHHBIX B Pe3ylbTate peOCTaBIICHHS
MYHHIUITATBHON yCIyTH JOKyMEHTaxX 60 HapylleHWe YCTaHOBJIEHHOIO CpOKa TakHX
UCTIPaBJICHUM.

134. Kanoba MokeT ObITH NOJAHA B MHCbMEHHOW (opMme Ha OyMa>KHOM
HOCHTEJNe, B 3JIEKTPOHHOU (hopMe OJHUM U3 CIIEAYIOIIHX CII0CO0O0B:

a) MMUHO To ajpecy: VpKyTckuil paHoH, C. XomyToso, yi. Kuposa, 7 Aj;
tenedon: 8(3952) 696-501, daxc: 8(3952) 696-502;

6) uepes opraHu3alyy (eaeparbHOH ITIOYTOBOM CBS3H,

B) C  HCIOJbL30BaHUEM I/IH(I)opMaunOHHo-TeneKOMMyHnKauHOHHoﬁ CeTH
«HTEpHET!

snexTporHas nodra: AdmKhom@yandex.ru ;

oUIMATBHBIA CAHT yIOIHOMOYEHHOTO OpraHa: http://khomutovskoe-mo.ru;

1) mocpenctesoM Iloprana.

135. Tlpuem >kano6 B MHCbMEHHOH dopMe TaKkKe OCYLIECTBIACTCS B MECTE
[IPEIOCTABIEH)s] MYyHUILMIIAIBHOM yCIYTH (B Mecre, rie 3asBUTENb TI0JaBall
3asBIICHHE HA TOJydeHHe MyHHIMIANbHOM yCIyrH, HapyIIeHHE MOpsika KOTOPOH
obkanyercs, 1uOO B MecTe, I[e 3asBUTENEM IIOJyHCH pesynbTaT yKa3aHHOH
MyHHIMIATEHON YCITyTH).

[IpreM ka0l OCYLIECTBISETCS B COOTBETCTBHM  C rpadpukoM Ipuema
3asIBUTEJICH.

136. Yanoba MoXkeT OBITH MOJAHA MpPH JIMYHOM MpUEME 3aMHTEPECOBAHHOTO
nuua. [lpueM 3auMHTEPECOBAHHBIX JIMI B YIIOMHOMOYEHHOM OpraHe OCYyIIECTBIICT
['maBa XOMyTOBCKOTO MyHHUIUIIATBHOTO o0pa3oBaHUsL.

137. Tlpuem 3aHTEPECOBAHHBIX JIUI TIPOBOAUTCA IO NpeBapUTENIbHON 3aIHCH,




KOTOpasi OCYILECTBIISIETCS TI0 Tene(poHy: 8(3952) 696-501.

138.IIlpy  nMYHOM  TIpHEME oOpaTuBILeecss ~ 3aWHTEPECOBaHHOE  JIMLO
MpeIbSBISET JOKYMEHT, YIOCTOBEPSIOIIHE €ro TUIHOCT.

139. YKanoba momKHa CoAepKaTh:

a) HAMEHOBaHHE OpraHa, MPEeJIOCTABJISIOUIEr0 MYHUIMHITATIBHYIO YCIyTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MpefoCTABIISIOMIEro MyHUIMIAIBHYIO YCIYTY, 1100
MYHUIUNATGHOTO  CIY)KAllero, peleHus u neiictBust  (6e3melicTBHE) KOTOPBIX
00XaTyrTCH,

6) baMuIHIO, MMsI, OTYECTBO (SCIH MMeeTcs1), CBeJIeHHs O 3aMHTEPECOBAHHOM
JIUIIE, a TaKXKe HoMep (HoMepa) KOHTaKTHOrO TeneoHa, anpec (agpeca) JNEKTPOHHOH
oyt (IIPY HANMYME) M TIOYTOBBIA aJpec, MO KOTOPBIM NOJDKEH OBITH HANpaBJlIeH
OTBET 3aMHTEPECOBAHHOMY JIMILY;

B) cBelleHMss 00 OOXalyeMbIX peIICHUAX | neictBusax  (Ge3neiicTBUN)
YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YIIOJITHOMOYEHHOT0 OpraHa;

r) ZOBOJBI, HA OCHOBaHHM KOTOPBHIX 3aMHTEPECOBAHHOE JIMLO HE COTrJIacHo ¢
peleHreM U JeHCTBUEM (6e3aeiicTBAEM) YIOTHOMOYSHHOTO OpraHa, J0JUKHOCTHOTO
NMIA YIOJTHOMOYEHHOrO OpraHa. 3aHMHTEpeCOBAHHBIM  JIMLOM MOTYT OBITH
npencTaBieHsl  IOKyMeHTB!  (IpH HATWYUH),  [ONTBEPXKAAIOUIME  OBOJBI
3aMHTEPECOBAHHOTO JIULIA, MO0 UX KOTIHH.

140. TIpu paccMOTPEHUH KaJOOBI:

a) oGecrieunBaeTcss ~ OOBEKTHBHOE, ~ BCECTOpOHHEE  H CBOEBPEMEHHOE
paccMOTpeHHe Xajiod, B Cllydae HEOOXOIMMOCTH — C y4acTHEM 3aWHTEPECOBAHHOTO
JIMLa, HAMTPaBUBIIIETO JKano0y;

6) 1o pe3yIbTaTaM pacCMOTPEHHUS KaJI00bI TPUMHUMAIOTCSA MEPBI, HAITPaBICHHBIC
Ha BOCCTAHOBJICHHE WM 3aILUTy HapyLICHHBIX IPaB, CcBOOOJI ¥ 3aKOHHBIX HHTEPECOB
3aMHTEPECOBAHHBIX JIULL;

B) obecrieynBaeTcs 110 npock0e 3aMHTEPECOBAHHOIO JIHLA TIpe/ICTaBIEHUE
JaMHTEPeCOBAHHOMY JIHIy HHQOpMalmu U JOKyMCHTOB, HEOOXOOUMBIX IS
0GOCHOBAHHSI ¥ DPACCMOTPEHHS JKaloObl B TEUEHHE TPEX pabo4ux JHEW CcO IHA
perucTpanyy Xaao0bl B yIIOITHOMOYCHHOM OpraHe.

141.IloctynuBias B YIOJHOMOYEHHbIA  OpraH xKajmoba  MOJJICKUT
00s3aTeTbHOM pErucTpalui B T€4EHHE OTHOTO pa6ouero JHs CO JIHs ee MOCTYIUICHHS,
1 B TeueHre TpeX pabo4uX JHEW CO JHA €r0 perucTpatuu 3asIBUTENIO HaIlpaBJIseTCs
yBeJIOMJIEHHE O J]aTe ¥ MeCTe €€ PaCCMOTPEHML.

JKa06a, MOCTYIUBIIAS B YIIOTHOMOYCHHBIH OpraH, MOIIEHHT PacCMOTpPEHHMIO B
Teuenue 15 pabounx AHell cO JHs ee PEerMcTpalud, B ClyHac 00>xanoBaHUs OTKa3a
YIOTHOMOYEHHOTO ~OpraHa, MX JOJKHOCTHBIX qWMIl B IpUeMe JIOKYMEHTOB Y
3aMHTEpPECOBAHHOTO JIMIA JIM00 B MCIPABICHAH JOMyIEHHBIX OIleYaToK H omuO0K
WK B Cllydae 00alOBaHUs HAapyIICHHs yCTaHOBIECHHOTO CpOKa TakMX MCIpaBJICHHH
— B TeyeHHe 5 pabOUMX JHEH CO THA €€ peruCTpaliH.

142. OcHOBaHHUSI NIPHOCTAHOBJICHUS PACCMOTPEHMA ’KaJ100bI, HAIPaBIEHHON B
YIIOMTHOMOYEHHBIH OpraH, He MPeyCMOTPEHbI.

143. Cryuau, B KOTOPBIX OTBET Ha Kay00y He JaeTcs:

a) HaIMYWe B JKanobe HEeLEeH3ypHBIX 00 OCKOPOUTENBHBIX BBIPAKCHHH,
YIpO3BI KU3HH, 3[0POBBIO M MMYILIECTBY AODKHOCTHOTO JUIa, a TaKKe YJICHOB €ro



CEeMbH;

6) OTCyTCTBHE BO3MOXXHOCTH INPOYMUTATH KaKyl0-TH00 YacTh TEKCTa JKaloOBL,
dbamMummio, WM M OT4ecTBO  (eciu uMeeTcs)) W (WIM) TOYTOBBIA — afpec
3aHHTEPECOBAHHOIO JIUIA, YKa3aHHBIE B xarnobe.

144.Tlo pe3ynbTaTaM pacCMOTPEHHS amo0bl  YIIOJIHOMOYEHHBI OpraH
IPUHMMAET OJIHO U3 CIIeIyIOIIUX PEeIleHHH:

a) yIOBJIETBOPSET kKanoly, B TOM YHCIIE B (GopMe OTMEHBI IPUHSATOTO PELICHHUS,
VCIIPABIeHUs [OMYIICHHBIX NODKHOCTHBIMHM JIMLAMH  yIIOJTHOMOYCHHOTO oprasa
OIeYyaTOK W OIIMOOK B BBIJAHHBIX B pe3yJibTare MpPEeAOCTaBICHHUA MYHUIUNATbHOU
yCIyTH JOKYyMEHTaX, BO3BPaTa 3asBUTEIIO IEHEKHBIX CPEICTB, B3UMAHHC KOTOPBIX HE
IIPeyCMOTPEHO HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH Poccuiickoit ®enepanvu,
HOPMATHBHBIMY MPABOBBIMH aKTamu VIpKyTCKOH obnacty;

6) OTKA3BIBAET B yIOBIETBOPEHUH JKATIOOBI.

145.He nmo3mgHee 1HSA, CIEOYyIOIIEro 3a [JHEM MPUHATAS  PCIICHHA,
3aMHTEPEcOBAHHOMY JIMILYy B MHCHMEHHOH (OpMe U IO €T0 KEIaHHIO B 3JIEKTPOHHOU
dhopMe HanpasIseTCss MOTHBUPOBAHHBIA OTBET O PE3yNIbTATaX PACCMOTPEHHA MKaJIOOBI.

146. B oTBeTe 10 pe3yJibTaTaM pacCCMOTPEHHUS ’Kas100bl YKa3bIBArOTCS:

a) HaMMeHOBaHWe OpraHa, MpPeJOCTaBIAIOMIEro MYyHUIHUITATBHYIO yCIIyTY,
PAcCMOTPEBIIETO XKanody, TOHKHOCTD, (paMIIHs, UM 1 (ecyii ©MeeTCsl) OTYECTBO €ro
JIOTKHOCTHOTO JIAI[a, IPUHSBIIErO PElIeHHe M0 Kalobe;

6) HOMep, [1aTa, MECTO NPUHATHS PELEHHs, BKIIFOUas CBEICHUA O IOJDKHOCTHOM
NMLE, peleHne 1y neicTue (Oe3nefcTBre) KOTOPOTo obxamyercs;

B) paMunus, uMsi U (€CIM MMEETCs)) OTYECTBO 3aMHTEPECOBAHHOTO JIUua,
TI0/IaBIIIETO )KaJI00y;

I') OCHOBAHMS [UIsl IPUHATHS PELIEHHs 110 xanobe;

1) IPUHSATOE TI0 XKanobe peleHne;

e) B cioydae, ecld jxanoba MpH3HaHA 000CHOBAaHHOM, — CpPOKHM YCTpaHEHUs
BHIABNEHHBIX HApyLUIeHHWH, B TOM 4YHCI€ CPOK IPENOCTAaBICHUA pe3ylbTata
MYHHIUIIAIBHOM YCITyTH;

) CBEIEHHS O MOpsJIKe 00XanoBaHUs IPUHSTOTO 110 *Kajjo0e peleHus.

147. OCHOBaHHMSAMM OTKa3a B yJOBJIETBOPEHUH JKalO0bI SBIAIOTCS:

a) HaJM4YKe BCTYIHBIIETO B 3aKOHHYIO CUITy PEeLICHHA CyIa, apOUTPaXHOTO CyJa
110 ykaji00e 0 TOM e MPeIMETE U 10 TeM K€ OCHOBAHMAM;

6) mojaya >KAJOOBl JIMIIOM, TONHOMOYMS KOTOpOro He TIOATBEPXACHH B
TOps/IKe, yCTAHOBJIEHHOM 3aKOHOATEIbCTBOM Poccuiickoit @enepannu;

B) HANMYME pPEIleHHs MO anobe, MPUHATOrO paHee B OTHOLICHHH TOTO K€
3aMHTEPECOBAHHOTO JIUIIA M TI0 TOMY K€ NPEIMETy JKao0BbI.

148. PemreHue, NpUHSTOE IO pe3ylbTaTaM pacCMOTPEHHUA XKaJo0bl, MOXeT OBITh
007KaJI0BaHO B MOPSJIKE, yCTAHOBJIEHHOM 3aKOHOIATCIIBCTBOM.

149. B cnydae YCTaHOBIEHHsS B XOJ€ MM IO pesylpTaTaM paccMOTpEHHS
’%anoOsl  IPU3HAKOB  COCTaBa  aJAMMHUCTPAaTWBHOrO  MPABOHAPYIICHUA 10051
IpeCTyIUIeHUs IOJDKHOCTHOE JIMLO, HAeNeHHOE MOTHOMOYHAMHU IO PacCMOTPEHHUIO
Kanob, HesaMeIMTENbHO HANpaBiseT HMEROIIMecs —MaTepuaiibl B OpraHsl
MPOKYpaTypBhI.

150. Crioco6amu uH(GOPMHUPOBAHKS 3aMHTEPECOBAHHBIX JIMIL O MOPAIKE HOAATH



1 PACCMOTPEHHUS XKaNoObl ABIISIIOTCS:

a) TMYHOe OOpallleHHe 3aMHTEPECOBAHHbIX JIUII B YIIOJTHOMOYEHHBIN OpraH;

6) uepe3 opraHuzaLuy herepanrbHOM NOYTOBOH CBS3H;

B) C MOMOIIBIO CPEJICTB 3JIEKTPOHHOU CBA3H (HampaBneHue IHChbMa Ha azpec
3JIEKTPOHHOM MOYTHI YIIOTHOMOYEHHBIH Opras);

T) C MOMOILBIO TeIe(OHHOU U (aKCUMUIBHOU CBSI3HU.

HauyaibHUK IOPUAUYECKOTO OTAea H.B. MakcuMeHKO



ITpunoxenue Nel
K aIMUHHCTPATUBHOMY pETJIAMEHTY

BJIOK-CXEMA
AIMUHUCTPATHUBHBIX TPOIEAYP ITPEAOCTABJIEHUSI
MYHUIIUIIAJIBHOM YCJIYI'HA

1.Ilpuem 3agButens

A 4

2.Y 1ocToBepeHUE JIMYHOCTH

3. CosepiieHue HOTapUAIBHOTO NEHCTBHS MO0 OTKA3
B COBEpLICHUU HOTAPHAJIBHOTO AEUCTBUS

VY mocToBepeHne 3aBelaHuii <

A

VY nocroBepeHne JOBEPEHHOCTEH

HpI/IHﬂTI/IC MEp MO OXpaH€ HACJICACTBEHHOI'O UMYIIICCTBA U B ClIy4yac
HEOOXOIUMOCTH MCEp IO YIIPABJICHUIO UM

A

CBuneTeTbCcTBOBAHNE BENHOCTH KOMUA TOKVMEHTOB W BBITIMCOK U3 HUX

CBuUeTEICTBOBAHHE NOAJIMHHOCTH ITOJAIIKMCH Ha JOKYMCHTAaX B

Beinaua ny6nmkaToB 3aBeliaHui, apXUBHBIX CIIPABOK I10 3aBEINAHUM,
MHBIX HEOOXOIMUMBIX CIIPABOK

A

VnocroBeneHnue hakTa HaX0XKIIEHUS TDaXX TaHWHA B )KUBBIX

yIIOCTOBepCHI/IC (I)aKTa HaXO0XICHUA I'paKJaHrWHa B OIPEACIICHHOM
MecTe

A

VY nocroBepeHue TOXKIECTBEHHOCTH I'PaXkIaHUHA C JIUIIOM
U300pakeHHBIM Ha poTorpapuu

VY noctoBepeHre BPEMEHU IIPEAbIBICHUS JOKYMEHTOB <

Y1ocToBepeHHe paBHO3HAUHOCTH JOKYMEHTA IOKYMEHTY Ha OyMa)KHOM |
HOCHTEIIE

>

VY 1ocToBepeHHEe paBHOZHAYHOCTH JOKYMEHTA Ha OyMa)KHOM HOCHTEITE
3JIEKTPOHHOMY JTOKYMEHTY

WHble HOTapHalbHbIE NEHCTBUS, BO3JIO)KEHHBIE 3aKOHONATENBHEIMU |
aktamu PO




